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	INSTRUCTIONS TO APPLICANTS

	Electronic Submission Information:
All electronic submission information for this grant must be sent to:
EECSubmission@MassMail.State.MA.US:  
Please include name of grant and name of your agency on the subject line of the email.  Example:  FY14 UPK Open Competitive, Boston Social Services
 
	Mail in Submission Information:
One (1) original and three (3) copies must be sent to:
Label Envelope/Package:
Department of Early Education and Care
FY 2014 UPK Open Competitive Grant, Agency Name, Program Name
Attention: Michele Smith, Grants Administration
51 Sleeper Street, 4th Floor

Boston, MA 02210

	Grant Application Due Date:  January 7, 2014 - 4:00 PM
Intent to Bid: 
EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant agency and “FY2014 UPK Open Competitive Grant ” in the subject line by December 9, 2013 at 4:00 PM to EECSubmission@MassMail.State.MA.US.  
Failure to submit an intent to bid will not preclude an entity from being able to submit a Grant Application.
Any and all questions regarding this Grant Application must be submitted in writing to EECSubmission@MassMail.State.MA.US by ​​​​​​​​​​​​​​​​​​​​​December 9, 2013 at 4:00 PM with the Grant Application Title/Fund Code in the subject line.  
EEC expects to post responses to written questions on or around December 16, 2013.


	 


	About EEC


	The work of the Massachusetts Department of Early Education and Care (EEC) is steeped in the notion that brain building is in progress for young children in enriching environments with caring adults and meaningful and engaging interactions.  The latest science shows that these early experiences actually build the architecture of the developing brain much like a house is built from the bottom up. 

When you understand the sequence and process by which brains are built, it’s easy to understand why it’s wiser to start every child out strong.  Trying to change behavior or build new skills on a weak foundation require more work and are less effective than providing brain building interactions and environments early in life.  Brain building is an investment that yields high returns, an investment in the economic prosperity of everyone in Massachusetts as the next generation will pay that back through a lifetime of productivity and responsible citizenship.

We know that children's earliest experiences are especially important because building the human brain begins even before birth; a strong foundation in early years greatly increases the chance of positive outcomes. Massachusetts estimates that as many as 135,000 children from birth to age five face one or more risk factors each day that could lead to toxic stress, with as many as 20,000 (15%) facing three or more risk factors that without intervention are likely to lead to developmental delays.[1]   

EEC is focused on strengthening the system of early education and care in Massachusetts as a critical element of the education pipeline from cradle to career.  The system EEC is building includes all children, not just those who are subsidized or in formal care. To that end, EEC provides services for children in Massachusetts through a mixed delivery system which includes group and center based programs, out of school time programs, family child care homes, public preschool programs, private preschool programs, kindergarten, and Head Start programs.  EEC is also responsible for licensing over 10,500 early education and care and out of school time programs throughout Massachusetts and for providing financial assistance to eligible families seeking care at early education and care or out of school time programs that serve approximately 55,000 children, birth to 14 years of age, from low income families.     

EEC strives to bring together a growing community of early education and care providers, educators, academic researchers, business leaders, families and individuals to raise awareness of the critical importance of fostering the cognitive, social, and emotional development of young children.  By giving a strong start to our youngest citizens we create a stronger, more prosperous future for all.  Massachusetts is dedicated to increasing coordination in our system of early learning and development and aims to prepare children for school success, especially those with the highest needs.  



	Purpose of this Grant


	Through this open competitive grant application, EEC may award grants to Universal Pre-Kindergarten (UPK) programs that do not currently receive UPK funds who will: 

· Promote the early learning guidelines to support school readiness and positive outcomes for children participating in UPK classrooms and homes;

· Support and enhance the quality of services for children in UPK classrooms and family child care homes,  especially for high needs children and/or children living in underperforming school districts;

· Maximize parent choice by ensuring participation from all program types within a mixed public and private service delivery system;

· Use child evidence-based formative assessment systems/tools to ensure that programs are effectively measuring children’s progress across all developmental domains and using this information to inform practice through individualized teaching; and

· Inform the longer-term implementation of a program of universally accessible, high-quality early childhood education.


