FY2014/FY2015 QRIS Measurement Tools Grant

Narrative Questions

All applicants must respond to the following questions.  Points assigned to sections/questions are reflective of the value and expectations regarding thoroughness of responses.  The maximum number of points available is 180.  Please limit narrative responses to 15 single-sided, single-spaced pages, using size 11 font; excluding attachments (i.e.  resumes, supporting documents, etc.).  EEC will not consider information on additional pages beyond the maximum number.  Responses must be numbered to correspond with the question numbers below.  
Vendor Experience – 60 points 

1. Describe your experience with project management, including coordination, organization and service delivery.  Please include resumes of all individuals that will be providing project management (administrative) services. 10 points
2. Describe your experience with each of the seven (7) measurement tools used in the MA-QRIS, your certification in these tools, if applicable, and your ability to provide the services outlined in this grant.  10 points
3. Describe evidence of your experience developing and providing training on MA-QRIS measurement tools.  10 points
4. Describe your previous experience working with early education and OST educators in the Massachusetts mixed delivery system (Head Start, private center-based, independent and system-affiliated family child care, private and public schools).  10 points
5. Describe what resources you or your organization will contribute to the success of the grant and the geographical target of your strategies (i.e. statewide, regional, etc.) and how you will partner with the Educator and Provider Support (EPS) grantees and the Readiness Center Grantees to support training distribution.  10 points
6. Describe your plan for providing EEC with required monthly reports and other data as requested in a timely and accurate manner.  10 points
7. Please provide at least 3 references that speak to your experience providing these services above.
Outreach and Planning – 50 points
1. Describe your outreach plan to programs to determine the following:
a. Interest in participating in trainings:  

i. Please provide letters of support from EPS Grantees regarding partnering to support geographic distribution of training. 10 points
ii. Please provide a draft Memorandum of Understanding (MOU) between you and the EPS grantees who will participate in the logistics of scheduling, including the roles and responsibilities for each party. 10 points
b. Level of training to be provided (detail on trainings to be provided should be included in response to question #1 in Content of Training section, below). 10 points
c. Projection for the numbers and types of QRIS measurement tools which you will purchase to provide to programs.  10 points
2. Describe how you will work with EPS Grantees to select and prioritize participants for opportunities provided through the grant (i.e. training, consultation, purchase of tools/materials).  10 points 
Content of Trainings and Training Team Qualifications – 40 points
1. Outline the schedule of anticipated training sessions including content, estimated number of participants, hours, and expected locations and dates of trainings for FY2014. 10 points

2. Describe the training team (include resumes). 10 points
3. Describe how you will support programs to plan for the implementation of QRIS measurement tools. 10 points
4. Discuss how you will provide QRIS measurement tools training to early educators for whom English is a second language.  10 points
Purchase and Distribution of Tools and Supporting Materials - 10 points
1. Describe the conditions under which you will make QRIS measurement tools and supporting materials available to programs, including:

a. Prioritizations for which programs get tools and materials, and 

b. Plan for distribution of tools and materials that ensures equal geographical and program-type coverage.  
FY2014 Budget – 10 points
FY2015 Budget – 10 points
A Note about Grant Administration: 

Some grant applications might only allow for a certain percentage of funding to be budgeted for the administration of the grant while others might not allow any grant administration funds to be budgeted.  Some grant applications might allow a percentage of grant administration, but exclude certain categories from the list defined below.  This information can always be found in the fund use section of the grant application.  EEC defines Grant Administration as:

· Supervisor/Director

· Secretary/Bookkeeper; and/or stipends for secretary/bookkeeper 
· Fringe Benefits of Supervisor/Director, and/or Secretary/Bookkeeper 
· Rental of Space
· Telephone/utilities 
· Indirect costs 
Evaluation of Responses
EEC will score proposals, in part, according to the general evaluation and rating criteria shown below.  EEC reserves the right to develop specific evaluation and rating criteria for each grant application to be used by evaluators reviewing grant applications.  Scores will be used to assess the strength of proposals received and to determine whether a performance/monitoring plan should be developed and implemented for a grantee.  EEC reserves the right to alter the amount of funding, available to or awarded to a grantee based on the grantee’s score.  Additionally, EEC reserves the right not to renew a grant based on a respondent’s proposal score. 

