Master Agreements and Statewide Contracts Overview

In MMARS the MA document is used to record both:

· Statewide Contracts

· Departmental Master Agreements

An example of an MA that is a statewide contract is noted with:

· Agreement Document Department = OSD

· Agreement Document Unit = 0100 

· Agreement Document ID = FAC0100#############

For example, MA-OSD-FAC01002222222222222
An example of an MA that is a Departmental Master Agreement is noted with:

· Agreement Document Department = the department that created the MA (if required by the department)
· Agreement Document Unit = the unit that created the MA

· Agreement Document ID = 20 digit ID number that can be all alpha or all numeric or a mix of both. Any type of symbol is not allowed.
Statewide Contracts

Statewide Contracts are procured on behalf of all departments by Operational Services Division (OSD) or by a department designated by OSD to conduct the procurement on behalf of all departments.  OSD is responsible for entering all statewide contracts in MMARS.

The document in MMARS used to record a statewide contract is the Master Agreement (MA).  

A department is able to purchase an item or service from a vendor identified under a statewide contract without having to conduct a separate competitive procurement.  In an effort to provide departments with easy access to a listing of active Master Agreements (MAs) in MMARS that are offering discounts, CTR has created an Excel report, Active MAs Offering Discounts Consistent With Prompt Payment Discount Policy. 



Departments referencing a statewide contract must reference the following information from the statewide contract in the encumbrance:

· Agreement Document Code

· Document Department

· Document ID

· Vendor Line

· Commodity Line

The Encumbrance documents in MMARS used to reference a Statewide Contract are:

· For Services - Contract (CT) or Recurring Purchase Order (RPO) documents

· For Goods - Commodity Purchase Order (PC) document 
Some of the benefits of using a statewide contract are:

· Vendors have been approved to do work with the Commonwealth.

· Departments are able to make purchases quickly from a qualified list of vendors.

· Statewide contracts tend to have better value in prices due to the high level of business.

· Procurement management teams can assist departments in managing statewide contract problems or disputes.

A list of all Statewide Contracts is available on the OSD website - www.mass.gov/osd. Click on the Buy From A Statewide Contract and then Statewide Contract User Guide links to get to 
Currently Available Contract User Guides.
All MA Agreement Document IDs consist of 20 characters.  

As a general rule, the MA numbering convention for statewide contracts is as follows:

-
1-3 = digit alpha code that identifies the commodity group, e.g. FAC = Facilities

-
4-20 = numeric

For example the Document ID MA-OSD-FAC01002222222222222

-
MA-OSD = statewide contract

-
FAC = relates to Facilities 

-
4-20 = unique numbers

See Policy and Procedures for more details on the three digit codes used to identify the commodity group of the statewide contract.

Departmental Master Agreement

Departmental Master Agreements provide a qualified list of vendors from whom a specific department(s) may purchase goods and services.

The document in MMARS used to record a departmental agreement is the Master Agreement (MA).

· Departments are responsible for entering their own Departmental Agreements in MMARS for both goods and services.  

· Encumbrances that reference a Departmental MA will be subject to delegation rules.

When referencing a departmental master agreement the following information from the MA must be referenced in the encumbrance:

-
Agreement Document Code

-
Document Department

-
Document ID

-
Vendor Line

-
Commodity Line

The Encumbrance documents in MMARS that are used to reference a Departmental Agreement are:

-
For Services - Contract (CT) or Recurring Purchase Order (RPO) documents

-
For Goods - Commodity Purchase Order (PC) document 

For more detailed information see the Contracts Job Aids.
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