FY 2017 COORDINATED FAMILY AND COMMUNITY ENGAGEMENT GRANT

Appendix E:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law

EEC may negotiate with the selected Grantee(s) on the specific deliverables and timeline for their completion prior to the commencement of this project. Payments will be made according to the final negotiated terms. EEC will have sole discretion to determine whether a deliverable has been successfully completed by a Grantee thereby triggering a payment. 

Amendments to required services or deliverables which do not affect funding changes:
If during the project, either EEC or a Grantee would like to request a change in the required services, deliverables, or timeline, EEC or the Grantee may propose such changes to the other.   The parties must mutually agree to such change(s) in writing. A written memorandum may be used to memorialize such changes; a formal grant amendment may be required.  

Amendments
If during the project, a Grantee would like to request a change from the original approved budget, thus changing deliverables, or timeline, the Grantee may propose such changes to EEC who may agree to implement such changes.   An amendment request is required 30 days in advance of proposed changes.  EEC reserves the right to approve or deny any proposed changes.  

Payment Request Information:
Grantees must submit a Request for Funds Form (RFF) when seeking any payments.  We ask that grantees submit RFFs in timely manner (bi-monthly - every two months) to ensure there are no added delays for both parties.  Please submit your RFF form to the following  Accounting Unit Specialists listed below at the Department of Early Education and Care , 51 Sleeper Street, 4th floor,  Boston, MA  02210.  EEC will only process original signed RFFs.

Accounting Unit Specialist:
A - H - Kathryn MacFaden, Email - kathryn.macfaden@state.ma.us or by phone at 617-988-2442
I - P - Gloria Hickey, Email - gloria.hickey@massmail.state.ma.us or by phone at 617-988-2441
Q - Z - Nell Agayan, Email - nell.agayan@massmail.state.ma.us or by phone at 617-988-6628 

Grantees are required to use Electronic Funds Transfers (EFT). EFT allows for payments to be made from the Commonwealth to grantees electronically and is the preferred method of payment for all payees doing business with the Commonwealth.  Use of EFT significantly reduces payment delays through a reduction in processing and mailing time.  Registering a grantee for EFT payments requires completion of an Electronic Funds Transfer form by the Grantee and submission to EEC as part of contract execution.

EEC reserves the right to withhold grant payments until submission of any required reporting or other deliverables. 

All grant recipients must use the grant monies in accordance with the terms and requirements set forth in this Request for Response, in addition to the Commonwealth Terms and Conditions, applicable EEC policies, regulations, and/or state or federal laws. EEC reserves the right to recoup any and all monies which are not spent in accordance with such terms, requirements, conditions, policies, regulations, and/or laws. EEC further reserves the right to withhold and/or discontinue grant funding to any recipient who violates any of the grant terms, requirements, conditions, policies, regulations, and/or laws which are incorporated into this Request for Proposals.  EEC has the right to suspend, amend and/or terminate the grant funding in the event of a Budget reduction initiated under M.G.L. c. 29, sec. 9C.

The selected Grantee must comply with all applicable provisions of the Massachusetts General Laws, State Finance Law, 815 Code of Massachusetts Regulations 2.00 et seq. (regarding grants), and the Office of the State Comptroller’s policies and procedures regarding grants. 
 
Capital Purchases and Equipment
Capital purchases must be recorded according to your agency’s inventory management policy regarding the accounting rules and internal control plan for such purchases (e.g., booking the purchase, assigning a useful life and value for the asset, depreciating the asset over time, physically tagging the item, etc.).

Final Financial Report
All Grantees must submit a Final Financial Report at the close of the grant period for each individual grant they have received for the current fiscal year.  One signed report is to be submitted for each individual grant to EEC within sixty days of the close of the grant.
Grantee must return any unexpended funds to the Department of Early Education and Care via check.  The check should be made payable to the “Commonwealth of Massachusetts-EEC” and submitted with their Final Financial Form.  Forms can be found at EEC’s website at http://www.mass.gov/eec  {Click on Funding Opportunities; Click on Fiscal Forms for Grant Recipients.} 
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