APPENDIX D:  SITE SURVEY GUIDELINES

Instructions: An IPLE Site Survey must be completed for each program site that the IPLE Lead Agency is proposing to fund with FY 2017 IPLE funds. 

Please complete one IPLE site survey for each group and center based program; Head Start program; and/or public preschool program where IPLE funds will be used. 

To create a record for a IPLE site, click the "Add New Program" button below. 

Answer Questions 1 - 8  
then click the "Save Information"

IMPORTANT: All fields require a response. 
Responses to this section must be consistent with responses as offered the Budget and Budget Narrative, the Narrative Questions, the Projected Deliverables, and the Required Grant Forms. IPLE Program Summary and IPLE Site Survey are generated based on information submitted in this section. 
Please review and revise responses, as needed, to ensure information provided in the Site Survey is consistent will all other sections of the Grant Application. 
Please note that if all information for the site is deleted or if any information in the site survey is not completed in full, the site will not be eligible FY 2017 IPLE funding. 
For the FY 2017 Grant Application, applicants must provide responses to 
Questions 1 thru 19, including all questions about anticipated enrollments for October 1, 2016.

All questions in the IPLE site survey must be completed in full. An incomplete site survey will not be eligible FY 2017 IPLE funding.

Please remember to save your information frequently. 

· For EEC- Licensed Program, enter the Program Name, as it appears on your EEC License. 
· Public Schools should enter their Program Name as follows "School District: School Name.“ 
· Program Name:  The name of the program and or public school where IPLE grant funds will be used to support the salaries of Preschool Lead teachers, Preschool Teachers, and/ or Assistance teachers / Paraprofessional.
· These programs, also referred to as "IPLE Sites" must also meet the Required Services of the grant.
1.  Program Number: 
· An EEC Program Number is assigned to each EEC- Licensed Program and appears in the top left hand side of the program's EEC License. 
· Public Schools are assigned a QRIS Program Number; this number appears in parenthesis after the school Name.
· If you do not know your program's EEC Program Number or QRIS Program Number, please contact the EEC Program Quality Technical Desk via email at: eecqris@MassMail.State.ma.us
QRIS Status, Head Start & Accreditation
2. What is this program's QRIS Status and QRIS Rating? 
2a. As of June 1, 2016 
Please provide information for "QRIS Status and QRIS Rating Level ONLY.
Please select the QRIS Status for this site.  
· No QRIS Rating Status
· QRIS Rating Status: EEC REVIEW COMPLETE
· QRIS Rating Status: EEC REVIEW IN PROGRESS
· QRIS Rating Granted: Level 1 
· QRIS Rating Granted: Level 2
· QRIS Rating Granted: Level 3
· QRIS Rating Granted: Level 4
Response for:
2b.  December 1, 2016 - Due in Mid year report 
2c.  June 1, 2017  - Due in Final report
QRIS Status: 
This information is displayed  at the top of the program's QRIS Application in the  QRIS Program Manager (QPM) and at the top of the program's QRIS Application Summary Profile
Note: A program's QRIS Self-Assessed Level may be different than a program’s QRIS Rating Granted Level.  
3. Is this program a Head Start program?   
Please select:  Yes  or  No
4. Is this preschool program currently accredited? 
Please select:  Yes  or   No
If Yes, then 
Select: NAEYC or NEASC
Enter the program's Accreditation Number and* 
Enter the following dates  for Earned Date and Expiration Date
License Type, IPLE Site Location & QRIS Program Admin Contact
5. Is this program currently an EEC licensed group and center based program or a public preschool program (license-exempt) ? 
Please select one:
EEC licensed group and center based program
OR
Public preschool program (License-Exempt)

6. IPLE Program Site Location 
Street Address:
City/Town:
Zip Code:
· Please enter the physical address for the IPLE-funded using the street address, City and Town and zip code.
· Do not include "MA" for State.

7. Please provide contact information for this site's designated QRIS Program Administrator?
First Name:	
Last Name:	
Job Title:	
Phone Number:	
Email Address:
All FY 2016 IPLE-funded sites must have at least one designated QRIS Program Administrator. 
Please note a current EEC Single Sign In User Name and password, and current profile in the EEC Professional Qualifications Registry (PQR) are required to access EEC's online QRIS application system, the QRIS Program Manager (QPM).
How many IPLE-funded preschool sessions will be available at this site in FY 2017 and when will they be offered? 
· The term IPLE-funded session refers to the part of the program day where grant funds are used to support the cost of salaries and fringe benefits of the educators who provide direct program services to a group of preschool-aged children, in a setting that meets grant requirements of an inclusive preschool learning environment.
8. How many IPLE-funded preschool sessions will be available at this site in FY 2017? 
· Count the sessions where grant funds will be used. Only count each session one time. 
SAVE INFORMATION
-------------------------------------------------------------------------------------------------------------------------
9. How many weeks between July 1, 2016 and June 30, 2017 will this IPLE-funded site provide grant-funded services? Maximum Number must not exceed 52 weeks) 
10. For each IPLE-funded session to be offered in FY 2017, please provide a count of the number of sessions by the length of the program day (hours of each session) and number of days per week that each session will be offered (only count each session one time). Please enter “0” if this program does not offer this type of session.
The number of sessions reported in Questions 8 and the sum of the number of sessions reported in Question 10 must be equal. 
There are three types of IPLE-funded sessions.
a. Extended day session refers to that meets six (6) or more hours per day and are offered 5 days per week, 
b. Extended day session also refers to a session that meets six (6) or more hours per day for at least 2 or more days per week.
c. School Day Session refers to a session that meets at least four (4) hours per day, but fewer than six (6) hours per day for at least 2 or more days per week), and 
d. Part Day Session refers to a session that meets fewer than four (4) hours per day, for at least 2 or more days per week.

