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Questions and Answers (FAQ)

To ensure consistency in responses

® Please email questions by April 30, 2013 at 4:00 PM to
EECSubmission@MassMail.State.MA.US

® Subject line: FY2014 CFCE — Fund Code 237

® The FAQ document will be posted on or around May 7,
2013.

® The FAQ document then becomes an official part of the
Grant Application.
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Today’s Agenda

® Welcome

® Overview of the FY2014 Coordinated Family and Community
Engagement Grant application

Questions and Answers
Purpose
Grant Priorities and Requirements
Eligibility/Funding
Grant Posting/Grant Timeline/Submission Deadline
Grant Application Components
® Nuts and Bolts of the Application Submission Process
Section A: Online Application
Section B : Application Forms and Documents
e Budgetary Guidance & Allowable Use of Funds
* Programmatic Guidance /Narrative Questions
e Grant Specific Documents
® Re-cap of Submission Process



EEC Mission Statement

The Massachusetts Department of Early Education and
Care’s mission is to provide the foundation that
supports all children in their development as

lifelong learners and contributing members of the
community, and supports families in their essential
work as parents and caregivers.
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Presenter
Presentation Notes
All of the work of CFCE supports our mission, with specific  focus on supporting families in their essential work as parents and 


FY2014 CFCE Grant: Purpose

Through this Coordinated Family and Community
Engagement Renewal Grant application, EEC may award
grants to one or more vendor(s) who will provide all families
with access to locally available comprehensive services and

supports that strengthen families and promote optimal child
development.
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Presentation Notes
These professional development opportunities must be aligned with the MA Quality Rating and Improvement System (QRIS). 

Through intentional professional development, EEC intends to focus its resources to support: 
educators to attain degrees and/or otherwise develop competency, and 
providers to achieve/maintain accreditation, meet QRIS standards, and make upward progress on the QRIS system. 



FY2013 CFCE Grant:
Alignment with EEC’s Strategic Plan

The CFCE grant continues to support the EEC Strategic Plan for Family Support,
Access and Affordability section via:

High-quality, accurate consumer information available at locations
accessible to all families;

Strengths-based family education and early and family literacy activities
with a foundation in the Strengthening Families approach;

An integrated and aligned network of parents and educators to ensure
promotion of common school readiness goals;

Transition supports that address the needs of children and families;

Coordinated resources to prepare all students, to be lifelong learners and
successful citizens;

Leadership opportunities for parents;

Access to consumer education, technical assistance, and training for early
education and care educators high quality programming.
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CFCE Framework for Working with Families:
Strengthening Families Protective Factors

EEC, in partnership with CTF and DCF, continues to utilize the Strengthening
Families framework and approach, which has widespread support from social
science researchers, early childhood practitioners and policy experts.

The Protective Factors are:

Parental resilience: The ability to cope and bounce back from all types of challenges;

Social connections: Friends, family members, neighbors, and other members of a
community who provide emotional support and concrete assistance to parents;

® Knowledge of parenting and child development: Accurate information about
raising young children and appropriate expectations for their behavior;

® Concrete support in times of need: Financial security to cover day-to-day expenses
and unexpected costs that come up from time to time, access to formal supports like
TANF and Medicaid, and informal support from social networks, and

® Children’s social and emotional development: A child’s ability to interact positively
with others and communicate his or her emotions effectively.

Retrieved from The Center for the Study of Social Policy, Strengthening Families, January 5, 2010.
http://www.strengtheningfamilies.net/index.php/main_pages/protective_factors
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EEC Priority:
Supporting High Needs Children

The Department of Early Education and Care defines high needs children as
children who have two or more of the following risk factors:

Children and parents with special needs;

Children whose home language is not English;

Families and children involved with multiple state agencies;

English language learners;

Recent immigrants;

Children with parents who are deployed and are not living on a military base;
Low-income households;

Parents with less than a high school education;

Children who are homeless or move more than once a year; and

Children in racial and ethnic communities that experience social exclusion.

Research indicates that children who have these multiple risk factors may have
poor school and life outcomes.
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Presenter
Presentation Notes
CFCE grantees are available to support needs of all children, but particularly children with two or more of these risk factors. Based on the data from the National Center for Children in Poverty, we believe that 135,000 children in MA experience at least one risk factor and 20,000 have three or more risk factors, which without intervention, may lead to developmental delays.



Coordinated Family and Community Engagement:
Overarching Priorities

® Ensure equitable and effective implementation
of the family engagement and strengthening families
strategy across the state to support child development.

® Link our statewide network of family engagement and
community supports to evidence-based practices for literacy and
universal child screening while expanding the availability of
culturally and linguistically appropriate resources to families.
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Presenter
Presentation Notes
We continue to strive for equitable and effective implementation across the state. 
Focus on evidence-based practice as well as availability of culturally and linguistically appropriate resources for families – as articulated in RTTT- ELC.


Coordinated Family and Community Engagement
Renewal Grant: Primary Goals

® Reaching and meeting the needs of children, especially those with
multiple risk factors and/or hard to reach, through universal and
targeted outreach strategies;

® Providing families with access to comprehensive services;

® Providing evidence-based early and family literacy opportunities,
and

® Providing families with support for continuity through early
childhood transitions.
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Presenter
Presentation Notes
The Primary goals remain the same: universal and targeted outreach, comprehensive services, evidence-based early and family literacy, and supports for continuity through early childhood transitions.


FY13 CFCE: Core Functions

While focusing on priorities, CFCE core functions remain the same.

Provide access to EEC ‘s Kinderwait Financial Assistance System ;
Conduct universal outreach;
Provide parent leadership opportunities;

Support and maintenance of at least one free, child safe,
developmentally appropriate accessible public space (e.g. family
center, in-kind library or community space) where families can take
their children to play, find information on community resources,
access parenting education opportunities, support literacy, and
network with other families, and

Implement an effective birth to eight community-based
advisory council.
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FY2014 CFCE Grant: Implementation

In order to create a more consistent, high quality network of support for children
and families across the Commonwealth, CFCE grantees are expected to continue

to meet the following requirements:

® C(Create intentional family engagement activities and connections that create
trusted relationships with families. Grantees will:

Implement an evidence-based early literacy model/practice that meets
specific criteria and EEC approval;

Incorporate the use of the Ages and Stages Questionnaire as a tool to
enhance families’ understanding of child development and to link families
with community-based resources;

Incorporate the use of the EEC parental consent form as part of the Early
Childhood Information System (ECIS);

Participate in training to support the financial literacy skills of families;

Align implementation of parent/child playgroups with specific EEC
guidelines. (see background information)

® Engage in partnerships with local libraries and/or museums.

® Participate in the Massachusetts Home Visiting Initiative if available in their
community as a resource. 12
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)} /FY2014 CFCE Grant: Implementation
Building Access to Core Functions through Direct Services and
Referrals

CFCE activities must be connected, not one-time, episodic events.
Consistent with FY13, the following core functions may be provided
directly for families*:

School readiness activities;

Parent leadership opportunities;

Supporting and maintaining at least one free, child safe, developmentally
appropriate, locally accessible public space (e.g., family center) open during hours
that meet the needs of families, where families can engage in evidence-based literacy
programming, including parent/child play groups; access information on locally
available comprehensive supports and services; participate in parenting education
opportunities, and network with other families.

