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MEMORANDUM

TO:		All Executive Branch Employees

FROM:		Paul Dietl, Chief Human Resource Officer  

DATE:			December 22, 2015

RE:		Extended Illness Leave Bank Open Enrollment Period for Current and New Members
The Extended Illness Leave Bank (EILB) program open enrollment for current and new members will take place from December 22, 2015 through January 31, 2016.  All memberships will be effective January 01, 2016.
[bookmark: _GoBack]
IMPORTANT NOTICE!
THIS OPEN ENROLLMENT PERIOD IS FOR CURRENT AND NEW MEMBERS 

All current EILB memberships will terminate December 31, 2015.

Enrollment forms will not be accepted after January 31, 2016.

Please apply early to ensure that all deadlines are met.

If you are interested in joining the EILB, please complete the membership form.

To be eligible to join the EILB, you will need to have completed at least one year of state service as of December 31, 2015, have an acceptable attendance record, and make a donation to the bank of at least one sick, vacation, or personal day.  Your membership is valid until December 31, 2016.  The first 20 consecutive workdays missed due to illness or injury is the waiting period for benefits; no compensation from EILB will be awarded for those 20 workdays.  First time members in the EILB will not be able to withdraw EILB time for the first 20 workdays of their membership; the earliest award date for new enrollees is January 30, 2016.

Please contact your agency’s Human Resources Office/EILB Coordinator directly for additional enrollment forms, withdrawal forms, verification of membership status and more detailed program information. DO NOT SEND ENROLLMENT FORMS TO HRD.

The online membership form for agencies which are customers of the MassHR Employee Service Center (ESC) can be accessed at:
https://massit.onbaseonline.com/CustomCode/EILB/Annual/EILBStart.html
Employees in these agencies who cannot access the online form should complete the paper form from the link below and send to the ESC via fax: 617-248-0686.

This information, including the paper enrollment forms, is also on the HRD website at: 
http://www.hrd.state.ma.us/employee_services/ES_Emp_Bene/eilb.htm.
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