FY2015 Head Start State Supplemental Program Site Survey instructions 
Step 1: Login via the Online Application.
The FY15 Head Start Online Program Site Survey available at:  http://www.eec.state.ma.us/GrantsOnlineFY2015/HeadStartFY2015/
Click second link on webpage:
[image: ]
· For any technical questions regarding the functionality of the online report, click the link Lorenzo Mateo to submit your email. 

· To access the Online Application select the 'Go to FY2015 Head Start State Supplemental Program Site Survey' link. 
Click the Complete Online Head Start Site Survey link after reading the introduction page   
[image: ]
Step 2: Select Lead Agency from drop-down list/Create your own password.
 Select the Head Start Lead Agency from drop-down list  and click the continue button to navigate to the 'Creating your own password on the application page.'  
[image: ]
Create your password, and then retype the same password, so it can be confirmed in the system. Once the new password is created, the system will ask for the password every time you want to access your report. Once you have entered a password, click on the 'Save Password' button.
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When returning to your report this page below will appear, 'Enter your  password.'  Enter your password and click the submit button to enter the survey.
[image: ]
Step 3: Select the appropriate Site Survey report page for data entry and/or editing content.
You have several site Survey options to choose from on this page
[image: ]

	-*Reminder: When data entry is complete and has been saved a green   “[image: http://www.eec.state.ma.us/GrantAndContractDeliverableReporting/images/1.jpg]” (Green check icon) will appear on this page for the specific Site Survey.  A red “[image: http://www.eec.state.ma.us/GrantAndContractDeliverableReporting/images/0.jpg]” (Red check icon) signifies that data has not yet been entered.


	-*Reminder:   Save often to avoid any loss of data, the page you are working on will time-out after 60 minutes. 




Selection Page:

Head Start LEA Program Site Survey (*Remember to fill all Funding Amounts Received if applicable. )
[image: ]
2015 Site Survey Enhancement: LEAD AGENCY
· Numbered textbox only accepts two places after decimal.
· If drop-down selection is 'No', the adjacent textbox will disappear or not show.
· If drop-down selection is 'Yes', and amount is 0.00 and error message will appear stating 'Please enter an amount.'


Head Start Site Center Base, Family Childcare, and Home Base Care Survey  
The Center based, Family Childcare, and Home based care survey pages are all developed in a similar format. Information provided in last year's survey has been pre-populated.  Please review information for accuracy by doing the following:
Click on the pencil next to the program name to review the program information. This is where you can update your program's information if needed. To delete a program click on the X.  
*Tip: You may also add programs by increasing the 'Enter number of Head Start program.'  For example, if you have 26 programs instead of 25, replace the number 25 with the number 26, and a blank data page will appear for you to enter the new programs information.
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Head Start Site Center Based, Family Childcare, and Home Based Care Survey Continued
[image: ]
2015 Site Survey Enhancement: Center based and Family Child Site Survey
· Numbered textbox only accepts numbers.
· On QRIS Participation: If the drop down selection is Yes, the Self Assessed Level will appear.


Step 4: Select the Print Summary button to view a summary of the reports.

Select Print Summary from Selection page
[image: ]
You have several options to choose from on this page to view each survey and the data entered.
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Step 5: Select Finish Button when site surveys are completed.
Select Finish from Selection page
[image: ]


 (
*Tips: 
To move forward in the Application click the continue button.
The Home button brings you back to the Application Checklist
.
The Log Out link brings you back to the Start/Introduction page
.
)
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FY 2015 Head Start State Supplemental Program Site Survey

Head Start Site Survey Introduction

Welcome to the Head Start Site Survey.

You may enter, save and return to enter data as it becomes available. You will be able to retrieve your report and modify your answers later if you wish to do
s0

Once you enter the application, you will select a password. Please write this password down. If you forget your password or have any technical questions.
‘while completing the application, please contact Lorenzo Mateo. As the application is password protected, the page you are working on wil time-out after 30
minutes. Save often to avoid any loss of data.

Ifyou have any programmatic questions related to your data report please contact the Head Start-State Collaboration Director Jennifer Amaya-Thompson

Thank you for your time and work!

Complete Online HeadStart Site Survey
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Head Start Lead Agencies
Please select your Head Start Lead Agency from the following list

[~-Select One~- v [Continue
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Head Start Lead Agencies

Please select your Head Start Lead Agency from the followin

Citizens

). Inc. Continy

Create a password

Please create a password before you answer the report. This wil enable you to refrieve your report and modify your answers later f you wish to do so.
Enter a password

Re-enter the password
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Head Start Lead Agencies

Please select your Head Start Lead Agency from the following list

inc

Enter your password

Please enter your password to help us identify you. If you do not remember your password or i you have not created a password earlier please contact Lorenzo
Mateo

Enter your password
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Head Start Program Site Survey Checklist

Head Start Agency Name:

View/Edit

View/Edit

View/Edit

View/Edit

Action for Boston Community Development, Inc.

