Executive Order 485

Regulation Review Checklist

	Approval

	Approval Level
	Title
	Signature (may be typed)
	Date

	Agency Head
	
	
	

	Secretariat
	
	
	

	Note:  You may proceed with the regulation if A&F does not respond within 10 days after receiving this form.



	Agency Contact for Substantive Issues on This Regulation

	Name
	Phone
	Fax
	E-Mail

	
	
	
	

	
	
	
	

	Overview Data  (If more than one entry in a field, please list each entry on a separate line.)

	Agency
	

	Secretariat
	

	CMR Number
	

	Regulation Title
	

	Pages Existing
	

	Pages Proposed 
	

	(           
Type of Proposed Change  (Please check one.)

	
	New regulation

	
	Emergency regulation (if checked, please indicate the date regulation must be adopted: ______________)

	
	Revised regulation (if checked, please indicate the date regulation was last revised: ______________)

	
	Technical correction

	
	Rescission

	
	Other

	(      
Required Attachments  (Please check all provided.)

	
	Electronic version of Checklist:  please e-mail (For technical changes, this is the only attachment required.)

	
	Red-lined version of proposed regulation

	
	Text of statute or other legal basis for regulation (if applicable)

	Summary of Proposed Change  (Space provided expands to accommodate text.)

	In the space below, please describe the purpose, content, and scope of the existing regulation.

	

	In the space below, please describe the purpose, content, and scope of the proposed change.

	

	(  Please check all of the following that apply to the proposed change: Do any apply? 

	
	Eliminates unnecessary or duplicative state requirement

	
	Eliminates conflicting state requirements

	
	Ensures state regulation conform to federal law or regulations

	
	Saves time or money for state agency

	
	Saves time or money for public or regulated party

	
	Improves organization or readability of regulation

	For Rescissions Only

	(  Please indicate why the regulation is no longer needed by checking all that apply. 

	
	Outdated, no longer regulates

	
	Change in state statute

	
	Change in federal statute

	
	Change in case law

	
	Change in technology/circumstances

	
	Grants program unfunded

	
	Eliminates regulatory burden

	
	Other (Explain in the space provided below.)

	

	Cross-Jurisdictional Issues  (Space provided expands to accommodate text.)

	In the space below, please list all related/overlapping jurisdictions.

	

	In the space below, please describe the advance comments and participation received from other agencies in your promulgation process.

	


	Audience

	(  Who are the intended readers/users of this regulation?  Check all that apply

	
	Your agency staff

	
	Other state agencies

	
	Municipalities

	
	General public

	
	Technical experts

	
	Regulated parties

	
	Small Businesses 

	
	Other (Please identify in space provided below.)

	

	Costs, Benefits & Other Effects

	Please describe the operational effect of the change on each audience identified below, including a quantification (where possible) of costs and benefits. If indicating that no additional costs would result from the regulation, please provide information explaining what assumptions or factors you used in determining no fiscal impact. Agencies should avoid making statements such as, “any new costs should be insignificant” or “no new costs are anticipated at this time”. For those regulation changes that result in additional state costs, please indicate whether these costs are already included in A&F-approved spending plans. If increased costs are not currently included in your agency’s spending plan, please identify how the agency intends to absorb them within existing funding available. Finally, for regulation changes where caseload is affected, please be sure to identify increased administrative impacts from the proposed change.



	Audience

Costs
Benefits & Other Impacts for Current and Next Fiscal Year

Your Agency

Agency Caseload (where Applicable)

Other state agencies

Municipalities

General public

Regulated parties

Other



	Readability

	      Are the proposed changes written clearly and concisely?  (Check all that apply.)

	
	Used short sentences

	
	Avoided legalese and jargon

	
	Restructured for clarity and consistency

	
	Used active voice

	
	Eliminated gender-specific references

	Fee Change Information

	What are the necessary steps to implement fee changes proposed by your agency? 

	

	Additional Comments/Issues  (Space provided expands to accommodate text.)

	· Is the proposed regulation required (not merely authorized) by law?  If so, please cite.

· Why is this regulation being proposed at this time? Is there a legal deadline? (please cite) Is it urgent for some other reason?

· Please detail outreach to interest groups, advocates, and affected populations, and please detail all anticipated reactions, both positive and negative.
· Other comments:




	Civil Rights Impact Analysis

	ANF Bulletin 15 requires each state agency to conduct a civil rights impact analysis to identify and address civil rights implications of proposed policy actions before those actions are approved.  
[ ]   Please check this box if you have conducted a review of the proposed regulations to identify whether implementation is likely to have a disparate impact on members of a protected class or protected classes, and have also identified what steps you will take to mitigate any likely disparate impact.



3

