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GRANT APPLICATION (RFR) #_ RFR AG 513  
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ISSUE DATE: March 23, 2016
	Purchasing Department
	Department of Early Education and Care

	Address
	51 Sleeper Street, 4th Floor

	City, State Zip Code
	Boston, MA 02210

	Procurement Contact Person/Policy Contact Person
	Cathy Depradine / John Swanson

	Telephone Number
	617-988-2432 / 617-988-7803

	Fax Number
	617-988-2451

	E-Mail Address
	EECSubmission@massmail.state.ma.us

	Grant Application (RFR) Name/Title
	FY2017 Assessment Grant

	Fund Code
	513

	Grant Application RFR Number
	RFR AG 513

	COMMBUYS Bid Number	
	Blanket Bid BD-16-1037-1CEN0-C0000-00000007692



Description or Purpose of Procurement:

The use of child screening and formative assessment systems in preschool and after-school settings is an important method to support developmentally appropriate, individualized teaching and is an integral component of high quality programming.  

Through this competitive Grant Application, the Department of Early Education and Care (EEC) may award up to $400,000 in funding to one or more grantees to design, deliver and coordinate screening and formative assessment system training.  The selected grantee(s) will also coordinate with EEC's Educator and Provider Support (EPS) Grantees to ensure locally that programs engaged in formative assessment have access to and are being trained to integrate screening and assessment into their programs.  

Applicable Procurement Law:

	Check Appropriate Box (“X”):
	Type of Purchase
	Applicable Laws

	
	Executive Branch Goods and Services
	

	|_|
	Goods and Services
	MGL c. 7, § 22; c. 30, § 51, § 52; 801 CMR 21.00

	|_|
	Human and Social Services
	MGL c. 7, § 22, § 22N; c. 30, § 51, § 52; 801 CMR 21.00; 808 CMR 1.00

	|_|
	Legal Services	
	MGL c. 30, § 51, § 52 and § 65; c. 7, § 22; and 801 CMR 21.01(2) (b)

	|X|
	Grants
	MGL c. 7A, § 7; St. 1986 c. 206, § 17; 815 CMR 2.00



Acquisition Method:

	Check All Applicable (“X”):
	Category

	|_|
	Fee-For-Service

	|_|
	Outright Purchase

	|_|
	Rental (not to exceed 6 months)

	|_|
	Term Lease

	|_|
	Tax Exempt Lease-Purchase (TELP)

	|_|
	License

	|X|
	Other: Open Competitive Grant Application



Whether Single or Multiple Contractors are Required for Contract:

	Check One (“X”):
	

	|X|
	Single Contractor

	|_|
	Multiple Contractors



a. Estimated Number of Awards:
The target maximum number of Contractors is one (1); the Purchasing Department may award more or fewer contracts, if it is in the best interests of the Commonwealth to do so.

b. Adding Contractors after initial Contract Award:
If, over the life of the contract, the Purchasing Department determines that additional Contractors may be added, these may be drawn from qualified applicants which responded to this Solicitation but were not awarded Contracts.  If necessary to meet the requirements of the Commonwealth, the Solicitation may be reopened to obtain additional Bids.

Eligibility Requirements: 

This is a competitive grant open to all vendors that are able to demonstrate through the submission of a successful grant application that they meet the priorities and required services as outlined in this grant application.  EEC's preference is to award one grant to a vendor that will provide services throughout the Commonwealth.  

If an applicant proposes subcontracting some of its required services, the applicant must submit the proposed subcontracted services for any subcontractor as part of its grant application response. Please note that all such subcontracts must be in writing and approved by EEC prior to their execution.  

Expected Duration of Contract (Initial Duration and any Options to Renew):

	Contract Duration
	Number of Options
	Number of Years

	Initial Duration
	
	One (1) Year

	Renewal Options
	two (2) one-year renewal options for FY 2018 and FY 2019
	Two (2) Years 

	Total Maximum Contract Duration
	
	Three (3) Years



Contract Performance and Business Specifications: 

About EEC:

The work of EEC is steeped in the notion that brain building is in progress for young children in enriching environments with caring adults and meaningful and engaging interactions.  The latest science shows that these early experiences actually build the architecture of the developing brain much like a house is built from the bottom up. 

