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	INSTRUCTIONS TO APPLICANTS

	Electronic Submission Information:

All electronic submission information for this grant must be sent to: 
RTTTProcurement@MassMail.State.MA.US
	Mail in Submission Information:

One original and two copies must be sent to:

Label Envelope/Package:  
Department of Early Education and Care
FY2013-FY2016 Facilitation of QRIS Durable Goods and Services/Planning Time Program Quality Improvement Grant

Attention:  Michele Smith, Grants Administration 

51 Sleeper Street, 4th Floor

Boston, MA 02210

	Proposal Due Date:  October 23, 2012 -  4:00 PM
Intent to Bid: 
EEC asks that all applicants intending to apply for this funding please send an intent to bid email with the name of the applicant agency and “FY13-FY16 Facilitation of QRIS Durable Goods Program Quality Improvement Grant ” in the subject line by September 21, 2012 at 4:00 PM to RTTTProcurement@MassMail.State.MA.US.

Failure to submit intent to bid will not preclude any entity from being eligible to submit an application.  

Any and all questions regarding this Grant Application must be submitted in writing to RTTTProcurement@MassMail.State.MA.US by September 28, 2012 - 4:00 PM with the Grant Application Title/Fund Code Number in the subject line.  EEC expects to post responses to written questions on or around October 5, 2012.


	APPLICANT INFORMATION
fill in the information below and return this page by mail with the required forms

	Applicant  Name/Address/Website: 
Vendor Name (Your program or agency name)
Your program or agency street address
City, State Zip Code
	Applicant Contact Name* for this RFR: 
Phone Number:  000-000-0000
Email:   sampleemail@abcdefg.edu

	Applicant Federal Tax I.D. Number: 
00-0000000
	Indicate (circle) whether this proposal is:    
                             Original              Copy

	*Applicant Contact Name:  Please note, the name listed here will be the sole recipient of information relevant to this EEC grant program.     

   This person must agree to disseminate any and all pertinent information to other relevant Applicant Agency staff as necessary.  


	About EEC


	The work of the Massachusetts Department of Early Education and Care (EEC) is steeped in the notion that brain building is in progress for young children in enriching environments with caring adults and meaningful and engaging interactions. The latest science shows that these early experiences actually build the architecture of the developing brain; much like a house is built from the bottom up. 

When you understand the sequence and process by which brains are built, it’s easy to understand why it’s wiser to start every child out strong. Trying to change behavior or build new skills on a weak foundation requires more work and is less effective than providing brain building interactions and environments early in life.  Brain building is an investment that yields high returns; an investment in the economic prosperity of everyone in Massachusetts as the next generation will pay that back through a lifetime of productivity and responsible citizenship.

We know that children's earliest experiences are especially important because building the human brain begins even before birth; a strong foundation in early years greatly increases the chance of positive outcomes. Massachusetts estimates that as many as 135,000 children from birth to age five face one or more risk factors each day that could lead to toxic stress, with as many as 20,000 (15%) facing three or more risk factors that without intervention are likely to lead to developmental delays.

EEC is focused on strengthening the system of early education and care in Massachusetts as a critical element of the education pipeline from cradle to career.  The system EEC is building includes all children, not just those who are subsidized or in formal care. To that end, the Massachusetts Department of Early Education and Care (EEC) provides services for children in Massachusetts through a mixed delivery system, which includes child care centers, out of school time programs, family child care homes, public preschool programs, private school preschool and kindergarten, and Head Start programs.  EEC is also responsible for licensing early education and care and out of school time programs throughout Massachusetts and for providing child care financial assistance to approximately 55,000 children birth to 14 years of age from low income families.  

In addition, EEC provides support for information and referral services, inclusive programming for children with special needs, parenting and family support, and professional development opportunities for educators in the early education and out of school time field.  These efforts affect thousands of early education and out of school time providers, who serve more than 275,000 children each day.  In its broadest role, EEC also serves as a source of information to the families of more than one million children in Massachusetts. 