Referrals to a locally available set of resources for comprehensive services, including
coordinating with MASS211;

Implementation of an effective community-based council.

* Please refer to the FY14 CFCE RFR for a more detailed list of required services.
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FY2014 CFCE Grant Requirements

® Grantees are required to incorporate the approved tagline for the Brain
Building in Progress communications initiative on appropriate marketing
and communications materials and resources that are funded in whole or
part through this grant.

® Grantees must maintain on file information related to their governance
structure, including a lead agency organizational chart, a program
organizational chart, and board report and bylaws indicating how often the
governing body meets.

® Grantees must have a Local Council. Please see Appendix G for Local
Council Roles and Responsibilities.

® Grantees are expected to leverage EEC resources to generate in-kind
contributions as well as public and private resources to support service
delivery.
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FY2014 CFCE Grant Requirements

® Grantees must implement an approved calendar of year round
activities for FY2014 that meet the objectives and priorities of the
CFCE grant. (see calendar template posted with grant)

® Grantees must implement data collection methods and use results
to inform practice.

® Grantees are expected to ensure that staff funded through the CFCE
grant is reflective of the population served.
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FY14 CFCE Required Services — What’s new?

Intentional Outreach and Engagement

e Employ specific outreach strategies for families with children in
the following age groups: birth to three years, three to five
years and five to eight years.

® Partner with public elementary schools to promote connections
with families of three year olds (for child find), families of five
year olds (for kindergarten entry) and families of five to eight year
olds (for out-of-school time opportunities).

® Incorporate specific outreach strategies for using the Ages and
Stages Questionnaire to support parents' understanding of the
developmental needs of their children at multiple points.

® Use targeted outreach strategies to engage families in early
literacy programming.

® Implement specific outreach strategies to engage fathers and
grandparents, respectively.

FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 16 @



FY14 CFCE Required Services — What’s new?

Measuring Satisfaction

e Employ specific methods for measuring satisfaction with CFCE
services. Use satisfaction data to improve quality of programming
and services.

® Integrate the results of FY2013 Strengthening Families self-
assessment into plans for FY2014 CFCE programming and CFCE
staff development.

Parent-Child Home Program

® Grantees that have the Parent-Child Home program included in
their grants must serve the same number of children in FY14 as
served in FY13.

® PCHP programs are expected to embed ASQ screening in home
visits.

FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 17 @




FY14 CFCE Required Services — What’s new?

Work in Partnership with Massachusetts Child Care
Resource and Referral (CCR&R) Agencies on behalf of
families.

Participate in individual meetings with the CCR&Rs that

support families in grantee’s service area at least four times
per year.

Collaborate with the CCR&R in providing resource information
to families.

Participate in the creation of a partnership plan with the
CCR&R regarding what and how information will be shared to
best serve families.

Participate in follow-up calls with the CCR&R to review and
adjust partnership plan as needed.
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FY14 CFCE Reporting — What’s new?

e QUARTERLY REPORTING

® EEC will provide grantees with more information about the
following additional reporting requirements:

Submit a list of children and families for whom grantee has a
signed parental consent on file to EEC.

Provide detailed reporting on early literacy programming.

Measure and report CFCE reach in the community by the
percentage of the number of children served in the
categories of birth to 3 yrs., 3to 5yrs., and 5 to 8 yrs.
compared to population numbers in each age range.
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Are YOU eligible to apply?

® Applicants must be FY2013 CFCE Grantees that have satisfied all
requirements of the FY2013 CFCE Grant and be in good standing with EEC.
Failure to satisfy all of the requirements of the FY2013 CFCE Grant will make
a grantee ineligible to receive FY2014 funding. (i.e. reporting)

® EEC anticipates that up to $13.6 million may be available for the funding
associated with this grant application.*

® For any CFCE grantees designated to offer the Parent-Child Home Program
(PCHP), implementation must be in accordance with the prescribed
program model, as described in Appendix I.
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Posting of Grant Related Information

® Grant Posting Available:
® On Comm-PASS at www.comm-pass.com

® On EEC's website at http://www.mass.gov/eec under Funding
Opportunities- -Open Competitive Grants

FY2014 Coordinated Family and Community Engagement Grant

Purpose of Grant and Eligibility Requirements

EEC is pleased to announce the FY2014 Coordinated Family and Community Engagement (CFCE) Grant Application
Request for Response (RFR).

This grant seeks to renew programs and senvices provided by FY2013 Coordinated Family and Community Engagement
(CFCE} grantees; therefore, only vendors that received a grant in FY2013 are eligible to apply for this renewal funding.

Fesponses to this Grant Application (RFR) are due to EEC by 4:00 PM on May 23, 2013. Flease see the Grant
Application (RFR) for a timeline of additional dates relevant to responding to this Grant Application (RFE).

Timeling

Grantees are responsible for checking EEC’s website and
Comm-PASS for any updates to the Grant Application
Information. 2l



http://www.comm-pass.com/
http://www.mass.gov/edu/birth-grade-12/early-education-and-care/financial-assistance/funding-opportunities/open-competitive-grants/fy2014-mental-health-consultation-grant.html

Grant Application Timeline

Grant Application Release/Posting: April 17, 2013
Submission of Intent to Bid (email): April 25, 2013
Renewal Conferences: April 25 & April 29
Submission of Written Inquiries: April 30,2013
Response to Written Inquiries: May 7, 2013*
Submission Deadline: May 13- May 23,
2013,4 PM
EEC must receive ALL grant application May 23, 2013, 4 PM
documents
Bidder’s Notified of Awards: June 26, 2013*
Grant Start Date: July 1, 2013*

*These dates are estimated dates and may be subject to change.
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Grant Submission Deadlines

The EEC Central Office must have by
May 23, 2013 at 4:00 PM

Mail submission:
® One (1) original hard copy
® Two (2) hard copies

Electronic submission:

® ALL grant application documents (except Administrative
documents and Section A documents)
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Grant Application: Follow the Checklist

Checklist for Grant Application
Signed cover page (authorized signatory)
Online Application

Program Contacts
Communities served
Languages spoken

FY2014 Budget Workbook

FY2014 Narrative Questions

FY2014 Projected Deliverables

Copy of Indirect Cost Approval Letter (if claiming Indirect Cost)
FY2014 In-Kind Contributions and Fundraising

FY2014 Local Advisory Council Sign-Off sheet

FY2014 Calendar of Activities

FY2014 PHCP Statistical Information (if applicable)

FY2014 Memorandum of Understanding and Consolidated Funding
Amounts (if applicable)

MA Standard Administrative Forms

24



Grant Appendices (For reference only)

Appendix A: Budget Workbook Instructions
Appendix B: Online Application Instructions

Appendix C: Grant Payment Terms, Grant Expenditures, Termination,
Recoupment of Funds and Relevant Law

Appendix D: List of Towns and Cities in each EEC Region

Appendix E-1: Demographic Information Regarding Cities and Towns in
Massachusetts

Appendix E-2: Supplemental Information For FY2014 CFCE Renewal Process
Appendix F: FY2014 CFCE Grantees and Award Amounts

Appendix G: Local Advisory Council Roles and Responsibilities

Appendix H: Lead Agency Roles and Responsibilities

Appendix I: Parent-Child Home Program Guidelines and Service Delivery
Requirements

Appendix J: EEC Parental Consent Form
Appendix K: FY2013 CFCE Mid-Year Data Summary
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Funding and Distribution of Grants

® This grant application represents an opportunity for renewal of
CFCE grants provided to Lead Agencies in FY2013.

e EEC anticipates that up to $13.6 million dollars may be available for
the funding associated with this grant application.