	Priorities

	The goals for this open competitive grant in FY2014 are to fund quality improvement activities that lead to the following:

a. Increase staff compensation;

b. Lower staff/child ratios and/or decrease class/group size;

c. Enhance the program’s ability to interpret and use formative assessment data to individualize teaching and improve program quality;

d. Purchase hardware, software, or training to fully implement the electronic component of the curriculum and/or formative assessment tool currently in use;

e. Enhance developmentally appropriate practice and instructional support;

f. Provide new staff professional development opportunities and/or support staff attainment of credentials or degrees;

g. Incorporate additional comprehensive services into the program to meet the diverse learning needs of children and their social-emotional, behavioral, and/or physical health needs;

h. Support ongoing accreditation or reaccreditation activities;
i. Support ongoing QRIS activities that maintain and/or improve program quality levels in QRIS; 

j. Enhance current or provide new family engagement opportunities;

k. Enhance current or provide new transitional supports to children moving to/from other programs or to kindergarten; 
l. Provide or facilitate access to full-day, full-year services for working families; and/or
m. Identify and provide support for “high needs children”
.
EEC reserves the right to further limit or alter the activities funded through this grant subject to final budget appropriations, budget language, and/or EEC priorities.

	Eligibility


	Only preschool programs and/or family child care homes that are not currently participating in UPK are eligible to apply for this grant.
In order to be eligible for the UPK open competitive grant, designated classrooms and/or family child care homes must meet all of the criteria outlined below: 
1. All programs must be EEC Licensed or License-Exempt.

2. All programs must also have an income-eligible contract, and/or voucher agreement in place and be willing to accept EEC-subsidized or low-income children.

3. All programs must provide access to full-day, full-year services for working families.
· Programs that are not full-day, full-year (as defined in the Funding section below) must demonstrate how UPK and/or other funds are being used to provide access to full-day, full-year services in the narrative section of the UPK budget.  
4. All programs must provide a developmentally appropriate program as evidenced by:
a. Use of Early Childhood Program Standards for Three and Four Year Olds
 and the Massachusetts Frameworks for Math and Literacy; 

b. Use of Guidelines for Preschool Learning Experiences; and 

c. Use of one of the three EEC-approved formative assessment tools:

i. Work Sampling System, 

ii. High Scope Child Observation Record, or 

iii. Teaching Strategies GOLD.
5. All programs must have current
 National Association for the Education of Young Children (NAEYC) or New England Association of Schools and Colleges (NEASC) accreditation for group child care programs OR National Association for Family Child Care (NAFCC) accreditation or a non-expired Child Development Associate (CDA) credential or higher for family child care educators (AA, BA, or Master’s degree).

6. All UPK classrooms and/or family child care programs must be serving preschool-aged children (age 2 years 9 months to kindergarten eligible in the community in which they live). 
7. All programs must be self-assessed at level 3 or above in the EEC’s QRIS Program Manager (QPM).
8. All programs must demonstrate that they serve “high needs children.”

9. All programs must collect and enter formative assessment data for each child in the classroom.  
10. All programs must provide a competitive compensation package for lead teachers.

11. Program match is required of all programs. 
12. All programs must demonstrate pre-kindergarten to third grade alignment with the school district in which they are located.
   
If a program’s eligibility status changes during the grant period, it must immediately report this change to EEC and come back into compliance within 90 days of the first day that the program was ineligible or be subject to loss or reduction of funding.  The lead agency and all subcontracted providers must comply with all applicable statutes, regulations, policies, and procedures, inclusive of any changes made as a result of enacted legislation, duly promulgated regulations, or policies implemented by the Board and the Department of Early Education and Care.
EEC reserves the right to withhold funds to any FY2014 grantee that fails to satisfy each of the eligibility requirements articulated above, or to increase or decrease award amounts subject to various factors, including, but not limited to, the following: changes in the enrollment or fulltime equivalent capacity of the UPK classrooms/family child care homes, UPK program priorities as determined by EEC, and/or legislative authorization, appropriation and allotment.


