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APPLICATION FOR 

SMALL PROJECT CONTRACTOR 

CERTIFICATE OF ELIGIBILITY ONLY
Application Information
(1) The attached Application Form is for use by Prime/General Contractors in applying for a Small Project Contractor Certificate of Eligibility (“SPC Certificate”) from the Division of Capital Asset Management and Maintenance (“DCAMM”).

Small Project Contractor Certification (“SPCC”) is a special category of DCAMM Prime/General Contractor certification designed to make it possible for small or emerging Prime/General contractors who meet SPCC requirements to become eligible to bid on smaller scale projects put out to bid by public agencies (including state agencies, authorities, counties, cities and towns) under Massachusetts General Laws, Chapter 149 and Chapter 149A.  To qualify for an SPC Certificate, the following conditions apply:
· the applicant works in one or more of the DCAMM Prime/General Categories of Work (listed on the Application form)

· the project must involve the construction, reconstruction, demolition, maintenance, or repair of a building

· the total contract cost must be estimated to be not less than $100,000, but not more than $250,000

(2)  SPC Certificates are valid for one year from date of issue and must be renewed annually.  The attached Application Form is for use by first-time SPC Certificate applicants, as well as for applicants seeking to renew their SPC Certificate.  There is no separate form for a renewal application.

(3) For more information about SPCC or for assistance in completing the attached application Form, please call DCAMM’s Office of Contractor Certification at 617-727-4050.
Threshold Requirements for Small Project Contractor Certification

An Applicant will be considered for initial or renewal SPCC if its Application and supporting documentation demonstrate that it satisfies all of the following threshold requirements:

(1) The Application must be for certification in one or more of the DCAMM Prime/General Categories of Work listed below.
(2) The Applicant must have been in business for at least one year in each Category of Work for which certification is sought, and its principals, management and supervisory personnel must demonstrate adequate experience in each Category.

(3) The Applicant must be licensed in each Category of Work for which certification is sought, if licensure is required by Massachusetts state law.
(4) The Applicant must have successfully completed a minimum of three (3) projects, each with a minimum total contract cost of $50,000, within the past five (5) years in each Category of Work for which certification is sought, with the exception that for SPCC as additional categories in Historic Building Restoration, Historical Painting, Historical Masonry, Historical Roofing and Pumping Stations, the minimum number of projects is two (2).  A project is “successfully completed” if a DCAMM Standard Contractor Evaluation, properly prepared by the project owner after the project has been completed, is submitted to DCAMM showing a total passing score of 80 or above.
(5) The Office of Contractor Certification will determine the Applicant’s “Single Project Limit,” which is the maximum estimated contract amount for which the Applicant will be certified to bid on any single project.  The Applicant’s history of successfully completed projects must establish a “Single Project Limit” of at least $100,000 (calculated using a formula which includes the average of its two largest evaluated successfully completed projects).  The Single Project Limit for certified Small Project Contractors is limited to the lesser of $250,000, and the contractor’s single project bonding capacity.
(6) The Office of Contractor Certification will determine the Applicant’s “Aggregate Work Limit”, which is the maximum estimated total contract amount for all projects which the Applicant will be certified to participate in at any one time.  The Applicant’s Aggregate Work Limit (calculated using its highest consecutive 12-month value of work over the past five years) must be at least $100,000.  The Aggregate Work Limit for certified Small Project Contractors is limited to the lesser of $250,000, and the contractor’s aggregate bonding capacity.
(7) The Applicant must have established bonding capacity with minimum single and aggregate project limits of at least $100,000, with a surety licensed to do business in the Commonwealth of Massachusetts and shown on the current list of approved sureties issued by the United States Department of the Treasury.

(8) The Applicant must submit a current CPA-compiled statement of financial condition, satisfactory to DCAMM, prepared by a licensed certified public accountant including balance sheet, income statement, statement of cash flows, and notes.  CPA-audited or CPA-reviewed statements are also acceptable.