In its efforts to recognize and develop high quality early education and care programs, EEC has implemented a Quality Rating and Improvement System (QRIS) which defines levels of quality for programs and requirements for moving up the levels of the System.
  An integral part to this program quality is providing teaching and learning experiences, based in a framework of birth to age 8, which addresses the individual and unique needs of children served by early education and care programs.  

	Purpose of this Grant


	EEC is committed to helping ensure that all children have access to quality programs.  The creation and implementation of a system to improve and support quality statewide is a key strategy in the EEC’s Board Strategic Five-Year Plan.
 

Massachusetts developed a Quality Rating and Improvement System (QRIS), which is a method to assess, improve, and communicate the level of quality in early care and education and after-school settings. 

QRIS provides an opportunity for continuous improvement of early education and care and out-of-school time programs. EEC formally began its QRIS during January 2011. 

There are many benefits to QRIS including:

· Programs and educators use one streamlined set of standards that are connected to supports and fiscal incentives to help them meet and maintain the standards.

· Programs receive feedback and are involved in continuous quality improvement.
· Policymakers understand where and how to invest additional resources.

· Parents have easily accessible information about the quality of early care and education programs.

Massachusetts’  QRIS

EEC fully implemented the Massachusetts QRIS in January 2011. Interested early education and care and out of school time programs across the mixed delivery system were informed and encouraged to enroll in the System. Enrollment in QRIS included a program completing an on-line self-assessment application of their program’s quality level based on QRIS standards and measures for EEC’s review and confirmation of assigned rating. Enrollment for programs who chose to participate in QRIS is on-going. Effective FY12, as a condition of receiving certain funding opportunities, such as Universal Pre-Kindergarten funds, Head Start funds, Inclusive Pre-School funds, and contracts for child care slots and vouchers, programs are now required to participate to be eligible for receiving the funding. EEC will continue to impress upon programs that enrollment is an on-going process in QRIS.

This is a competitive grant and EEC is seeking one (1) vendor to manage the FY13 – FY 16 QRIS Durable Goods Program Quality Improvement Grants to eligible programs who are enrolled in QRIS.  This vendor will be responsible for: (1) managing the Grant Application process by working with EEC to develop and write the Grant Application, which will offer durable goods and services/program planning quality improvement grant opportunities to programs on a bi-annual basis from December 2012 to June 30, 2015. Grants Applications will be issued  December 2012, June 2013, December 2013, June 2014, December 2014, and June 2015; (2) coordinating and conducting on-going technical assistance opportunities specific to receiving grant funding.  These opportunities should include up to four (4) webinars or in-person trainings for potential grant applicants each time a Grant Application is posted.  These opportunities must be held at least one month prior to the date a Grant Application is posted.  In addition, during the period a Grant Application is posted and “open” the vendor must provide on-going phone and e-mail support, within the guidelines of a competitive process, such as providing information about the application and how to enter data.  (3) providing professional development in coordination with the EEC Educator and Provider Support (EPS) Grantees that supports programs and educators in advancing quality practices; (4) reviewing all grant applications, including but not limited to proposed budgets, narrative responses and required forms; and (5) managing all aspects of the grant awards, including financial management of the funds received and regular reporting of spent funds with narrative detailed information for each line item in each grantee’s budget on a bi-annual basis. 



	Priorities


	1. Manage and award grant funding following funding guidelines and restrictions determined in conjunction with EEC.
2. Provide on-going technical assistance to early education and care and out-of-school-time programs that receive FY13-FY16 QRIS Durable Goods and Service/Program Planning Quality Improvement Grant funding.
3. Provide professional development opportunities in conjunction with the EPS Grantees that provides targeted supports for specific standards. 
4. Notify programs who are not selected to receive grant funding and provide them with the Technical Assistance Guide Developed in 2012.
5. Develop and submit to EEC reports regarding fund usage in accordance with the format specified by EEC.
6. Provide at least three facilitated provider meetings to gather feedback about the Grant Application process for feedback. 


	Eligibility


	This is a competitive grant to administer the FY13-FY16 Facilitation of QRIS Durable Goods Quality Improvement Grants and provide training and on-going technical assistance to early education and care programs relative to their preparing their Massachusetts QRIS grant applications.  