Head Start Lead Agency Survey
Must Complete

Center-Based Survey
If Applicable

Family Child Care Survey
If Applicable

Home-Based Survey
If Applicable

e o o ©
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Department of Early Education and Care

Home

FY 2015 Head Start State Supplemental Program

Head Start Program Site Survey: Lead Agency
Reporting Year: 2015

Head Start Lead Agency Name Action for Boston Community Development, Inc.

178 Tremont Street
Lead Agency Address:

City/Town

ZipCode

EEC Funding Received or Applied for:

What are the types of
EEC funding received as a
Lead Agency

(uly 2012-June 2013)
Please check all that apply.

Answer Yes/No
for all that apply

Contracts —-Select Yes/No -{v]

Vouchers --Select Yes/No -{~]
--Select Yes/No -{~]
What are the types of EEC competitive

grant opportunities in FY 2013 applied for
as a Lead Agency:

Answer Yes/No
for all that apply

QRIS Quality Improvement Grant —-Select Yes/No -{~]

--Select Yes/No -{~]

What are the types of EEC Renewal grant
opportunities received in the (July 2013 to Answer Yes/No
June 2014) program year as a Lead for all that apply

Agency:

Early Childhood Special Education Allocation

(Fund Code 262) ~~Select Yes/No

Special Education Inclusive Pre-School Grant

(Fund Code 391) ~~Select Yes/No

Education Provider Support(EPS) Grant --Select Yes/No
Universal Pre-Kindergarten(UPK) Grant --Select Yes/No

Mental Health Consultation Services(MH) --Select Yes/No

Coordinated Family & Community Engagement

(Cree) arant —-Select Yes/No

—-Select Yes/No
Other: /

Save and Continue Save and Go to Home

Funding Amount
received

Funding Amount
received

Funding Amount
received

$ 000

$ 000

$ 000

$ 000

5000

Log Out

Comments

Comments





image10.png
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Head Start Site Survey FY 2015: Center-Based
Head Start Lead Agency Name: Action for Boston Community Development, Inc.

Enter number of Head Start Centerbase programs
Please enter zero and click "save program” and "continue’” if their are no Head Start Centerbased programs

F3

Programs(To edit a record, click ¢ to delete a record, click X If record does not

play then your data has not been saved )

Program Name Program Numbes Address City
P X ‘South Boston-South Baptist 2011059 125 Mercer Street South Boston a8
S x Chinese Church Head Start 200927 112 Shawmut Avenue Boston 120
R Dorchester Head Start 212575 198 Geneva Avenue Dorchester 180
P x Dorchester Early Head Start 200977 198 Geneva Avenue Dorchester 80
P X East Boston - Condor Street 2911748 130 Condor Street East Boston 53
AR East Boston - Bennington Street 200950 1222 Bennington Street  East Boston 36
R East Boston - Elbow Street 290699 5 Elbow Street East Boston 39
& X EastBoston - Lexington Street - St John's 200951 80 Lexington Street East Boston 109
P X East Boston - Social Center 200949 68 Willam Kelly Square  East Boston 2
AR Gertrude E. Townsend 200989 198 Geneva Avenue Dorchester 190
P X JFK Family Service Center 211381 23A Moutton Street Charlestown 134
P x Jamaica Plain Head Start 212595 315 Centre Street (Rear)  Jamaica Plain 159
R North End Head Start 200932 9-11 Moon Street Boston 2
P x Mattapan Head Start 211857 535 River Street Mattapan 140
P X Parker Hill Fenway Head Start 291151 716 Parker Street Roxbury 100
AR ABCD Head Start - Roxbury Street 201050 30-32 Raynor Circle Roxbury 156
P X South Boston - Orton Marotta 290355 79 Orton Marotta Way ~ South Boston 34
P X South Boston - West Broadway 290737 424 WestBroadway  South Boston 68
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Program Number

Conte Head Start
Program Name

200 West Union St.

Address

Pittsfield
CityTown

Zip Code (*5 digit zip Example: 00000) 1201

Number of EEC Licensed Capacity 0
Number of Children funded by ACF 0
Number of Children funded by Non ACF 0
NAEYC Accredited Yes/No —-Select Yes/No - v

Total number of classrooms

Number of Full Day Classes (4hrs or more per day)

Number of Full Year Classes

Number of Classroom Teachers

Number of High School Teachers at this site

Number of Some College Teachers at this site

CDA Teacher at Site
Number of AAJAS Degreed Teachers at this site
Number of BA/BS Degreed Teachers at this site

Number of Advance Degreed Teachers at this site

Number of UPK Classrooms

Slo|[e][a|[e]|[e][e][e][e][e][e][e

Number of UPK Children in Classrooms:

QRIS Participation --Select Yes/No -- v
If Participates in QRIS what is your QRIS Self Assessed Level --Select QRIS Self Assessed Level - v

Comments

Continue

©2011 Commonwealth of Max
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Print Summary FY2015 Head State Site Survey

Head Start Lead Agency Name: Action for Boston Community Development, Inc.

Click the Print buttons below to Review your Online Site Survey as a PDF. These PDFs must be submitted as a hard copy with your Grant Application.

the "B button to Select a Summary Report

Please

Head Start Lead Agency Survey
Center.Based Survey

Family Child Care Survey

BEEEE

Home-Based Survey
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