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TO:
Cabinet Secretaries, Division Directors, Agency Heads 
FROM:

Patricia S. Wada





Personnel Administrator
CC:


Human Resources Directors and Payroll Users
DATE:

September 17, 2002
SUBJECT:
Correction Mode Access in HR/CMS for Employee Review Data

I am pleased to announce that agencies are now able to access Correction Mode in HR/CMS for the purpose of correcting employee evaluation data relating to both the MPRS and EPRS performance evaluation systems.  Employee review data can be entered and, with access to Correction Mode, corrected in HR/CMS by following this path:

Administer Workforce – Plan Salaries (GBL) – Use – Employee Review

For detailed instructions on entering and correcting employee review data in HR/CMS, please 

refer to the job aid entitled “Enter Employee Review Data”.  Those with a need to access 

Correction Mode should contact their security administrator and request the security role of “Evaluation Correction”.  As always, care must be taken to protect the security of this confidential and sensitive data.  Correction Mode is a powerful tool.  Employee history can be permanently lost if it is not used properly.

With this new tool it will now be easier to enter and maintain this important evaluation information.  Please refer any questions to Marc Chavanne at (617) 727-3777, extension 532.
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