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TO:

Executive Branch Cabinet Secretaries/Division Directors, Constitutional Officers, Massachusetts University/ State College/Community College Chancellors and Presidents and Human Resources Directors 

FROM:  

Paul Dietl, Chief Human Resources Officer

RE:


Revised Tuition Remission Policy: Exclusion of UMass School of Law 

DATE:


March 2, 2011
This Tuition Remission Policy delegates signatory authority of Tuition Remission Certificates to Agency Heads/designees, provides a revised certificate, guidelines, and Q&A, and restates the existing Tuition Remission Policy and eligibility requirements in accordance with the rules and regulations of the Board of Higher Education and the University of Massachusetts. 

The Tuition Remission Program provides eligible state employees and their spouses who enroll in regular state-supported courses or programs at public community colleges, state colleges or universities (except U/Mass Medical MD program and UMass School of Law), 100% remission of tuition.  Those who enroll in programs or courses offered through continuing education receive a 50% remission.  Eligible employees must use this benefit on their own time.  

This policy, developed in collaboration with the state Board of Higher Education and the University of Massachusetts, delegates signatory authority of Tuition Remission Certificates to the Agency Head/designee.  This delegation was effective December 20, 2002 and first applied to certificates for courses offered during the Spring Semester of the 2002-2003 academic year.  Tuition Remission Certificates should no longer be sent to HRD for approval.
Agencies have the ability to verify the employee’s eligibility for the benefit by viewing the Employment Dates page in job data in HR/CMS.  The service date field is the employee’s state service date.  As is currently required, agencies should continue to keep accurate tuition remission records. 

This delegation is extended to agencies for which HRD was previously the signatory authority for Tuition Remission Certificates:

· Executive Branch Agencies for eligible full-time managerial and confidential employees, employees covered by a collective bargaining agreement, and their spouses.

· Attorney General’s Office for eligible employees/spouses covered by a collective bargaining agreement. 

· Constitutional Offices (Governor, Lieutenant Governor, Secretary of State, Attorney General, State Auditor, and State Treasurer) for all non-union employees.  Unionized employees, with the exception of the Attorney General’s Office, currently have their Tuition Remission Certificates certified by their authorized personnel officers.   

Please note that the following agencies already directly approve Tuition Remission Certificates:      

Judiciary, Lottery Commission, House of Representatives, the Senate, Higher Education, Independent Commissions, State Authorities, District Attorney’s Offices via the Secretary of State’s Office, and County Sheriffs.  

 Administration of the Tuition Remission Program is delegated to the Executive Branch agencies which will ensure that the Tuition Remission benefit is provided only to eligible employees and/or their spouses according to the attached guidelines and in accordance with the rules and regulations of the Board of Higher Education and the University of Massachusetts.  If an employee granted the benefit is found by the agency to be non-eligible, the agency will notify the employee and the college/university attended that the employee must reimburse the school for the cost of the remitted tuition.  Until this requirement is met, the agency must not certify future Tuition Remission Certificates for that employee.  
Please refer to the attached documents for additional information.  If you have any questions concerning the Tuition Remission program, please contact Deidre Travis-Brown, Director of Training and Learning Development, at (617) 978-9896.  

Thank you.

Attachments:

· Tuition Remission Program Guidelines

· Tuition Remission Program Q & A

· Tuition Remission Certificate Instructions 

· Revised Tuition Remission Certificate

You may find these attachments on HRD’s Internet website at: 

http://www.mass.gov/hrd/TuitionRemission
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