(9) The Applicant must provide satisfactory evidence of current worker’s compensation insurance coverage in Massachusetts, and satisfactory Experience Modification Rating.
(10) The Applicant must provide a Division of Unemployment Assistance (DUA) Certificate of Compliance dated within thirty (30) days of application submission. Employer log in at: http://www.mass.gov/lwd/unemployment-insur/employers/
(11) The Applicant must provide an Authorized Signatory listing indicating individuals who are authorized to sign documents and bind the company. If your company does not have one, a sample form may be found at http://www.mass.gov/anf/docs/dcam/certification/authorized-signatory-listing-form.pdf
Application Instructions
For assistance in completing and submitting this Application, please call the Office of Contractor Certification, 617-727-4050.
Please follow these steps to submit your Application:

(1) Complete the attached Application Form, which is designed to be completed on a computer, by clicking on and filling in the shaded areas.

(2) Save the completed Application Form electronically, print the completed form, and sign it.
(3) Complete both of the Excel Spreadsheets referenced in the Application, save both electronically and print copies of both.

(4) Email the completed electronic version of the Application, with all required attachments and supporting documentation, including the two Excel Spreadsheets, to:  
CertificationApplication.dcam@state.ma.us
**Please indicate your company’s name in the caption of the Email**

(5) Mail the signed copy of the Application, with all required attachments and supporting documentation, including the two Excel spreadsheets, together with the appropriate application fee (see below for calculation of this fee) in the form of a certified check, bank check or money order with your company’s name indicated in the note section payable to “Commonwealth of Massachusetts,” to the following address:

Calculation of Application Fee
Processing of your application will not begin until DCAMM has received your application fee, in the form of a certified check, bank check or money order payable to, “Commonwealth of Massachusetts”.  Personal and business checks are not acceptable.  The fee amount is based on the annual gross revenues shown on your company’s most recent year-end CPA-compiled, reviewed or audited financial statement.  Incorrect fee amounts will cause a delay in processing.  Once processing has begun, refunds are not available.
	Gross Revenues
	
	Fee Amount

	
	
	

	up to $ 999,999 
	
	$250.00 

	$1,000,000 to $4.999.999
	
	$300.00 

	$5,000,000 to $9.999,999
	
	$350.00 

	$10,000,000 to $19,999,999
	
	$400.00 

	$20,000,000 to $49,999,999
	
	$500.00 

	$50,000,000 and above
	
	$600.00 


Categories of Work
1. General Building Construction.  The undertaking of general contracts for the construction of buildings (i.e. new construction, renovation, rehabilitation, alteration, addition, etc.).  The project must include a variety of construction practices and supervision of a minimum of three sub-trades.  Each sub-trade must be building-related.  (and each sub-trade must represent at least 5% of the total project cost, up to the first three sub-trades.)  The relocation of concrete modular buildings (type I buildings) or of pre-engineered buildings (type III buildings), pursuant to MGL c. 149 s. 44E, is within the category of general building construction.

2.
Alarm Systems.  Installation, renovation, repair and maintenance of low voltage fire protection, security, card access entry systems, closed circuit television systems, motion detectors, and other types of alarms systems within a building.  Certification in this category requires possession of an S-License issued by the Massachusetts Department of Public Safety.

3.
Asbestos Removal.  The removal and disposal of asbestos previously incorporated into a building, which may include encapsulation.  To be certified in this category, the contractor must possess a current, valid Asbestos Contractor License issued by Massachusetts Occupational Safety for Lead & Asbestos.

4.
Deleading.  The undertaking of lead abatement projects involving one or more of the following: scraping and/or chemical stripping of lead paint, encapsulation and covering of lead contaminated surfaces, or removal and replacement of windows, woodwork or other contaminated surfaces within a building.  To be certified in this category, the contractor must possess a current, valid Deleading Contractor License issued by Massachusetts Occupational Safety for Lead & Asbestos.

5.
Demolition.  Work customarily performed by a building wrecking contractor including the razing of buildings or parts of buildings, major gutting of buildings or removal of structural elements of a building.  The removal of partitions, flooring, windows, etc. incidental to a renovation or remodeling project are not within this category.

6. Doors and Windows.  Work customarily performed by this industry, including installation of doors and windows made of wood, metal or other materials, both interior and exterior.  This category does not include glass and glazing by itself.

7.
Electrical.  Installation, renovation, repair and maintenance of electrical wiring, circuits, panel boards, fixtures and equipment within a building, including such incidental or related work as is customarily performed by those in the electricians' trade.  Certification in this category requires possession of a Massachusetts Master Electrician’s License.