® Funding associated with this grant application is ultimately subject
to FY2014 final state budget appropriations, budget language and
EEC Board approval.

® Inthe event that a reduction in funding occurs, EEC reserves the
right to reduce grant awards and/or modify required services or
priorities associated with these grants.

BBUI;{LAD”:IG ' FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 26 @
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Funding (continued)

® Should additional funds become available, EEC reserves the right to make
additional awards based on the responses received, the needs of the
Commonwealth, identified community needs, if applicable, and/or best
value to the Commonwealth. EEC also reserves the right, in the event
additional funding becomes available, to add additional required services
and/or extend the existing services.

® Should EEC decide not to award renewal grants to Coordinated Family
and Community Engagement (CFCE) Grantees, or in the event one or
more grant is terminated or ended prior to the grant term, EEC reserves
the right to reconfigure the regions/service areas served by the
remaining grantees and reallocate funding accordingly.

® The approval of renewal application and request for funds is also
contingent upon completion of all required FY2013 and FY2014 data

reports.
The award amount will have a term from July 1, 2013 to June 30, 2014.

All FY2014 CFCE grants will be rebid through a competitive procurement
process for FY2015.
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Nuts & Bolts of Submission: Section A:

® This is the ONLINE portion of the application.
® To access and submit this portion:
e Link: http://www.eec.state.ma.us/GrantCFCE/

o After filling out all parts, print out this section for mail
submission

® Information to have ready to complete Section A:
® Program Contacts
® Communities Served
® Languages Spoken
® Section A information must be submitted in 2 ways:
® 1. Online (through the link above) and
e 2. Mail

3 BBUIFLADIIFEIG ) FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 28 @
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http://www.eec.state.ma.us/GrantCFCE/

Section A: Online Application:

Coordinated Family and Community Engagement Grant

— Request for Response Information

Through this renewal Coordinated Family and Community Engagement Grant Application, EEC may award
grants to one or more vendor(s) who will provide all families with access to locally available comprehensive
services and supports that strengthen families and promote optimal child development.

All bidders submitting proposals must complete the following:

+ Online registration, which includes region selection, town selection and languages spoken.

« All other requested forms as outlined in the Grant Application and updated on the EEC Website and
COMM-PASS must be submitted by mail and electronically on or before May 23, 2013 by 4:00 PM
to:

Department of Early Education and Care
Coordinated Family and Community Engagement Grant, Agency Name, Program MName
Attention: Michele Smith, Grants Administration
51 Sleeper Street, 4th Floor
Boston, MA 02210

® Complete Online Application

Bidders need not complete the entire anline registration at one time. The application will automatically be

saved. They may complete a portion of the on-line registration and finish entering their information at a
I=tmr A=tm MRimme skl Flaes sl AF Flie Cemmk Ammlie=bisem = AN TR A Bl=sre 32 3N DiAAdAAsee il slems s

Please click the blue link to Complete Online
Application. 29




Section A: Online Application:
User Name and Password Set Up & Login

— Login
Please enter yvour Username/Password to help us identify you. There should be one applicant per organization.

Username: |

Password: |

Submit |

If you do not have Username/Password or have not registered yet, please register by clicking here.

Upon determining your password, please make sure this is noted/tracked for future use. Also note who is the
designee with the password in your organization.

*Create an agency username and password first, by clicking the link. “Please register by

clicking here.”
*Fill in your username and password and click the ‘submit’.




Section A: User Name and Password Set Up &

Agency Information

Mote: The fields marked with * are required.

to your bid,
Username * |a

e e |Agau~xam Public Schools j

Enter a Username and Password combination befow that will enable you to retrieve the RFR information refatec

Address Line 1 * |111 Seaport Avenue

DO NOT FORGET
your username
and password

Address Line 2 |

City * |Agan~xam

State * A

Zip * [01111

Phone * [111-111-1111 (Ex: 617-111-2222)
Fax I

Agency Email * |aa@agab~xam.cnm

E;";?{T Agency |aa@aga»~;am.cnm

Web Address |
rant Coordinator Information

Fircst Name * IF.I

*This is the first page of the Section A application.
*Select your Agency Name from the drop down menu.
*Fill in ALL ‘Application Information’.

*At the bottom of this page, click ‘Next Page’ when ready.
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Section A: Languages Spoken:

— Select Languages Spoken

Please select the languages spoken in the communities served by vour grant,

/

[T select All
¥ English ¥ Spanish W Portuguese ¥ Amharic ¥ Armenian
¥ Cantonese ¥ Croatian W French ¥ Greek ¥ Haitian Creole
. Call . . .
¥ Italian ,I- hhmer ) ¥ Laotian ¥ Palish ¥ Russian
(Cambodian)
4 ian- : : v Ameri [
b S_erl:uan ¥ Slavenian ¥ Tagalog ¥ vietnamese I- merican Sign Language
Cyrillic (ASL)
V¥ other
|farsi

Save and Go to MNext Page

——

section.

*You will be prompted to: ‘Select Languages Spoken’
*If choosing ‘Other’, list name of language(s) in box
*‘Save and Go to Next Page’ when you have completed this




Section A: Select Communities Served by your Grant

Coordinated Family and Community Engagement Grant

— Please select all the communities served by your grant.

Note: You will have an opportunity to sefect towns from multiple regions by sefecting one region at a time.

Agency Name: Agawam Public Schools
Eligibility Amount: 33,570.00

Select a region: | j

Next Page |

\

*The Agency Name will appear on the screen with the Eligibility
Amount

*Click on the drop-down menu to select a region.

*Click ‘Next Page’

33




Section A: Select Communities Served by your Grant

— Please select all the communities served by your grant.

Nate: You will have an opportunity to select towns from multiple regions by selecting one region at a time.

Agency Name: Agawam Public Schoals
Eligibility Amount: 33,370.00

Select a region: |'v"-.-’estern MMA j

Total Number of Households (Census): |0
Total Number of Children Ages 0 to 14 {(Census): |U
Number of Licensed Providers: IU

Level 4 Communities; *
Gateway Communities: *
High Risk Home Visiting Factor is indicated in paranthesis next to the town

™ Adams (43) ™ Agawam (73) [ Alford (89) 7 amherst (86)
™ Ashfield (74) I™ Athol (48) I™ Beckst (68) I™ Belchertown (81)
7 Bernardstan (73) [ Blandford (83) 7 Buckland (71) 7 Charlemant (84)

* Please select the communities served by your grant by checking the box(es) next to the applicable
towns.
» The following information on this screen can also be found in Appendix E-1: Demographic Information
Regarding Cities and Towns in Massachusetts:

Total Number of Households

Total Number of Children Ages 0-14

Number of Licensed Providers

Level 4 Communities

Gateway Communities

High Risk Home Visiting Factor




Section A: Saved Proposals

Coordinated Family and Community Engagement Grant

— Saved Proposals

Click the View/Edit button to display the proposals saved for each region. To select additional
communities, click "Add Communities Served”.

Region
View/Edit Delete Western MA
| Add Communities Served I Print All Data |

*Click the View/Edit button to display the proposals saved for
each region. To select additional communities, click, “Add
Communities Served.”

