	
	Attachment A:  ARRA GRANT SET-UP STEPS

	RESPONSIBILITY
	BRIEF DESCRIPTION

	DEPARTMENT
	Comply with state law governing federal grant notification, M.G.L. c.29, § 6B. Section 4. 

Secretary Kirwan sent blanket notice letter on March 25, 2009 that authorizes projects to begin on April 23, 2009.  Confirm grants identified in this notice.

	DEPARTMENT 
	Department Receives a Federal Stimulus Award Letter. 

	DEPARTMENT
	Department contacts ANF to reserve a Federal Stimulus Appropriation Number.  Separate appropriation codes will be established for each unique CFDA# and program for which funding is being provided. ANF will create the appropriation with an Appropriation Category of “ARRA”.  

	ANF
	ANF reserves the Federal Stimulus Appropriation Number and notifies CTR and the Department.

	DEPARTMENT
	Department prepares the Federal Stimulus Federal Grant Set Up Form for the Federal Stimulus Award (further guidance will be forthcoming from CTR).

	DEPARTMENT
	Department enters the Federal Stimulus Program Budget document (BGRG) in MMARS and sends the Federal Stimulus Grant Set-up Package to CTR.

	CTR
	CTR (Accounting Bureau) will establish a Federal Stimulus Revenue Source Code and Revenue Budget (BQ82) in MMARS.  The Federal Stimulus Revenue Source Code will have a Revenue Category of "03AR" and a Revenue Group of "ARRA".

	CTR
	CTR (Federal Grant and Cost Accounting Bureau) populates the MMARS Tables based on the approved Federal Grant Set-up Form.  The Federal Stimulus Major Program will have a Major Program Class of “ARRA” and a Major Program Group of "AR2". Federal Stimulus Program Code will begin with the letter “S*”, the Program Name Field will have the “Federal Stimulus Award Title Name” (supplied by the federal government) and the Program Category will be “ARRA”.

	ANF
	For Federal Stimulus Awards that are designated to be Capital or Infrastructure awards, the Major Program Category will be coded with one of the current capital reporting codes. Capital or Infrastructure awards are broadly defined as any investment in an asset with a useful life of 5 or more years (e.g., health records IT, clean energy, broadband, etc.).

	CTR
	CTR (Federal Grant and Cost Accounting Bureau) approves the Federal Stimulus BGRG with the Program Budgetary Constraints loaded, and notifies the Department.


	RESPONSIBILITY
	BRIEF DESCRIPTION

	CTR
	CTR requests that ANF establish the Federal Stimulus Appropriation Code in MMARS.  The ANF MMARS Unit notifies the ANF Budget Analyst of the request to establish the Federal Stimulus Appropriation.  ANF establishes the Federal Stimulus Appropriation with an Appropriation Category of "ARRA".  For Federal Stimulus Capital or Infrastructure Awards the Appropriation Class will be “CPTL”.

	ANF
	ANF sets up the Appropriation Table in MMARS and processes the BGCN. This loads the Budgetary Estimated Receipts and links the Appropriation and the Revenue Source Code.  ANF notifies CTR and the Department that the Appropriation has been established and linked.

	CTR
	CTR (Federal Grant and Cost Accounting Bureau) adds the Program and Appropriation to the Valid Program Appropriation Table (VPA) in MMARS.

	CTR
	CTR and the Department must verify that all information is correct on the BQ88, BQ89 and BQ82 budget screens.

	DEPARTMENT
	Department must ensure that all activity is coded and managed in accordance with ARRA guidance issued by CTR and other oversight entities  