8.
Electronic Security Systems.  The design, installation, and servicing of integrated security electronics and communication and access control systems within a building, including but not limited to, touch- screen locking control systems, programmable logic controllers, electronic relay systems, intercom systems, and closed circuit television systems.  This category of work shall include the design, fabrication, project management, installation, and warranty of all systems within this division of work.  The Electronic Security Contractor (ESC) shall be responsible for furnishing and installing all equipment and wiring and testing of all systems with their own forces.  The subcontracting of security work shall not be acceptable.  Certification in this category requires possession of an S-License issued by the Massachusetts Department of Public Safety.

9.
Elevators.  The installation, maintenance and repair of elevators, handicapped accessible chair lifts, moving stairs, or dumbwaiters within a building.
10. Energy Management Systems.  The design and installation of systems or maintenance programs to conserve energy use within a building.  This category includes performance-contracting energy saving projects.  These projects may include the installation or modification of new and existing equipment which will reduce energy and water consumption associated with heating, ventilation, and air conditioning system, lighting system, building envelope, domestic hot water system, and other energy and water using devices.  This category also includes the work associated with monitoring and verifying project savings and the study and/or design of the subject work.  Contractors in this category may manage the entire scope of the project and may subcontract portions of the work to others.

11.
Exterior Siding.  Installation and/or repair of aluminum, vinyl, or other types of siding materials except masonry used on building exteriors.

12.
Fire Protection Sprinkler Systems.  Installation, renovation, repair and maintenance of fire protection sprinklers in buildings including such incidental or related work as is customarily performed by those in the Fire Protection Sprinkler Systems' trade.

13.
Floor Covering.  The installation of carpeting, epoxy or resinous flooring, resilient floor coverings, hardwood flooring and all types of tile installed as finished flooring within a building.

14.
Historical Building Restoration.
15.
Historical Masonry.
16.
Historical Roofing.
Construction/renovation, masonry and roofing work respectively, which meets the Secretary of the Interior’s Standards for Rehabilitation issued by U.S. Department of the Interior.  In instances where of Historical Masonry and/or Historical Roofing are secondary categories, the contractor must be certified by DCAMM in the respective categories of Masonry and Roofing

If applicable, the work must meet additional standards and codes administered by the local historical commission or association that oversees the property.

17.
Historical Painting.  Painting in circumstances where the original form, integrity, materials, and appearance of the building must be maintained to the greatest possible extent consistent with current standards and codes.
18.
HVAC.  Installation, renovation repair and maintenance of the systems and apparatus required, collectively or individually, to provide comfort heating, ventilation and/or cooling within or associated with a building, including such incidental or related work as is customarily performed by those in the HVAC trade.  This category does not include sheet metal work by itself.

19.
Masonry.  Installation, renovation, repair and maintenance of masonry units composed of concrete, stone, or brick which are part of a building, including such incidental or related work as is customarily performed by those in the masons' trade.

20.
Mechanical Systems.  The installation, renovation, repair and maintenance of power systems, process piping, instrumentation, controls, compressors, generators, turbines and other associated mechanical systems equipment.  This category applies, in particular, to work on mechanical systems found in major buildings such as power plants, sewage and water treatment plants, pumping stations and similar buildings which require major mechanical contracting experience.  Contractors certified by DCAMM in Plumbing and HVAC are automatically entitled to certification in Mechanical Systems.

21.
Modular Construction/ Prefab.  The undertaking of general contracts for the fabrication and/or assembly and installation of modular or prefabricated buildings.  The relocation of wood and steel frame modular buildings (type II buildings) is within this category.

22.
Painting.  Application of paint to interior and exterior surfaces of buildings and preparation of such surfaces for the purpose of receiving a finish coat of paint, including such incidental or related work as is customarily performed by those in the painting trade.

23.  Plumbing.  Installation, renovation repair and maintenance of pipes, fixtures and other apparatus in buildings for bringing in and distributing the water supply and removing liquid and water-borne wastes, including such incidental or related work as is customarily performed by those in the plumbers' trade.  Certification in this category requires possession of a Massachusetts Master Plumber’s License.

24.
Pumping Stations.  The construction of pumping station buildings.  Contractors certified by DCAMM in General Building Construction and Sewage and Water Treatments Plants are automatically entitled to certification in Pumping Stations.  Certification of contractors in this category does not indicate any conclusion that a particular pumping station project should be bid pursuant to M.G.L., Chapter 149.

