

MASSACHUSETTS HUMAN RESOURCES DIVISION (HRD)

OPEN COMPETITIVE EXAMINATION                               ANNOUNCEMENT NUMBER: 3333

ENVIRONMENTAL POLICE OFFICER A/B

OFFICE OF LAW ENFORCEMENT, MASSACHUSETTS ENVIRONMENTAL POLICE

Women, minorities, veterans, and people with disabilities are encouraged to apply.
Examination Date: November 19, 2011   

Application Deadline: October 17, 2011

Examination Fee $100
Apply online with Visa or Mastercard at: https://www.csexam.hrd.state.ma.us/hrd/
This examination is being held to establish an eligible list from which to fill Environmental Police Officer A/B vacancies in the Office of Law Enforcement, Massachusetts Environmental Police.

DUTIES: Under general supervision from Environmental Police Officers or others of higher grade:  enforces all general laws of the Commonwealth focusing on the protection of natural resources, wetlands, and waterways, commercial and recreational outdoor activities, and federal laws pertaining to the protection of the Commonwealth’s natural resources; follows up on enforcement actions by appearing on the government’s behalf in court or legal proceedings; investigates accidents and/or fatalities involving hunting, boating, and recreational vehicles; provides a law enforcement presence and makes law enforcement decisions regarding the environment, public safety, and related educational activities within an assigned geographic area; performs basic maintenance and upkeep and operates motor vehicles, motorboats, snowmobiles, off road vehicles, and related safety equipment; operates electronic equipment; operates enforcement tools, such as handguns, shotguns, chemical immobilizers, chemical weapons, batons, flashlights, and handcuffs; operates personal computers and mobile data terminals; files reports, issues citations, and keeps current with changes in law and polices; conducts patrols, boardings, surveillance, and inspections of commercial and recreational boats, off road vehicles, snowmobiles, and all respective dealers and establishments for compliance with related state and federal statutes and regulations; observes covertly or overtly commercial and/or recreational enterprises or individuals engaged in the activities of boating, fishing, and hunting; launches and retrieves trailered boats, snowmobiles, or off road vehicles; performs search, rescue, and recovery operations; and performs related work as required.

SALARY: Inquiries concerning salary should be directed to the appointing authority at the time of the employment interview.

ENTRANCE REQUIREMENTS

As of the date of appointment, candidates must:

1. have a high school diploma or equivalency certificate approved by the Massachusetts Department of Education.   

2. have at least two years of full-time, or equivalent part-time, professional or para-professional experience in wildlife or fisheries conservation or management, natural resources conservation or management, biological or environmental science, forestry, ecology, marine science, conservation law enforcement or related field, or any equivalent combination of such experience and the substitutions below.  

Substitutions: 

· An Associate's degree in environmental science, biology, oceanography, ecology, natural resource management, wildlife management, fisheries management, forestry, conservation law enforcement or related field, may be substituted for one year of the required experience on the basis of two years of education* for one year of experience.

· A Bachelor’s or higher degree in environmental science, biology, oceanography, ecology, natural resource management, wildlife management, fisheries management, forestry, conservation law enforcement, or related field may be substituted for the required experience on the basis of two years of education* for one year of experience. 

*One year of education equals 30 semester hours or its equivalent.  Education toward a degree will be prorated on the basis of the proportion of the requirements actually completed.

3. be at least 21 years of age (pursuant to the provisions of Chapter 467 of the Acts of 2004).

SELECTION AND HIRING PROCESS

EXAMINATION WEIGHTS: Your results on the written examination represent 90% of your final mark, with your rating in employment and experience making up the remaining 10%.  Applicants must attain a passing mark on each of the weighted components.   If you are NOT claiming credit for prior relevant employment and experience, your results on the written examination represents your final mark.