 When you are finished, it is very important to ‘Print All Data’




Section A: Printed Online Application

* The first page of the Section A
report should look like this
when printing.

.1

Agency Name: BCD Services

Contact Ph: 617-988-6600

Agency Information

Address 51 Sleeper Street, 4th Floor, Boston, MA 02210

Phone 617-988-6600 Fax 6G17-988-2451 Email a@bcd.com

Name John Brown
Address 1 Seaport Blvd, , Boston, MA 02210
Phone 617-999-9999 Fax 617-999-0000 Email johnbrown@bcd.cor

Superintendent/Executive Director

Name Mary Jones
Address 2 Tobin Street, , Boston, . .

* The first page of the Section A report should look
Phone 111-111-2222

like this when printing

ELIEEEER «You will need to submit the entire printed version

as a hard copy to EEC to formally apply for this
grant funding.




Section B: Application Forms and Documents

Section B documents to submit by mail and email:

Checklist

Signed Cover Page

FY2014 Budget Workbook

FY2014 Narrative Questions

FY2014 Projected Deliverables Form

Copy of Indirect Cost Approval Letter (if you are claiming Indirect
Cost)

FY2014 In-Kind Contributions and Fundraising
Local Advisory Council Sign-off Sheet

FY2014 Calendar of Activities

FY2014 PCHP Statistical Information (if applicable)

FY2014 Memorandum of Understanding and Consolidated Funding
Amounts (if applicable)
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Section B: (continued)

Commonwealth of Massachusetts Standard Administrative Forms:
® Asigned Commonwealth Terms & Conditions form

W-9 with DUNS #

Contractor Authorized Signatory Listing

Authorization for Electronic Funds Payment (EFT) Form

Supplier Diversity Program Plan Form (If the Grant is competitive
and involves distributing more than $150,000 in funds.)

® Federal Funding and Accountability and Transparency Act (FFATA)
Reporting Requirements

If not already on file with the EEC, you will need to fill out and mail to the EEC:
You do not need to email these materials the Administrative Forms,

please only sign and mail these in with your grant application.
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Budget Workbook Components

There are 12 tabs that make up the entire Budget Workbook
Instructions (read only)*

Fund Use Parameters (read only)*

#1 Budget Summary (read only)*

#2 Personnel

#3 Consultant

#4 Office and Programmatic Supplies

#5 Travel

#6 Equipment

#7 Other Costs *The first 3 tabs are for reference only.
#8 Budget Narrative Tab #2-10 are to be filled out by the grantee.

#9 Subcontractors

#10 Subcontractor Narrative

39




Accessing the Budget Workbook:

G Security Warning  Macros have been disabled, Optians..,
\
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Step 2: You must click, on the
Options box located to the right
of the Security Warning.
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Please enable Macros to continue working with this workbook.
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Step 1: OPENING THE FILE: Click on the link:
CFCE_ Budget.xls. 40




Accessing the Budget Workbook

(Oia) i 9 - Arial -|J ¥ EeCH
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j Home Insert Page Layout Formulas Data Review View Add-Ins !
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i = Security Alert - Macro
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Macro

Macros have been disabled, Macros might contain viruses ar other security hazards. Do
not enable this content unless you trust the source of this file.

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information
File Path: C:\.. look\WDABPSEG'EEC_Budget_ Workbook_MentalHealth DRAFT w0 8.xls

* Help protect me from unknown content (recommended)

e |l | | el = -
LAJM—LD‘DCD ot N N W S R

Step 3: After clicking the
‘Options’ button, a Security
Alert box will appear.

In order to use the workbook;
you must click:
‘Enable this content’ and click

‘OK’. 41

with this workbook.

QK I Cancel |

Prad P




Saving the Budget Workbook

® SAVING AND NAMING THE WORKBOOK FILE:

Once the file is open, select ‘File’ and then select ‘Save
As’ (Indicate where you want to save the file).

The file is named:
FY2014 CFCE Budget Agency Name.xls.

Edit the current file name by replacing the words
‘Agency Name’ with your Agency Name.

(Example): FY2014 CFCE_Budget KLM _Partners.xls

Be sure to keep the exact filename as designated by the
Department of Early Education and Care.

\ BBUI?LADEBI:IG . FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 42 @
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Budget Instructions:
For more detailed instructions, see Appendix A.

A B C D E F G H | J K
BUDGET REQUEST - INSTRUCTIONS

Budget Instructions Overvisw: A full description of the budget instructions along with screen shots of each corresponding tabk is provided on Appendix A. Maks sure macros
are enabled before procesding to complete the budget.

Prior to completing the EEC budget workbook, pleage review the Department of Early Education’s Policisg and Procedures for the gpecified grant on the website www.mass.goviesc, az well as
the COMM-pass, the state procurement website.

Tabs within Budget Workbook: There are 12 tabs that make up the entire budgst workbook. The firzt three tabs are for reference only. These tabs at the bottom of yvour budgst workbook. Read

the instructiong, the fund use parameters tab, and review the Budget Sumrmary prior to submizzion, to complete the budget workbook accurately. When completing the werkbook, fill in tabs #2-
10, a= the tabs are titled: 2) Perzonnel; 3} Conzsultant; 4) Office & Programmatic Supplies; 5) Travel, §) Equipment; 7} Other Costs, &) Budget Marrative; 9 Subcontractors; 10} Subcentracter
Marrative

SOURCES OF MATCH: For FY 2014, EEC iz not requiring match contribution. In an effort to mowve toward future match requirement, EEC has deliberatehy dizplayed fields allocated for match.
WMatch fields are currently blocked as you will not hawve to fulfill thiz requirement for v 2014,

EXPLAHATION FOR COMPLETING BUDGET REQUE ST AND NARRATIVE

Tab 1) BUDGET SUMMARY

This tab shows the total of all requested funds. A grantee does not fill out any information in this tab.

Tab 2) PERSONNEL

1. Atthe top of the page: Select Agency Name from drop down ligt, type in Program Mame and Date. (Thiz information will populate onto the rest of the tabs)

2. Provide: Name of each employee, their job titles, the Full Tims Equivalent (FTE}, their total annual 2alary, and the percentage of fringe being paid for each employee.

3. Once the Total Annual Salary hazs been entered, the Request column and Direct and Admin columns will automatically populate based on the infermation provided.

4. |f choosing “Other”, a gray alert box will appear with further instructions for Tab 8) Budgst MNarrative.

Tab 2) FRINGE (Fringe Benefits are located on the Personnel Tab and the Subcontractor Tab):

1. Once the percentage of Fringe has been entered, the Fringe contribution will autematically populate based on the infermation provided.