25.
Roofing.  The installation of various types of roofing materials to a building, including shingles, slate, rubber, PVC and related flashing and drainage systems.

26.
Sewage and Water Treatment Plants.  The undertaking of general contracts for construction of buildings used in the purification, reduction and disposal of sewage and/or the purification and distribution of water supplies.  Certification of contractors in this category does not indicate any conclusion that a particular water or sewer project should be bid under the provisions of M.G.L., Chapter 149.
27.
Telecommunications Systems.  Installation, repair and maintenance of telephone, intercom, television, computer network or related equipment for a major communication system within a building.

28.
Waterproofing.  Installation, renovation, repair or maintenance of materials required to make foundations, walls and other surfaces of a building damp-proof or impervious to water, including such incidental or related work as is customarily performed by those in the waterproofing and damp-proofing trade.  This category does not include roofing by itself.

Application for Certificate of Eligibility

for Small Project Contractor Certification Only
Company Information and Category Request Sheet

Fill in Shaded Areas:



                    Categories of Work (click using your cursor)

Company Name:        

Street Address:   FORMTEXT 

     
City, State and Zip:   FORMTEXT 

     
Telephone:   FORMTEXT 

     
Fax:   FORMTEXT 

     
E-Mail Address:   FORMTEXT 

     
Submitted by:   FORMTEXT 

     
Date:       
Check all categories of work from the list at the right for which you wish to receive certification.

To be considered for certification in any category, contractors must perform work in those categories using their own workforce.  Certification will not be granted in categories where the work was subcontracted.*
Current or most recent DCAMM certificate number:  FORMTEXT 

     
    General Building Construction

    Alarm Systems**
    Asbestos Removal

    Deleading

    Demolition

    Doors & Windows

    Electrical

    Electronic Security Systems**
    Elevators

    Energy Management Systems

    Exterior Siding

    Fire Protection Sprinkler Systems

    Floor Covering

    Historical Building Restoration

    Historical Masonry

    Historical Painting

    Historical Roofing

    HVAC

    Masonry

    Mechanical Systems

    Modular Construction/ Prefab

    Painting

    Plumbing

    Pumping Stations

    Roofing

    Sewage and Water Treatment Plants

    Telecommunications Systems

    Waterproofing

    Special (for DCAMM pre-approved   projects only)

A.
Historical Data/Organization

1.
Indicate the exact name by which your company is known:       

     
2.
How many years has your company been in business under its present business name? 

     
3.
Indicate all other names by which your company has been known and the length of time known by each name:      
4. Is your company currently certified by the Massachusetts Supplier Diversity Office (SDO) as an MBE, WBE, or MWBE?

 no yes



If yes, please provide a copy of your company’s current SOMWBA certificate.

5.
My company is a: (click one)

 FORMCHECKBOX 
 Corporation
 FORMCHECKBOX 
 Limited Liability Company

 Business Trust
 Partnership

 Sole Proprietorship


If a corporation or LLC, list or enclose the following:
6.
State of Incorporation:      
7.
Date of Incorporation:      
8.
Enclose your company’s most recent Massachusetts Corporation Annual Report or Massachusetts Foreign Corporation Annual Report if an out of state company or LLC Annual Report if a Limited Liability Company (LLC).  For new applicants, please include Articles of Organization or Massachusetts Foreign Corporation Certificate if an out of state company or Certificate of Organization if an LLC.

If a sole proprietorship, partnership, or business trust list or enclose the following:
9.
Name of proprietor, principal partners, or principal officers:      
10.
State in which organized:      
11.
Date business was initiated/organized:      
12.
Type of partnership (e.g. 50/50, etc.):      
13.
If a sole proprietorship, include a copy of business certificate as filed with town clerk of town where business is located.

14. If a partnership, include a copy of business certificate as filed with the clerk of the city or town where partnership is located.  Also, attach a copy of the partnership’s articles of formation or partnership agreement.