EEC seeks a vendor with established expertise in: (1) administering large program level grants on a large scale (i.e. $1M at a minimum); (2) must already have an on-line grant management system established that can handle large volume requests (3) providing fiscal oversight and monitoring of grant funds that are distributed; and (4) have established a system for providing or coordinating training and technical assistance regarding QRIS in Massachusetts.  All vendors able to meet the requirements of this grant are eligible to apply.  EEC expects to award funds to one vendor able to provide services to the entire Commonwealth.



	Funding


	The funds supporting this initiative are Race to the Top-Early Learning Challenge Grant  (RTTT-ELC) funds received by the Commonwealth, and are available for one vendor to administer the FY13- FY16 QRIS Durable Goods Quality Improvement Grant program, disseminate funds to provide program level grants to eligible programs through a documented grant process, and provide on-going technical assistance through the end of the grant period to grantees.

EEC is seeking a vendor to provide the services as outlined in this Grant Application and will accept proposals up to, and not to exceed, the amount of $8,000,000.00. Of the $8,000,000.00 the selected vendor may allocate :

· Up to $650,000.00 total, $200,000.00 annually, $50,000.00 quarterly during the grant term to administer a grant process to include development of a Grant Application process with communication and approval from EEC, a documented review process, technical assistance webinars or in-services during the grant application process and then on-going technical assistance to grantees for the duration of the grant period (November 2012- December 2015). 

· Up to $250,000.00 in total, $83,333.00 annually should be used to support targeted professional development opportunities related to the advancement of QRIS standards.   These opportunities should be planned in conjunction with the EPS Grantees.

· Up to $100,000.00 to enhance an already existing IT infrastructure to provide customized reporting and which will support large amounts of grant applications and which provides data reporting during the grant term.  

· At least $7,000,000 shall be allocated to provide durable goods and services/planning time quality improvement grants to programs to advance their program’s level of quality, according to the QRIS standards and measures (December 2012-December 2015). 

EEC may have the opportunity to increase the funding available through this initiative.  If additional funds were to become available during the grant term, EEC reserves the right to increase the grant award to the vendor selected, subject to satisfactory contract performance, as well as the amount of funding available for distribution to the early education and care programs selected to receive durable goods and services/planning time quality improvement grants.



	Required Services


	Applicants must provide the following services with this funding:

EEC will forward the selected vendor a list of programs that are eligible to participate in this specific grant funding opportunity on a regular basis during the grant.
1. Develop a Grant Application process including on-line infrastructure, award grant funding, and provide on-going technical assistance regarding the grant process, including webinars or in-person trainings to early education and care programs that receive the grant funding.

· The selected vendor must have an established, but flexible, documented process for awarding grant funds to eligible programs within the mixed delivery system statewide (center based providers, Head Start providers, family child care providers affiliated with a System and independent family child care providers), including:

An existing on-line grant management system that can handle large volume on-line grant applications.

· A Grant Application and other documents that require programs bidding to show how the funds will advance their quality and move them up one or more level in QRIS based on the revised standards.  Note: EEC must approve any Grant Applications prior to their being posted.

· A documented proposal review and selection process. 

· Grant reviewers should receive training and have expertise in the Massachusetts QRIS system and this grant initiative to ensure consistency in grant scoring and expertise in content knowledge.

· An amendment process that allows grantees flexibility to shift funds between line items from their approved budgets in cases where they cannot spend the funding in that line item as it was approved.  All budget amendments must be approved by the selected vendor and must represent eligible purchases.  Grant awards may not be increased once awarded to programs, this amendment process is only a means of shifting funds between line items in limited cases where a grantee cannot spend funds as proposed (e.g. an item was purchased at a lower cost than the grantee estimated and the grantee would like to reallocate the remainder of those funds to another approved QRIS related purchase to advance their program quality).  

· Offer at least 24 webinars and/or in-service conferences (in-services should be offered in each EEC region) to provide an overview of the grant requirements and to answer potential grantees’ questions (which must be formally documented, and distributed/posted with the required Questions and Answers document).  The conferences must be held in a timely fashion to ensure interested applicants have an acceptable amount of time to apply for the grant.