2. The Frings Contribution iz calculated based on the FTE, the Tetal Annual Salary, and Frings Percentage.

et im e b b Tk | T e b e 4+
ID USE FARAMETERS ¢° 1. BUDGET SUMMARY (Eead Onlyl  A8eSS s = riiel) =8 sRlela EEREIEES 4, OFFICERPROGEAMMATIC SUPPLIES <1 M

D T Ceimmm ™ mombeibobiom

F k| INSTRUCTIONS &85
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Fund Use Parameters:

Allowable (Direct & Admin) and Unallowable

e

1
Please refer to description of fund use in the specific Coordinated Family and Community Engagement Grant Application and the Budget Directions For additional informal
2
a Line Item Allowable Direct Costs Allowable Administrative Expenses: Unallowable
Ferz:rr‘el.tr'at CE-F-F'.I the E-EI".-I:E-E reql..lr.?;:lf:rthz- grant and hold one o » Diract senvicesin early childhood pr
t:'I'.'cf_.II\.-.-rlr'5|:\._-|.t|\.r';al_r.:l_u_l_r';ldc.rcd:Ilre:tselr_\rlf:epersuPnel.:u.sts. Perzonnel that carry the services required for thiz grant and hold |limited to, teacher salaries, mental |
.|:|=_.F.5|ra|:r._f_ '“_FE_'I'"F"E'_"'"_rdlrat“E'Ear_ll’f'hldh" d'F_“Iah:t' one of the following pesitions are reported under Administrative |occupational therapy, speech therag
Fersonnel Earl-.- L|t=r_a\.-,. 'lF':_"IEI“:t' Family 'LFF"rtI_'F':"H“:t: Hh_Tc ’ ;It"r' Personnel Costs: Secretary/Bookkeeper, Supervizor/Director, BEEESIMEnts.
:Ltr':?“r"Fhlall':_t'Farf_rtEd':'“a["r'F"Hf_H“Tc ' .I_["r'F"HF Stipends for employees to carry cut administrative support for non-CFCE responsibilities
Coardinztar, Flay Group Coardinator, Flay Group Facilitator, Program responzibilities, and/or Other Administrative positions. fee collection, etc. that are related t
Specialist, Project Coordinator, Workshop Facilitator, Stipends for direct _ . _ .
X programs if your lead sgency slzoinc
4 zervices snd/or Otherdirect service positions.
Stafftime st be reported in Full Time Eqguivalences. [FTEs). Fo
Staff time must be reported in Full Time Equivalences. [FTEi under FTE for ErrHime my rEper fnrullhime Equivaten rer
i . . - example = staff person that works 3 total of 40 hours perweek,
FTE Ao b Gt (e Time this Grant. For example 3 staff perzon thatworks 2 total of 40 hours per i "
. . - . but carrying out grant specific work for 20 hours perweek should
Equtaienee] week and carrying gut grant specific work for 40 hours perweek should b remorted o= = request for funds for “0.5 FTE" under FTE far thi
be reported 25 3 request forfunds for 1.0 FTE” under FTEfor this Grane, |- Fo o0 oo 0 (SAUESHIRMILAGE Tar under FTE for this
L3 Grant.
Forthe purposes of the budget the Total Annual Salary iz defined a= the FCFH“EFL..FFCE-EECTH"Etl..dg-EL‘H"ETEI':B|..P|I'II1IJE!5-B|BF‘,'IE dE_ﬂrEd
entire salary that an employee will receive for one fiscal year. If 3 staff 3_'[r'::r'[lrl::ala.r',l.[r'at.ar':'T'Flu_j,ll::'.'r|“r:\_cl'.'.:f-_r\_r'cfl:-_al
Tt oo sl Sadsties position will be partially funded with these grant funds and partizlly YEEr Ifa:taffp._:ltl_r-.-rllll:-: partially fund=d with these zrant
funded by other sources then both the proposed funded and unfunded funds ar'::lpartlall-,fl_r':lﬁ:lI:-.-,.tr'=r_-.,.L.r,.==tr'.:r'_huthtr'f
portions should be combined snd reported under Total Annual Saiary. praposed funded and unfunded partions should be combined
] =nd reported under Total Annual Salary.
The percentage of cost of fringe benefits being paid for each employee The parcentage :fccztcffrlr‘;eter‘eflt? being paidfor each
proposed to hold one of the Personnel/Direct Cost positions. Fringe :TFI“"'“__EF"F.““:' t:'_r"'ld ene ofthe |I:t.=d.3t._'.-|:
Frimge Semens benefits include Federal Tax, State Tax, FICA, Mass Unemployment, _E ""ﬂﬂe-""_i:hﬂ positions. Fringe benefits include Federal Tax,
Hesalth Insurance, Weorker's Compensation, Medicare, SUTA, Other StateTax, FICA, Mazs Unemployment, Health Insurance,
o . _ Waorker's Compenzation, Medicare, SUTA, Other Retirement
Retirement Systems, Cther Fringe costs, 2= spplicable.
T Systems, Other Fringes costs, 3= spplicable.
Consultants hired contractually to carry out activities or specific
provizions of the grant at a specific rate per hour/day. Details regarding
Consultant Services the # of Hours/Dayz/\Weeks/Flat perYear, Hours/DaysWeeksFlst per * Mental Health consultation
‘Year, Rate of Fay, and Hour/Day/
g reguestingthese funds.
Cost of Proerammatic Suoolies thatwill be used tocarrvoutthe
4 4 F H INSTRUCTIONS [ _ELUND USE PARAMETERS s omsinmie s mah 0 rhm == e e i e 2, PERSOMNMEL sV ERRRIER 4. OFFICERPROGRAMMATIC SUPPLIES £ 11l I
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B
Budget Summary Tab

Agency Hame: Date:

Frogram Hame:

BUDGET SUMMARY

1A, 1E. 1C. 10
Expense ltem Total Request Direct Costs Admin Match/ln-Kind

Personnel i 5 - 5 - i -
Contractual g 5 -
Office/Programmatic

Supplies ¥ 5 - 5 - B -
Travel 5 5 - 5 - 5 -
Equipment B 5 & 5 -
Other Costs H & - & - 5 -
Subcontractors g

Total:| $ . $ - $ . §

¥ M| INSTRUCTIONS e ie)ii s iseer s LUNALLOWABLE COSTS | _1. BUDGET SUMMARY (Read Only). < 2. PERSONNEL -+ 3. CONSULTANT s mslsains
\ " These are the different tabs for the
Use-t ese arrows to grant application. Tabs #2-10 must
navigate and access be filled in by you. The first 3 tabs 45

all of the tabs. are for your reference only.



Presenter
Presentation Notes
The rest of the slides will focus on each tab of the budget workbook. As of right now, we have discussed how to access, save, and use the budget workbook. 



Allowable Fund Use

Personnel & Fringe Benefits
Consultants

Office & Programmatic supplies
Travel expenses

Equipment
® Tablets to conduct ASQ screenings in community settings
® Other Costs

Advertising

Equipment Rental
Maintenance/Repairs
Membership/Subscriptions
Printing/Reproduction
Rental of Space
Telephone/Utilities
Training

Transportation of Students

® Subcontractors
® Fiscal Administration and oversight costs
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Unallowable Fund Use (continued)

Computers

Out-of-State Travel (exception: annual PCHP national meeting in Long Island. One or
two staff may attend meeting with prior written approval from EEC.)

Purchase of Food

Comprehensive services e.g. occupational therapy, speech therapy, program
assessments, etc.

Direct services in early childhood programs, including, but not limited to, teacher
salaries, mental health consultation, occupational therapy, speech therapy, child
and/or program assessments.

Mental Health consultation
Professional development
Programming for educators/providers (this would include participation in playgroups)

Programming within specific early education and care settings to benefit the families
enrolled in those programs. CFCE funds must prioritize programming for families not
engaged in the mixed delivery system.