	Required Services


	1. Grantees must use the UPK Grant funds to support the UPK goals listed in the Priorities Section of this Grant Application.  

2. Grantees must agree to allow EEC to conduct an environmental rating assessment of the program by use of the Early Childhood Environment Rating Scale (ECERS) for center-based or public school programs or the Family Child Care Environment Rating Scale (FCCERS) for family child care programs.
3. Grantees must agree to provide staff information (i.e., staff compensation and education levels) to EEC through participation in EEC’s Professional Qualifications Registry (PQR).
4. Grantees will be required to incorporate the approved tagline for the Brain Building in Progress communications initiative on appropriate marketing and communications materials and resources that are funded in whole or part through this grant.  These materials and resources may include, but are not limited to, the following: marketing products (e.g., flyers, brochures, pamphlets); professional development products printed by the grantee/contractor (e.g., books/booklets, guides, course readers); websites; and other products as determined by EEC.  

a. EEC has developed a two-page document that describes the Brain Building in Progress initiative, and launched a campaign website at www.brainbuildinginprogress.org.  The Brain Building in Progress website promotes programs, activities, and sites where early education innovation is happening and will offer individuals, families, community organizations, policy makers and business leaders tangible ways they can get involved and take action.  Grantees should refer to the website and two-page document for background information on the Brain Building in Progress initiative.  EEC has also developed the following logo for the Brain Building in Progress initiative: 

                                                                                [image: image1.jpg]



b. Whenever possible and appropriate, UPK grantees should post the Brain Building in Progress website (www.brainbuildinginprogress.org) on their websites and if the grantee belongs to any coalitions, request that the Brain Building in Progress website be posted on the coalition members’ websites.  Grantees should also include the Brain Building in Progress logo in their organizations’ newsletters along with a brief description of the initiative.  Grantees should also consider creating an enlarged copy of the Brain Building in Progress logo and posting it in their administrative offices/sites for viewing.
c. The Brain Building in Progress logo and background document is available for downloading at http://www.eec.state.ma.us/BBIPmaterials.aspx.


	Funding
	EEC estimates that approximately $692,000 will be available for funding this open competitive grant.  Funding is subject to State and Federal budget allotment and appropriation.  Should additional funds become available, EEC reserves the right to make additional awards based on the responses received, the needs of the Commonwealth, identified professional development needs, if applicable, and/or best value to the Commonwealth.  EEC reserves the right to reallocate funding to existing grantees in the event one or more grant is terminated or ended prior to the grant term.  EEC also reserves the right, in the event additional funding becomes available, to add additional required services and/or extend the existing services.  
UPK grants are awarded to specific family child care educators and classrooms within child care centers and are not transferable to other sites or facilities.  Grant recipients are prohibited from transferring funds to a different center or program if, for example, the funded site closes, changes affiliation, or is no longer eligible for funds.  If a center or educator moves to a new location and the UPK classroom remains intact, EEC may allow funding to be transferred to the new location.  No grant funds shall be transferred without the express written approval of EEC.
The FY2014 funding formula is based on the number of high needs children in the classroom as defined in the previous section.  Funding will be limited up to a maximum of five (5) high needs children per classroom.  Please see the chart below for the FY2014 funding distributions:
Number of High Needs Children Per Classroom
1 High Needs Child

