How to Access a 1099

	This document shows vendors how to:  

· Log into VendorWeb (www.mass.gov/vendorweb)
· View 1099 


	VendorWeb allows vendors of the Commonwealth to view their 1099 in addition to their payment information (scheduled payments and payment history). For more information on VendorWeb features, view the “How to Use VendorWeb” Job Aid. 
The Commonwealth issues several types of 1099s:
Type

Description

1099 -INT

Interest payments, usually for interest paid by the Commonwealth on unclaimed property
1099-MISC

Payments for rent, prizes, medical/ health care, non-employee compensation, legal services and payments to attorneys
1099-S

Proceeds from real estate transactions

1099-G

Unemployment compensation, state or local tax refunds, taxable grants

If you have additional questions on 1099s, please visit the Frequently Asked Questions or contact the 1099 Help Desk at (617) 973-2629



	Step 1: VendorWeb Login


	1. Enter the 12 character vendor code.  Vendor codes begin with “VC”.  If the vendor code is unknown, contact one of the departments you do business with.

2. Enter the last 4 digits of the Tax Identification Number (TIN).  This is the number provided to the Commonwealth on the W-9 form when you first became a vendor.  This is either a Social Security Number (SSN), or an Employer Identification Number (EIN).

3. Click Login
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“This is a secure area™
Due to the nature of the material contained in VendorWeb, this session is encrypted, and we ask that you

enter your vendor code to continue. Ifyou o not know, or are unable to remember your vendor code,
please contact your departmental representative for this information.

Vendor Login

Tolog in, enter your 12-gigits alphainumeric Vendor Code andlast 4-digits Taxpayer
Identfication Number (TIN), then click "Login".

—
Last 4-digits TIN:

Vendor Cod







	Step 2: Viewing 1099


	1. Click on 1099 on the left hand of the page
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Welcome to VendorWeb

Vendorieb is the application through which vendors may view their payment transactions with the
Commonwealth of Massachusetts. By accessing S (information on payments that will
be made) or information on payments that have been made), in the left column of this.
Page, you can reconcile your accounts and even download this information at your own convenience, 24 x
7. Please click on one of these links to proceed in Vendorieb.

IMPORTANT: This is a secure site - only you can access your own information. For your securit, the
‘system will require you to log in again after 15 minutes of inactivty.
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	Step 3: View 1099


	1. Select the tax year and click submit
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1099 Look Up

Please Selecta Tax Year: Please select Tax vear | [JETLU

Ifyou have any questions, | 2012 (617)973-2629
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	Step 4: View 1099

	1. The 1099 will display. Depending on the type of 1099, different fields will display. For example a 1099-INT has different fields than a 1099-MISC. 
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	Step 5: View Instructions

	1. To learn more about the 1099 and individual fields scroll to the bottom of the page in VendorWeb. This will provide specific instructions for the type of 1099 received. The specific instructions for each type of 1099 are subject to change annually.
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~Recipients dentifcation number. For your protection, s form may
snow only the st fourdigits of yoursocialsecurity numbes (SSH)
incividual texpayer identiication number (ITIN),or adapion taxpayer
identiication number (ATIN). However, ihe fsur hs reported your
complate deniifcation numbr t the IRS and, where applicsble to
sste andlor local governments.

‘Account number. May show an scoount o other unique number the.
ayer assigned to distinguish your scoount.

Box 1. Shows taxable interest paid to you during the calendar year by
the payer. Ths doss notincluds interet hown i b 2. May alo shon
tne total smount of the crdits fom clsan reneuwsble energy bonds, Gulf
tex edit bons, qualified foresty consariation bonds, new clean
renewabie energy bonds, quslified energy consenation bonds, qualifisd
2ons scademy bonds, Midwestern tx credit bonds, qualfied sshool
‘constnuction bonds, and build Amsrica bands that must be included in
yourintarest income. These smouns were st s paid t you duing
2010 on the credit llowance dates (Msrch 15, June 15, September 15
5nd December 15). For mare informtion,see Form 8912, Creditto
Holders of Tax Crecit Bonds.

Box 2. Shows interest o pincipsl foreited becaus of serly withdraws!
of time savings. You may deductthis amount o figure your adjusted
gross income on your income tax eturn. See the instructions for Form
1040 t0 326 where t take t deduction.

B¢ 3. Shows interest on U.S. Savings Bonds, Tressury bils, Treasury
bonds, and Treasury notes. This may or may not al be taxable. See
Pub. 550, This inerest s exempt rom state snd locs! income taxes.
Thisintarest s not includ n bos 1.

Box 4. Shows backup withholding. Generally, s payer must baskup
withhold at & 285% rte f you did ot furnish your tsxpayer denifcation
umber TIN) or you did not furish the comect TIN o the payer. See
Form W3, Include this smount on your income tax retum as tax
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‘expenses on the "Other expenses' line of Schedule A (Form 1040)
subject o the 2% limit. This amount i included in box 1.

Box 6. Shows forsign tax paid. You may be sble o dlim this ax 85 3
Geduction or & crdit on your Form 1040. See your Form 1040
instructions.

Boxa. Shows tax.exempt intaest, including exemptinterss dividends
om & mutusl fund or ofher regulated invesiment company, paid t you
Guing the calendar year by the payer. Report his smount on line 8 of
Form 1040 o Form 10404, This amount may be subjectto backup
withholding. See bo 4.

Box 3. Shows ax-exempt intrestsublect {0 the sitemative minimum
tax. This amount i incuded in box 3. See the Instuctions for Form.
251

B¢ 10, Shows CUSIP numberts) for tex-exempt bond(s) on which tax-
‘exempt nteres ws paid to you during the calendar yesr and reportsd
i b 8. If blank, o CUSIP number was isus or the bondie).
Norminses. f i form includes amounis belonging to snother person(s),
You are considered & nominee recpient Complete a Form 1038NT for
‘230 of he other ouners showing the income sllocsble to sseh. File
‘Copy A of the form with the IRS. Furnih Capy & to 2ach ownsr. List
Jourset a3 the “payer and the other cwns(s) s the Tecipient File
Form(s) 1098-NT with Form 1098 with the Intensl Revenue Senvice.
(Centr for your area. On Form 1096 st yourself ssthe “fler” A husbsnd
o wie s not required o file & nominee return o show amouns owned
by the other




If you have additional questions on 1099s, please visit the Frequently Asked Questions or contact the 1099 Help Desk at (617) 973-2629
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