Screenings and assessments
Staff professional development opportunities that are not endorsed/approved by EEC

Support for non-CFCE responsibilities e.g. registration, attendance, fee collection, etc.
that are related to early education and care programs if your lead agency also

includes those programs. 47

Lobbying Expenses



TAB #2: Personnel

Program Name:

Select the Agency Name from the drop down

menu, Type in Program Name and Date.

gency Name: Amherst Fublic Schools

PERSONNEL
FTE for _ : BEghE st
: ; Total Annual Fringe Fringe (Including :
Employee Name Title this e : Oim
Salary Percentage| Contribution Fringe
Grant e
Contribution)

1 Chooze from Drop Down Menu 5 = g i g
2 Choo=se from Drop Down Menu 5 = 5 = g
3 Choose from Drop Down Menu 5 - - - -
4 Choo=se from Drop Down Menu g = 5 = 2
= Chooze from Drop Down Menu -] = 5 s g
g Choo=se from Drop Down Menu 5 = 5 = g
T Choose from Drop Down Menu 5 - - - -
g Choo=se from Drop Down Menu g = 5 = 2
g Chooze from Drop Down Menu -] = 5 s g
a Choose from Drop Down Menu 3 = 5 = 5
i) Choose from Drop Down Menu 5 - ] - g
12 Choose from Drop Down Menu 5 = ] 2 -
13 Chooze from Drop Down Menu z = 5 T g
14 Choo=se from Drop Down Menu 5 = 5 = g
15 Choose from Drop Down Menu 5 - ] - g
18 Choose from Drop Down Menu g = ] 2 -
17 Chooze from Drop Down Menu Z = 5 T g
18 Choose from Drop Down Menu 3 = 5 = 5

Toral Estimared Personnel CosIs: § - 5 - § - §

L |

Total Fringe

$ )

Total Reauest (excludina Frinoe) :
iyl ey el i  FLIND [ISE PARAMETERS. & BUDGE T Sl

$ =

ALY (HEead tin

Ve 2. PERSONNEL

see R 8 OFFICEAPROGRAMMATIC SUIPPL




|
TAB #2: Personnel

Direct Cost vs. Administrative Cost?

DIRECT Costs for Personnel ADMIN Costs for Personnel

Aide/Paraprofessional
CFCE Coordinator

Early Childhood Specialist
Early Literacy Specialist

Other
Secretary/Bookkeeper
Stipends

Family Support Specialist
Home Visitor Su perV|sor/D|rector
Other

Outreach Specialist

Fringe Costs are also ADMIN:

Parent Educator

PCHP Home Visitor
PCHP Coordinator

Play Group Coordinator
Play Group Facilitator
Program Specialist
Project Coordinator

Stipends .
Workshop Facilitator




TAB #2: Personnel Continued...

In this tab, fill in:
name of each proposed employee,
their job title,
the Full Time Equivalence (FTE),
the total annual salary
the percentage of fringe being paid.

e Full Time Equivalence (FTE): Staff time must be reported in Full Time
Equivalences (FTE) under this grant. Example

® Total Annual Salaries: For the purposes of the budget the Total Annual
Salary is defined as the entire salary that an employee will receive for
one fiscal year. - note — whether funded by position or not

BBUI;{LAD”:IG ' FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 50 @
\\IN PROGRESS,



TAB #2: Fringe Benefits

(Located on the Personnel Tab and the Subcontractor Tab)

® The Fringe Contribution is calculated based on the FTE, the Total Annual
Salary, and Fringe Percentage.

The Fringe Contribution amount is added to the Total Request amount.
Provide a breakdown and explanation in the Budget Narrative for Fringe.

e If fringe exceeds 35%, provide a breakdown of categories and percentages.

e If fringe is less or equal to 35%, provide breakdown of categories and percentages,
if possible.

® EEC will review the breakdown and contact you.

® If the amountis coming from another source, please provide the name of the
source(s) in Budget Narrative.

e If you exceed the 35% allocation for Fringe, you will see an Alert on the
Personnel Tab and you will need to provide a breakdown of fringe in the
Budget Narrative.

® Example of Alert:

* FRINGE OVER 35% - PLEASE PROVIDE A ‘FRINGE BREAKDOWN’ IN
THE BUDGET NARRATIVE FOR ALL PERSONNEL.

\ BBUI?LAD]IpI,:‘G \ FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 51 @
\UN PROGRESS




TAB #3: Consultant

Agency Name: Amherst Public Schools

Program Name:

COMNSULTANT SERVICES

#of
Hours/Days
WWeeks/Flat| Hours/Days/\iiee Hour/Day/
Hame Title per Year | ksiFlat per Year | Rate of Pay | Week/Flat Request Direct Admin

Choese frem Drop Down Choose frem Drop

1 Menu Down Menu 5
Chooze from Drop Down Chooze from Drop

2 Idenu Down Menu 5
Choose from Drop Down Choosze from Drop

3 Idenu Down Menu ]
Choosge from Drop Down Choose from Drop

4 Idenu Down Menu ]
Choose from Drop Down Choose from Drop

5 Idenu Down Menu ]
Choose frem Drop Down Choose from Drop

6 WMenu Down Menu 5
Chooze from Drop Down Chooze from Drop

T Menu Down Menu 5
Chooze from Drop Down Chooze from Drop

8 Idenu Down Menu ]

Total Consultant Costs : §

Fill in Name of the consultant and

choose the title from the list of
choices in the drop-down menu.

Fill in the # per
Hours/Days/Weeks/Flat per
year and Rate of Pay.

52




TAB #4: Office and Programmatic Supplies

OFFICE & PROGRAMMATIC SUPPLIES

Expense Item (List Supplies here) Request Direct Admin Match

[~

L T e e I R R L L |
I~

]

I~
EAEa |en |ea |oa |on o0 |60 |00 |on |ia
Lo e ol ol Pl K o e el E ) ]

Toral Office/Programmatic Supplies Cosis: | §

3 - 3
For each expense item listed, fill
in the cost under Direct and/or

ISULTANT 4. OFFICERPROGRALMATIC SUPPLIES| SN0 0 9, SUBCONTRACTORS

Please list Expense Items Admin cost.

*A grantee can charge Office and Programmatic Supplies to Admin if those supplies
are related to the administrative function of the grant.
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TAB #5: Travel

List: Name and Position of staff
who is traveling AND Estimated
Miles per Month and the
Number of months

TRAVEL

Travel Expense

Request

(VWill appear in Red if
Direct + Admin does not

equal Request)

Direct Admin

1 |Travel: List Hame & Position
Ezstimated Milez per Month
x Number of Months
=Total Milez
Mieage Rate®
Total Travel Cost, &
*Pleaze indicate agency’s reimburzement rate for mileage

2 |Travel: List Hame & Position
Eztimated Milez per Month
* Number of Monthz
=Tetal Miles
Mieage Rate*
Total Travel Cost &
*Pleaze indicate agency’s reimburgement rate for mileage

3 |Travel: List Hame & Position
Eztimated Milez per Month
* Number of Month=
=Total Milez
Misage Rate®
Total Travel Cost &
*Pleaze indicate agency’'s reimburgement rate for migage

IR

4 |Trawvel: List Hame & Position

Fatimated Milez nar Mnanth

Fill in the ‘Mileage Rate*’ (*must
be your agency’s reimbursement
rate, if applicable).

NI

Write the Total Travel Cost in
the Direct cost and/or Admin
cost column.




TAB # 7: Other Costs

Agency Name: Amherst Public Schools

Program Name:

OTHER COSTS

Expense Item

Request
(Includes the Indirect
Cost entered below.)