2 High Needs Children

3 High Needs Children

4 High Needs Children

5 High Needs Children

FY2014 Grant Amount

$3,009
$6,018
$9,027
$12,036
$15,045
In order to be eligible to receive the full award amount, programs must be providing full-day, full-year services.  Full-day, full-year programs are defined as operating for at least 231 days and 2,079 hours per year.  For programs providing less than full-day, full-year services, award amounts will be proportionately reduced based on the number of hours that a classroom/family child care home is in operation per year (as reported in the FY2014 UPK Open Competitive Grant Online Application).
Classrooms/family child care homes operating for:

· Three-quarters time care (1,560 through 2,078 hours per year) will receive 75% of the grant award;

· Part-time care (1,080 through 1,559 hours) per year will receive 60% of the grant award; and

· Less than part-time care (less than 1,080 hours per year) will receive 50% of the grant award.

	Funding Use 

	Funds associated with this grant must be used to support the UPK grant objectives, goals and priorities.  EEC reserves the right to approve, deny or request modifications on planned fund use.
Allowable Fund Use:

· Personnel and fringe benefits for costs associated with staff time that will be used to carry the grant requirements. 
· Consultants hired to carry out activities or specific provisions of the grant at a specific rate per hour/day. 
· Office & Programmatic Supplies: 
· Cost of Programmatic Supplies that will be used to carry out the required services of the grant including but not limited to purchasing instructional materials such as screening, observation, and assessment tools to implement the child assessment activities.

· Cost of Office Supplies needed to carry out the administrative functions of the required services of the grant including non-instructional supplies such as pens, copy paper, etc. for grant specific activities and needs. These supplies are considered administrative expenses.  

· Travel expenses for program administrators, program coordinators, and professional staff for in-state travel costs required to implement grant specific activities. 
· Equipment: 
· Equipment must be itemized with a brief statement noting the need for the item(s).  All indoor and outdoor equipment purchased must be easily moveable.  Classroom materials purchased with UPK funds must enhance the educational experience of the children and should not be used to purchase or replace materials used for the basic operation of the classroom/family child care home or outdoor areas (e.g., shelves, nap mats, cubbies, tables, chairs, storage units, copy machines, portable shade coverings, mulch, etc.).

· Tablets (price not to exceed $600.00 per tablet) to document and enter observation data for the online formative assessment/screening tools.
· UPK Line Items:  
· Assessment and Screening Supports and Online Licenses 

· Assessment and Screening Trainings

· Comprehensive Services

· Curricula and Enrichment Activities

· Educational Materials and Technological Supports

· Family Support

· Full Day Full Year Services

· Professional Development

· Professional Development for on-site training provided to programs and educators in the context of supporting UPK grant priorities and required services.  These professional development sessions cannot be the only consultation service received.  Other programs and providers can be considered for inclusion in this professional development opportunity to ensure maximum resources for professional development purposes.  

· With approval from EEC, professional development costs for grant-funded personnel and contracted consultants that specifically addresses grant priorities and required services is an allowable use of funds. To maximize training resources, grantees must consider including other professionals (non-funded) for these grant-funded professional development opportunities.  Funds may support costs associated with attendance at training activities held on a statewide basis or within a similar geographic area, such as travel, meals, lodging, and registration fees.  Training requiring lodging and meals as a result of overnight training, if applicable, must be approved by EEC prior to attendance and will be reviewed on a case by case situation.  A detailed description must be delineated on the budget narrative.  EEC reserves the right to approve/deny any costs associated with professional development requests if justification is deemed insufficient and unacceptable.  

· Purchase of Food
· The purchase of food needs to be connected to the UPK Grant Priorities that address: (1) enhancing current or providing new family engagement activities and/or (2) enhancing current or providing new transitional supports to children moving to/from other programs or to kindergarten.  Please clearly describe how your program will utilize the food in the Budget Narrative for the Family Support or the Transition to Kindergarten selections in the drop-down menu for Line Item 7A.  
· Transition to Kindergarten Activities and Supports 
· Subcontractors - all subcontractors and partners performing services on behalf of the applicant to meet the required services of this grant proposal must be approved by EEC. 
· If an applicant proposes subcontracting some of its required services, the applicant must submit the proposed subcontracted services from each subcontractor and other partners as part of its grant application response.  

