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INSTRUCTIONS TO APPLICANTS

Electronic Submission Information
All electronic submission information for this grant must be sent to:

EECSubmission@massmail.state.ma.us
Please include name of grant and name of your agency on the subject line of the email. 

Example:  FY 2015 CFCE Expansion,  XYZ Community Program
Mail in Submission Information
One (1) original and three (3) copies must be sent to:

Label Envelope/Package:

Department of Early Education and Care
FY 2015 Coordinated Family and Community Engagement

Agency Name, Program Name

Attention:  Michele Smith, Grants Administration

51 Sleeper Street, 4th Floor

Boston, MA 02210
Grant Application Due Date:  September 5, 2014 - 4:00 PM
Intent to Bid: 
EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant agency and “FY 2015 Coordinated Family and Community Engagement Grant” in the subject line by August 8, 2014 at 4:00 PM to EECSubmission@massmail.state.ma.us.  

Failure to submit an intent to bid will not preclude an entity from being able to submit a grant application.

Any and all questions regarding this Grant Application must be submitted in writing to EECSubmission@massmail.state.ma.us by August 8, 2014 at 4:00 PM with the Grant Application Title/Fund Code in the subject line.  
EEC expects to post responses to written questions on or around August 15, 2014.

Purpose of this Grant

Through this competitive Grant Application, EEC is seeking to award grants to existing Coordinated Family and Community Engagement (CFCE) Grantees, each of which will provide all families in one or more of the following un-served communities with access to locally available comprehensive services and supports that strengthen families and promote optimal child development. 

The un-served communities are:

· Ashland

· Duxbury

· Gill

· Gosnold

· Holliston

· Hopkinton

· Marion

· Mattapoisett

· Montague 

· Revere

· Rochester

· Swampscott

· West Springfield

· Weston 
Priorities 
EEC’s mission, vision and strategic plan are built on the recognition that families are essential partners in the agency’s work.  To this end, EEC continues to build and strengthen a local infrastructure of supports and services across the Commonwealth to ensure that all families with young children, especially those with the greatest educational need, experiencing multiple risk factors, and in hard to reach populations, have access in their community to the supports that are essential to their success.  Research shows that children are more successful in school in their social-emotional development when families are engaged in their children’s learning and development.

Coordinated Family and Community Engagement priorities are:

· Universal and Targeted Outreach Strategies  – Reaching and meeting the needs of children, especially those with multiple risk factors and/or are hard to reach

· Linkages to Comprehensive Services – ensuring that families have access to services that support their families well being and children’s optimal development

· Family Education  –  strengthening the capacity of families as their child’s first teacher through:

· Child development education (all domains -including social emotional)

· Evidence-based early literacy and family literacy opportunities

Transition Supports 
Coordinating activities and resources that maximize families’ access to supports promoting successful birth to eight transitions, with a specific focus on Kindergarten transitions. 

Eligibility 

This is a competitive expansion grant opportunity open to all FY2015 CFCE grantees that are able to demonstrate through the submission of a successful grant application that they are able to meet the priorities and required services as outlined in the FY2015 CFCE grant application in the proposed expansion community (ies).

EEC expects to award funds to a vendor(s) providing the best value to the Commonwealth with the goal of identifying a vendor or vendors capable of providing coordinated family and community engagement services across all EEC regions, cities, towns, and communities.  

Vendors may apply to cover specific cities, towns, and communities within the Commonwealth of Massachusetts that are currently un-served by an FY2015 CFCE grantee.

The number of grants that will be awarded will be based in part on the number of responses submitted and the proposed service delivery areas.  To ensure statewide coverage, EEC reserves the right to: (1) re-post this grant if it does not receive sufficient applications to cover the currently un-served communities, and (2) negotiate with vendors to determine if they will be willing to provide services to other cities or towns not included in their original grant applications.

If an applicant proposes subcontracting some of their required services, the applicant must submit the proposed subcontracted services for any subcontractor as part of its grant application response.  Please note that all such subcontracts must be in writing and approved by EEC prior to their execution.  

Required Services
FY2015 CFCE grantees are required to provide all required services outlined in the FY2015 CFCE grant application in any/all proposed expansion cities and towns. 

