Recreational Trails Program - Massachusetts
Final Report Form
Report Period:         to        (to be filed upon completion of the RTP grant project)
Date Submitted:       
Project Name:       
Organization:       
Contact Person and Title:       
Address:       
Telephone:       


Email:       




Effective Date of Contract:       
End Date of Contract:       
Project Completion Date:       
Do you anticipate needing a grant extension?       
Total Project Award       

Federal Share       

Match       
Total Amount Expended:       
Federal Share       

Match
     
Narrative (Please provide a complete and detailed narrative final report on the project, limited in length to three pages, not including supporting materials.  Include all progress made, problems encountered, resolution to those problems, changes in expenditures or project scope, and the final status of the project.  Attach additional sheets as necessary.  Attach any relevant photographs, expenditure spreadsheets or other documentation that helps demonstrate the final status of the project and its impact on the Massachusetts trail system as a whole, from the community/local level to the statewide level.  (If your grant involved the purchase of large equipment and requires equipment reporting as stipulated in your grant agreement, see page 2):
Recreational Trails Program - Massachusetts

Equipment Report 

Report Period:         to        (to be filed upon completion of the RTP grant project)
Date Submitted:       
Project Name:       
Organization:       
Contact Person and Title:       
Address:       
Telephone:       


Email:       




Effective Date of Contract:       
End Date of Contract:       
Project Completion Date:       
Description of Equipment Purchase:       
Total Equipment Funds Awarded:        
Federal Share       

Match       
Total Equipment Funds Expended:       
Federal Share       

Match
     
The Recreational Trails Program requires that all equipment purchased with grant funds be reported on for a period of five years following the grant contract end date, on an annual basis, as indicated in the signed grant agreement document.  The report can be submitted on March 15th or September 15th of each year, as long as it is consistently on one of those dates.  Please note the date of this report and submit subsequent annual equipment reports for no less than five years going forward.  Please use this form when submitting your reports.  If you fail to report on the equipment or the status, condition, or use of the equipment is considered unacceptable at any time, the RTP reserves the right to re-possess any and all components which were purchased with federal funds.  
Narrative (Please provide a complete and detailed narrative report on the status of the equipment purchased as a part of this grant project.  Include all purchases made, problems encountered, resolution to those problems, changes in expenditures or project scope, and the current status of the equipment.  Indicate where the equipment is being stored, who is maintaining it, who is utilizing it, what trails are benefitting from its use and how, and what is the current condition of the equipment.  Attach additional sheets as necessary.  Attach any relevant photographs, expenditure or use spreadsheets or other documentation that help to demonstrate the status, condition, and use of the equipment).
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