When you understand the sequence and process by which brains are built, it is easy to understand why it is wiser to start every child out strong.  Trying to change behavior or build new skills on a weak foundation requires more work and is less effective than providing brain building interactions and environments early in life.  Brain building is an investment that yields high returns, an investment in the economic prosperity of everyone in Massachusetts as the next generation will pay that back through a lifetime of productivity and responsible citizenship.

We know that children's earliest experiences are especially important because building the human brain begins even before birth; a strong foundation in early years greatly increases the chance of positive outcomes.  Massachusetts estimates that as many as 135,000 children from birth to age five face one or more risk factors each day that could lead to toxic stress, with as many as 20,000 (15%) facing three or more risk factors that without intervention are likely to lead to developmental delays.[footnoteRef:1]    [1:  National Center for Children in Poverty. Young Child Risk Calculator. Retrieved from http://www.nccp.org/tools/risk/.] 


EEC is focused on strengthening the system of early education and care in Massachusetts as a critical element of the education pipeline from cradle to career.  The system EEC is building includes all children, not just those who are subsidized or in formal care.  To that end, EEC provides services for children in Massachusetts through a mixed delivery system which includes group and center based programs, out-of-school time programs, family child care homes, public preschool programs, private preschool programs, kindergarten, and Head Start programs.  EEC is also responsible for licensing over 9,000 early education and care and out-of-school time programs throughout Massachusetts and for providing financial assistance to eligible families seeking early education and care or out of school time programs that serve approximately 56,000 children, birth to fourteen (14) years of age, from low-income families.     
EEC strives to bring together a growing community of early education and care providers, educators, academic researchers, business leaders, families and individuals to raise awareness of the critical importance of fostering the cognitive, social, and emotional development of young children.  By giving a strong start to our youngest citizens we create a stronger, more prosperous future for all. Massachusetts is dedicated to increasing coordination in our system of early learning and development and aims to prepare children for school success, especially those with the highest needs.  

Priorities:

Through this grant opportunity, EEC seeks to gain statewide access to: 
· Effective child screening and formative assessment training for educators serving children birth to age eight in the Commonwealth's "mixed delivery system": Head Start, private center-based programs, independent and system-affiliated family child care providers, public and private preschool  programs, infant/toddler centers, early intervention programs, and out-of-school time (OST) programs.  Training must be designed to meet the needs of multiple skill levels, including those exploring screening and formative assessment, those needing additional skills to individualize screening and formative assessment and those ready to use data to improve targeted learning strategies and program practices;
· Specific tools for trained individuals by purchasing child screening and formative assessment tools and accompanying materials; 
· An infrastructure to support child screening and formative assessment as sustainable practices in the early education and care field through EEC's EPS Grantees; and
· Training at multiple levels for environment rating scale introduction and reliability, formative assessment tool introduction, individualizing teaching and using data from formative assessment for program improvement and individual development plans.

Required Services:

The selected grantee must provide the following services with the grant funds it is awarded:
I. Serve educators in the Commonwealth's "mixed delivery system" as defined in the Priorities Section;
II. Support educators’ competency development in screening and formative assessment at all levels from initial through advanced, including but not limited to, assistant teachers through experienced staff such as directors and administrators; 
III. Develop services that address specific age groups, diverse learners, children with special needs and children who are at risk or subject to stress;
IV. Develop courses in screening and formative assessment that award academic currency such as continuing education units[footnoteRef:2] (CEUs) or college credits to participating educators; [2:  Continuing education units (CEUs) are a recognized method for recognizing participation in professional development and training activities. One CEU is granted for each 10 hours of instruction. CEUs must be issued by organizations approved by EEC. Professional development opportunities paid for with EEC funding cannot be less than 0.5 CEUs (5 hours). ] 

V. Organize and facilitate regional Professional Learning Communities (PLCs) at least quarterly to support embedding training into program practice;
VI. Ensure EEC’s online professional development calendar is kept up to date;
VII. Collaborate with EPS Grantees to coordinate the delivery of training and build an infrastructure to support the use of screening and formative assessment as sustainable practices in the early education and care field, ensure that opportunities are distributed equitably, and that limited resources are used effectively; and
VIII. Incorporate the approved tagline for the Brain Building in Progress communications initiative on appropriate marketing and communications materials and resources that are funded in whole or part through this grant.  These materials and resources may include, but are not limited to, the following: marketing products (e.g., flyers, brochures, pamphlets); professional development products printed by the grantee (e.g., books/booklets, guides, course readers); websites; and other products as determined by EEC.  

