Date

Joanne Bouzerdan, Acting Director

Audit and Quality Assurance
Operational Services Division

Room 1017

One Ashburton Place

Boston, Massachusetts 02108

Dear Ms. Bouzerdan:

I am writing to the Operational Services Division (OSD) to request an extension of the filing deadline for the Name of Organization Uniform Financial Statements and Independent Auditor’s Report (UFR) for FY 200X.  It is our understanding that your office is permitted to grant our organization one extension, pursuant to the following regulation:

808 CMR 1.04(7): Extensions.  At its discretion, DPS may in exceptional circumstances grant one extension of the filing deadline for Submission of the reporting requirements contained in 808 CMR 1.04(2) or (6).  A written request for an extension must be received by DPS prior to the original due date.

Furthermore, our organization understands that we should consider our request for an extension as not granted if we do not receive a response from OSD to this letter.  We also understand that a request for an extension cannot be granted if the request does not contain adequate justification to extend our organization’s filing date.  An extension request must exhibit one of the following credible causes:

1. Serious illness or absence of key financial staff;

2. Breach of contract by the independent auditor;

3. Natural disaster.

The reason for our request for an of the UFR filing deadline until Indicate Date is as follows:

Sincerely,

Contractor Name

