ISA-RELATED BGCN/BGCS COMPLETION 

The Comptroller’s Office is aware that there has been an increase in the number of ISA related BGCN/BGCS transactions being completed incorrectly.  This impacts the time to approve and complete processing.  Therefore we have developed the attached chart for your reference.  Please make appropriate staff aware and use as an aid to both buyer and seller (parent/child) in the completion of these transactions.
BGCN and BGCS documents are not modifiable; therefore a new document needs to be entered using a similar document id number.

	BGCN - 4FN Appropriation types 

	(BG12 is the only event type used)

	Initial Set-Up
	Increase to the Seller Account
	Decrease to the Seller Account

	Department
	Event Type
	Increase/Decrease
	Department
	Event Type
	Increase/Decrease
	Department
	Event Type
	Increase/Decrease

	Buyer
	BG12
	Decrease
	Buyer
	BG12
	Decrease
	Buyer
	BG12
	Increase

	Seller
	BG12
	Increase
	Seller
	BG12
	Increase
	Seller
	BG12
	Decrease


	BGCN - 2CN, 3TX, 3TN Appropriation types 

	(For the Buyer always use event type BG07 and for the Seller always use event type BG06)

	Initial Set-Up
	Increase to the Seller Account
	Decrease to the Seller Account

	Department
	Event Type
	Increase/Decrease
	Department
	Event Type
	Increase/Decrease
	Department
	Event Type
	Decrease/Decrease

	Buyer
	BG07
	Increase
	Buyer
	BG07
	Increase
	Buyer
	BG07
	Decrease

	Seller
	BG06
	Increase
	Seller
	BG06
	Increase
	Seller
	BG06
	Decrease


	BGCS  (1CS, 1IS, 1RS Appropriation Types) BGCN (1CN, 1IN, 1RN Appropriation Types)

	(For the Buyer always use event type BG07 and for the Seller always use event type BG06)

	Initial Set-Up
	Increase to the Seller Account
	Decrease to the Seller Account

	Department
	Event Type
	Increase/Decrease
	Department
	Event Type
	Increase/Decrease
	Department
	Event Type
	Decrease/Decrease

	Buyer
	BG07
	Increase
	Buyer
	BG07
	Increase
	Buyer
	BG07
	Decrease

	Seller
	BG06
	Increase
	Seller
	BG06
	Increase
	Seller
	BG06
	Decrease


If the Buyer is also allotting the monies to the Seller: 

Allotment initial or increase – allotment link on BGCN/BGCS in the Increase/Decrease field needs to be Increase on both the Buyer and Seller line(s)
Allotment decrease – allotment link on the BGCN/BGCS in the Increase/Decrease field needs to be Decrease on both Buyer and Seller line(s)
NOTE: Allotments are not applicable on appropriation type 4FN/Fund 0100
The above should be used in conjunction with the following job aids:

Create a Cross Appropriation Transfer (ISA)/Budgetary, Capital and Trust Accounts/Event Types BG07/BG06 -  http://www.mass.gov/Aosc/docs/How_To/JobAids/BG_J10.doc
Modify a Cross Appropriation Transfer (ISA)/Budgetary, Capital and Trust Accounts/Event Types BG07/BG06 http://www.mass.gov/Aosc/docs/How_To/JobAids/BG_J10d.doc


Processing an ISA for a Federal Grant/Event Type BG12 -   http://www.mass.gov/Aosc/docs/How_To/JobAids/BG_J10c.doc


Modifying an ISA for a Federal Grant/Event Type BG12 - http://www.mass.gov/Aosc/docs/How_To/JobAids/BG_J10cd.doc