Screening and Assessment Training:
Training must be available across the Commonwealth and must enhance the capacity of participating educators to implement successful screening and formative assessment practices at their program sites.  Training should be developed and delivered by the selected grantee and any partners or subcontractors.  However, scheduling and delivery should be coordinated with and by the EPS Grantees to ensure widespread availability statewide and adherence to EEC’s priority system for providing professional development.  Training must be available in multiple languages, including, at a minimum, English, Spanish, Portuguese, Haitian Creole and Simple Chinese.

Training must include:
I. Foundational training on the screening and formative assessment tools, including familiarizing educators with the specific tools, and gaining skills on observation and documentation. 
II. Advanced training on utilizing the screening and formative assessment data in a more sophisticated manner to individualize instruction and plan curriculum.  

Topics to be addressed through the trainings may include, but are not limited to, the following:
· Observation and data collection;
· Selecting and effectively using screening tools;
· Selecting and beginning to implement a child assessment system;
· Assessing Dual Language Learners;
· Assessing children with special needs;
· Using formative assessment data to inform program practice and target professional development;
· Using screening and formative assessment to implement differentiated/individualized teaching and learning strategies for children;
· Using screening and formative assessment data to communicate with and engage families and provide anticipatory guidance and referrals;
· Using technology to support child formative assessment; and
· Aligning formative assessment practice with EEC's curriculum, standards, and guidelines:[footnoteRef:3] [3: For additional information on EEC's curriculum, standards and guidelines, please go to the following link: http://www.mass.gov/edu/birth-grade-12/early-education-and-care/curriculum-and-learning/] 

· Massachusetts Guidelines for Preschool Early Learning Experiences;
· Massachusetts Curriculum Frameworks for Preschool and Kindergarten;
· Pre-K Science/Technology and Engineering (STE) Standards;
· WIDA's Early English Language Development (E-ELD) Standards: Massachusetts Guidelines to Support Dual Language Learners;
· Massachusetts Standards for Preschool and Kindergarten in the Domains of Social and Emotional Learning, and Approaches to Play and Learning; and
· Massachusetts Early Learning Guidelines for Infants and Toddlers.

The grantee must offer training opportunities through this grant that result in Continuing Education Units (CEUs) accepted by EEC and/or course credit(s) to educators for participation.  EEC accepts CEUs from an accredited college or university, Massachusetts Association for the Education of Young Children (MassAEYC), or any training institute accredited to deliver CEUs by the International Association for Continuing Education and Training (IACET).  All CEU courses must be a minimum of five hours in length.

Professional Learning Communities (PLCs):
PLCs should be held at least quarterly in each EEC region to ensure educators have the required support to improve program practice following successful completion of the screening and formative assessment training.  The grantee must identify a facilitator for each region that will continue in that capacity for the duration of the grant to ensure consistency.  Some PLCs may be held via webinar, especially during winter months when inclement weather may prohibit travel. 

Online Calendar:
The grantee must enter all the screening and formative assessment trainings on EEC’s online professional development calendar and strive to ensure information is accurate.  Once training is complete, the grantee must enter the participants’ information into the online calendar utilizing the participants' EEC Professional Qualification Registry (PQR) identification numbers.

Collaboration with the EPS Grantees:
The grantee must allocate a portion of the overall Assessment Grant budget to support a position that will be responsible for the needs assessment and scheduling of trainings in each of the five (5) EPS regions. 

The grantee will be responsible for working with each of the 5 EPS Grantees to ensure there is a subcontract clearly outlining the responsibilities of each EPS Grantee.  Please see the Fund Use section of the Grant Application for detailed information about allowable purchases.  

Purchase of Screening and Formative Assessment Tools and Supporting Materials:
EEC will be responsible for the purchase of online child formative assessment portfolios.  However, the grantee must allocate a portion of the overall Assessment Grant budget to provide training participants with any necessary paper-based screening and formative assessment tools and/or supporting materials.  
 
Please see the Fund Use section of the Grant Application for detailed information about allowable purchases.  The selected grantee will be responsible for coordinating the distribution of all purchased materials.

