Forest Legacy Program

Documentation Requirements


The following is information required during the life of and at the close of any State Grant Option of the Forest Legacy Program.  Please maintain contact with the DCR / BOF Forest Legacy Program Coordinator and DCR / Finance Officer during the life of the grant so that the proper documentation will be available at the time of the grant closing.
Project proponent must provide the following during the life of the grant and/or at the close of the grant:
1. Quarterly Reports (due dates: January 1st, April 1st, July 1st, October 1st).  Project proponents will complete a Quarterly Repot for each quarter during the life of the Grant.  The MA Forest Legacy Program Coordinator will e-mail project proponent a blank copy of the report form each quarter which will be completed by the proponent and returned via e-mail) within 7 days of notification.
2. Final Report (due at grant closing).  One page narrative that describes exactly what was acquired (Fee, CR, acres, etc.), when acquired (date), where the property is located (State, Municipality, Road, etc.) the public benefits as identified in the grant narrative (language used in narrative must be consistent with language in AON for the Forest Legacy Area in which the project/tract is located) and derived by the acquisition of the interests.  It shall also include: evidence of exact price paid; identify federal funds and sources of other funds by amount; identify any balances of federal funds available for deobligation; and attachments from items 4 – 17 below and items 1 - 5 below.
3. A copy of the conservation restriction (to be developed by the state agency legal staff) for review by USDA/FS and DCR or DFG (which agency will hold the CR interests should be identified in the project proposal after consultation with the State Lands Committee and their approval to accept the CR) to see that the conservation restriction addresses the purposes identified in the State Assessment of Need and the grant narrative, and to ensure that the required language is included in the conservation restriction before it is finalized/recorded.  If the Fee or CR held by a non-profit is to be used as cost-share for the project, that deed and/ or CR must also be provided for review by USDA/FS and DCR or DFG before recording.
4. A copy of the recorded Deed (Fee) if acquired by DCR, DFG, and/or a Municipality, and / or a copy of  the recorded Conservation Restriction/Easement, and the specific location where recorded.
5. A copy of the Appraisal which meets federal appraisal standards completed by a qualified appraiser who must meet the qualifications set forth in the Forest Legacy Program Implementation Guidelines which can be found at: http://www.fs.fed.us/spf/coop/library/fpl_guidelines.pdf.
6. The qualified review appraisers report stating the appraisal meets federal appraisal standards.  [The statement can appear as follows:  "This appraisal meets the Uniform Appraisal Standards for Federal Land Acquisition (2000.)"]  A qualified review appraiser must meet the qualifications set forth in the Forest Legacy Program Implementation Guidelines which can be found at: http://www.fs.fed.us/spf/coop/library/fpl_guidelines.pdf. 
7. Evidence of the qualifications of the appraiser and review appraiser who determined the value of the lands or interests in lands being acquired.  Both must meet the qualifications set forth in the Forest Legacy Program Implementation Guidelines.  A letter from each (appraiser and review appraiser) which states that they meet the required qualifications identified in the “Forest Legacy Program Implementation Guidelines”, June 2003, Appendix H which can be found at: http://www.fs.fed.us/spf/coop/library/fpl_guidelines.pdf.  The review appraiser must also include a list of ..."at least 12 self-contained or summary appraisal reports of properties similar to the appraised property in the preceding three years or at least 12 technical appraisal review reports for appraisal reports of properties similar in scope and complexity to the appraised property in the preceding three years."  From this list the MA Forest Legacy Coordinator will randomly choose 3 and ask the Review Appraiser to send them to him.  These letters must be provided directly to the MA Forest Legacy Program Coordinator.  The evidence statement is not required when projects (generally exceeding $1 Million or more) are assigned by the USDA Forest Service to be reviewed by a “Federal Review Appraiser”.
8. Photographs: On-site photos (record key photo points, record distance and azimuth from structures or other fixed points, gps coordinates, and identify source (person who took the photo/picture), sign and date all photos).