Direct

Admin

(Includes the Indirect

Cost entered below.) Match

Equipment Rental

$

Memberships/Subscription

Training

Choose from Drop Down Menu

Choose from Drop Down Menu

Choose from Drop Down Menu

Choose from Drop Down Menu

OO = | T | e (L | D | —

Choose from Drop Down Menu

w

Choose from Drop Down Menu

—
L)

Choose from Drop Down Menu

—i
[y

Choose from Drop Down Menu

%
[§%]

Choose from Drop Down Menu

—
(%)

Choose from Drop Down WMenu

—
=

Choose from Drop Down WMenu

|
|
|
|
|
|
|

—
o

Choose from Drop Down WMenu

—
(s3]

Choose from Drop Down Menu

s
-

Choose from Drop Down Menu

—
[=s)

Choose from Drop Down Menu

Total Estimated Other Costs:

LN PERSON&L s ee e iEe 4. OFFICERPEOGRAMMATIC S

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$

|
|
|
|
_ ; L
6. EQUIPMENT |_7. OTHER COSTS. 5. BUDGET AR

$

e M [
£ | “

From a drop-down menu:
select each Expense Item.

o =il

Once the Expense item is
selected, either the Direct or
Admin column will appear in
yellow according to which
expenses are direct or admin

costs.
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TAB # 7: Indirect Cost

® Please enter in the Total Request for the Indirect Cost, if
applicable.

® Please enter your agency’s approved rate, if applicable and
include an Indirect Cost Approval letter with your application.

® The indirect cost rate allocation is part of the expenses allocated
to administrative funds. You can use an indirect cost rate ONLY IF
your agency submits documentation stating the approved rate.
Under no circumstances can the use of the indirect cost rate
exceed the amount of funds (8% of the total grant) allocated to
administrative purposes.

FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 56 @




TAB # 7: Indirect Cost (continued)

® If you exceed the EEC 8% ADMIN limit, you will see this Alert on

the Budget Summary and you will need to CHANGE the budget so
that you are not over the 8% Admin limit.

® Example of Alert: YOU HAVE EXCEEDED THE EEC 8% ADMIN LIMIT.
YOUR BUDGET IS REJECTED. DO NOT SUBMIT.

® Indirect Cost Approval Letter must be submitted with application

® Applicants must write their actual approved Indirect Cost
Rate in the box

® In the absence of having an approval letter, applicants

must put all “Indirect Costs” into the allowable lines for
Admin costs

3 BBUIFLADIIFEIG ) FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 57 @
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TAB # 8: Budget Narrative

Program Name:

BUDGET NARRATIVE

IN ORDER TO COPY AND PASTE FROM WITHIN THE WORBOOK, ¥OU MUST DOUBLE CLICK ON THE SOURCE CELL. COPY THE TEXT AND THEN DOU
DESTINATION CELL. PASTE AND ENTER

I ORDER TO PASTE TEXT COPIED FROM AN EXTERNAL SOURCE. DOUBLE CLICK ON THE DESTIMATION CELL. PASTE AND ENTEF

) |1. Budget Summary Mo narrative needed
|

! 2. Personnel: Complete the following information regarding personnel. Information provided here should correspond to requested funding on the Personnel tab

j

FTE for this
Employee Name Title Grant

Enter text |
at the start |Describe the staff role being performed, and the propose:
of each cell] supported under this funding. Please define the specifi
e i choosing “Other”.

In order to copy and

paste within the

workbook, you must

e R ey R T S TS ) U T

double click on the
source cell, copy the text
and then double click on

Fill in information about: 2. Personnel, 2a. Fringe, 3.
Consultant, 4. Office and Programmatic Supplies, 5.

Travel, 6. Equipment, 7. Other Costs.

the destination cell and
paste. In order to paste
text copied from an

external source, double
click on the destination
cell and paste.




TAB # 9: Subcontractors

FIULEArT] Ware;
SUBCONTRACTORS
Total
Per Tear Office! Programmatic
Subcontractors (Includes Personnel Supplies Travel Equipment
[Enter Agency/Provider Names]) Direct Admin onsultant Direct Admin Direct Bdmin Direct Admin

Fringe]

g | 5 | | | [ [ | e | e [ e [ e o [ [ [ e [ e [ e e

TR A CFEICERPREOGEAMMAT]

Foheoatracior Foltals:

A e |l | [ e o e | (e e [ (o e | | [ e [

g [56 [ |50 | L 1 | 6 160 160 | 6 e [0 |60 | 0 |0 | [ |0 |50 [ 60

g [56 [ |50 | L 1 | 6 160 160 | 6 e [0 |60 | 0 |0 | [ |0 |50 [ 60

C
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
¥
3

g [56 [ |50 | L 1 | 6 160 160 | 6 e [0 |60 | 0 |0 | [ |0 |50 [ 60

g [56 [ |50 | L 1 | 6 160 160 | 6 e [0 |60 | 0 |0 | [ |0 |50 [ 60

Frabadbad ol Lod Lol bl el ol Lol bl Ll ol el Rl bad Lol el Lol Lol

Pl ol bod Lol ol kol ol ol bl bl o el el ol o el e fod od

g [56 [ |50 | L 1 | 6 160 160 | 6 e [0 |60 | 0 |0 | [ |0 |50 [ 60

g [56 [ |50 | L 1 | 6 160 160 | 6 e [0 |60 | 0 |0 | [ |0 |50 [ 60

. EQUIPMEN

"
l
]
d
i
I
T
)
|

plEs 9, SUBCONTRACTORS

10, SUBC|I| A »

Include Agency and
Provider Name

List each subcontractor:

Please note that each column is

divided into Direct and Admin costs.
Please make sure that you use the

same guidelines as the Lead Agency
for claiming Direct and Admin costs.




TAB # 9: Subcontractors: Fringe and Indirect Cost

[y | R A R T e QY

[ s B |

[

* Total Per Year will turn Rled ifthe Fringe for that Subcontractor exceeds 33% of the Tolal Per Year.

Subcontractor Fringe & Indirect Costs

Subcontractors Fringe

(Enter Agency/Provider Names) Direct Admin

Total Request | Indirect Cost
{Indirect Cost)

Approved Note: Each line is
Rate (%)

: for a separate

subcontractor.

Lo Ren) Kepd Rapd Repd Repd Repl KRopl K=pl Kon] R=nl R=n] Rn ) R=s R R=0] R=2] E=2 ] R=5] =21 R=5]
L=l Kl Kl Kl Kol Kol Kol Kepl KRepl Eesl Rosl Rl Resd Res i R=s ] R=5] E=5] E=5] E=5] R=5] R=5]

Subcontractor Totals:

Enter the Total Fringe amounts for
Personnel in the Direct or Admin cost
columns depending on whether the
staff position is a Direct or Admin
expense. Each line must contain the
total fringe amount per
Subcontractor.

Lo Kepl Kep) Kep) Repd Kepd Kep] Kop] K2p] K2s] R5] B5] R0 Rl R0 R=2] £=2] 2] £=0] £=2] £

Fill out the Total Indirect Cost amount
and Indirect Cost Rate, if eligible.

Each line must contain the total
indirect cost amount per
Subcontractor.




