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Connecting People, Training and Performance to Achieve Sustainable Results


	February-March Open Enrollment Course Offerings


	HRD’s Training and Learning Development Group offers courses that are designed to provide you with practical techniques, strategies and “how-to’s” that will enhance and build upon the knowledge, skills and abilities essential to your career success. 
LEARN FROM THE BEST

Our instructors will provide you with an exceptional professional educational experience.  Subject matter expertise, current skills, and professional certifications distinguish our instructors in the training and development business. Our superior instruction and exceptional content will provide you with the skills you need to stay competitive in today’s changing business world. 
To view our course catalog & descriptions of these courses, click here.
Have questions regarding our classes?  
Please call us at 617-878-9827.


	Click on this link to enroll online:

www.pace.state.ma.us
You or a member of your team might be interested in these classes:

Computer Technology

· Access 2007 

· Excel 2007
· MS Word 2007

· PowerPoint 2007
· And more…
Professional Development:

· Diversity Awareness in the Commonwealth

· Domestic Violence/Sexual Assault & Stalking Awareness

· Quality Customer Service in the Commonwealth

· Sexual Harassment Prevention

· Work Organization and Time Management

· Write It Right! Strategies for Effective Business Writing

· And more…