9. Aerial Photo(s). Identify source and date of aerial Photos.
10. Map(s) of each tract that support and depict the public benefits identified in the grant narrative.  The Stewardship Plan map(s) may provide some or all of the maps needed.  Include at a minimum: locus map (state map with tract(s) and Forest Legacy Area identified), property map with local roads (8 ½” x 11”), and USGS Topographic map at ~1:24,000.  Also, include an assessor’s parcel map if one exists.  Identify source and date of maps.
11. GIS Maps, if applicable, that support and depict the public benefits identified in the grant narrative and project proposal such as BioMap, Living Waters, etc.  They shall include a legend that identifies the source(s) of data from which they were derived.  Identify source and date of maps.
12. Survey Plan(s) if one exists.  Identify source and date of plans.
13. Stewardship Plan or multi-resource management plan for each tract.  Plan is prepared by the landowner with objectives that correlate to the Forest Legacy Areas AON and the Grant Narrative.  Contact Forest Legacy Program Coordinator for a copy of directions for their preparation and forms to be used or go to: http://www.mass.gov/dcr/stewardship/forestry/service/lawsnforms.htm  and download the directions, blank plan forms, etc…on the DCR / Bureau of Forestry web page.
14. Baseline Documentation:  Shall include items 3 – 5 and items 7 - 12 and additional items found in Appendix J. – “Sample Content for Baseline Documentation” of the “Forest Legacy Program Implementation Guidelines” which can be found at: http://www.fs.fed.us/spf/coop/library/fpl_guidelines.pdf. that provides a list and other sources of information on what constitutes baseline documentation”.  Bargain sales and donations, if deductions are taken by landowner, must meet USC 26 170(h). IRS holds the donor responsible for providing sufficient baseline data to establish the condition of the property at the time of the gift.
15. Evidence that the Forest Service Forest Legacy Program was publicly credited with providing funds for the project such as newspaper clippings and evidence (photograph with location identified on back of the photo) that a Forest Legacy sign (supplied by the Forest Legacy Program Coordinator) has been posted on the property.
16. Monitoring: If the annual monitoring will not be conducted by the State (Department/Agency) that holds the Forest legacy Interests, then the Forest Legacy Area sponsor and proponent must identify 3rd party, and assist the Forest Legacy Coordinator in establishing an MOU with a 3rd party, that will be responsible for annual report on monitoring of Conservation Easement/ Restriction.  The State (Department/Agency) or the 3rd party with whom the MOU would be established with shall be identified and a commitment letter included in the original project proposal.  
17. Donations of Land: Donations of land that are used as cost-share must meet all of the same requirements identified in the “Forest Legacy Program Implementation Guidelines”, June 30, 2003, section XIII. FLP “Cost Share Requirements”, pages 16 -17which can be found at: http://www.fs.fed.us/spf/coop/library/fpl_guidelines.pdf and include the same documentation as required for a Forest Legacy Program funded Forest Legacy Project.
The DCR / BOF and Finance Office will provide the following to the USDA / FS Newtown Square Office for the grant closeout report along with items 4 – 17 above above:

1) Name of the governmental entity (DCR / DFG / Municipality) that holds the lands or interests in lands.
2) The specific State (Department/Agency) and /or Municipality (Department/Commission) that will manage the fee or conservation easement/restriction.
3) A copy of the letter sent to the landowner notifying her/him of the market value of their land or interests in lands, that sale of the property is voluntary, and that the land or interests in land will not be purchased if amicable negotiations do not result in an agreed upon price.   Letter to the landowner comes from the agency that will hold the interests.
4) Statement of the cost-share (approximately 1/3 the amount of federal funds used).  Statement comes from the agency that will hold the interests.
5) Copy of final title insurance policy or letter that the State will take the risk associated with title insurance (Forest Service recommends that title insurance be purchased).  Letter or title insurance policy comes from the agency that will hold the interests.
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