· The selected vendor must provide an opportunity, via the Grant Application, for interested parties to submit questions electronically and the vendor must post answers on-line to all questions by the date provided in the Grant Application. The vendor must provide a list of approved vendors for grantees to use when purchasing materials.  The Massachusetts Statewide Vendor List must be used as the basis of this list, but the vendor may select additional vendors that they have had experience with and who provide quality products, atcompetitive prices, that may not be found on the Massachusetts Statewide Vendor list (found at http://www.comm-pass.com/) if they can establish that the Statewide Vendor did not provide the same or lower price for the commodity being sought. 

· Provide contact information to all grantees and respond to all on-going technical assistance needs of selected grantees through the grant term (answer on-going questions in a timely manner, provide resources, etc.) 

· Provide written notification to all applicants who did and did not receive awards. Provide applicants who did not receive award funding, feedback in the written notification including the QRIS technical assistance document and the reasons for not funding their application.

· Have a documented plan for return and reallocation of funds and/or equipment purchased with grant funds if a selected grantee cannot fully spend the allocated funds or decides not to participate in the grant after receiving funding or stops participating in QRIS or providing early education and care services within one year of receiving the grant. (Please note: EEC has a mandatory process that will be shared with the selected vendor for returning all unspent funds).

· Have expertise regarding program improvement project management (e.g. awareness of the costs of projects, equipment, etc. and access to experienced advisors as needed). 

· Have expertise in providing professional development.

Information Regarding Program Level Grants to be Administered by Selected Vendor: 

The Grant Application or funding process that will be administered by the selected vendor to provide program level grants must include the following eligibility requirements and/or information:

Programs must be self-assessed, using the QRIS standards at a level 2 or level 3 as demonstrated by the QRIS Program Manager on-line application that has been completed and submitted to EEC.  Based on their program’s self-assessed QRIS level, each program will assess which QRIS standards they do not meet and then will submit a plan for how they propose to meet additional standards in order to advance their quality on the QRIS levels, with this funding. 

It is the goal of this initiative, that within 12 months of receiving grant funds, programs will advance at least one level on the QRIS in order to eventually realize greater outcomes for children regarding increased skills across all domains and improved levels of school readiness.

Program Eligibility 

To be considered for a FY 13-FY16 QRIS Durable Goods and Services/Program Planning Quality Improvement Grant a program will be required to: (1) complete and submit the on-line QRIS application in the QRIS Program Manager and self-assessed their program at a level 2 or 3 for the durable goods and service grant or complete and submit the on-line QRIS application in the QRIS Program Manager and self-assessed their program at least at a level 1 and expect to obtain a level 2  within 18 months of the original QRIS Program Manager application for the program planning grant; (2) have completed the  12 hours of  QRIS Overview Training on-line (3) submit all of the required forms/documentation specified in the Grant Application; (4) be in good standing with their EEC early education and care license or license exempt status; and (5) not currently have any serious fiscal non-compliances with EEC (if they are a contracted provider) or any Child Care Resource and Referral Agency (if they hold one or more voucher agreement).

EEC will provide the selected vendor of this funding with a list of qualified grant applicants each time the grant is released.  It is anticipated that at least 2,400 grants, approximately 400 grants each release period, to individual programs may be offered through this grant program.  However, it is likely that the number of qualified applicants and their funding requests for these funds may exceed the allocation of available funds which would require the selected vendor to provide EEC with a process for grantee selection.      

In order to be eligible to apply for the FY 13 –FY16 Durable Goods and Services/Program Planning Quality Improvement Grants, programs must satisfy the following criteria:

1. Have completed and submitted a QRIS self assessment form; 

2. Have achieved Level 1 QRIS for the Program Planning Grant;
3.  Have achieved a Level 2 or 3 QRIS for the Durable Goods and Services Grant

4. Be serving at least one child receiving EEC financial assistance
 as of the date that each grant is released; and
5. Be licensed or license-exempt and submit an Acknowledgment of Meeting EEC Licensing Standards and agree to a future EEC licensing visit.  

The selected vendor will be responsible for ensuring that: 

1. Programs that are eligible for an FY13 –FY16 Durable Goods and Services/Program Planning Quality Improvement Grant have completed the 12 hour on-line training focused on improving their quality according to the QRIS standards.

