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TO: 
Eligible Public Entities

RE:
Comm-PASS Access for Posting Procurement Documents
All eligible public entities within the borders of Massachusetts may use Comm-PASS to create and manage their procurement documents including announcements, solicitations and contracts.  
Under Massachusetts General Laws (MGL) c. 149, all public awarding authorities in Massachusetts must post not less than two (2) weeks before the deadline for submitting responses:

· Solicitations for building projects with estimated construction costs greater than $10 million, 
MGL c. 149, § 44D½  & MGL c. 149, §44D¾; and,

· Requests for pre-qualifying general contractors and pre-qualifying subcontractors for said building projects;

· Solicitations for building projects employing a Construction Management (CM) at risk firm, 
 MGL., c.149A, § 5(e); and,

· Requests for selecting the CM at risk and Trade Subcontractor for said building projects, 
MGL, c. 149A, § 8 (d). 


For complete descriptions, see MGL c. 149, §§ 44A – 44M  and MGL c. 149A .

There is absolutely no charge to join the Comm-PASS Purchasing Community, attend training, or use this system.

Gaining access to the Comm-PASS posting tools is a three-step process.

1. Have a signatory authority for your public entity submit ONE of the following: 

(a) a request on official letterhead signed in blue ink to:

Comm-PASS Purchasing Community

Operational Services Division Room 1017

One Ashburton Place

Boston, MA 02108



OR
(b) a request via email sent from an official government domain to: comm-pass@osd.state.ma.us

Official government domains may include name@ci.cityname.ma.us or name@schoolsystem.edu. 

We do not accept as official email submitted from a non-government domain, e.g., hotmail.com or yahoo.com.

2. Designate at least one person to serve as Comm-PASS administrator for your entity.  

Requests above must indicate who the Comm-PASS administrator for the entity will be. 

A Comm-PASS administrator performs a business function NOT a technical function.  

Administrators should be fluent in the organization’s procurement law, rules, and practices and should be qualified to conduct procurement business for the organization.
3. The designated administrator must complete training. 

Request training delivered at One Ashburton Place in Boston via email - half-day each of (1) system administration and (2) user; OR, complete a request for on-site training which requires you to provide adequate computer resources including Internet connection.
http://www.mass.gov/osd
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