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HUMAN RESOURCES DIVISION

GENDER-BASED SELECTIVE CERTIFICATION

	Massachusetts General Laws, Chapter 31, section 21, provides that the Personnel Administrator may limit eligibility for appointment to any civil service position to either male or female persons if the duties and responsibilities of such position clearly and unequivocally so require.  Requests for such gender-based selective certifications are carefully reviewed by both the Human Resources Division (HRD) and the Massachusetts Commission Against Discrimination (MCAD) to ensure that such certification is valid and job-related.

	To initiate HRD review of a gender-based selective certification request, the appointing authority must file a completed gender-based selective certification questionnaire, a copy of which is included here, documenting such need.  The completed questionnaire is then analyzed by HRD, and, if the request appears to be justified, the request is forwarded to MCAD for its recommendations.  If the request is justified, HRD will issue a selective certification.  If the request is denied, the appointing authority will be so notified.

	Selective certifications have, in the past, been requested and approved for female public safety officers so that municipalities will have sufficient shift coverage to ensure the privacy rights of clients within such categories as rape crisis intervention, transportation of female prisoners and search of female prisoners.  






HUMAN RESOURCES DIVISION 
REQUEST FOR GENDER-BASED SELECTIVE CERTIFICATION

	The following information is submitted to HRD and MCAD in documentation of this request for a gender-based selective certification.

	MUNICIPALITY:      
	DEPARTMENT:       

	POSITION TITLE      
	NO. of VACANCIES     



1.	Total number of employees in this position:      
		Total number of MALE employed in the position:     
	Total number of FEMALE employed in this position:      

2. Identify other positions in the department that have similar duties to the 
position in question.      

Total number of employees in this/these position(s):     
	Total number of MALE employees in this/these position(s):      
	Total number of FEMALE employees in this/these position(s):      

3.	NUMBER of DEPARTMENTAL EMPLOYEES BY CATEGORY
a. Total number of Administrative (not including clerical) employees:  
Total number of MALE employees:      
Total number of FEMALE employees:      

b. Total number of Professional employees:      
Total number of MALE employees:      
		Total number of FEMALE employees:      

c. Total number of TECHNICAL employees:      
		Total number of MALE employees:      
		Total number of FEMALE employees:      

d. Total number of CLERICAL employees:      
		Total number of MALE employees:      
	Total number of FEMALE employees:      

4.	Describe the nature and frequency of gender-based job-related contacts 
	between persons employed in this position and women or men in the 
	community or in the population group with whom the departmental deals.
     


5. State in detail why this gender-based selective certification is requested.
(use additional sheets if necessary):       


	6.  Name of Contact Person: ______________________________________________

	     Title: _______________________________
	Telephone No.:       

	
________________________________________
Appointing Authority Signature and Title
	
     ________________
Date




RETURN COMPLETED QUESTIONNAIRE ACCOMPANIED BY A REQUISITION TO:
Human Resources Division, Civil Service Unit, One Ashburton Place, Boston, MA 02108-1515.
Revised 3/1/2013

