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	PROCUREMENT INFORMATION
Inclusive Preschool Learning Environments Grant 
FY 2015 EEC Grant Fund Code 391

	Grant Application Due Date and Time:
April 17, 2014
4:00 PM
	Number of Pages included in this Grant Application:  
10 pages plus Appendices

	Content Expert:
Evelyn Nellum, Policy Analyst
	Issue Date:   March 13, 2014

	
	Issuing Agency:  Department of Early Education and Care (EEC)

	
	Funds Type:  FY 2015 State Funds

	INSTRUCTIONS TO APPLICANTS

	Electronic Submission Information:
All electronic submission information for this grant must be sent to:
EECSubmission@massmail.state.ma.us
Please include name of grant and name of your agency on the subject line of the email.  Example:  FY 2015 Inclusive Preschool Learning Environments Grants, Boston Social Services
 
	Mail in Submission Information:
One (1) original and one (1) copy must be sent to:
Label Envelope/Package:
Department of Early Education and Care
FY 2015 Inclusive Preschool Learning Environments Grant , [Agency Name]
Attention:  Elizabeth Bryant, Grants Administration 51 Sleeper Street, 4th Floor
Boston, MA 02210


	Grant Application Due Date:  April 17, 2014- 4:00 PM
Intent to Renew: 
EEC requests that all applicants intending to apply for this funding please send an intent to renew email with the name of the applicant agency and “FY 2015 Inclusive Preschool Learning Environments Grant” in the subject line by March 21, 2014 at 4:00 PM to EECSubmission@massmail.state.ma.us.  
Failure to submit an "intent to renew" email will not preclude an entity from being able to submit a grant application.
All questions regarding this Grant Application must be submitted in writing to EECSubmission@massmail.state.ma.us by March 21, 2014 at 4:00 PM with the Grant Application Title/Fund Code in the subject line.  
EEC expects to post responses to written questions on or around April 2, 2014.


	 


	Purpose of this Grant


	Through this renewal Grant Application, EEC seeks to renew services provided by FY 2014 Inclusive Preschool Learning Environment grantees. The Inclusive Preschool Learning Environments (IPLE) Grant, formerly known as Chapter 188/Phase I Direct Services of Community Partnership for Children (CPC) Grant, is designed to support inclusive preschool learning environments serving preschool-age children with and without disabilities in high quality, inclusive early education and care settings. 

	Priorities

	Through this renewal grant, EEC seeks to continue to:  
· Support program capacity to offer inclusive preschool learning environments in center-based programs and public school preschool programs; and


· Enhance program quality by continuing to require IPLE funded programs to participate in QRIS.



	Eligibility


	Through this FY 2015 renewal Grant Application, only lead agencies or their sub-recipients that received IPLE grant funds in FY 2014 are eligible to apply for these funds, provided that the FY 2014 lead agencies or sub-recipients continue to meet eligibility requirements outlined below.

To be eligible to apply for funding through this renewal grant, applicants must:  
· Continue to meet the criteria for offering an inclusive preschool learning environment, as defined under Required Services section below.

· Continue to offer inclusive preschool learning environments in the same IPLE funded programs and IPLE funded classrooms that served children through the FY 2014 IPLE Grant. 

· Continue to be in good standing with EEC by ensuring the satisfaction of all requirements the FY 2014 IPLE grant.
· Ensure that all public school preschools and center-based programs anticipated to receive FY 2015 IPLE funding are participating in the Massachusetts Quality Rating and Improvement System (QRIS) and must be self-assessed and final submitted at QRIS Level 1 or higher by the FY 2015 Grant Application submission date.  

A list of the FY 2015 Eligible Grantees and their maximum grant eligibility amount is listed in Appendix D: FY 2015 Fund Code 391 Grant Eligibility Amount. 
Please note that EEC reserves the right to not award or withhold this grant funding from any applicant that has not fulfilled their FY 2014 Fund Code 391 QRIS Participation and/or performance reporting requirements. 

