RECOMMENDED QUARTERLY ELEVATOR 
SAFETY INSPECTIONS:

1. FROM INSIDE THE ELEVATOR CAR, CHECK THE FOLLOWING FUNCTIONS AND CONDITIONS: COMMENTS

   PROPER LEVELING ?-------------------------------------------- YES  NO _______________________________

   DOOR REOPENING DEVICES ? ------------------------------ YES  NO _______________________________
   BUTTON FUNCTION? ------------------------------------------- YES  NO _______________________________
   FLOOR INDICATOR LIGHTS ? -------------------------------- YES  NO _______________________________
   ALARM BELL WORKING, ADA COMPLIANT IF APPLICABLE ? -- YES  NO _____________________
   EMERG TELEPHONE, AVAILABLE, ACCESSIBLE, WORKING? ----YES  NO _____________________
   DOORS CLOSE FULLY ? ------------------------------------------ YES  NO _____________________________
   DOOR TRACKS CLEAN ? ----------------------------------------- YES  NO _____________________________
   ALL LIGHTS ILLUMINATED ? ----------------------------------- YES  NO _____________________________
   NOISY OPERATION? ----------------------------------------------- YES  NO _____________________________
   NOISY DOORS? ------------------------------------------------------ YES  NO _____________________________
   LOOSE HAND RAILS? ---------------------------------------------- YES  NO _____________________________
   CAR #’s CLEARLY MARKED (INSIDE AND OUTSIDE)? ---YES  NO _____________________________
2. IS THE FLOOR IN EACH ELEVATOR AND LOBBY AREA WELL 

   MAINTAINED, CLEAN AND FREE OF SLIPPING/TRIPPING HAZARDS?        YES  NO

3. ARE THE MECHANICAL ROOMS CLEAN AND NOT USED 

   FOR STORAGE? ** SEE BELOW                                                                                 YES  NO

4. IS THE CERTIFICATE OF INSPECTION CURRENT AND POSTED?                 YES  NO

5. IS EACH ELEVATOR AREA WELL LIT SO THAT PASSENGERS 

   CAN VIEW OPENING AND THRESHOLD EASILY?                                               YES  NO

6. IS THE EMERGENCY LIGHTING TESTED ROUTINELY?                                 YES  NO

7. ARE PLANTS OR FURNITURE TOO CLOSE TO THE ELEVATOR 

   POSING A TRIPPING HAZARD?                                                                                YES  NO

8. ARE THE ELEVATOR AND THE FLOORS CLEARLY MARKED?                   YES  NO

9. ARE THE STAIRWAYS CLEARLY MARKED FOR USE DURING 

   A FIRE OR WHEN THE ELEVATOR IS OUT OF SERVICE?                               YES  NO

10. ARE EXIT/EGRESS FIRE SIGNS POSTED/LIT ON EACH FLOOR?                YES  NO

11. ARE FLOOR DIRECTIONAL SIGNAL FIXTURES OPERATING?                   YES  NO

12. IS THERE A FIRE EXTINGUISHER IN THE ELEVATOR 

    MACHINE ROOM? ** SEE BELOW                                                                         YES  NO

13. DO ALL LIGHTS (BULBS & FLUORESCENTS) IN ELEVATOR

    MACHINE ROOM AND PITS HAVE COVERS? ** SEE BELOW                       YES  NO

14. ARE ELEVATOR LOBBY AND FIRE DOORS NOT CHOCKED OPEN?        YES  NO 

* ENTRY TO AN ELEVATOR MECHANICAL ROOM AND ELEVATOR PIT REQUIRES A STATE LICENSED ELEVATOR TECHNICIAN TO BE PRESENT!         CONTACT YOUR ELEVATOR REPAIR VENDOR IF REPAIRS ARE INDICATED.