Target of Services:
Services and materials made available through grant funds must first target programs that are currently participating in the Massachusetts Quality Rating and Improvement System (QRIS) and where 50% or more children receive financial assistance.  It is encouraged that services be made available to those programs where 50% or less of children receive financial assistance when possible (i.e., trainings are encouraged to be open to all programs).  The grantee should work with the 5 EPS Grantees to identify those programs.  For the purposes of this grant, children receiving financial assistance are defined as:
· Children accessing care through EEC contracts or vouchers;
· Children funded with Head Start dollars; and
· Children attending preschool programs operated by public schools that:
· Have a high proportion of children qualifying for free/reduced lunch; or
· Are at risk of or have been determined to be under-performing in accordance with sections 1J and 1K of Chapter 69 of the Massachusetts General Laws; and/or
· Have been placed in the accountability status of identified for improvement, corrective action, or restructuring pursuant to Massachusetts Department of Elementary and Secondary Education’s regulations; or
· Have been designated Commonwealth priority schools or Commonwealth Pilot Schools pursuant to Massachusetts General Laws Chapter 69, sec. 1J and 1K.
		
Training Outcomes:
Applicants who propose in their Responses to serve the entire state must meet the following benchmarks each year: 

A. Train a minimum of 800 early educators in courses on screening and formative assessment tools that award currency.  At least half of those educators must work in a program where 50% or more children receive financial assistance as defined above.
B. Provide screening and formative assessment tools and supporting materials to a minimum of 225 programs.  At least half of those programs must work in programs serving 50% or more children who receive financial assistance as defined above.
C. Develop a plan for integrating screening and formative assessment tools into early education and care programs served through this grant and advance the individualized teaching and learning strategies of the educators within those programs.

Brain Building in Progress:
A. EEC has developed a two-page document that describes the Brain Building in Progress initiative, and launched a campaign website at www.brainbuildinginprogress.org.  The Brain Building in Progress website promotes programs, activities, and sites where early education innovation is happening and will offer individuals, families, community organizations, policy makers, and business leaders tangible ways they can get involved and take action.  The grantee should refer to the website and two-page document for background information on the Brain Building in Progress initiative.  EEC has also developed the following logo for the Brain Building in Progress initiative: 
[image: ]

B. Whenever possible and appropriate, the grantee should post the Brain Building in Progress website (www.brainbuildinginprogress.org) on its website and if the grantee belongs to any coalitions, request that the Brain Building in Progress website be posted on the coalition members’ websites.  The grantee should also include the Brain Building in Progress logo in its organization's newsletters along with a brief description of the initiative.  The grantee should also consider creating an enlarged copy of the Brain Building in Progress logo and posting it in its administrative offices/sites for viewing.  The Brain Building in Progress logo and background document is available for downloading at the following link: http://www.eec.state.ma.us/BBIPmaterials.aspx.

Funding:

Estimated Value of Procurement:  Up to $400,000 for FY2017 and each state fiscal year thereafter.  The funding for any renewal resulting from this grant application is conditional upon satisfactory performance by the selected grantee.

All funding is subject to State and Federal budget allotment and appropriation.  Should additional funds become available, EEC reserves the right to make additional awards based on the responses received, the needs of the Commonwealth, identified professional development needs, if applicable, and/or best value to the Commonwealth.  EEC reserves the right to reallocate funding to existing grantees in the event one or more grant is terminated or ended prior to the grant term.  EEC also reserves the right, in the event additional funding becomes available, to add additional required services and/or extend the existing services.  

Funding Use:

Funds associated with this grant must be used to support the Assessment Grant objectives, goals and priorities.  EEC reserves the right to approve, deny or request modifications on planned fund use.

The selected grantee may use grant funds for the following purposes:

Allowable Fund Use:  

· Administrators:  An administrator may be a person who supervises or is in charge of an activity, department or organization.  This includes staff that may coordinate activities and functions of a designated project to ensure that goals and objectives specified for the project are accomplished.

· Instructional/Professional Staff:  Professional staff that are qualified to provide either instructional or direct services, based on education/training and experience. 
· Conduct outreach to programs as a means of providing services
· Planning time for implementation of training sessions

· Support Staff:  Clerical or non-professional staff that either provides non-instructional services or support services.  

· Fringe Benefits:  Fringe benefits are allowances and services by employers to their employees as compensation in addition to regular salaries and wages.  Fringe benefits include Federal Tax, State Tax, FICA, Mass Unemployment, Health Insurance, Worker's Compensation, Medicare, SUTA, Other Retirement Systems, Other Fringe costs, as applicable.