Failure to satisfy all of the eligibility requirements of the Inclusive Preschool Learning Environments Grant may make a grantee ineligible to receive FY 2015 funding.

	Required Services


	Applicants must provide the following services with the grant funds they are awarded:

I.  Provide an inclusive preschool learning environment in the same IPLE funded programs and IPLE funded classrooms that served children through the FY 2014 Inclusive Preschool Learning Environments Grant.  These educational settings must continue to meet the following standards and requirements of an inclusive preschool learning environment, as described below:  

A. Settings

1. Services must be provided in public schools, Head Start programs, and/or EEC licensed early education and care programs.  For the purpose of the grant these educational settings are referred to as IPLE funded programs. 
a. In the event that an FY 2014 IPLE funded setting (classrooms, schools or programs) no longer meets the definition, grantees must notify EEC of their intent to redistribute to funding to other programs or classrooms provided those classrooms satisfy the definition and criteria of an inclusive preschool learning environment. 
B. Composition of Children Enrolled
1. At least 15% of the children enrolled in each IPLE funded classroom must have a documented disability for the classroom to be considered an inclusive preschool learning environment. 
2. For each child who is enrolled in an IPLE funded program and participates in the IPLE funded classroom as a “child with disability”, the IPLE program is required to have a current Individualized Education Program (IEP) in place that documents each child’s special education needs and describes the services that are being provided to meet those needs.  
C. Class Size and Teacher-Child Ratio

1. When the classroom has up to five children with disabilities, total class size may not exceed 20 children with one teacher and one aide.
2.  When the classroom has six or seven children with disabilities, total class size may not exceed 15 children with one teacher and one aide.
a. For the purpose of the grant, these classrooms are referred to as IPLE funded classrooms, as the funding provided through Fund Code 391 must support the cost of salaries and fringe benefits of the preschool teacher and preschool paraprofessional who provide direct program services within these designated classroom setting(s).  
II. Support the development and early learning of children with and without disabilities in inclusive preschool settings through the implementation of a developmentally appropriate and inclusive early childhood curriculum aligned with:

A. The Massachusetts Preschool Early Learning Guidelines;

B. The Massachusetts Curriculum Frameworks for Preschool and Kindergarten;

C. Massachusetts Quality Rating and Improvement Standards for Center-based/School-based programs; and 
D. The Early Childhood Program Standards for Three and Four Year Olds. 

III. Participate in the Massachusetts Quality Rating and Improvement System (QRIS).
A. Awarded Grantees are required to ensure that IPLE funded programs and schools continue to participate in QRIS and engage in QRIS program improvement activities that will support their advancement to the next level in the QRIS Standards.
B. Each Program Administrator, Preschool Teacher, and Paraprofessional working at the program or school funded through the IPLE Grant must be registered in the Professional Qualifications Registry (PQR) ensuring that information related to Education, Work Experience, Educational Training, and Professional Development completed within the last five (5) years is reported and maintained in the appropriate sections in the PQR.

IV.  Engage in efforts to support enhanced Pre-K to 3rd Grade Alignment to improve outcomes for children.  Examples may include strategies that address the following:  

· school and classroom instructional learning environments;

· the use of instructional tools and practices; 
· data and assessments to inform the instruction of children; 
· transitions and pathways for learning; 
· administrators and leadership quality; 
· mechanisms for enhanced cross-sector alignment with grades kindergarten through third grade; 

· the engagement of families in their children’s learning; and
· ongoing teacher quality and capacity.

A. To support enhanced Pre-K to 3rd Grade Alignment in FY 2015, grantees are strongly encouraged to engage in efforts that furthers the incorporation and implementation of   the The Pre-K Science and Technology/Engineering Standards (STE) and WIDA's Early English Language Development Standards: Massachusetts Guidelines to Support Dual Language Learners. See Appendix H: Resources for Grantees for more information.
B. As a strategy to engage families in their children’s learning, grantees are required to incorporate, as appropriate, the approved tagline for the Brain Building in Progress communications initiative on appropriate marketing and communications materials and resources that are funded in whole or part through this grant.  These materials and resources may include, but are not limited to, the following: marketing products (e.g., flyers, brochures, pamphlets); professional development products printed by the grantees (e.g., books/booklets, guides, course readers); websites; and other products as determined by EEC.  