EXAMINATION SUBJECTS: The written examination will be designed to test, where practicable, the  following knowledges, skills and abilities which have been established as qualifications for the position:  ability to demonstrate written comprehension through reading and understanding information and ideas presented in writing in order to understand agency policy, procedure, and practices, abstracts, and boating and hunter safety manuals; ability to perform mathematics by using numbers, their operations, and their interrelationships in order to count legal and illegal amounts of fish and game species, to determine bag limits and quotas of species allowed, to determine legal and illegal percentages of a batch, and to determine the total fine on a civil citation; knowledge of the conservation and management of wildlife and wildlands resources and safe and ethical hunting practices, in order to effectively patrol haunts and habitats of mammals, birds, amphibians, flora, and fauna; knowledge of the husbandry of fish populations for recreational, ecological, and commercial purposes including management of living marine resources in order to effectively patrol fresh and saltwater habitats, to identify various salt and freshwater species, to determine where those species may congregate seasonally, and to identify and determine the types of gear used for harvesting, such as hook and line, lobster pot, and gill nets; and knowledge of the criminal justice system, including criminal law and policy, police and correctional systems organization, the administration of justice and the judiciary, and public attitudes regarding criminal justice issues in order to perform basic police functions, such as identifying violations, apprehending violators, and assisting in prosecuting cases.

Candidates who pass the written examination AND receive a conditional offer of employment from the appointing authority will be instructed on how to apply for the Physical Abilities Test and other screening processes. Questions about qualifications listed below should be directed to the appointing authority.
Physical Abilities Test (PAT):  All candidates who receive a conditional offer of employment will be instructed on how to schedule and take the PAT. The PAT is a test of the candidate’s aerobic capacity and physical capability to perform various tasks required on the job. A separate fee (currently $150) is charged for the administration of the PAT. The PAT Training Guide is available on our website (www.mass.gov/civilservice) at the Medical and Physical Standards section.

Medical Exam:  Candidates must pass the medical examination before participating in the PAT. The Medical and Physical Fitness Standards are available for review on our website (www.mass.gov/civilservice) at the Medical and Physical Standards section. Candidates will be required to pass both a medical examination and a psychological evaluation before appointment. 

Academy Training:  All candidates appointed as a full-time Environmental Police Officer A/B as a result of this examination will be required to successfully complete police academy training approved by the Municipal Police Training Committee.
Additional Training:  All candidates appointed as a full-time Environmental Police Officer A/B as a result of this examination will be required to successfully complete a Certified Lifesaving or Advanced Lifesaving program administered by the American Red Cross or YMCA, as approved by the Office of Law Enforcement, Massachusetts Environmental Police, during the probation period.
Character:  No person who has been convicted of a felony shall be appointed as an Environmental Police Officer A/B. A candidate may be disqualified for evidence of character clearly unsuited for police services. 
Firearms Permit:  A candidate must qualify for a Class A License to Carry Firearms.

Driver's License:  A candidate must possess a valid Massachusetts Class D motor vehicle operator's license prior to appointment.

CLAIMS FOR PREFERENCE

Credit for Employment/Experience as an Environmental Police Officer A/B:  Pursuant to the provisions of MGL Ch. 31, § 22, individuals may apply to receive credit for employment or experience in the position title of Environmental Police Officer A/B. Information on how to apply for this credit will be available after October 31, 2011, on our website (www.mass.gov/civilservice) under the Exam Forms and Notice to Appear Info section. All claims must provide specific details of any employment or experience you have in the examination title, including dates of service and number of hours worked per week, and must be accompanied by documentation supporting these claims. Please note, credit for employment or experience is applicable only to individuals who achieve a passing score on the written examination, and cannot be added to a failing written examination score. Claims and supporting documentation must be submitted at the exam site, or postmarked within 7 calendar days of the written examination. 
VETERANS: DEFINITION OF A MASSACHUSETTS VETERAN M.G.L. Chapter 4, Section 7, Clause 43 as amended by the Acts of 2004 Effective August 30, 2004:  To be a “veteran” under Massachusetts law, a person is required to have either 180 days of regular active duty service and a last discharge or release under honorable conditions OR 90 days of active duty service, one (1) day of which is during “wartime” and a last discharge or release under honorable conditions. A chart defining “wartime” service is available online at www.mass.gov/civilservice or www.mass.gov/veterans . Qualifying service must have been in the Army, Navy, Marine Corps, Coast Guard, or Air Force of the United States. Please note that active duty exclusively for training in the National Guard or Reserves does NOT qualify you for veterans' preference. National Guard Members or Reservists must have been activated under Title 10 or Title 32 of the U.S. Code or Massachusetts General Laws, chapter 33, sections 38, 40, and 41 and then must meet the minimum service requirements listed above. The Members’ last discharge or release must be under honorable conditions.