All Administration Costs for the Lead agency and Subcontractors (if applicable) cannot exceed 8% of the grant requested amount. 

· Fiscal administration and oversight costs. For the purposes of this Grant Application, Grants Administration expenses are defined as the following:  

· Supervisor/Director salary/wages
· Project Coordinator salary/wages
· Secretary/Bookkeeper salary/wages 

· Stipends for Supervisor/Director and/or Secretary/Bookkeeper 

· Fringe for Supervisor/Director

· Fringe Benefits for Secretary/Bookkeeper

· Indirect Costs 
· Other Costs:  
· Advertising

· Equipment Rental 

· Maintenance/Repairs

· Memberships and Subscriptions - costs of membership in civic, business, technical, and professional organizations are reimbursable provided that: (a) the benefit from the membership is related to the project, (b) the expenditure is for agency -- and not individual -- membership, and (c) the cost of the membership is reasonably related to the value received. 
· Printing/Reproduction

· Rental of Space 

· Telephone/Utilities 

· Transportation of Students

The indirect cost rate allocation is part of the expenses allocated to administrative funds.  Under no circumstances can the use of the indirect cost rate exceed the amount of funds (8% of the total grant) allocated to administrative purposes.

Unallowable Fund Use:

· Capital Items – a Capital Item is: (a)  an asset or group of assets of nonexpendable personal property having a useful life of more than one year and an acquisition cost which equals or exceeds the capitalization level established and certified by the Grantee in accordance with generally accepted accounting principles for financial statement purposes; or (b)  a repair, betterment or improvement or a group of repairs, betterments or improvements of non-movable assets which costs more than $500 in aggregate and which adds to the permanent value of an asset or prolongs its useful life for more than one year (e.g. the installation of in-wall wiring for computer networks, the installation of security/intercom systems, shade coverings, playground structures, sheds, classroom shelving units, carpeting, remodeling, etc.).  
· The Administration for Children and Families (ACF) has informed EEC that early education and care programs that receive funds through the FY 2014 UPK Grant may not use those funds toward their federal Head Start match requirements.   EEC uses 100% of the UPK state appropriation for Commonwealth federal match requirements, thus precluding other entities from using the same money for federal match and/or maintenance of effort requirements.  (This preclusion also includes recipients of funding from any other EEC appropriation other than the Head Start grant program, Line Item 3000-5000).  
· Computers

· Out-of-State Travel

· Lobbying Expenses – grant funds shall not be used to cover costs incurred by employees, lobbyists, or consultants to influence any local, state or Federal legislation or policy in either the Legislative or Executive branch.
Please note: Programs have the opportunity to submit questions to EEC prior to the submission date of the grant.  Programs are encouraged to use this Q&A opportunity (see the Procurement Information section for additional information) to ask for clarification if they are uncertain whether expenditures are allowable.  Programs that do not submit complete applications or request fund use for non-approvable expenditures may be subject to not having their grant awarded and/or awarded funding reduced.

In addition:

· Lead agencies with multiple UPK sites and family child care systems must communicate and consult with individual sites and family child care educators about the plan for UPK funds during the application process and throughout the grant period.  UPK funds may not currently be used to benefit other sites within the same lead agency with the exception of certain agency and/or community-wide professional development opportunities when there is minimal or no additional cost to doing so.

· No more than 10% of a site’s total grant may be spent on educational materials, supplies, or equipment (including technology purchases).

· Funding must directly benefit and target the children in the UPK classrooms/family child care homes.  With justification that is approved by EEC, programs may also use funds to benefit other classrooms and areas of the program within the same site in accordance with UPK goals and priorities. 
· Funded activities should support the diverse learning needs of all children, including high needs children, children with special needs, challenging behaviors and dual language learners.
· Family child care systems receiving funds for designated UPK family child care grantees must pass through at least 50% of their total UPK grant directly to participating educators. “Pass through” means that educators will receive the funds directly through stipends or direct payments and decide how to spend these funds, with support from system staff, to improve the quality of their programs.  Individual family child care educator budgets must detail how funds will be spent on quality improvement activities.