15.
If a business trust, include a copy of declaration of business as filed with the secretary of the commonwealth.
B.
Personnel

Enclose resumes of all officers, partners, principal individuals and other key personnel in your company.  Information must include:

i.
educational background

ii.
construction experience

iii.
number of years with this company
iv.
names of all other companies in which the individual now has or has in the past had a financial interest or decision-making responsibility.

v.
licenses held - individual and corporate (attach copies)

C.
Organizational Experience

1.
How many individuals are directly employed (not contracted or temporarily employed) by your company?      
2.
List all trades that your company customarily performs with its own employees:   FORMTEXT 

     

     
3.
What percentage of work does your company customarily perform with its own employees?  FORMTEXT 

      FORMTEXT 

     
D.
Bonding, Financial Data, and Workers’ Compensation

1.
Attach an original letter from your bonding agent addressed to DCAMM, Commonwealth of Massachusetts, confirming single and aggregate limits and providing name of surety company.  The single and aggregate limits must be in excess of $100,000.  Please note: the surety company must be licensed to issue bonding in the Commonwealth of Massachusetts by the Division of Insurance and must be on the most recent list of approved sureties issued by the United States Department of the Treasury.

2.
Attach the most recent, complete year-ending compiled statement of financial condition prepared by a certified public accountant (CPA), including balance sheet, income statement, statement of cash flows, notes, and the most recent CPA-prepared mid-year financial statement.  CPA-reviewed or CPA-audited statements are also acceptable. Applicants that have parent companies, affiliates, or subsidiaries must provide a stand-alone financial statement that pertains solely to the applicant; in such cases if no CPA-prepared financial statement is available, the applicant may provide an in-house generated report, provided it includes a balance sheet, statement of income, and compiled, reviewed or audited statement of the parent company.

3.
State the highest dollar volume of all construction work you have completed during any twelve month period within the past five (5) years $     .  During what twelve-month period was this work completed?       -     .  Attach a CPA-prepared document confirming this information.  Note: in lieu of this information, you may use your CPA-prepared financial statement as confirmation.

4.
Attach a copy of your company’s Workers Compensation Insurance Policy Information Page and please ensure that it indicates your company’s Experience Modification Rating (EMR).

E.
Project Experience

For the Projects in Progress and Projects Completed Sections, please refer to the Excel Spreadsheets which are found below the link to this file.  
F.
Projects in Progress: 

Using the Excel Spreadsheet (“Prime/General Contractor All Vertical Construction Projects Currently in Progress”), list all building construction projects your company has in process on this date that are at least $50,000.  Do not list projects with contract values of less than $50,000.  If your company has more than twenty (20) projects in process on this date, please restrict your list to the twenty oldest contracts still in process.  Information on randomly selected projects is not acceptable. List all relevant Categories of Work which your company performed with its own employees for each project.  With respect to single contracts involving multiple categories of work, provide a dollar breakdown attributable to each category listed.  Do not list highway, bridge, tunnel, sewer, site work, or other horizontal projects that do not involve buildings. 
G.
Highest Value Projects & Completed Projects:

Using the Excel Spreadsheet (“Prime/General Contractor All Vertical Construction Projects Completed within Past Five Years”), list the two highest value single building contracts completed by your company within the past five (5) years followed by all building construction projects of at least $50,000, which your company has completed within the past five years or the twenty most recent projects completed within the past five years that are at least $50,000.  Do not list projects with contract values less than $50,000.  Information on randomly selected projects is not acceptable.  List all relevant categories of work that your company performed with its own employees for each project.  With respect to single contracts involving multiple categories of work, provide a dollar breakdown attributable to each category listed.  Do not list highway, bridge, tunnel, sewer, site work, or other horizontal projects that do not involve buildings. 

DCAMM will request Evaluations of your company’s performance from the “Evaluators” identified by you on the spreadsheet for “Prime/General Contractor All Vertical Construction Projects Completed within Past Five Years”.

The proper individual to list as an “Evaluator” for a project depends on the type of project, as follows:

a) For a publicly owned project with a contract estimated to cost $1,500,000 or more, the Owner’s Project Manager must complete the Evaluation.
b) For a publicly owned project with a contract estimated to cost less than $1,500,000, an official from the Awarding Authority, architect/.designer representing the Awarding Authority or any other party responsible for oversight of the project must complete the Evaluation.

c) For a privately owned project, an individual responsible for the oversight of the project must complete the Evaluation.

Regarding the information you supplied in Sections F and G above:

Is your company or any individual who owns, manages or controls your company affiliated with any owner, designer or general contractor named in Sections E, F, and G either through a business or family relationship? (click one)
 No Yes   
Are any of the contact persons named in Sections E, F, and G affiliated with your company or any individual who owns, manages or control your company, either through a business or family relationship?   
(click one)
 No  Yes   
If you have answered yes to either question, please explain.  Attach additional sheets, if necessary.