· Contractual Services:  Funds to pay to another individual or agency to carry out a single purpose or specific service to meet the objectives of the grant at a specific rate per Hour/Day/Week/Year/Flat, such as qualified consultants/contractors or vendor staff to conduct screening and formative assessment tools training and consultation.  Details regarding the # of Hours/Days/Weeks/Year/Flat should be outlined when requesting these funds.

· Supplies & Materials:  Supplies that will be used to carry out the required services of the grant.  These supplies and materials are items costing less than $5,000 per unit or having a useful life of less than a year.  These include instructional materials to implement educational activities, such as the screening and formative assessment tools, and non-instructional supplies.
· Instructional Technology, including Software
· Laptops (price not to exceed $1,000.00 per laptop)
· Tablets (price not to exceed $600.00 per tablet)
· Laptops and tablets are to be used for the sole purpose of supporting the implementation of the Assessment Grant, including conducting training and PLCs.

· Travel:  Travel expenses for program administrators, program coordinators, and professional staff for in-state travel costs required to implement grant specific activities (i.e., mileage).  Out-of-state travel must be approved in advance by EEC.

· Other Costs:  This sub-line is used to indicate costs associated with a variety of activities outlined in the application instructions. 
· Advertising
· Telephone/Utilities
· Equipment Rental
· Memberships and Subscriptions:
· Costs of membership in civic, business, technical, and professional organizations are reimbursable provided that: (a) the benefit from the membership is related to the project, (b) the expenditure is for agency -- and not individual -- membership, and (c) the cost of the membership is reasonably related to the value received.
· Printing/Reproduction:
· Note that photocopying costs belong under printing/reproduction in this line; while amounts budgeted to purchase paper for the photocopier would be listed under Supplies.  The lease of a photocopying machine would be listed under Equipment Rental in this line, while the purchase of such a machine would be listed under Equipment, depending on the cost.
· Rental of Space
· Other

· Capacity Building:  May be defined as the acquisition of skills and knowledge for staff development in order to enhance their capacity to implement the requirements of the Assessment Grant. 

· Indirect Cost:  Indirect Costs are costs incurred for common objectives that benefit multiple programs administered by the grantee organization, or the organization as a whole, and as such are not readily assignable to a particular program funding stream.
· Indirect Costs are part of the expenses allocated to administrative funds.
· Under no circumstances can the use of the indirect cost rate exceed the amount of funds (10% of the total grant) allocated to administrative purposes.
· A grantee can use an indirect cost rate ONLY IF it submits documentation stating the approved rate on letterhead from the approving agency.  The Indirect Cost Rate Letter (Federal) is usually from Health and Human Services.  Public Schools do not need an Indirect Cost Rate approval letter. Their rate is provided by the Department of Elementary and Secondary Education.  Applicants must write their actual approved Indirect Cost Rate in the Indirect Cost Rate box in the Online Application.  In the absence of having an approval letter, applicants must provide a detailed Admin budget. 

· Equipment:  Items costing more than $5,000 per unit and having a useful life of more than a year should be listed here.  Equipment must be itemized with a brief statement of need for the item. 
· Instructional
· Non-Instructional

· Subcontractors:  Funds paid out to another program or agency to carry out an entire part (sub-part) of the grant. 
· All subcontractors and partners performing services on behalf of the applicant to meet the required services of this grant proposal must be approved by EEC. 
· If an applicant proposes subcontracting some of its required services, the applicant must submit the proposed subcontracted services from each subcontractor and other partners as part of its grant application response.  

All Administration expenses for the grantee and subcontractors (if applicable) cannot exceed 10% of the grant requested amount.  For the purposes of this Grant Application, Administrative expenses are defined as the necessary costs that are associated with the management, administrative, clerical, and general functions of the grant.  

Unallowable Fund Use:

· Professional development paid by other means, including college courses paid by the Early Childhood Education Scholarship;
· Computer hardware (desktop computers, printers);
· Meals or refreshments for trainings; and
· Lobbying Expenses:  Grant funds shall not be used to cover costs incurred by employees, lobbyists, or consultants to influence any local, state or Federal legislation or policy in either the Legislative or Executive branch.

Reporting:

Activities funded through this grant must help lead to the following outcomes for programs receiving services from the grantee:
· Improved individualized instruction for children;
· Informed program practice and planning;
· Targeted professional development for program staff;
· Enhanced communication and engagement with families about their children's developmental progress and improved ability to provide anticipatory guidance;
· Ongoing support and reflective supervision for educators in using screening and formative assessment tools; and
· Enhanced capacity of program staff to support their colleagues in screening and formative assessment use and ensure successful screening and formative assessment practices are implemented over time.

