FY17 Coordinated Family and Community Engagement Grant (Fund Code 237)

QUESTIONS & ANSWERS  
Posted April 28, 2016 
-------------------------------------------------------------------------------------------------------------------------------

GRANT REQUIREMENTS: 

Q1. If CFCE professional development is returning to be an eligible expense as it was in FY15, would college tuition for an ECE course be an allowable expense?

A1.  Capacity building of CFCE personnel has been an allowable expense since FY15.  However, as noted on page 10, #9 in the CFCE budget guidelines, college courses are unallowable costs for the CFCE grant. Please see this section for additional information about allowable capacity building costs for CFCE grant-funded personnel and contracted consultants that specifically address grant priorities and required services as allowable uses of funds. 

The posting refers grantees to the FY15 RFP for FY17 required services, funding use, and reporting requirements. However, there were a number of changes implemented in FY16 that are not reflected in the FY15 RFP or in the “FY 2017 CFCE Grant Update”:

Q2. Is the Council returning to serving as a governing body as it was in FY15 or will it remain an advisory body for FY17?

A2. The CFCE Council is expected to continue to function in an advisory rather than a governing capacity.
 
Q3.  The grant requires submission of governing body by-laws. Are these the agency By-laws or the Council By-laws?

A3. Please submit the CFCE Council by-laws .

Q4. Is CFCE staff development returning to being an eligible expense as it was in FY15 or will it remain ineligible for reimbursement under the FY17 grant?

A4. Please see A1, above.

Q5. Can you detail the expectations of the council chairs?

A5. Each lead agency determines the most effective use for its council structure. Council by-laws should include how chairs are identified and their roles. Please refer to 
Appendix I: FY 2017 CFCE Local Advisory Council Roles and Responsibilities to review the requirements of the CFCE council to inform your design of the role of your council chair.

Q6. Should CFCE Staff really be conducting screenings? Shouldn't it be the parents doing the screening?

A6. Some parents may require assistance in completing the ASQ or ASQ-SE tools. CFCE grantees should assist them, as needed, in this process. Other parents are comfortable completing the screenings without staff support. In both cases, the responses that are recorded in the screening come from the parent, not the staff. 

Q7. Can we edit the council sign off sheet?  We have LOTS of parents that want to sign and it would be helpful to have several pages just for parent signatures.

A7.  The only parent signatures that should be included on your council sheet are those of parents that are officially part of your council who will actively participate in an advisory capacity to your grant.

Q8. With many communities, some not contiguous, what are your thoughts about bringing together a cohesive council?

A8. Please consult with your Family and Community Quality Specialist about this opportunity, as they are most familiar with your grant and could offer specific feedback about the potential benefits/challenges this could present to the implementation of your grant. 

Q9. Signatures on advisory pages-do all headings need to be signed? What are the required ones?

A9. Required council members are indicated with an asterisk on the council sign-off sheet.

Q10.  Do the appendices show # children birth to 14 or 12 or other? 

A10.  The appendices show the # of children birth to age 14.

Q11.  Regarding the Projected deliverables and the Space information: How are the hours calculated by the week, month? Is once a month considered occasional? What is the definition of occasional?
A11. If you have an activity that happens on a regular schedule (daily, weekly or monthly) it is not considered occasional. Hours should be calculated for direct service activities (i.e., playgroups, parent groups, screenings, and other activities) plus any other hours during which staff are available to assist families with referrals via telephone, email, in-person, etc.  For example, depending on the size of your grant and service area, you may have specific hours each month when you are available in each community for programming purposes and/or providing access for families to local referrals via phone/in-person/email.  The programming schedule for your grant activities and your general availability should be clearly communicated to families.

Q12. What are the Six letters of support?

A12.  The six letters of support was language from another grant that was located on Slide 50. EEC updated the PowerPoint presentation and removed this information as it is not applicable to the CFCE grant.


COMMBUYS

Q13. Regarding COMMBUYS, is it absolutely necessary to access that this year? 

A13.  Yes, all grantees must register in COMMBUYS so that you will get alerts/updates for all grants. Please make sure to add the new UNSPSC code of 00-00-00 to your account.

