Request for Services: 
Editor for Rare Plant Fact Sheets
Applicants must be a vendor on the State Master Services Agreement for Biological Surveys, Research & Testing.

The Natural Heritage & Endangered Species Program (NHESP) is soliciting bids for services of editing NHESP Fact Sheets on 47 rare plant species (see list of species at the end of this request for services). NHESP is seeking an individual with a botanical background and strong editing skills.
Background: Fact Sheets that describe rare species and natural communities are posted on the NHESP website and are provided as paper copies to the public upon request. The fact sheets edited under this proposal will be posted on the website and, with existing ones, will be used in BioMap2 town reports, due to be distributed by October 1, 2012. 
The ideal fact sheet is two pages in a two-column/page format, with an illustration and map of the distribution in Massachusetts; however, the length of NHESP’s existing fact sheets varies with the amount of information known. NHESP will produce the Massachusetts distribution maps for the fact sheets.  
For an example of a plant fact sheet, see:http://www.mass.gov/dfwele/dfw/nhesp/species_info/nhfacts/eleocharis_intermedia.pdf  

Duties: NHESP has 19 draft plant fact sheets in hand and is soliciting proposals to write 28 others; the plant fact sheet editor would edit and format all of these to NHESP standards, in consultation with NHESP botanists throughout the contract period.  In addition to standard editing, the fact sheet editor is expected to edit and fact check botanical details, including description, identification, ecology, and Massachusetts distribution.
Deliverables: Electronic and paper copies in Microsoft Word of edited fact sheets.
· DRAFT due to NHESP no later than June 1, 2012.  The drafts will be reviewed by NHESP botanists.  The contractor is encouraged to submit drafts as they are finished, on a rolling basis.
· FINAL due to NHESP no later than August 1, 2012. Finals will incorporate comments from NHESP.  The contractor is encouraged to submit final fact sheets as they are finished, on a rolling basis.
Payment: Payment is for the product, a digital fact sheet with final formatting. Upon acceptance of 24 final fact sheets by NHESP, contractors may bill for half of the contracted cost.  Upon acceptance of the remaining 23 final fact sheets by NHESP, contractors may bill for the remainder of the contracted cost.  Contractors will not be paid until final versions of fact sheets are accepted by NHESP.
Proposal submission: Proposals must include the Mandatory Bid Sheet (see attached) and may be submitted electronically to Lynn Harper, NHESP Habitat Protection Specialist, at Lynn.Harper@state.ma.us .  However, the Mandatory Bid Sheet must be a hard copy with a wet signature, and must be submitted in addition to an electronic submission.
Paper copies may be sent to:

Lynn Harper
Habitat Protection Specialist
Natural Heritage & Endangered Species Program

Massachusetts Division of Fisheries & Wildlife

1 Rabbit Hill Road

Westborough, MA 01581 

Interested vendors should submit a brief proposal addressing:

· The vendor’s understanding of the product desired and how they will meet the requirements, including which fact sheets they want to undertake;
· Specification of who will do the work and provide that person’s qualifications including:

· Experience with species chosen for fact sheet editing;
· Experience summarizing technical information for public reports (include a writing sample as relevant as possible to species-specific communication); and
· At least one professional reference specific to the above requirements.
· Proposed cost to conduct the desired services.
Table 1.  Rare plant species for which fact sheet editing is requested.   For MESA status, E is Endangered, T is Threatened, and SC is Special Concern.
	Scientific Name
	Common Name
	MESA Status

	Agastache scrophulariifolia
	Purple Giant-hyssop
	E

	Amphicarpum amphicarpon
	Annual Peanutgrass
	E

	Asclepias verticillata
	Linear-leaved Milkweed
	T

	Calamagrostis pickeringii
	Reed Bentgrass
	E

	Calamagrostis stricta spp. inexpansa
	New England Northern Reedgrass
	E

	Carex gracilescens
	Slender Woodland Sedge
	E

	Carex mesochorea
	Midland Sedge
	E

	Carex michauxiana
	Michaux’s Sedge
	E

	Carex pauciflora
	Few-flowered Sedge
	E

	Carex wiegandii
	Wiegand’s Sedge
	E

	Celastrus scandens
	American Bittersweet
	Proposed as SC

	Crataegus bicknellii
	Bicknell’s Hawthorn
	E

	Cyperus engelmannii
	Engelmann’s Umbrella-sedge
	T

	Deschampsia cespitosa ssp. glauca
	Tufted Hairgrass
	E

	Dichanthelium ovale spp. pseudopubescens
	Commons’s Panic-grass
	SC

	Dichanthelium scabriusculum
	Rough Panic-grass
	T

	Eleocharis diandra
	Wright’s Spike-rush
	E

	Eleocharis tricostata
	Three-angled Spike-sedge
	E

	Gamochaeta purpurea
	Purple Cudweed
	E

	Huperzia appressa
	Mountain Fir-moss
	Proposed as E

	Huperzia selago
	Mountain Firmoss
	E

	Isoetes lacustris
	Lake Quillwort
	E

	Lechea pulchella var. moniliformis
	Beaded Pinweed
	E

	Liparis liliifolia
	Lily-leaf Twayblade
	T

	Myriophyllym alterniflorum
	Alternate-flowered Water-milfoil
	E

	Nabalus serpentarius
	Lion’s Foot
	E

	Opuntia humifusa
	Prickly Pear
	E

	Panicum rigidulum ssp. pubescens
	Long-leaved Panic-grass
	T

	Persicaria setacea
	Strigose Knotweed
	T

	Polygonum glaucum
	Sea-beach Knotweed
	Sc

	Potamogeton confervoides
	Algae-like Pondweed
	T

	Potamogeton vaseyi
	Vasey’s Pondweed
	E

	Ranunculus micranthus
	Tiny-flowered Buttercup
	E

	Rhynchospora inundata
	Inundated Horned-sedge
	T

	Rhynchospora nitens
	Short-beaked Bald-sedge
	T

	Rhynchospora scirpoides
	Long-beaked Bald-sedge
	SC

	Sabatia campanulata
	Slender Marsh Pink
	E

	Sagittaria montevidensis ssp. spongiosa
	Estuary Arrowhead
	E

	Scleria pauciflora
	Papillose Nut-sedge
	E

	Scleria triglomerata
	Tall Nut-sedge
	E

	Senna hebecarpa
	Wild Senna
	E

	Spartina cynosuroides
	Salt Reedgrass
	T

	Sphenopholis pensylvanica
	Swamp Oats
	T

	Suaeda calceoliformes
	American Sea-blite
	SC

	Tripsacum dactyloides
	Northern Gama-grass
	E

	Trisetum spicatum
	Spiked False-oats
	E

	Utricularia resupinata
	Resupinate Bladderwort
	T


Mandatory Bid Sheet

Proposed rate to edit and format the specified Rare Plant Fact Sheets as described and total time availability.
$______ per fact sheet for editing and formatting services.
Availability:  ______________________
Name of individual (resume must be attached)


Bidder’s Signature:
Date:


Bidder’s Name (Please Print)


Bidder’s Affiliation:


Bidder’s Vendor Code:__________________________________________________________
1