The following data and outcomes will be collected from the grantee on the fifth day of each month for the previous month and will be submitted on a template provided by EEC:
· Number of educators who received training on screening or formative assessment tools through this grant;
· Number of programs[footnoteRef:4] represented by educators trained; [4:  For the purpose of this grant “program” is defined by an individual program site and/or family child care home.] 

· Number of children impacted through the grant;
· Number and type of screening or formative assessment tools and materials distributed;
· Number of courses delivered; and  
· Number of course participants.

Note:  The required monthly report will be a Microsoft® Office Excel Workbook and will be based on the FY 2017 Assessment Grant Projected Deliverables Workbook.

Evaluation Criteria:

EEC will disqualify any incomplete grant application from consideration/review.

EEC will score proposals, in part, according to the general evaluation and rating criteria shown below.  EEC reserves the right to develop specific evaluation and rating criteria for each grant application to be used by evaluators reviewing grant applications.  Scores will be used to assess the strength of proposals received and to determine whether a performance/monitoring plan should be developed and implemented for a grantee.  EEC reserves the right to alter the amount of funding, available to or awarded to a grantee based on the grantee’s score.  Additionally, EEC reserves the right not to renew a grant based on a respondent’s proposal score. 

In determining whether to renew or award a grant, EEC may consider a number of relevant factors including but not limited to:  the respondent’s proposal score, the respondent’s experience in providing the relevant services, the respondent’s and/or proposed subcontractor’s qualifications, the respondent’s proposed outline for completing the required services, if applicable, the cost of services as outlined in the respondent’s proposed budget detail and expenditure description, the respondent’s contracting/grant history with the Commonwealth, the respondent’s compliance with reporting requirements, and/or best value to the Commonwealth.

EEC has included the general evaluation and rating criteria (shown below) to guide the applicant in completing the grant application.  This rubric provides the general criteria for all grant questions.  EEC reserves the right to develop specific rating criteria for particular grants which will be used by reviewers as part of the evaluation process. 

Please note the following:
1. In general, applications received after the deadline will not be reviewed or considered for funding.  EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.  
1. EEC reserves the right to request: (1) additional information regarding any responses/applications received or (2) revisions to responses/applications.  EEC shall have the right to specify the amount of time for submission of such additional information/revisions.  EEC shall have the right to disqualify responses where such information and/or revisions are not submitted within the timeframe specified by EEC.
1. EEC reserves the right to interview respondents as part of the application and evaluation process.

Please use the following scoring rubric as a guide for awarding points for the Narrative Questions. Note: EEC reserves the right to develop evaluation and rating criteria that is specific to a particular grant.  In such cases, EEC will provide reviewers with tailored rating criterion.

	10 pts
	Rating Criteria

	0
	The bidder’s answer is incomplete and/or vague.  The answer does not demonstrate an understanding of the issues and/or programmatic requirements.  The weaknesses of the answer far outweigh its strengths.

	2
	The bidder’s answer barely meets minimum requirements.  It demonstrates a reasonable understanding of the issues but provides insufficient detail on the programmatic requirements.  The weaknesses of the answer outweigh its strengths.

	4
	The bidder’s answer is not comprehensive.  It demonstrates a reasonable understanding of the issues and satisfies some programmatic requirements.  Answer offers few details and fails to develop the response beyond public knowledge of grant issues.    

	6
	The bidder’s answer is adequate and demonstrates an understanding of the issues and satisfies programmatic requirements.  Overall, the answer demonstrates more strengths than weaknesses.

	8
	The bidder’s answer is comprehensive.  It reflects an understanding of the issues and satisfies programmatic requirements and, in some areas, exceeds the requirements. The answer’s strengths far outweigh any weaknesses. 

	10
	The bidder’s answer is comprehensive.  It reflects a clear understanding of the issues and addresses all issues identified in the submission requirements and, in the majority of instances, exceeds all requirements.  No weaknesses are identified.



Please use the following scoring rubric as a guide for awarding points for the Budget and Budget Narrative.  Note: EEC reserves the right to develop rating criteria that is specific to a particular grant.  In such cases, EEC will provide reviewers with tailored rating criterion.