1. EEC has developed a two-page document that describes the Brain Building in Progress initiative, and launched a campaign website at www.brainbuildinginprogress.org.  The Brain Building in Progress website promotes programs, activities, and sites where early education innovation is happening and will offer individuals, families, community organizations, policy makers, and business leaders tangible ways they can get involved and take action.  Grantees should refer to the website and two-page document for background information on the Brain Building in Progress initiative.  EEC has also developed the following logo for the Brain Building in Progress initiative: 

                                                                                [image: image1.jpg]



2. Whenever possible and appropriate, grantees should post the Brain Building in Progress website (www.brainbuildinginprogress.org) on their websites and if the grantee belongs to any coalitions, request that the Brain Building in Progress website be posted on the coalition members’ websites.  Grantees should also include the Brain Building in Progress logo in their organizations’ newsletters along with a brief description of the initiative.  Grantees should also consider creating an enlarged copy of the Brain Building in Progress logo and posting it in their administrative offices/sites for viewing.  The Brain Building in Progress logo and background document is available for downloading at http://www.eec.state.ma.us/BBIPmaterials.aspx.


	Funding  

	
EEC anticipates that up to $9,019,279 may be made available for the FY 2015 Inclusive Preschool Learning Environments Grant.  Funding is ultimately subject to State and Federal budget allotment and appropriation.  Should additional funds become available, EEC reserves the right to make additional awards based on the responses received, the needs of the Commonwealth, identified professional development needs, or the best value to the Commonwealth.  In the event one or more grant is terminated or ends prior to the grant term, EEC reserves the right to reallocate funding to existing grantees.  In the event additional funding becomes available, EEC reserves the right to add additional required services or extend the existing services.  
A list of the FY 2015 Eligible Grantees and their maximum grant eligibility amount is listed in Appendix D: FY 2015 Fund Code 391 Grant Eligibility Amount. 
Use of Funds (See Appendix B; Budget Guidelines for specific Program and Administrative expenses)

Funds associated with this grant must be used to continue to support the IPLE funded settings that continue to meet the standards and requirements of an inclusive preschool learning environment.  
Grantees may use funds for the following purposes:
Allowable Fund Use:
· Instructional/Professional Staff: Educator/Instructor costs associated with Preschool Teachers Salaries used to fulfill the grant requirements in the designated IPLE funded settings.  

· Instructional/Professional Staff: Aide/Paraprofessional costs associated with Preschool Paraprofessionals salaries used to fulfill the grant requirements in the designated IPLE funded settings).

· Fringe Benefits:  Fringe benefits are allowances and services by employers to their employees as compensation in addition to regular salaries and wages.  Fringe benefits include Federal Tax, State Tax, FICA, Mass Unemployment, Health Insurance, Worker's Compensation, Medicare, SUTA, Other Retirement Systems, Other Fringe costs, as applicable.
Salaries and Fridge are subject to the following restrictions: 

· Limited to Preschool Teachers and/or Paraprofessional positions in designated IPLE funded classrooms only. These positions are those that are directly included for maintaining the required adult/child ratios. 

· Salary costs for Preschool Teachers and Paraprofessional in public schools settings must be proportionate to the number of children without IEPs, as not to supplant federal special education entitlement funds (Fund Code 262). The portion of the staff time to be paid with these grant funds must be reported in the budget, under Full Time Equivalence (FTEs).  

· In the event that funding cannot be used in those classrooms or programs, because the setting no longer meets the definition, funding may be redistributed to other programs or classrooms, provided that those classrooms satisfy the definition and criteria of an inclusive preschool learning environment as set forth in this grant application.  