VETERANS’ PREFERENCE:  If you are claiming veterans' preference and if your eligibility for veterans’ preference has not been previously approved by HRD, you must submit a copy of your DD Form 214 Member-4 Form (Release From Active Duty-Long Form) in order to receive proper credit. Although you may supply this proof at any time during the life of the eligible list, it is recommended that you submit it at the time of the examination or immediately upon qualification.
As of July 1, 1998, those who otherwise qualify for veterans' preference, but are still in military service may claim such credit by supplying proof, on official letterhead with appropriate signature, of their military service to date, including the dates of active duty, current assignment, and estimated time of separation. The individual must provide official documentation of honorable discharge at the time of appointment. See MGL Ch. 31, §3, Clause (f).
DISABLED VETERAN STATUS:  Claims for status as a disabled veteran require written confirmation from the US Veterans Administration of a continuing service-incurred disability rated not less than 10% based on wartime service (MGL. Chapter 31, Section 1).
During the HRD review process or during the life of the applicable eligible list, applicants must make original supporting documentation available should the issue of authenticity arise with the submitted copies.
SELECTIVE CERTIFICATION FOR BILINGUAL ENVIRONMENTAL POLICE OFFICERS:  If an appointing authority requires that an Environmental Police Officer A/B be fluent in a second language (e.g., Spanish, Vietnamese, Haitian Creole, etc.), the appointing authority may request that competition for that vacancy be limited to persons who have such skills. You will have the opportunity at the test site to indicate the foreign language(s) in which you are fluent. You will need to prove your language fluency at the time of appointment.
HOW TO APPLY

All applications MUST be filed with HRD, or postmarked, by midnight on October 17, 2011. You may apply online for this examination, using a Visa or Mastercard, at https://www.csexam.hrd.state.ma.us/hrd/. A confirmation number for each successful transaction will be issued. You may also obtain a paper application form, and file it along with the examination-processing fee (or fee waiver form) in person at or by mail to HRD (see address and business hours below). Applications and fee waiver forms may also be available at city and town clerks’ offices and Office of Law Enforcement, Massachusetts Environmental Police offices across the state. If you mail your application, send all correspondence by certified mail with "return receipt requested," if possible. 

EXAMINATION FEE: All applications must be accompanied by a money order, certified bank check, credit card payment, or by a completed fee waiver form. The examination-processing fee is $100. Payment by money order or certified bank check should be made payable to the Commonwealth of Massachusetts. Please print your name, address, social security number, and the examination announcement number (3333) on the front of the money order or certified bank check. Payments by Master Card and VISA are also accepted when applying online. NO CASH OR PERSONAL CHECKS. 

FEE WAIVER:  The examination fee may be waived for candidates receiving certain state or federal public assistance, unemployment insurance, or workers' compensation. Fee waiver forms are available from and must be filed at the address below, and may also be downloaded from the Applicant Forms section of our website (www.mass.gov/civilservice).  Waiver forms must be accompanied by proof of eligibility, for the subject time period, in the form of signed and dated receipts, check stubs and/or other documentation from the agency providing assistance. To file a waiver, you must file a paper application form, and be sure to fill in item #16 on the application.
TESTING ACCOMMODATIONS FOR PEOPLE WITH DISABILITIES:  If you need special testing accommodations due to a documented impairment such as a hearing, learning, physical, mental or visual disability, fill in item #15 on the paper application form, or click the corresponding circle in the online application.  You must also submit a letter of support from a qualified professional detailing what type of accommodation you require at the exam site. Without such a letter, we cannot guarantee that we will be able to grant your accommodation. This information is requested only to provide reasonable accommodation for exams, and will not be used for any other purposes. 