	10 pts
	Rating Criteria

	0
	The bidder’s budget and budget narrative description are incomplete; inappropriate use of funds; does not satisfy fiscal requirements. The weaknesses of the answer far outweigh its strengths.

	2
	The bidder’s budget and budget narrative is completed, however insufficient information is provided on how funding will be allocated to meet grant requirements; little to no correlation between the budget, the budget narrative, and the responses; does not satisfy fiscal requirements. The response barely meets minimum requirements and the weaknesses of the answer outweigh its strengths.

	4
	The bidder’s budget and budget narrative are not comprehensive.  It demonstrates a reasonable correlation between the budget, the budget narrative, and the responses; satisfies some fiscal requirements.  

	6
	The bidder’s budget and budget narrative are complete.  It demonstrates correlation between the budget, the budget narrative, and the responses; satisfies fiscal requirements.  The answer’s demonstrates more strengths than weaknesses.

	8
	The bidder’s budget and budget narrative are complete.  It demonstrates correlation between the budget, the budget narrative, and the responses; satisfies fiscal requirements. Budget narrative is comprehensive and reflects fiscal requirements and, in some areas, exceeds the requirements. The answer’s strengths far outweigh any weaknesses. 

	10
	The bidder’s budget and budget narrative are complete. Extensive detail is provided in the budget expenditure description to demonstrate appropriate use of funds; demonstration of leveraging resources and maximizing allocation.  Budget and budget narrative reflect a clear correlation between responses and specified grant allocations; appropriate fund use. No weaknesses are identified.



Instructions for Submission of Responses:

All proposals must be submitted electronically through COMMBUYS, the official procurement record system for the Commonwealth of Massachusetts' Executive Departments.  COMMBUYS can be found at: https://www.commbuys.com.  Please note that all bidders must register in COMMBUYS.  Questions regarding COMMBUYS should be directed to the COMMBUYS Help Desk at their toll free number 1-888-627-8283. 

In accordance with the submission requirements detailed below, all required documents, including the online application, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on May 13, 2016. 

All of the following documents must be submitted via email and hardcopy to:
	Email: EECSubmission@massmail.state.ma.us
	Hardcopy One (1) original (all signatures must be in blue ink) and three (3) copies: 
		
Department of Early Education and Care
FY2017 Assessment Grant
Attention: Grants Administration 
51 Sleeper Street, 4th Floor
Boston, MA 02210

Required Submission Documents:
· Lead Agency Indirect Cost Approval Letter (if applicable)
· Subcontractor Indirect Cost Approval Letter (if applicable)
· MA Standard Administrative Forms
· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Federal Funding and Accountability and Transparency Act (FFATA) Reporting Requirements
· Completed FY2017 Assessment Grant Budget Workbook (Microsoft® Office Excel Workbook), which includes the following worksheets:
· Cover Sheet
· Program Contact
· Allocation of Funds
· Budget Detail
· Budget Narrative
· Amendment Tab - to be used in future amendments
· Narrative Questions
· Projected Deliverables Form (Microsoft® Office Excel Workbook)

EEC will disqualify any incomplete grant application from consideration/review.

· Grant Applications will be considered incomplete if all the sections of the hard copies and electronic copies are not received by the submission deadline. 

· Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit the signed form to EEC will be explained with the form.

Any submission which fails to meet the submission requirements of the Grant Application (RFR) will be found non-responsive without further evaluation unless the evaluation team, at its discretion, determines that the non-compliance is insubstantial and can be corrected.  In these cases, the evaluation team may allow the applicant to make minor corrections to the submission.

Estimated Procurement Calendar:

	Procurement Activity
	Date
	Time

	Grant Application Release/Posting
	March 23, 2016
	

	Submission of Intent to Bid:
Email Intent to Bid to:
EECSubmission@massmail.state.ma.us
	April 8, 2016
	4:00 PM

	Submission of Written Inquiries:
Applicants must submit written inquiries to:
EECSubmission@massmail.state.ma.us           
	April 8, 2016
	4:00 PM

	Response to Written Inquiries
	April 22, 2016 (estimated)
	

	Submission Deadline for Quotes/Bid Responses: 
Applicants must submit proposals to:
EECSubmission@massmail.state.ma.us
	May 13, 2016
	4:00 PM

	Notification of Awards (Estimated)
	May 31, 2016 (estimated)
	

	Estimated Grant Start Date
	July 1, 2016
	



Bidders are required to monitor COMMBUYS for changes to the procurement calendar for this Bid.