· Other Costs/Direct Service Transportation: Costs of transporting children enrolled in IPLE funded settings.  
Direct Service Transportation is subject to the following restriction:
· Limited to transportation cost for children enrolled in IPLE funded settings without IEPs.  For children with IEPs, costs for transportation services are allowable only when transportation is not included as a related service in a child’s IEP.
· Subcontractors:  Funds paid out to another program or agency to carry out a part of the grant. For purposes of FY 2015 grant application, the term subcontractors is synonymous with the term sub-recipients in the FY 2014 Inclusive Preschool Learning Environments Grant.

· All subcontractors and partners performing services on behalf of the applicant to meet the required services of this grant proposal must be approved by EEC. 
· If an applicant proposes subcontracting some of its required services, the applicant must submit the proposed subcontracted services from each subcontractor and other partners as part of its grant application response.  
Unallowable Fund Use:

· Grant funds cannot be used to replace or supplant federal preschool special education funds provided under the Individuals with Disabilities Education Act - 2004 (IDEA-2004) , federal Head Start funding, or state supplemental Head Start funds;

· Grant funds cannot be used to support classrooms where children with documented special needs and/or disabilities comprise over 50% of the classroom enrollment, as these settings are considered substantially separate learning environments;

· Grant funds cannot be used to contribute to the Massachusetts Teachers Retirement System (MTRS); 

· Grant funds cannot be used to contribute to costs related to salaries, consultants or stipends for one-on-one aides or special education specialists or substitutes; 
· Transportation cost for students with disabilities, where these services are delivered through a child’s IEP are not an allowable use of 391 funds;

· All Administrative and indirect costs for the Lead Agency and Subcontracted/Sub-recipients are not an allowable use of funds, as this grant funds direct service activities only. 
· Administrators  

· Contractual Services

· Supplies & Materials 

· Travel

· Capacity Building

· Equipment

· Other Costs  

· Indirect Cost

· Lobbying Expenses:  Grant funds shall not be used to cover costs incurred by employees, lobbyists, or consultants to influence any local, state or Federal legislation or policy in either the state or Federal Legislative or the Executive branches.

	Reporting


	Grantees will be required to submit a midyear and final programmatic performance report and one final financial report (FFR1) on the use of grant funds on or before August 31, 2015.  EEC will provide the grantee with the format for such reports.

EEC may require additional data beyond that specified above; therefore, EEC reserves the right to require grantees to report as specified by EEC. 



	Project Duration


	July 1, 2014 – June 30, 2015 
For FY 2016, EEC anticipates that the Inclusive Preschool Learning Environments Grant (IPLE) Fund Code 391 may be issued as a Competitive Grant Opportunity.


	Required Forms to be Submitted

                                                                  
	EEC will accept, review, and process applications beginning April 9, 2014.  Grant Applications will NOT be accepted after 4:00 PM on April 17, 2014.  
Online Application
To complete and submit the online portion of the grant application, please click the following link: http://www.eec.state.ma.us/GrantsOnlineFY2015/Grant391FY2015/
The online portion of the Grant Application includes the following information that must be submitted online and printed as a PDF document. Note: A PDF document will be created once an Applicant has clicked the Submit button of the Online Application.

1)    Contact Information (Part 1) 
2)    Communities Served (Part 2)
3)    Languages Spoken (Part 3)
4)    Lead Agency Budget (Part 4) 
5)    Subcontractor Budget (Part 5)
6)    FY 2015 Budget Summary (Part 6)
7)    Narrative Questions (Part 7)  

8)    Projected Deliverables (Part 8)
9)    Required Grant Forms (Part 9) 

10)  Checklist (Part 10)
11)  Cover Page (Part 11)
Applicants must also complete and mail one original packet of the following forms with their Grant Application response (unless applicant already has these documents on file with the Commonwealth of MA)
MA Standard Administrative Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· Federal Funding and Accountability and Transparency Act (FFATA) Reporting Requirements

