Massachusetts Department of Early Education and Care
FY 2014 Inclusive Preschool Learning Environment Renewal Grant 

Fund Code 391
Checklist form for Required Grant Renewal Application Documents
_____________________________________________

(Lead Agency Name)
Instructions:   Indicate by marking all line items have been submitted.  Please use the most current forms associated with the grant renewal application.  Assemble and submit in the order as listed below.  All submitted information will be reviewed as outlined in the general evaluation criteria.  These forms are also all available on EEC website:  www.mass.gov/eec  and Comm-PASS.  DO NOT SUBMIT the entire application as one PDF.  Each component, attachment, appendix must be on a separate document.   Please number the pages throughout the application beginning with the checklist as page 1 and onward.  
Please save all electronic documents using the following format “Document Name391_your lead agency name” append 391 and your Lead agency name to all copies of documents that will be submitted electronically.  For example “Programmatic Questions 8-10 (Section B) 391_Lead agency name”
Please submit documents in its file format i.e. word, excel, etc…

Applicant use:    EEC use:  

 FORMCHECKBOX 


 FORMCHECKBOX 

Checklist form (this document)
 FORMCHECKBOX 


 FORMCHECKBOX 

Signed cover page (authorized signatory)
IPLE Budget Workbook (Please submit in excel format)
 FORMCHECKBOX 


 FORMCHECKBOX 

Front page
 FORMCHECKBOX 


 FORMCHECKBOX 

Fund Allocation and Budget Narrative
 FORMCHECKBOX 


 FORMCHECKBOX 

Signed Schedule A Form (if applicable) 

 FORMCHECKBOX 


 FORMCHECKBOX 

Agency Contact Information Form 
 FORMCHECKBOX 


 FORMCHECKBOX 

FY2014 Programmatic Questions 1-7 (Section A)
 FORMCHECKBOX 

 FORMCHECKBOX 
 
FY2014 Programmatic Questions 8-10 (Section B) (Please submit in word format)
 FORMCHECKBOX 

 FORMCHECKBOX 
         QRIS Application Summary Profiles (PDF) 
               (one for each IPLE funded school or program due on or before June 30, 2013 by 4:00PM)
 FORMCHECKBOX 


 FORMCHECKBOX 

*Electronic copy:  date submitted__________
 FORMCHECKBOX 


 FORMCHECKBOX 

One signed original and one hard copy:  Date Submitted via mail__________
* Electronic Submission Information:
All electronic submission information for this grant must be sent to:  
EECSubmission@massmail.state.ma.us. 
  Please include name of grant and name of your agency on the subject line of the email.  
Example:  FY 2014 391, Boston Social Services
To be mailed:  
One original (all signatures must be in blue ink) and one (1) copy of the documents listed above must be mailed to: 
Department of Early Education and Care

FY2014 Inclusive Preschool Learning Environment Renewal Grant, Program Name 
Attention: Jessica Fix, Grants Administration

51 Sleeper Street, 4th Floor

Boston, MA 02210

MA Standard Administrative Forms:  
Complete and mail one original packet of the following forms with their Grant Renewal Application response unless applicant already has these documents on file with the Commonwealth of MA.  
Applicant use:    EEC use:  
 FORMCHECKBOX 


 FORMCHECKBOX 

Commonwealth Terms & Conditions 

 FORMCHECKBOX 


 FORMCHECKBOX 

W-9 with DUNS # 
 FORMCHECKBOX 


 FORMCHECKBOX 

Contractor Authorized Signatory Listing 
 FORMCHECKBOX 

 FORMCHECKBOX 

Authorization for Electronic Funds Payment (EFT) Form 
 FORMCHECKBOX 

 FORMCHECKBOX 

Supplier Diversity Program Plan Form (If the Grant is competitive and involves         
distributing more than $150,000 in funds.)
 FORMCHECKBOX 


 FORMCHECKBOX 

Federal Funding and Accountability and Transparency Act (FFATA) Reporting




Requirements

Do not submit additional information/document beyond requested grant renewal application as these will not be reviewed.


May 30, 2012


