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	FY 2014 Early Childhood Special Education Entitlement Grant Fund Code 262 Budget Guidelines

	Funding for this grant is based on the federal fiscal year from September 1, 2013 through August 31, 2014.  

In order to comply with the State's Comptroller's Office, districts must allocate an amount for 

September 1, 2013 to June 30, 2014 and July 1, 2014 to August 31, 2014.

	Line #
	Expenditure Category
	Expenditure Parameters

	1
	Director Salary
	Costs associated with the director’s time coordinating the implementation of services in the Early Childhood inclusive program.   

	2
	Coordinator Salary
	Costs associated with professional staff working to implement the goals of the Early Childhood inclusive program through provision and coordination of comprehensive services to Early Childhood inclusive program children.

	3
	Instructional/Professional Staff
	Costs associated with Early Childhood inclusive program professional staff providing direct instructional services to Early Childhood inclusive program children, including OT salaries, and PT salaries and other related IEP services when provided in inclusive settings).

	4
	Support Staff Salaries
	Costs associated with non-instructional staff who provide supportive services for the Early Childhood inclusive program. This could include aides, assistants, paraprofessionals, secretaries, bus drivers, custodians, etc.  (For inclusive groups only, not one-on-one services as indicated on IEP).

	5
	Staff Fringe Benefits
	Costs associated with fringe benefits for Early Childhood inclusive program staff funded above.  Fringe costs associated with administrative salaries detailed in the "Fiscal Administration and Oversight" section of this budget, may not be included in this expenditure category.

	6
	MTRS
	Grantees must budget 9% of any salaries for staff that belong to MTRS. 

MTRS is 9% of eligible salaries. This year EEC will send 80% of the amount budgeted on the Mass Teachers' Retirement (MTRS) line to the Mass Teachers’ Retirement Board (MTRB) and the grantee is required to send the remaining 20% directly to MTRB.  This mirrors the practice of the Department of Elementary and Secondary Education.  Any Budget Adjustment Requests that increase the MTRS line should be sent to MTRB directly by the school district/grant recipient.  If a grantee needs to lower the MTRS submission, please contact EEC grants management.  

	7
	Printing/Reproduction
	Costs associated with printing and reproduction to support the Early Childhood inclusive program.*

	8
	Instructional Supplies & Materials
	Costs associated with instructional supplies and materials used to support the Early Childhood inclusive program.*  

	9
	Non-Instructional Supplies and Materials 
	Early Childhood inclusive program costs associated with non-instructional supplies and materials. This could include office supplies, outreach materials, and postage.* 

	10
	Transportation of Students
	Costs associated with the transportation of Early Childhood inclusive program students for transportation services as indicated on an IEP).

	11
	Rental of Space 
	Costs associated with rental of space for the Early Childhood inclusive program.*

	12
	Rental of Equipment
	Costs associated with rental of equipment to support implementation of the Early Childhood inclusive program.*

	13
	Telephone/Utilities
	Costs associated with telephones for Early Childhood inclusive program staff use for comprehensive programming needs and utilities for the Early Childhood inclusive program space.*   

	14
	Travel
	Costs associated with travel and mileage to and from required meetings and implementation of Early Childhood inclusive program grant objectives.  

	15
	Professional Development
	Costs associated with professional development for inclusive preschool settings including trainings and in-state conferences.*

	16
	Program Coordination and Support Attributed to Subcontracts
	Total expenditures for coordination of Early Childhood inclusive program grant done by subcontractors. 

	17
	Subcontracts for individual consultants/contractors
	Total expenditures for individual consultants/contractors for the delivery of services other than program coordination and implementation, such as professional development workshops, parent education, support, or literacy activities.

	18
	Indirect Cost
	 Your indirect cost rate is your school’s approved rate.  To determine the indirect request, please use the Indirect Cost Calculation Worksheet and insert this amount into the budget.  

	* Programs are reminded that these funds are to supplement and not supplant funds that otherwise available to support other students that do not have IEPS.

** See Indirect Cost Calculation  

**For ESE's Restricted Rate please go to ESE’s website Grant: Information  http://finance1.doe.mass.edu/Grants/ 
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