EEC may disqualify any incomplete grant applications from consideration/review.
All of the following documents below must be submitted:

· by mail with one (1) original (all signatures must be in blue ink) and one (1) copy:
· The PDF document generated by the Online Application 

· With original signature on the Cover Page (Part 11)  

· Required Grant Forms
· Preschool Tuition and Sliding Scale Rate Schedule
· Preschool Tuition Policies and Procedures (provide sections applicable to Preschool Only) 
· Electronically:

· Required Grant Forms
· Preschool Tuition and Sliding Scale Rate Schedule
· Preschool Tuition Policies and Procedures (provide sections applicable to Preschool Only) 
To:

Department of Early Education and Care

FY 2015 Inclusive Preschool Learning Environments Grant, [Agency Name]

Attention: Elizabeth Bryant, Grants Administration 
51 Sleeper Street, 4th Floor

Boston, MA 02210

Required Electronic Notification of Submissions:
· Send an email to EECSubmission@massmail.state.ma.us to notify us of your submission.  Please include name of grant and name of your agency on the subject line of the email.  FY 2015 Inclusive Preschool Learning Environments Grants, Boston Social Services 
Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed in blue ink, and returned to EEC prior to the Grant start date.  Directions on how to submit the signed form to EEC will be explained with the form.

	Additional Info
	The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.

· Appendix A:  FY 2015 Fund Code 391 Online Application Instructions
· Appendix B:  FY 2015 Fund Code 391 Budget Guidelines                                                                    

· Appendix C:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law                                                                                                
· Appendix D:  FY 2015 Fund Code 391 Grant Eligibility Amount 
· Appendix E:  List of Towns and Cities in each EEC Region 
· Appendix F-1:  Demographic Information Regarding Cities and Towns in Massachusetts

· Appendix F-2:  Demographic Information Regarding Cities and Towns in Massachusetts

· Appendix G:  FY 2015 Fund Code 391 Supplemental Information 
· Appendix H:  Resources for Grantees 
· Projected Deliverables Guidelines 
· WIDA's Early English Language Development Standards: Massachusetts Guidelines to Support Dual Language Learners 

http://www.wida.us/DownloadDocs/standards/EarlyELD/WIDA_2013_EELD_Standards.pdf 
· The Pre-K Science and Technology/Engineering Standards (STE) http://www.mass.gov/edu/docs/eec/2013/20131009-pk-sci-tech-standards.pdf 

	Timeline


	Grant Application Release/Posting:                                  

March 13, 2014
Renewal conference:           
Locations: EEC-Western Regional Office
1441 Main Street, Suite 230 Springfield, MA 01103
http://mapq.st/1mHJKS9                       
March 19, 2014 
9:30 AM- 11:30 PM                       
Renewal conference:           
Location: Worcester Office
10 Austin Street, Worcester MA 01609       http://mapq.st/1ascovH    

March 19, 2014

1:30 PM - 3:30 PM 
Renewal conference:           
Location: EEC Metro Boston Office
1250 Hancock St. Suite 120 S,

Quincy MA 02169       
http://mapq.st/1huWNka     
March 21, 2014

1:30 PM - 3:30 PM
Submission of Intent to Renew:   
Email Intent to Renew to

EECSubmission@massmail.state.ma.us
March 21, 2014

4:00 PM
Submission of Written Inquiries:         
Applicants must submit written inquiries to EECSubmission@massmail.state.ma.us
March 21, 2014
4:00 PM

Response to Written Inquiries:     
April 2, 2014 (estimated)

Submission Deadline:

Applicants must submit proposals to EECSubmission@massmail.state.ma.us
April 17, 2014
4:00 PM

Bidders are Notified of Awards:                                   
June 30, 2014 (estimated)
Grant Start Date:                                                                       
July 1, 2014 (estimated)
EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this Grant Application by checking the EEC Website.

NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.

EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC.
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