Intent to Bid: 

· EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant agency and “FY 2017 Assessment Grant” in the subject line by April 8, 2016 at 4:00 PM to EECSubmission@massmail.state.ma.us. Failure to submit an intent to bid will not preclude an entity from being able to submit a grant application.

Questions and Answers:

· Any and all questions regarding this Grant Application must be submitted in writing to EECSubmission@massmail.state.ma.us by April 8, 2016 at 4:00 PM with the Grant Application Title/Fund Code in the subject line. 
· EEC expects to post responses to written questions on or around April 22, 2016.

It is the responsibility of the prospective Bidder and awarded Contractor to maintain an active registration in COMMBUYS and to keep current the email address of the Bidder’s contact person and prospective contract manager, if awarded a contract, and to monitor that email inbox for communications from the Purchasing Department, including requests for clarification. The Purchasing Department and the Commonwealth assume no responsibility if a prospective Bidder’s/awarded Contractor’s designated email address is not current, or if technical problems, including those with the prospective Bidder’s/awarded Contractor’s computer, network or internet service provider (ISP) cause email communications sent to/from the prospective Bidder/Awarded contractor and the Purchasing Department to be lost or rejected by any means including email or spam filtering.




Bid Amendment Deadline:

The Purchasing Department reserves the right to make amendments to the Bid after initial publication.  It is each Bidder’s responsibility to check COMMBUYS for any amendments, addenda or modifications to this Bid, and any Bid Q&A records related to this Bid.  The Purchasing Department and the Commonwealth accept no responsibility and will provide no accommodation to Bidders who submit a Quote based on an out-of-date Bid or on information received from a source other than COMMBUYS.

Submission of Quotes/Bid Responses:

See the Quotes (Bid Responses) Deadline (Bid Opening) Date and Time indicated in the Estimated Procurement Calendar (above).

Estimated Contract Start Date:

July 1, 2016 is the approximate start date.  The actual start date will be the Contract Effective Date which is the date the Contract is executed by the parties.

Required Forms:

Responses to this Grant Application (RFR) must contain the following documents:

	Check if applicable (“X”)
	Form/Document
	Notes/Instructions 
(If any)

	|X|
	Commonwealth Terms & Conditions
	Wet Ink Signature Required

	|X|
	Request for Taxpayer Identification Number & Certification (Massachusetts Substitute W-9 Form)
	Wet Ink Signature Required

	|X|
	Contractor Authorized Signatory Listing
	Wet Ink Signature Required

	|X|
	Authorization for Electronic Funds Transfer
	Electronic Submission

	|_|
	Federal Funding and Accountability and Transparency Act (FFATA) Reporting Requirements
	Electronic Submission when requested

	|X|
	Standard Contract Form and Instructions 
	Wet Ink Signature Required

	|X|
	Completed FY 2017 Assessment Grant Budget Workbook (Microsoft® Office Excel Workbook)
	Electronic and Hard Copy Submission

	|X|
	Completed FY 2017 Assessment Grant Projected Deliverables Form (Microsoft® Office Excel Workbook)
	Electronic and Hard Copy Submission

	|X|
	Completed FY 2017 Assessment Grant Narrative Questions
	Electronic and Hard Copy Submission



The above attachments are available as attachments as part of the Bid record on WWW.COMMBUYS.COM. 

Additional Information:
The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.
1. Appendix A:  Grant Application RFR – Required Specifications
1. Appendix B: Grant Application RFR - Other Specifications
1. Appendix C:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                                
1. Appendix D:  Qualifications for Consultants and Trainers

EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this Grant Application by checking the EEC Website.

EEC shall have sole discretion in determining whether or not to provide an opportunity for a non-successful grant applicant to request a debriefing regarding their grant application.  EEC may limit the time period for debriefing requests to be submitted, the number of debriefings granted, and the manner in which debriefings will be conducted (by telephone, e-mail, and/or in-person).  In general, a debriefing involves providing an applicant with a copy of the scorecard and accompanying comments created by the evaluation team that reviewed their grant application, along with a brief discussion around those comments and scores.  A debriefing shall not include any comparisons between grant applications.  If debriefings will be permitted for a specific grant, EEC will include such information along with the grant award(s) notification.                                     
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