CURRENT MILITARY PERSONNEL:  ALL military personnel who, in connection with current service, have military orders that indicate their unavailability due to military service on November 19, 2011, should contact HRD to request a make-up examination. To request a make-up, file an application and processing fee and request such accommodation in writing, with a copy of your military orders attached. Please include in your letter your e-mail address, daytime base phone number and/or name and phone number of a friend or family member with whom you have regular contact and entrust with your personal communication.

NO MAKE-UP EXAMINATION:  With the exception of current military personnel as described above, no candidate has a right to a make-up examination due to personal or professional conflicts on the testing date. Candidates are advised to consider this BEFORE applying for the examination.

If you file an exam application by October 17, 2011, but are unable to appear for the exam on November 19, 2011, due to an emergency or unanticipated hardship, you may request a make-up examination by filing a written request with verifiable documentation to HRD no later than 7 calendar days from the original written examination date.  HRD reserves the right to approve or deny your request.  HRD may require an additional examination-processing fee upon approval of your request.

IMPORTANT NOTIFICATION INFORMATION FOR CANDIDATES:

Notice to Appear: Notices to Appear to the assigned examination site will be mailed to candidates for this examination. You will be able to get a copy of your notice after November 7, 2011, by logging on to the HRD Standings and On-line Applicant Record Information System (SOARIS). You will need to register as a first-time user if you have not used the system before.  Please follow the instructions provided at How to Get a Copy of Your Notice to Appear for an Exam.

REFUNDS: There will be NO REFUND of the examination-processing fee unless the examination is cancelled by HRD.

CHANGE OF ADDRESS:  Candidates are responsible for notifying HRD in writing of any change of address after applying for the examination. Candidates may submit changes of address online in SOARIS at: https://www.csexam.hrd.state.ma.us/standings/, or by sending a written request, including former address, new address, effective date of new address, and social security number to HRD at the address below. Failure to keep your records up-to-date may jeopardize opportunities for employment.

PRIVATE SCHOOL OR SERVICE:  HRD does not recommend or endorse any private school, service, or publisher offering preparation and/or publications for examinations and is not responsible for their advertising claims.

IDENTIFICATION AT THE EXAMINATION SITE: At the examination site, applicants must present current and valid photo identification with signature (e.g., driver’s license, passport, military ID).

For more information about this and other civil service examinations, see www.mass.gov/civilservice or email the Civil Service Unit at CivilService@hrd.state.ma.us.

Correspondence may be sent to:

Human Resources Division (HRD)

1 Ashburton Place, Room 301

Boston, MA 02108

ATTN: Test Administration

                                                                              -OR-

FAX Number:  (617) 727-0399
HRD’s office hours are Monday through Friday, 8:45 a.m. - 5:00 p.m., except holidays. Inquiries may also be made to HRD during these hours at the following numbers: 

Boston area:  (617) 878-9895 (Within Massachusetts: 1-800-392-6178 ( TTY Number:  (617) 878-9762

READING LIST FOR OPEN COMPETITIVE EXAMINATION TO ENVIRONMENTAL POLICE OFFICER A/B

Examinations for this series are scheduled for November 19, 2011. All applicants are encouraged to read all the texts and other materials listed below and on all pages of this announcement. Please note carefully which edition and/or date of publication is listed for each item. All chapters, appendices, glossaries, etc., are included unless otherwise noted. All examination questions will be based on these materials.  

Massachusetts General Laws, Chapters 130 and 131 (as amended through July 18, 2011).

Massachusetts Criminal Law and Motor Vehicle Handbook (2011 Edition). LexisNexis. ISBN-13: 9781422489369.