Funding 
This competitive expansion grant application represents an opportunity for lead agencies that are currently FY2015 CFCE grantees to expand their existing services to cover one (or more) of the communities identified below.  EEC anticipates that up to $313,500 may be available for the funding associated with this CFCE Expansion Grant Application.  

Town


Eligibility Amount 

PCHP Allocation of Eligibility Amount 







(# of families @ $2,500 each)
Ashland

$11,500.00





Duxbury

$37,500.00



Gill


$11,000.00
Gosnold

$10,500.00

Holliston

$10,500.00

Hopkinton

$10,500.00

Marion


$18,000.00

Mattapoisett

$18,000.00

Montague 

$36,500.00 



 $15,000.00

Revere


$52,500.00
Rochester 

$18,000.00
Swampscott

$10,500.00
West Springfield 
$58,000.00
Weston

$10,500.00
Total


$313,500.00



$15,000.00
Funding is subject to state and federal budget allotment and appropriation.  Should additional funds become available, EEC reserves the right to make additional awards based on the responses received, the needs of the Commonwealth, identified community  needs, if applicable, and/or best value to the Commonwealth.  EEC also reserves the right, in the event additional funding becomes available, to add additional required services and/or extend the existing services.  Should EEC decide not to award grants through this procurement to existing CFCE Grantees, or in the event one or more grant is terminated or ended prior to the grant term, EEC reserves the right to reconfigure the regions/service areas served by the remaining grantees and reallocate funding accordingly. 

The number of grants that will be awarded will be based in part on the number of responses submitted and the proposed service delivery areas.  To ensure statewide coverage, EEC reserves the right to: (1) re-post this grant if it does not receive sufficient applications to cover the entire state, and (2) negotiate with vendors to determine if they will be willing to provide services to other cities or towns not included in their original grant applications.

If an applicant proposes subcontracting some of their required services, the applicant must submit the proposed subcontracted services for any subcontractor as part of its grant application response.  Please note that all such subcontracts must be in writing and approved by EEC prior to their execution.  

Funding Use  

Funds associated with this expansion grant must be used to support the CFCE grant objectives, goals and priorities, and allowable fund use as outlined in the FY2015 CFCE grant application. EEC reserves the right to approve, deny or request modifications on planned fund use.
Reporting
Successful FY 2015 CFCE expansion applicants must adhere to data collection/use and reporting requirements in expansion areas as defined in the FY 2015 CFCE grant application. 

Project Duration 

October 1, 2014 – June 30, 2015 

This CFCE Competitive Expansion Grant will have an initial duration of one (1) year, starting on or about October 1, 2014 and ending on June 30, 2015 with two (2) one-year options to renew in FY 2016 and FY 2017, and will be subject to State and Federal budget allotment and appropriation.  As a condition of approving FY 2016 and FY 2017 renewal grants, EEC will require that all Grantees have complied with the Required Services and Reporting Requirements before approving renewal grants.  EEC may require grantees to meet additional requirements related to the CFCE grant in FY 2016 and FY 2017 so that the grant terms continue to reflect EEC’s priorities and the needs of the communities.

Required Forms to be Submitted 
In accordance with the submission requirements detailed below, all required documents, including electronic workbook, proposal narrative, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on September 5, 2014.

Online Application
To complete and submit a revised online application, please click the following link: http://www.eec.state.ma.us/GrantsOnlineFY2015/Grant237FY2015/
Please click on the communities you propose to serve in this revised online application. Please complete your revised budget based on the eligibility amount that is listed once all communities have been selected.

Note: A PDF document is created once an Applicant has clicked the Submit button of the Online Application.
All of the following documents below must be submitted:
· by mail with one (1) original (all signatures must be in blue ink) and three (3) copies:
· The Revised PDF document generated by the Online Application 

· With original signature on the Cover Page (Part 11)  

· FY 2015 CFCE Service Area Expansion Budget

· Revised Proposal Narrative Questions

· Required Grant Forms (located in the Online Application)
· Revised CFCE Calendar of Activities

· Revised FY 2015 Local Advisory Council Sign-Off sheet with original signatures
· The following forms are not located within the Online Application: 

· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)

· through the Online Application:  

