Appendix E: Grants Programs: FY2016 MEMORANDUM
	To:
	EEC Special Education Entitlement Grantees 


	From:
	Bill Concannon
Deputy Commissioner 

	Date:
	08/24/2015


	Subject:
	State Finance Regulations - Required Forms 


This notice is to request your assistance in complying with state requirements.
Last year the Department of Early Education and Care (EEC) established a "Master Service Agreement" (MSA) process requiring school districts that are Fund Code 262 grant recipients to complete a Commonwealth Standard Contract Form and an accompanying signature verification documentation.  Both documents are on file with the Office of the State Comptroller; the documents allow us to process grants or contracts to your organization.
The original standard contract form was executed as a multi-year rate agreement with no maximum obligation covering all federal entitlement grants awarded by the Department. The initial rate agreement period is for ten years.  Your FY 2016 grant duration is September 1, 2015 thru August 31, 2016 and will be Year Two of your MSA.  
In FY 2016, as in the past you will be completing the entire Online Application along with a FY 2016 budget.  
Please note that if there has a been a change to your organization's Authorized Signatory since the MSA was signed in FY2015, EEC requires a new Authorized Signatory form be completed and submitted along with the signed grant cover sheet to:


Department of Early Education and Care
Grants Management, Attn: Cathy Depradine
51 Sleeper Street, 4th Floor
Boston, MA  02210 
If you have any questions, please email Cathy.Depradine@massmail.state.ma.us
Again, thank you for assisting the Department in complying with these state requirements.  