In determining whether to renew or award a grant,  EEC may consider a number of relevant factors including but not limited to:  the respondent’s proposal score, the respondent’s experience in providing the relevant services, the respondent’s or proposed subcontractor’s qualifications, the respondent’s proposed outline for completing the required services, the cost of services as outlined in the respondent’s proposed budget detail and expenditure description, the respondent’s contracting/grant history with the Commonwealth, the respondent’s compliance with reporting requirements, and/or best value to the Commonwealth.

EEC has included the general evaluation and rating criteria (shown below) to guide the applicant in completing the grant application.  This rubric provides the general criteria for all grant questions.  EEC reserves the right to develop specific rating criteria for particular grants which will be used by reviewers as part of the evaluation process. 
Please note the following:

 
1. In general, applications received after the deadline will not be reviewed or considered for funding.  EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.  

2. EEC reserves the right to request:   (1) additional information regarding any responses/applications received; or (2) revisions to responses/applications.  EEC shall have the right to specify the amount of time for submission of such additional information/revisions.  EEC shall have the right to disqualify responses where such information and/or revisions are not submitted within the timeframe specified by EEC.

3. EEC reserves the right to interview respondents as part of the application and evaluation process.

	10 pts
	Rating Criteria

	0
	The bidder’s answer is incomplete and/or vague.  The answer does not demonstrate an understanding of the issues and/or programmatic requirements.  The weaknesses of the answer far outweigh its strengths.

	2
	The bidder’s answer barely meets minimum requirements.  It demonstrates a reasonable understanding of the issues but provides insufficient detail on the programmatic requirements.  The weaknesses of the answer outweigh its strengths.

	4
	The bidder’s answer is not comprehensive.  It demonstrates a reasonable understanding of the issues and satisfies some programmatic requirements.  Answer offers few details and fails to develop the response beyond public knowledge of grant issues.    

	6
	The bidder’s answer is adequate and demonstrates an understanding of the issues and satisfies programmatic requirements.  Overall, the answer demonstrates more strengths than weaknesses.

	8
	The bidder’s answer is comprehensive.  It reflects an understanding of the issues and satisfies programmatic requirements and, in some areas, exceeds the requirements. The answer’s strengths far outweigh any weaknesses. 

	10
	The bidder’s answer is comprehensive.  It reflects a clear understanding of the issues and addresses all issues identified in the submission requirements and, in the majority of instances, exceeds all requirements.  No weaknesses are identified.


The following criteria will be used to score the bidder’s responses to the budget and budget narrative in the grant.
	10

points
	Rating Criteria

	0
	The bidder’s budget detail and narrative are incomplete; inappropriate use of funds; does not satisfy fiscal requirements. The weaknesses of the answer far outweigh its strengths.

	2
	The bidder’s budget detail and/or narrative is complete, however insufficient information is provided on how funding will be allocated to meet grant requirements; little to no correlation between budget detail and narrative and responses; does not satisfy fiscal requirements. The weaknesses of the answer outweigh its strengths.

	4
	The bidder’s budget detail and narrative are complete; demonstrates correlation between budget detail and narrative and responses; satisfies fiscal requirements.  There are more strengths than weaknesses.

	8
	The bidder’s budget detail and narrative are complete; demonstrates correlation between budget detail and narrative and responses; satisfies fiscal requirements. Budget narrative is comprehensive and reflects fiscal requirements and, in some areas, exceeds the requirements. The answer’s strengths far outweigh any weaknesses. 

	10
	The bidder’s budget detail and budget narrative are complete. Extensive detail is provided in the budget narrative to demonstrate appropriate use of funds; demonstration of leveraging resources and maximizing allocation. Budget detail and narrative reflect a clear correlation between responses and specified grant allocations; appropriate fund use. No weaknesses are identified.