· FY 2015 CFCE Service Area Expansion Budget

· Revised Proposal Narrative Questions

· Required Grant Forms (located in the Online Application)
· Revised CFCE Calendar of Activities

· Revised FY 2015 Local Advisory Council Sign-Off sheet with original signatures (scanned copy)
· The following forms are not located within the Online Application and need to be sent in an email attachment: 

· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)

· Electronically (with the notification of submission, please email the following documents as attachments to EECSubmission@massmail.state.ma.us as these do not print as part of the PDF document):  

· Revised CFCE Calendar of Activities

· Revised FY 2015 Local Advisory Council Sign-Off sheet with original signatures (scanned copy)
· Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)

· Grant applications will be considered incomplete if both hard copies and electronic copies are not received.
To:

Department of Early Education and Care
FY2015 Coordinated Family and Community Engagement Expansion Grant
Agency Name, Program Name
Attention: Michele Smith, Grants Administration 
51 Sleeper Street, 4th Floor

Boston, MA 02210

EEC may disqualify any incomplete grant applications from consideration/review.  
Please note: If your application is selected for funding, EEC will e-mail an amended Standard Contract Form to the individual identified as the “Applicant Contact” on your original CFCE grant application.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Grant start date.  Directions on how to submit that signed form to EEC will be explained with the form.
Additional Information
Please refer to the following appendices posted with the FY2015 CFCE grant application for additional information. These resources can be found at - http://www.mass.gov/edu/birth-grade-12/early-education-and-care/financial-assistance/funding-opportunities/open-competitive-grants/fy-2015-coordinated-family-and-community-engagement-.html
· Appendix A:  Online Application Instructions
· Appendix B:  FY 2015 CFCE Budget Guidelines                                                                    

· Appendix C:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                                
· Appendix D:  FY 2015 CFCE Eligibility Amounts

· Appendix E:  List of Towns and Cities in each EEC Region 
· Appendix F-1:  Demographic Information Regarding Cities and Towns in Massachusetts

· Appendix F-2:  Demographic Information Regarding Cities and Towns in Massachusetts

· Appendix G:  Supplemental Information for FY 2015 CFCE Grant

· Appendix H: Parent-Child Home Program Guidelines and Service Delivery Requirements

· Appendix I: Parent-Child Home Program Required Communities and Affiliated PCHP Lead Agencies
· Appendix J:  FY 2015 Evaluation and Rating Criteria
Timeline
1. Grant Application Release/Posting:         

 
July 31, 2014                       
2. Submission of Intent to Bid:   






Email Intent to Bid to: 

EECSubmission@massmail.state.ma.us


August 8, 2014 by 4:00 PM

3. Submission of Written Inquiries:         





Applicants must submit written inquiries to: 

EECSubmission@massmail.state.ma.us


August 8, 2014 by 4:00 PM
4. Response to Written Inquiries:     



August 15, 2014 (estimated)


5. Submission Deadline:
Applicants must submit proposals to: 

EECSubmission@massmail.state.ma.us


September 5, 2014  by 4:00 PM

6. Bidders are Notified of Awards:                          

September 25, 2014 (estimated)
7. Grant Start Date:                                                     

October 1, 2014    (estimated)      
EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this Grant Application by checking the EEC Website.
NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.
EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC.

EEC shall have sole discretion in determining whether or not to provide an opportunity for a non-successful grant applicant to request a debriefing regarding their grant application.  EEC may limit the time period for debriefing requests to be submitted, the number of debriefings granted, and the manner in which debriefings will be conducted (by telephone, e-mail, and/or in-person).  In general, a debriefing involves providing an applicant with a copy of the scorecard and accompanying comments created by the evaluation team that reviewed their grant application, along with a brief discussion around those comments and scores.  A debriefing shall not include any comparisons between grant applications.  If debriefings will be permitted for a specific grant, EEC will include such information along with the grant award(s) notification between grant applications.  If debriefings will be permitted for a specific grant, EEC will include such information along with the grant award(s) notification.
� Henderson, A. and Mapp, K. (2002). A New Wave of Evidence. Austin, TX: National Center for Family and Community Connections with Schools. http://www.sedl.org/connections/resources/evidence.pdf.





