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Subject:	Guidance on Two-Year Limit to Special Need of Parent
	
Date Issued:	December 14, 2015

Effective Date:	Immediately
			
For Use By:	All Child Care Subsidy Administrators, including EEC Contracted Providers, Child Care Resource and Referral Agencies (CCRRs), and Head Start Programs

Synopsis:	Clarifies procedure subsidy administrators and parents should follow when a parent reaches the two-year limit for special need of parent as a service need

Further Info:	http://www.mass.gov/edu/government/departments-and-boards/department-of-	early-education-and-care/subsidy-management-technical-assistance-form.html 

Supersedes:	To the extent the policies and information contained in this EMB conflict with the EEC Financial Assistance Policy Guide, the policies contained herein shall govern.	


_____________________________________________________________________________________

Introduction

The purpose of this EMB is to provide subsidy administrators and early education and care programs with clarification on the procedure that should be followed when a parent reaches the two-year limit for using Special Need of Parent as an Income Eligible service need.  Parents must have written authorization from EEC to continue beyond the two years.

Special Need of Parent Expiration Procedure

If it is determined at reassessment that a parent has reached his/her two-year limit for Special Need and does not have another valid service need at that time, the parent must be given an authorization for an eight-week job search.  If the parent strongly feels that s/he is unable to work and wants to continue under Special Need of Parent, s/he will need to file an EEC Financial Assistance Policy Variance Request  - Special Need of Parent Extension with EEC within four weeks of the end of the two-year limit.  If a parent does not have a current authorization and is not in care, then the parent should only be given the variance request and should not be re-enrolled.  Requests to extend the two-year time limit will not be accepted by EEC in the form of a Request for Review.  Requests for Review received by EEC to date may be returned to the subsidy administrator.

EEC has created this special variance form, EEC Financial Assistance Policy Variance Request  - Special Need of Parent Extension, that should be given to the parent to complete.  The parent must submit this form with the required supporting documentation, including copies of the last two Verification of Disability/Special Need for Parent/Guardian forms submitted to the subsidy administrator, within four weeks of the end of his/her current authorization.  Please be prepared to provide parents with copies of these forms if they did not keep copies.  EEC will render a decision on the variance request before the end of the eight-week job search.  If the variance request is denied and the parent cannot prove a valid service need, then the subsidy will terminate at the end of the eight-week job search with no further extension granted.  

Please advise parents that in order to be considered for an extension of the two-year limit of special need of parent, they must submit clear evidence that their proposal is in the best interest of the child and family and that it meets EEC requirements for variance requests.  Requests for variances are limited to unusual, extenuating circumstances where lack of access to or loss of EEC financial assistance would result in extreme hardship for the family or would place an already at-risk child in greater harm. See EEC’s Financial Assistance Policy Guide, Section 3.4: Requesting Policy Variances.  Extraordinary circumstances can include:   

1. “Death, severe illness of an immediate family member or other extreme family crisis that impacts the family’s ability to temporarily comply with EEC standard financial assistance policy; 
1. Extenuating circumstances where loss of EEC financial assistance would jeopardize a child’s kinship care arrangement who otherwise would be in the care and custody of the Department of Children and Families; or
1. An unforeseen catastrophic event or natural disaster, such as flood or fire, that would result in a family’s immediate need for temporary financial assistance to assist in stabilizing the family.” EEC's Financial Assistance Policy Guide, Section 3.4.
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