April 25, 2014

Update #3 to FY 2015 CFCE Grant- Fund Code 237
All of the following Required Grant Forms must be sent electronically, as email attachments, to the EEC Submission Mailbox at EECSubmission@massmail.state.ma.us.  
· Required Grant Forms that must be uploaded in the Online Application as well as submitted as attachments (and hard copies):
· CFCE Calendar of Activities

· In-Kind Contributions and Fundraising

· FY 2015 Local Advisory Council Sign-Off sheet with original signatures (scanned copy)

· PCHP Statistical Information (if applicable)

· Lead Agency Organizational Chart

· Required Grant Forms that are not located within the Online Application and must be submitted as attachments (and hard copies):
· Program Organizational Chart (if applicable)

· Bylaws

· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)

· Please Note: All the Required Grant Forms and an Indirect Cost Approval Letter must be submitted as HARD COPIES and submitted ELECTRONICALLY, as these do not print as part of the PDF document.  Grant applications will be considered incomplete if hard copies and electronic copies are not received.
Required Notification of Online Submission Email with Attachments:
· Please send an email to EECSubmission@massmail.state.ma.us  with the Required Grant Forms as listed above, and to notify us of your online submission.  
· Please include name of grant and name of your agency on the subject line of the email.  Example:  FY 2015 CFCE Grant, XYZ Community Program.

Please note: If you receive an 'Undeliverable' message from the EEC Submission Mailbox, please either submit separate emails with the attached documents or compress your documents into a zip file.  You may have to parse the Local Council Sign-Off Sheet into separate documents, such as Part 1 and Part 2, and then submit them as separate emails.
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