H.
General Performance
Answer the following questions by using your cursor to click YES or NO.  
Information is to cover the past five years prior to the date of submission of this application.
For Sections “H” and “I”, if you answer YES to any question, please provide on a separate page a complete explanation.  Include all details [project name(s) and location(s), names of all parties involved, relevant dates, etc.]. 
	
	YES
	NO

	1.  Has your company been terminated on any contract prior to completing a project or has any officer, partner or principal of your company been an officer, partner or principal of another company that was terminated or failed to complete a project?
	 FORMCHECKBOX 

	

	2.  Has your company failed or refused either to perform or complete any of its work under any contract prior to substantial completion?
	
	

	3.  Has your company failed or refused to complete any punch list work under any contract?
	
	

	4.  Has your company filed for bankruptcy, or has any officer, principal or individual with a financial interest in your current company been an officer, principal or individual with a financial interest in another company that filed for bankruptcy?
	
	

	5.  Has your surety taken over or been asked to complete any of your work under any contract? 
	
	

	6.  Has a payment or performance bond been invoked against your current company, or has any officer, principal or individual with a financial interest in your current company been an officer, principal or individual with a financial interest in another company that had a payment or performance bond invoked?
	
	

	7.  Has your surety made payment to a materials supplier or other party under your payment bond on any contract?
	
	

	8.  Has any subcontractor filed a demand for direct payment with an awarding authority for a public project on any of your contracts? 
	
	

	9.  Have any of your subcontractors or suppliers filed litigation to enforce a mechanic’s lien against property in connection with work performed or materials supplied under any of your contracts?
	
	

	10.  Have there been any deaths of an employee or others occurring in connection with any of your projects?
	
	

	11.  Has any employee or other person suffered an injury in connection with any of your projects resulting in their inability to return to work for a period in excess of one year?
	
	


I.
Legal or Administrative Proceedings; Compliance with Laws 

Please answer the following questions.  Information is to cover all judicial and administrative proceedings involving applicant’s company, which were instituted or concluded (adversely or otherwise) within the past five years prior to the date of submission of this application. 

The term “administrative proceeding” as used in this application for certificate of eligibility includes (i) any action taken or proceeding brought by a governmental agency, department or officer to enforce any law, regulation, code, legal, or contractual requirement, except for those brought in state or federal courts, or (ii) any action taken by a governmental agency, department or officer imposing penalties, fines or other sanctions for failure to comply with any such legal or contractual requirement.  

The term “anyone with a financial interest in your company” as used in this Section “I”, shall mean any person and/or entity with a 5% or greater ownership interest in the applicant’s company.

If you answer YES to any question, on a separate page provide a complete explanation of each proceeding or action and any judgment, decision, fine or other sanction or result.  Include all details (nature or basis of claim, name of court or administrative agency, title of case or proceeding, case number, date action was commenced, date judgment or decision was entered, fines or penalties imposed, etc.). 

	
	YES
	NO

	1.
Within the past 5 years have any civil, judicial or administrative proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to the procurement or performance of any construction contract, including but not limited to actions to obtain payment brought by subcontractors, suppliers or others?
	 FORMCHECKBOX 

	

	2.
Within the past 5 years have any criminal proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to the procurement or performance of any construction contract including, but not limited to, any of the following offenses: fraud, graft, embezzlement, forgery, bribery, falsification or destruction of records, or receipt of stolen property?
	
	

	3.
Within the past 5 years have any judicial or administrative proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to a violation of any state’s or federal procurement laws arising out of the submission of bids or proposals?
	
	

	4.
Within the past 5 years have any judicial or administrative proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to a violation of M.G.L. Chapter 268A, the State Ethics Law?
	
	

	5.
Within the past 5 years have any judicial or administrative proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to a violation of any state or federal law regulating hours of labor, unemployment compensation, minimum wages, prevailing wages, overtime pay, equal pay, child labor or worker’s compensation?
	
	

	
	YES
	NO

	6.
Within the past 5 years have any judicial or administrative proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to a violation of any state or federal law prohibiting discrimination in employment?
	
	

	7.
Within the past 5 years have any judicial or administrative proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to a claim of repeated or aggravated violation of any state or federal law regulating labor relations?
	