	Reporting


	All UPK grantees must participate in EEC data collection and evaluation activities and must submit all reports to EEC in a timely manner. 
Reporting High Needs Children:
The UPK programs will be required to complete the High Needs Children Summary Form in the Online Application as part of their grant proposals due on January 7, 2014.  When completing the High Needs Children Summary Form, programs will use a site-specific, unique identification number for the identified high needs children in the classroom rather than using the students’ names when reporting the high needs children to EEC.  
Continuous Reporting for High Needs Children:

The UPK programs will be required to complete the High Needs Children Summary Form in the Online Application in accordance with the schedule detailed below.   EEC recognizes that programs might not have the same high needs children at different points of the year.  If this is the case, programs must notify EEC via email and provide the newly identified high needs child with a different unique identification number when completing the High Needs Children Summary Form for the deadline: 
· Spring Reporting Deadline: June 30, 2014 (for data collected between January 1 and June 30, 2014).

Formative Assessment Data Reporting:
EEC will monitor the formative assessment data collected by programs and submitted in accordance with the schedule detailed below via a review of aggregate classroom reports to ensure that programs are regularly assessing children and entering the data.  EEC will not examine individual child data or use this information to assess the strengths or weaknesses of individual programs.  Assessment data reporting deadline for the remainder of FY2014 is as follows:

· Spring Reporting Deadline: June 30, 2014 (for data collected between January 1 and June 30, 2014).

Projected Deliverables:
Funds must be used on the required services listed above, which support the eight objectives of this grant program.  For each performance measure below, applicants must report in their applications through the FY2014 Projected Deliverables Form their proposed benchmarks for FY2014.  Grantees are not required to accomplish all of the objectives and associated performance measures described below during Fiscal Year 2014, but are expected to make progress on as many of them as possible within available UPK grant resources.
EEC will analyze data collected from grantees about their progress toward meeting these objectives, and may use this information to evaluate fund use requirements in the future and to make other grant refinements.
OBJECTIVE 1: Support increased staff compensation and benefits to improve quality of

workforce and retention

Performance Measures:

a. Number of staff/providers with compensation and benefits increases as the result of a policy for providing increased compensation/benefits to educators based on additional knowledge, skills and/or abilities

b. Number of staff with ongoing increases in compensation maintained

c. Number of staff retained

OBJECTIVE 2: Lower staff/child ratios and/or reduced class/group size below EEC licensing requirements

Performance Measures:

a. Number of new staff hired

b. Number of staff with increased hours

c. Number of additional staff hours

d. Reduced staff to child ratio

e. Reduced class size

OBJECTIVE 3: Provide services that support the comprehensive developmental needs of

children

Performance Measures:

a. Number of children benefitting from comprehensive services

b. Number of families benefitting from comprehensive services

c. Number of hours per week that comprehensive services are provided

OBJECTIVE 4: Implementation of child assessment systems and use of data to

support program practice and communicate with families 

Performance Measures:

a. Number of assessment and/or screening trainings provided to educators

b. Number of children receiving a developmental screening within 45 days of program entry

c. Number of children assessed in at least two check points during the year

OBJECTIVE 5: Provide enhanced training and professional development to build the

skills and credentials of educators

Performance Measures:

a. Number of educators that will earn a degree this grant year

b. Number of educators that benefitted from college courses

c. Number of educators that participated in trainings

d. Number of trainings offered

e. Number of educators that will earn credentials this year (i.e. CDA)

f. Number of hours additional staff planning time

OBJECTIVE 6: Provide rich curricula and instructional supports for preschool

educators and children to support the growth of children, including early literacy development 

