Massachusetts Department of Early Education and Care – FY2013 EEC/ELCG: Grant Project 4.3 Supporting Family Literacy Fund Code 803 - B

Appendix D:  IBM Reading Companion Grant Proposal Outline
Applicants for the Supporting Family Literacy Grant must submit to EEC a proposal of approximately 3 pages that shall include the following information.  Please remember that you must submit the following forms in addition to Appendix D:

1. Copy of nonprofit certification by IRS (not required of public schools)

2. Audited financial statement or IRS form 990 (not required of public schools )

3. List of Board of Directors, including names, titles and affiliations (if applicable)

4. Signed IBM Corporate Citizenship and Corporate Affairs Affirmation of Compliance

	Name of Organization

Name of Executive Director/President

Street Address, City, State and Zip Code

Telephone #, Fax #, E-mail address



	Name and Title of Project Coordinator

Street Address, City , State and Zip Code

Telephone #, Fax # and E-mail address



	Confirmation that the program meets  the following requirements:
	· Nonprofit, community based organization or primary school
· Existing adult literacy program in place

· Diversified and stable funding sources to operate the Reading Companion grant program

· Adequate and secure facility to accommodate the project

· Technical expertise to support the proposed program

	Project Overview
	· How will you use Reading Companion to support your literacy initiatives?
· How many sites or physical locations will be using the software?

· What is the estimated total annual number of students who will access this software?

	Recruitment and Assessment
	· Describe your recruitment procedures and your criteria for accepting users, including any marketing plans currently in place to inform learners about the use of this software.

	Program Content
	· Describe your education and training objectives; the curriculum, course format, training techniques, supporting technology.

	Project Evaluation Plan
	· Briefly describe how you will evaluate the success of this project over the project period, your expected outcomes, and how you will ensure continuous program improvement.  Include measures that reflect the number of people served, completion outcomes (i.e., demonstrated improvements in literacy skill levels in reading, writing and speaking the English language, numeracy, and problem solving, and other literacy skills).