	

	8.  Within the past 5 years have any proceedings by a municipal, state, or federal agency been brought, concluded, or settled relating to decertification, debarment, or suspension of your company or any principal or officer or anyone with a financial interest in your company from public contracting?
	
	

	9.  Within the past 5 years have any judicial or administrative proceedings involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled relating to a violation of state or federal law regulating the environment?
	
	

	10. Within the past 5 years has your company been fined by OSHA or any other state or federal agency for violations of any laws or regulations related to occupational health or safety? Note: this information may be obtained from OSHA’s Web Site at www.osha.gov
	
	

	11. Within the past 5 years has your company been sanctioned for failure to achieve DBE/MBE/WBE goals, workforce goals, or failure to file certified payrolls on any public projects?
	
	

	12. Other than previously reported in the above paragraphs of this Section I, within the past 5 years have any administrative proceedings or investigations involving your company or a principal or officer or anyone with a financial interest in your company been brought, concluded, or settled by any local, state or federal agency relating to the procurement or performance of any construction contract?
	
	

	13. Are there any other issues that you are aware which may affect your company’s responsibility and integrity as a building contractor?
	
	


 J.
    Certification (notarization required)

The undersigned,                                                                   , hereby certifies:

(type name)

That I am an owner or principal of                                                                   ,

(company name)

and that all answers and all statements contained in the attached application (including Sections F and G) for certificate of eligibility are complete, true and correct.  Providing false or misleading information or failure to provide all required information will be considered grounds for denial, decertification and/or debarment.  I attest to the accuracy of all information contained in this application and verify that the information submitted is in fact complete, accurate and true, under oath.  

Signed and Sworn under the Pains and Penalties of Perjury.

Dated at      
This       day of      , 20  .

By (signature):







Type name:

     
Title or position:
     
***************************************************************************

___________________________ss.

___________________________.



(county)





(state)

Before me, __________________________________, personally appeared and 

(notary public)

known to me to be __________________________________,based





(name of officer)

on satisfactory evidence which was his/her driver’s license and acknowledged that he/she is authorized to execute the foregoing and that its execution is his/her free act and deed and the free act and deed of the company.

_______________________________

My commission expires: ____________


(notary public signature)

_______________________________

(print name)
Applicant’s Checklist for
Small Project Contractor Certification

You may use this Checklist and retain it for your records to verify that you have included all required supporting documentation with your Application. 

 FORMCHECKBOX 
 Application Form, signed and acknowledged before a Notary Public 

 FORMCHECKBOX 
 Certified Check, Bank Check or Money Order payable to “Commonwealth of Massachusetts” 

 Copy of Current Massachusetts Supplier Diversity Office (SDO) Certificate, if applicable 

 FORMCHECKBOX 
 Most recent Massachusetts Corporation Annual Report or if an out of state company, Massachusetts Foreign Corporation Annual Report. For new applicants, please also include Articles of Organization or Massachusetts Foreign Corporation Certificate or Certificate of Organization for a limited liability company (LLC) 

 FORMCHECKBOX 
 Resumes of all Principal and Supervisory Personnel 

 FORMCHECKBOX 
 Letter from Bonding Agent or Surety Company addressed to DCAMM confirming single project and aggregate limits of at least $100,000 

 FORMCHECKBOX 
 Most Recent Year Ending CPA-Compiled Financial Statement (CPA-Reviewed or CPA-Audited is also acceptable)
 FORMCHECKBOX 
 Workers Compensation Insurance Binder or Policy and verification of your company’s
Experience Modification Rating

 FORMCHECKBOX 
 Division of Unemployment Assistance (DUA) Certificate of Compliance dated within thirty (30) days of application submission. Employer log in at: http://www.mass.gov/lwd/unemployment-insur/employers/
 FORMCHECKBOX 
 Authorized Signatory listing. If your company does not have one, a sample form may be found at http://www.mass.gov/anf/docs/dcam/certification/authorized-signatory-listing-form.pdf 
Commonwealth of Massachusetts


Division of Capital Asset Management and Maintenance 


ATTN:  Contractor Certification Office


One Ashburton Place, 15th Floor


Boston, MA  02108








** Applicants for Alarm Systems and Electronic Security Systems must hold an S-License issued by the Massachusetts Department of Public Safety.
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