Q14.  Is the online application on COMMBUYS?
A14.  Yes, there is a link for the online application on COMMBUYS, but you can also find the link to the online application on the EEC Website under the FY 17 CFCE grant. 
Q15. Our agency is registered with COMMBUYS, but I cannot see the grants when I login to COMMBUYS and I am not getting any grant alerts. What should I do if another staff member has registered with COMMBUYS?
A15. If you want to receive alerts about grants through COMMBUYS, the administrator who has registered with COMMBUYS must add your name and email to the COMMBUYS registration. Otherwise, only the administrator will receive grant alerts. You will need to contact COMMBUYS for help with this issue.

FUNDING: USE OF FUNDS 

Q16. Is postage for snail mail okay as long as it is listed in the budget narrative? 

A16. Postage is allowed as an administrative expense and needs to be listed in the admin column of the budget under 6. Supplies on the "'Other".

Q17. Does the travel line on our CFCE budget cover in-state conference fees?

A17.  Conference attendance must be linked to capacity building, which is described as the acquisition of skills and knowledge for staff development in order to enhance staff capacity to implement the requirements of the CFCE grant. Please include any such costs under capacity building. Please see Appendix B: FY 2017 CFCE Budget Guidelines , page 10, for guidance about capacity building.
Q18. Are you funding the Coordinated Family and Community Engagement Grant for FY 17?

A18. Yes, we are funding FY17 and only FY2016 CFCE grantees are eligible to apply for this grant opportunity. 

Q19.  Is the indirect rate returning to 8% as it was in FY15 or will it remain at 10% for the FY17 grant?

A19. The allowed indirect cost rate for FY17 is 10% of your grant total requested.

Q20. If your indirect is set by DESE, do you need to submit a letter? My lead agency has an approved rate, but I am wondering if it has changed?

A20.  If your indirect cost rate is set by DESE, you do not need to include a letter with your grant.  These rates have changed and you can find your actual rate on the DESE website.  Please take a look at their website for the information: http://www.doe.mass.edu/Grants/essential.html

Q21. If the fringe is over 35%, will there be an alert in red?
A21.  If the fringe is over 35%, there will be a warning in blue.  If there is a warning, you will be allowed to move forward in the application, but you will need to provide a breakdown of the fringe benefits in the budget narrative.

Q22. If we do not pay for fringe benefits for our employees through this grant, can we leave the fringe benefit line blank?

A22. No.  If the CFCE grant does not pay for the fringe benefits of the personnel staff or only pays for some of the staff, you need to write the source providing for the fringe benefits in the budget narrative.  There should be a budget narrative for the fringe benefit line regardless of whether fringe is paid for by this grant.

Q23.  For the narrative questions, what font and font size do you prefer?

A23.  You cannot choose a font type or size when typing the narrative questions.  The online application uses a default setting.

Q24. Would I use the password of the prior CFCE coordinator who held this position or would I create my own?  

A24.  Please create a new password for the FY 17 CFCE grant application and please write down your password for your records.


REQUIRED GRANT FORMS

Q25.  Are lead agency and program organization charts required even if they did not change from last year?

A25.  Yes, lead agency and program organization charts are required even if they did not change.  Please upload  and submit organization charts.


FISCAL FORMS

Q26. All of our paperwork (terms and conditions, authorized signatory, etc.) is already on file, however we have a new superintendent starting on 7/1. I know the contracts came out in late June last year, can I assume they will again this year and that our current superintendent will sign? Should I be submitting a new packet of those forms after the new superintendent starts on 7/1 or is it not necessary until FY18?

A26. You will need to update your Contractor Authorized Signatory once the new superintendent starts on July 1, 2016.  This form can be mailed into our office in July once the new superintendent has taken the position.

Q27.  If the Lead Agency Legal Address has been changed in the Contact information section but still shows old address on the Cover Page, does this mean the address needs to be changed within the MA Standard Administrative Forms that are currently on file?

A27. Yes, please submit new MA Standard Administrative forms with the grant application. In addition, please send an email to EECSubmission@massmail.state.ma.us with the updated address and name of your agency and EEC will try to correct this information before you submit the online application.
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