Allocation of Funding 

The selected vendor must:

· Allocate at least $7,000,000 (or more) to program level grants.

· Provide EEC with a documented process by which the vendor proposes to allocate funding (e.g. competitive scoring process, first come first serve within allocations for program type and region, etc.).

· Ensure funding is allocated in a manner which ensures diversity in terms of geographic and program/educator type representation (as represented in the QRIS Standard type: Family Child Care, After School and Out of School Time (ASOST), and Center/School Based) to the extent possible based on the applications received.  

In the event not all of the grant funds are expended or awarded, EEC reserves the right to change the eligibility criteria such that additional programs would be eligible to apply for a Quality Improvement Grant.
Funding Levels and Requirements 

At least $7,000,000 of funding is available for program level grants.  EEC anticipates the ability to fund approximately 2,400 programs with these funds (dependent on the amount of funding requested per applicant).

Programs/educators may only submit ONE application for this funding during each grant release and may not apply as both an individual program and as an affiliate of a Lead Agency; programs that submit more than one application may be disqualified for this funding.  Programs/educators may not apply more than once each fiscal year.  Programs/educators will be eligible to apply for a grant annually.  The approved vendor of this grant will monitor the eligibility of programs to ensure that programs do not receive more than one grant on a rolling annual basis.

Individual Durable Goods and Services Program Grants:

· FCC homes are eligible for individual grants up to $2,500 each. 

· Programs may choose to submit an individual application, even if programs are affiliated with a Lead Agency, Public School District or Family Child Care System.  If the educator/program chooses not to have the overarching agency or system apply on its behalf, the educator/program will be considered as an individual applicant and the affiliate Agency/School District/System shall not also apply on their behalf.  

Lead Agency
  Durable Goods and Services Grants: 

· Lead Agencies, Public School Districts or Family Child Care Systems may apply on behalf of their affiliated programs for up to $5,000 per site for group and school aged programs or up to $2,500/FCC provider, with a maximum grant of no more than $25,000 per umbrella agency (administrative costs not to exceed 8%).  Lead agencies are responsible for communicating and jointly planning with their affiliated programs to ensure they are involved and aware of every component of the self -assessment and grant process.

Program Planning  Grants:

· Up to $5,500.00 for Public School Districts, Group and School Age Programs to provide up to 6 months of FTE coverage for 1 hour per classroom a week, for up to 3 classrooms to afford the classroom teacher time for planning, design and development of same age group  curriculum. Public School Districts, Group and School Age Programs may apply for a program planning time grant instead of the individual durable goods and services grant.

· Up to $3,000.00 for Family Child Care Homes to provide up to 6 months of FCC Aid coverage for 4 hours a week for planning, design and development of educational curriculum.  Family Child Care Homes may apply for a program planning time grant instead of the individual durable goods and services grant.

To be eligible for a Program Planning grant, a schedule of planning time must be provided in addition to the hourly rate for the replacement FTE or Aid at the time of application for the funding.

Grants will be site specific (not classroom specific) based on the program types provided in the QRIS Standard, which include:
1. Center/School Based Programs; 

· After School and Out of School Time Programs located in a school should use the template for After School and Out of School Time Programs.

2.  Family Child Care Programs; and 

3.  After School and Out of School Time Programs

Each program type that falls within the same site should each fill out one application and will be considered as an individual application; for example, if an After School and Out of School Time Program is located at the same site as a Center/School Based Program, each program type should fill out a separate application and will be considered for funding separately.  

The maximum funding amount is $2,500/FCC provider and $5,000/Center Based or Out of School Time Programs for durable goods and services or $3,000/FCC provider and $5,500/Center Based or Out of School Time Programs for planning.   It is not anticipated that all grantees will require the maximum funding amount in order to advance their quality on the QRIS.  Programs may submit requests for funding up to the respective funding limits depending on program type but may submit requests for lesser amounts. 

Fund Use 

Acceptable use of grant funds should be clearly delineated in the Grant Application for educators/programs and linked to the specific standard.  Grant funds may be used only by eligible programs to purchase materials/services focused on advancing their quality levels on the Quality Rating and Improvement System. 