Includes only chapters 90, 90B, 130, 140, 209A, 265, 266, 269, 270, 274, and 276.

Code of Massachusetts Regulations on Division of Fisheries and Wildlife, Massachusetts Division of Marine Fisheries, and Division of Law Enforcement.


Includes only 321 CMR, 322 CMR, and 323 CMR (as amended through July 18, 2011).

Criminal Investigation (10th ed., 2009). Swanson, C.R., Chamelin, N.C., Territo, L., and Taylor, R.W.; McGraw-Hill, Inc. ISBN-10: 0073401536; ISBN-13: 9780073401539.

Includes only chapters 1, 2, 3, 4, 5, 6, 7, 9, 10, 11, 12, 13, 15, 17, 19, 20, and 21.
Massachusetts Fish & Wildlife Guide to Hunting, Freshwater Fishing and Trapping (2011). Massachusetts Division of Fisheries and Wildlife.

Massachusetts Saltwater Recreational Fishing Guide (2011). Massachusetts Division of Marine Fisheries.  

Massachusetts Division of Marine Fisheries Commercial Fishing Regulations (2011). Massachusetts Division of Marine Fisheries.


Includes only Commercial Fishing Regulations for the following:  Finfish, entire page, including Species Profiles for all underlined fish; Shellfish & Sea Urchins; and Lobsters & Crabs. 

Northeast Hunter Education Manual (2011). Kalkomey Enterprises, Inc. Item Number: 0123.

New England Wildlife Habitat, Natural History, and Distribution (2000). DeGraaf, R.M. and Yamasaki, M.; University Press of New England. ISBN-13: 9780874519570.

Publishers of Reading List Texts:

Kalkomey Enterprises, Inc., 14086 Proton Road, Dallas, TX 75244; (800) 830-2268; http://stores.kepubs.com/StoreFront.bok

LexisNexis, Matthew Bender & Company, Inc., Sales Dept., 1275 Broadway, Albany, NY  12204; (800) 223-1940; www.lexisnexis.com

McGraw-Hill, Inc., P.O. Box 182604, Columbus, OH 43272; (800) 262-4729; www.mhprofessional.com

University Press of New England, 1 Court Street, Lebanon, NH  03766; (800) 421-1561; www.upne.com

Massachusetts Division of Fisheries and Wildlife.  Hard copies available at: Massachusetts Division of Fisheries and Wildlife Field Headquarters, 1 Rabbit Hill Rd., Westborough, MA  01581, (508) 389-6300; Division of Fisheries and Wildlife, 251 Causeway Street, 4th floor, Suite 400, Boston, MA 02114, (617) 626-1500; any of the district offices listed at :  www.mass.gov/dfwele/dfw/facilities/districts.htm; or wherever fishing and hunting licenses are sold, listed at: www.mass.gov/dfwele/dfw/recreation/licensing/vendors/license_vendors.htm. Electronic copies available at: www.mass.gov/dfwele/dfw/regulations/abstracts/hunt_fish_abstracts.pdf.

Massachusetts Division of Marine Fisheries.  Hard copies available at: Massachusetts Division of Marine Fisheries, 251 Causeway Street, Suite 400, Boston, MA  02114; (617) 626-1520. Electronic copies available at:  www.mass.gov/dfwele/dmf (For Massachusetts Saltwater Recreational Fishing Guide (2011) see: Recreational Fishing, Saltwater Fishing Guide, “Click here to view the 2011 Recreational Fishing Guide”; for  Massachusetts Division of Marine Fisheries Commercial Fishing Regulations (2011) see: Commercial Fishing, Quotas and Landings, Quota Reporting Information, Dealer Reporting Information, Regulations & Seasons for Quota Monitored Species). 

Please note that HRD does not recommend specific bookstores for purchasing reading list texts. For local vendors, contact the publisher at the telephone number listed or you may also contact the Massachusetts Environmental Police Headquarters or your local union representative for assistance. Many local bookstores will be able to special-order any text not carried in stock. 
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