
 

 
 

                  March 18, 2015 
 
 
First, we would like to thank you for your continued assistance and support in our ongoing efforts 
to streamline the licensing process.  We are making slow but steady progress towards a fully 
integrated online licensing solution and look forward to the simplification it will provide.  
 
 
 
Towards that end, we have a few requests: 

 
1. Please make sure that ALL forms and applications including Personal Information  

Forms and CORI request forms, and any other supporting documentation, 
notwithstanding signatures, be typed by the applicant before being submitted for 
processing.  Please direct your licensees to the ABCC website (www.mass.gov/abcc) 
where they can type directly into the fillable PDFs of each form, print, and return to you. 

 
2. Please direct applicants and licensees to our website for our current forms.  We are  

constantly updating our forms and licensees who complete a form they have saved on 
their computer from several years ago are not using the most up-to-date applications 
available. 

 
3. Please continue reminding all holders of CLUB licenses that they are required to  

complete an application to update their officers and directors every time their officers 
and directors change.  Most clubs in the state have not done so since they initially 
opened (many of them in the 1960’s).  The annual report that clubs provide yearly are 
not a sufficient substitution for the full New Officer/Director application (found here: 
http://www.mass.gov/abcc/pdf/forms/retail/reta_newoffdirect.pdf).   

 
 
 
We thank you in advance for your continued assistance in these matters and, as always, feel free to 
call or email with any further questions. 
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