Performance Measures:

a. Number of children that benefitted from the purchase of new curricula and/or instructional supports (non-literacy specific)

b. Number of educators that benefitted from the purchase of new curricula and/or instructional supports (non-literacy specific)

c. Number of children that benefitted from the purchase of new curricula and/or instructional supports (literacy specific)

d. Number of educators that benefitted from the purchase of new curricula and/or instructional supports (literacy specific)

OBJECTIVE 7: Support smooth transitions for children to kindergarten and/or other

programs

Performance Measures:

a. Number of children that benefitted from transition to kindergarten and other developmentally appropriate activities

OBJECTIVE 8:  Provide effective and regular engagement and support of families in

program activities and operations

Performance Measures:

a. Number of family support activities offered

b. Number of families that benefitted from family support activities
EEC may require additional data beyond that specified above. EEC reserves the right to add and/or modify the data elements required for reporting, as needed.



	Project Duration


	February 2, 2014 – June 30, 2014


	Required Forms to be Submitted

                                                                  
	In accordance with the submission requirements detailed below, all required documents, including the online application, budget workbook, narrative questions, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on January 7, 2014. 
Section A:  Online Application
To complete and submit the online portion of the grant application, please click the following link: http://www.eec.state.ma.us/GrantUPKCom/default.aspx
The online portion of the grant application includes the following information that must be submitted online, printed and submitted as part of the application by mail with 1 original and 3 copies.

1) UPK Eligibility Requirement Questions
2) Agency Information
3) Program Information

4) Enrollment Information

5) Assessment Information

6) High Needs Children Summary Form

7) Languages Spoken

8) Communities Served

Section B.  All of the following documents below must be submitted:

· by mail with one (1) original (all signatures must be in blue ink) and three (3) copies,

· electronically 
1)   FY2014 UPK Open Competitive Checklist
2)   FY2014 UPK Open Competitive Signed Cover Page
3)   FY2014 UPK Open Competitive Budget Workbook
4)   FY2014 UPK Open Competitive Narrative Questions

5)   FY2014 UPK Open Competitive Projected Deliverables Form

6)   Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)
Required Electronic Submissions:
Submit documents via email as an attachment to EECSubmission@MassMail.State.MA.US.  Please include name of grant and name of your agency on the subject line of the email.  Example: FY14 UPK Open Competitive Grant, Boston Social Services.
Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these documents on file with the Commonwealth of MA)
MA Standard Administrative Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Federal Funding and Accountability and Transparency Act (FFATA) Reporting Requirements
To:

Department of Early Education and Care

FY 2014 UPK Open Competitive Grant, Agency Name, Program Name

Attention: Michele Smith, Grants Administration 
51 Sleeper Street, 4th Floor

Boston, MA 02210

EEC may disqualify any incomplete grant applications from consideration/review. 
Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit the signed form to EEC will be explained with the form.

	Additional Info
	The following Appendices are for reference only. 
· Appendix A:  UPK Open Competitive Budget Workbook Instructions
· Appendix B:  UPK Open Competitive Online Application Instructions

· Appendix C:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                                
· Appendix D:  List of Towns and Cities in each EEC Region 
· Appendix E:   PreK-3rd Grade: A Comprehensive Approach PowerPoint Presentation


	Timeline


	Grant Application Release/Posting:                                  
November 21, 2013
Bidders' Conference:           
Holyoke Community College
303 Homestead Avenue, Holyoke MA 01040
Kittredge Building - Room 303
Directions: http://mapq.st/HZmi0e
December 4, 2013

9:30-11:30 AM                                                      
Bidders' Conference:           

EEC-Central Regional Office

10 Austin Street, Worcester, MA 01609

Directions: http://mapq.st/10Rw5Ks
December 4, 2013

1:30-3:30 PM
Bidders' Conference:           

EEC-Central Office

51 Sleeper Street, 4th Floor, Boston, MA 02210

Directions: http://mapq.st/120vlUE
December 6, 2013
9:30-11:30 AM                              
Bidders' Conference:           