TAB # 10: Subcontractor Narrative

SUBCONTRACTOR NARRATIVE

M ORDER T COPY AMD PASTE FROM WITHIM THE WORBOOK, YOLU MUST DOUBLE CLICK ON THE SOURCE CELL, COPY THE TEXT AMD THEMN COUBLE CLICK OM THE CI
CELL, PASTE AMND EMTER.

I OROER T FASTE TEXT COFIED FROM AN EXTERMAL SOURCE, DOUBLE CLICK ON THE DESTINATION CELL, PASTE AMND ENTER.

Jease provide, in detall, an explanation of the costs associated with each of the Subcontractors in your requested budget. Information provided here shou
wrrespond to requested funding on the Subcontractor tab.

!, Personnel. Complete the following information regarding personnel per Subcontractor, Separate information by commas (or is semicolons or another punctuation mark |
:eep order of information consistent in each column.

List all position titles |
being requested per |
Subcontractor. List '
] |
List all Employee whether each '
Hames being position is a Direct List FTE being List # of Staff- being !Describe the staff role being perfa
Subcontractor Name requested per Costor an Admin requested per requested per Enter text at the start !the proposed grant activities being
{Agency/Provider) Subcontractor Cost. Subcontractor Subcontractor of each cell ) |under this funding per Subcontrac
1
2
3
4 . .
: In order to copy and paste within
7
! the workbook, you must double
[ 3 n}l | ¢ e G ENIET 4. OIHER COSTS .« o, BUDGET NARRATIVE & i fsie e ggi ey el M
' 2 click on the source cell, copy the

arI'I | (e Thbeee = MicrnamfE Cnkl. . I 1 Grant Rewview Prnrﬁ::...l 1 5 Pronramst CFCF F\"14| ({7 MirrnsnfE Prve text and then double CIiCk On the

Fill in information about: 2. Personnel, 2a. to paste text copied from an

Fringe, 3. Consultant, 4. Office and Programmatic

Supplies, 5. Travel, 6. Equipment, 7. Other Costs. destination cell and paste.

destination cell and paste. In order

external source, double click on the




FY2014 Narrative Questions

Directions:

e Your answer should be typed in Arial font, font size 12, and
single-spaced.

® Please limit your responses to 2.0 pages per question,
including the sub-components of each question.

® Please target your responses to meet the specific goals,
priorities, and requirements of the grant.

BBUI;{LAD”:IG ' FY2014 Coordinated Family and Community Engagement Grant - Fund Code 237 62 @
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Re-cap of Submission Process:

Follow the Checklist
® Checklist for Grant Application

® Signed cover page (authorized signatory)

® Online Application
Program Contacts*
Communities served*
Languages spoken*

FY2014 Budget Workbook

FY2014 Narrative Questions

FY2014 Projected Deliverables

Copy of Indirect Cost Approval Letter (if claiming Indirect Cost)
FY2014 In-Kind Contributions and Fundraising

FY2014 Local Advisory Council Sign-Off sheet

FY2014 Calendar of Activities

PHCP Statistical Information (if applicable)

Memorandum of Understanding and Consolidated Funding Amounts
(if applicable) 63

® MA Standard Administrative Forms



Re-cap of Submission Process

Section A Submission:

Online: (through the link): Includes Program Contacts, Communities
Served, Languages Spoken.

By Mail: Include Section A information and Section B hard copies
(1 original, 2 copies) mailed to EEC by May 23, 2013.

Section B Submission:

By Mail: one (1) original, signed copy, two (2) copies of ALL documents
(including Section A print out and Administrative Forms, if applicable)

By Email: Email ALL individual documents as one email* to:
EECSubmission@MassMail.State.MA.US.

(do not email Administrative forms and Section A)

(*Save your email with the name of this grant and your agency)
The ENTIRE submission process must be completed by:

May 23, 2013 at 4:00 PM

(email, online, mail must be submitted and in the EEC office)
64
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FY13 CFCE: Guidelines for Parent/Child Play
Groups

CFCE grantees are expected to align their implementation of parent/child play groups with
the following EEC guidelines:

provide children with intentional developmentally-appropriate learning experiences
with their peers and parents/caregivers;

provide families with information, resources, support, and connections to promote
optimal development of the children in their care;

effective playgroup work results in social and learning networks (groups that enable
parents/caregivers to meet, share ideas and resources and learn from each other in
social settings)which may reduce isolation and strengthen families;

must take place in neighborhood parks, schools, libraries and other local settings
which may not require transportation;

facilitators have backgrounds (training/education, experience) in child
development/early education and guide children and adults through group and
individual activities focused on developing early learning skills;

facilitators use strengths-based approaches in their work with families;

facilitators must be culturally competent and able to support the needs of diverse
cultures, and

facilitators must use data to inform program development, improvement and
outcomes for children and families.
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Presentation Notes
Program Specialist
Tie back to standards and guidelines training to support effective implementation.
Embed links for standards and guidelines


FY13 CFCE: Alignment with EEC Guidelines

® Link to Massachusetts Early Learning Guidelines
for Infants and Toddlers -

http://www.eec.state.ma.us/docs1/Workforce D
ev/Layout.pdf

® Link to Guidelines for Preschool Learning
Experiences-

http://www.eec.state.ma.us/docsl/research plan
ning/ta_guideprelearnexper.pdf
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Efforts to Support CFCE Implementation:
Help Me Grow/Ages and Stages (ASQ) Screening Tool

Help Me Grow Model

e System of child development education and support for families in becoming
their children’s first advocate.

® Four components: Child growth and development education; resources for
pediatricians; statewide telephone access, and system data collection.

® Provides families with developmental information and evidence-based tools
they need to support their child’s optimal growth and social emotional
development.

Use of the ASQ Screening Tool supports CFCE priorities

e Offers a consistent method for grantees to meet the CFCE priority of providing
high-quality, accurate consumer information and parent education based on
science;

e Creates opportunities for grantees to work in partnership with families to
identify potential risk factors early in order to prevent developmental delays,
and

® Builds on core function of CFCE grantees — to provide linkages to comgrehensive
services to support optimal child development for families


Presenter
Presentation Notes
Focus – use of screening tool supports CFCE priorities
Consistent method to provide Child development education  for families
Work in partnership with families
Linkages to comp. services



Increased Emphasis on Evidence-based Literacy
Supports for Families

All CFCE grantees are required to continue to incorporate the use of evidence-
based, EEC approved early literacy models/practices to enhance their capacity
to help parents promote early literacy skills development in their children.

EEC approved a small number of effective literacy models/practices in order
to create more consistency in the strategies that CFCE grantees use to help
families cultivate their children’s literacy skills before they enter elementary
schools.

Models/practices must ensure focus on home language development and be
informed by EEC’s developing standards for English language development.
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FY14 CFCE Grant Renewal — Guidance on Meeting
Participation

® EEC expects that 90% of CFCE time should be face to face with families or
providers with no more than 10% of CFCE time spent in meetings.

® Grantees should document meeting participation and identify how
meeting participation links to delivery of services to the families in their
service area. This information should be available to be shared with you
Family and Community Specialist.

® All CFCE grantees are required to attend statewide CFCE meetings.

® EEC expects CFCE grantees to attend regional meetings of all EEC
grantees.

® CFCE grantees may attend up to 4 EPS meetings per year.

® CFCE grantees can continue to offer networking meetings 4x/yr in their
service area. The purpose of these meetings is to bring the EPS or MH
grantee, MASS211, and/or other resource to share comprehensive
resources.
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