IPLE Enrollment Capacity – How many children can be enrolled in the IPLE sessions
Maximum Capacity
11. What is the anticipated TOTAL ENROLLMENT CAPACITY for the IPLE-funded preschool sessions identified in Question 10? 
11a. Of the total number of children reported in Question 11, what is the enrollment capacity for children without IEPs who will participate in the proposed IPLE funded sessions? 
11b. Of the total number of children reported in Question 11, what is the enrollment capacity for children with IEPs who will participate in the proposed IPLE funded sessions? 
· The sum of the enrollment capacity for children without disabilities (11a) PLUS the enrollment capacity for children with disabilities (11b) must EQUAL the total enrollment capacity reported in Question 11. 
12. For each session reported above in Question 10, What is the enrollment capacity for the IPLE-funded sessions proposed?

Enter the maximum number of children that may be enrolled will be enroll in each session based on this site's IPLE operating schedule reported in Question 10.

Please enter “0” if this program does not offer this type of session.
· The number of children reported in Question 11 must equal the total number of children reported in Question 12. 
Responses for Question 13. Actual Enrollment by Session Type December 1, 2016 - Due in Mid year report 
Responses for Question 14. Actual Enrollment by Session Type June 1, 2017 - Due in Final report 


IPLE Enrollment by Age of Child and Disability Status
Instructions: Provide an unduplicated enrollment count for children enrolled in IPLE-funded sessions only.
* An enrollment number for "Anticipated Enrollment by October 1, 2016" must be submitted with the FY 2017 Grant Application. 
Note: for actual enrollment numbers, if the enrollment numbers are not yet available, please fill in the boxes with a "0".
** Awarded IPLE Grantees will be required to update these responses to satisfy the FY 2017 IPLE Performance Reporting Requirements. 
15. Number of children to be enrolled in this IPLE-funded site by Age and Disability Status: 
Provide an unduplicated enrollment count for children enrolled in IPLE- funded sessions
a. Total number of children enrolled in IPLE-funded sessions? With IEPs?   Without IEPs ? 
(auto sum of all ages below) 

b. Of the total, Number of Three Year Olds?  What number of children have IEPs? What number of children do not have IEPs? 

c. Of the total, Number of Four Year Olds? What number of children have IEPs? What number of children do not have IEPs? 

d. Of the total, Number of Five Year Olds? What number of children have IEPs? What number of children do not have IEPs? 

e. Of the total, number of children 2.9 years, but under Three Years old? What number of children have IEPs? What number of children do not have IEPs? 

15. Actual Enrollment Age and Disability Status  as of December 1, 2016 - Due in Mid year report 
15. Actual Enrollment by Age and Disability Status as of June 1, 2017 - Due in Final report 

IPLE Enrollment by Age Race and Ethnicity
Instruction: Provide an unduplicated enrollment count for children enrolled in IPLE-funded sessions only.
* An enrollment number for "Anticipated Enrollment by October 1, 2016" must be submitted with the FY 2017 Grant Application. 
Note: for actual enrollment numbers, if the enrollment numbers are not yet available, please fill in the boxes with a "0".
** Awarded IPLE Grantees will be required to update these responses to satisfy the FY 2017 IPLE Performance Reporting Requirements. 
16. Demographic Information 
Children who are 3 years old and enrolled in IPLE sessions. 
Note:  The total children by age by disability (Question 15) must equal the same total number of children by race and ethnicity for each age as requested in Question 16, 17, 18, 19. 
Actual Enrollment as of December 1, 2016 - Due in Mid year report 
Actual Enrollment as of June 1, 2017 - Due in Final report 

IPLE Enrollment by Age Race and Ethnicity
17. Demographic Information for Children who are 4 years old and enrolled in IPLE Sessions
18. Demographic Information for Children who are 5 years old and enrolled in IPLE Sessions
19. Demographic Information for Children who are under 3 years old and enrolled in IPLE Sessions 

Questions 20 – 23 Actual Enrollment as of December 1, 2016 - Due in Mid year report 
Questions 20 – 23 Actual Enrollment as of June 1, 2017 - Due in Final report 

Create One Site Survey per Program
Instructions: An IPLE Site Survey must be completed for each program site that the IPLE Lead Agency is proposing to fund with FY 2017 IPLE funds. 

Please complete one IPLE site survey for each group and center based program; Head Start program; and/or public preschool program where IPLE funds will be used.
To create a record for a IPLE site, click the "Add New Program" button. 
To VIEW or EDIT information for the IPLE site, click "View/Edit" next to that site's information. 
To VIEW or PRINT a draft copy of a IPLE Site Survey, Click "Print PDF" 
To DELETE an IPLE Site Survey, click "Delete".
Please review and revise responses, as needed, to ensure information provided in the Site Survey is consistent will all other sections of the Grant Application. 
Please note that if all information for the site is deleted or if any information in the site survey is not completed in full, the site will not be eligible FY 2017 IPLE funding. 
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