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The Commonwealth of Massachusetts
Operational Services Division
Office of Vehicle Management
Confidential Registration Request
Must be renewed every two years

Agency Information
Agency Name: 
Org Code: 
Address: 
Agency Fleet Manager Name & Title: 
Phone & Email: 

Employee Information
Confidential registrations are issued on an individual basis for the sole use of the approved employee.

Name & Title of Employee: 
Phone & Email: 
Indicate if Law Enforcement Use or Non-Law Enforcement Use*: 
Garage Location (city/town): 

Confidential Registration Information
Indicate if Request is for New, Renewal or Transfer, either vehicle or employee: 
Indicate Dates Requested From and To (in MM/DD/YY format): 
Vehicle Identification Number (VIN): 
Year, Make and Model: 

Explain Justification for Confidential Registration
Please attach additional documentation if necessary.


Required Signatures
Agency Fleet Manager: 
Date Signed: 
Agency Head: 
Date Signed: 
Cabinet Secretary: 
Date Signed: 

FOR OVM USE ONLY
Date Completed Form Received: 
Indicate if Request is Approved or Denied: 
Comments: 
Signature of OVM Fleet Director: 
Date Signed: 
OVM Plate Number (used in fleet inventory database): 
ANF Approval Signature: 
Date Signed: 
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CONFIDENTIAL REGISTRATION REQUEST - Revised 12/15


From OVM Policies & Procedures Manual:

Confidential Registration
State vehicles may be issued a confidential registration if such vehicles are in the possession of law enforcement personnel or have received a waiver through the Executive Office of Administration and Finance and such registration is necessary either for undercover investigatory work or to protect the physical safety of law enforcement personnel using the vehicle. Such registrations will be issued on an individual basis for the sole use of the approved employee. 
a)	Each request for a confidential registration must be submitted on an OVM-Confidential Registration Form at least thirty days before the proposed effective date of the registration. The form must be filled out in its entirety and signed by the Cabinet Secretary and Agency Head, and must be approved by the OVM Fleet Administrator.
b)	Once submitted, OVM will review the request. If a request is denied, OVM will return the application to the requesting Agency with the reason for denial. An Agency may resubmit a denied request for reconsideration if the re-submission responds to the issues raised in the OVM denial.
c)	The confidential registration will be valid for a two-year period from the date of the original registration. If the Agency wishes to renew the confidential registration, it must submit a new request to OVM at least thirty (30) days prior to the expiration date. If the Agency does not renew the confidential registration, it must immediately return the license plate to OVM; request a new registration and attach a State license plate.

Instructions:
Agency - Provide the complete name of the Agency possessing the vehicle confidential registration is being requested for.
Org Code - Provide the Organizational Code for the Agency listed.
Address – Provide complete address of the Agency listed, including city and zip code.
Agency Fleet Manager – Provide the first and last name, and title of the Employee designated as Fleet Manager for the Agency.
Telephone and Email – Provide phone number (including area code) and email address of Agency Fleet Manager.

Employee 
Confidential registrations are issued on an individual basis for the sole use of the approved employee.
· Name and Title of Employee: Provide the name and title of the employee who will be using the confidential registration
· Telephone & Email: Provide Telephone number and email for the employee who will be using the confidential registration

Choose One: Check box to indicate if Confidential Registration is requested for a Law Enforcement Use or a Non-Law Enforcement Use. If Non Enforcement Use box is checked, OSD will need to secure ANF Approval.

Confidential Plate 
· Request for: Check one: 
· New: if request is for a new, previously unassigned confidential registration
· Renewal: if request is for the renewal of an existing confidential registration. Renewal request must be submitted at least thirty days prior to the expiration date 
· Transfer (Vehicle): if request is for the transfer of an existing confidential registration to a different vehicle from the one on which it is currently in use.
· Transfer (Employee): if request is for the transfer of an existing confidential registration to a different employee from the individual to whom it was originally assigned. 
· Dates requested: 
· From – Provide requested start date (month/day/year) of the two year period confidential registration will be needed.
· To – Provide the end date (month/day/year) (with a maximum of two years) the confidential registration will be needed.
· Vehicle Identification Number (VIN): Provide the VIN for the vehicle the Confidential Registration will be assigned to.
· Make: Provide the make (such as Ford) of the vehicle the Confidential Registration will be assigned to.
· Model: Provide the model of the vehicle (such as Taurus) the Confidential Registration will be assigned to.
· Year: Provide the year of the vehicle the Confidential Registration will be assigned to.

Required Signatures: Signatures and dates are needed for the following:
· Agency Fleet Manager
· Agency Head
· Cabinet Secretary
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