EEC-Southeast & Cape Regional Office

1 Washington Street, Suite 20, Taunton, MA 02780

Directions: http://mapq.st/1aRiNoU
December 6, 2013

1:30-3:30 PM
Submission of Intent to Bid:   

Email Intent to Bid to

EECSubmission@MassMail.State.MA.US
December 9, 2013
4:00 PM
Submission of Written Inquiries:         

Applicants must submit written inquiries to EECSubmission@MassMail.State.MA.US
December 9, 2013

4:00 PM
Response to Written Inquiries:     

December 16, 2013 (estimated)

Submission Deadline:

Applicants must submit proposals to EECSubmission@MassMail.State.MA.US
January 7, 2014

4:00 PM
Bidders are Notified of Awards:                                   

January 31, 2014 (estimated)
Grant Start Date:                                                                       

February 2, 2014 (estimated)
EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this Grant Application by checking the EEC Website.
NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.
EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC.
EEC shall have sole discretion in determining whether or not to provide an opportunity for a non-successful grant applicant to request a debriefing regarding their grant application.  EEC may limit the time period for debriefing requests to be submitted, the number of debriefings granted, and the manner in which debriefings will be conducted (by telephone, e-mail, and/or in-person).  In general, a debriefing involves providing an applicant with a copy of the scorecard and accompanying comments created by the evaluation team that reviewed their grant application, along with a brief discussion around those comments and scores.  A debriefing shall not include any comparisons between grant applications.  If debriefings will be permitted for a specific grant, EEC will include such information along with the grant award(s) notification.


[1] National Center for Children in Poverty. Young Child Risk Calculator. Retrieved from �HYPERLINK "http://www.nccp.org/tools/risk/"�http://www.nccp.org/tools/risk/�. 


� “High needs children” is defined as children who have two or more risk factors linked to poor school and life outcomes:


Children and parents with special needs;


Children whose home language is not English;


Families and children involved with multiple state agencies;


English language learners;


Recent immigrants;


Children with parents who are deployed and are not living on a military base;


Low-income households; 


Parents with less than a high school education; and


Children who are homeless or move more than once a year.





� EEC-subsidized or low-income children are defined as any of the following populations:


Children accessing care through EEC contracts or vouchers; 


Children funded with Head Start dollars; 


Privately subsidized children from families meeting EEC income eligibility criteria (i.e., total household income at or below 85% of the state median income) with supporting documentation from program; and


Children attending preschool programs operated by public schools that:


Have a high proportion of children qualifying for free/reduced lunch; 


Are at risk of or have been determined to be under-performing in accordance with sections 1J and 1K of Chapter 69 of the General Laws; and/or 


Have been placed in the accountability status of identified for improvement, corrective action, or restructuring pursuant to Massachusetts Department of Elementary and Secondary Education (DESE) school regulations, or which have been designated Commonwealth priority schools or Commonwealth Pilot Schools pursuant to said regulations.


	


� The use of Early Childhood Program Standards for Three and Four Year Olds does not apply to family child care educators.





� Current NAEYC, NEASC, or NAFCC accreditation means that a program is considered by the national accrediting body as of July 1, 2013 to be accredited.  If there is a lapse in accreditation, during the contract period, the program must report this change to EEC and come back into accreditation status within 90 days of the first day of the lapse or be subject to loss of UPK funding. 


� Programs demonstrate that they provide competitive compensation packages for lead teachers by scoring a five (5) or higher on either the Program Administration Scale (PAS) for center-based programs or the Business Administration Scale (BAS) for family child care programs.  


� Kauerz, Kristie (2012).  PreK-3rd Grade: A Comprehensive Approach; a presentation to ESE PK-3 grantees.  College of Education, University of Washington.  For additional information related to pre-kindergarten to third grade alignment, please see Appendix E.








14