Fund use for this initiative must be directly aligned with the applicable QRIS Standard to purchase resources that will allow an educator/program to advance on the QRIS system.  All funds from this grant must be expended, and products/services received by subgrantees, within 6 months of receiving the funding (unless otherwise approved by EEC).  Programs must follow their self-improvement plans related to the standards when spending their funds and begin to expend funds immediately upon receipt.

All products and services purchased with these grant funds must be purchased from the Commonwealth’s approved vendors list, if available or three (3) bids from other vendors must be secured prior to the purchase.

 Eligible Purchases:  ALL purchases made with these grant funds MUST be linked to meeting a QRIS standard and advancing on the QRIS system.  Grant funds may be used to pay for the following:

· Travel expenses (in state travel only) 

· Compensation for substitute staff to allow the program’s staff/educators planning time to:

· build collaborative agreements with organizations providing screenings,  supports for children with disabilities, or other organizations that enrich the children and parents’ learning opportunities

· engage more deeply with health consultants

· develop policies, processes, or plans named in the QRIS standards

· Costs associated with Certified Playground Inspection 

· Accreditation facilitation support or accreditation fees 

· Materials that support QRIS progress and contribute to quality indoor and outdoor environments:

· Materials for staff or parent resource centers

· Non-consumable/durable goods for interest areas in order to offer a variety of age appropriate materials and equipment available and accessible to all children 

· Portable sink with running water for hand washing 

· Materials from the Checklist in Early Childhood Program Standards for 3 and 4 year olds -- please note, purchases that are on this list which are considered “ineligible purchases” as noted below (e.g. computers) may not be made with this grant funding

· Materials to better reflect the language and culture of the children in the classroom 
· Purchase of screening or assessment tools, including on-line licensing fees SHOULD WE REQUIRE THEM TO EXPRESSLY AUTHORIZE EEC’S ACCESS TO DATA COLLECTED WITH SUCH TOOLS (THEY WOULD HAVE TO INCLUDE SOMETHING IN WRITING WITH THE LICENSE AGREEMENT THEY SIGN WITH THE VENDOR)

· Purchase of curriculum aligned with MA guidelines

· Annual financial review conducted by a certified public accountant (financial reviews should be specifically targeted to the early education and care and out-of-school time programs)

· Translation of materials and resources into parents’ primary or preferred languages 

· Consultant regarding environmental design of space to meet requirements in the “Environment” section of the QRIS (e.g., to facilitate and support children’s independence in the development of self-care skills; ensure space accommodates individual, small group and large group work and the necessary adaptations for all children present, etc.) 

· Application/renewal costs for Child Development Associate (CDA) credential 

· Technology/Electronic equipment directly related to meeting a QRIS standard (e.g. software, cameras, game consoles that offer opportunities for exercise) 

· Use of outside consultants and experts (not to exceed 5% of any total program level grant award or any subcontract)

· Maintenance and replacement costs that support quality indoor and outdoor environments.

Ineligible Purchases: Grant funds shall not be used by educators/programs to pay for the following: 

· Computers and other hardware 
· Goods and/or services that are delivered after six months of receiving funds, unless receiving prior EEC approval
· Out of state travel

· If an educator/program receives other EEC grant funds, these grant funds shall not be use to purchase duplicative goods or services 
· Consumables for the learning environment (e.g. craft supplies)

· Stipends or bonuses for program staff (all staffing costs must be directly related to working additional hours to support the advancement of the program’s quality as it relates to QRIS)   

· Purchase of any one time activity that does not support sustaining quality in a program in the long term (e.g. DJ services)

Applicants must provide the following services with the grant funds they are awarded:

The selected vendor and any programs receiving grant funds will be required to incorporate the approved tagline for the Brain Building in Progress communications initiative on appropriate marketing and communications materials and resources that are funded in whole or part through this grant.  These materials and resources may include, but are not limited to, the following: marketing products (e.g., flyers, brochures, pamphlets); professional development products printed by the grantee/contractor (e.g., books/booklets, guides, course readers); websites; and other products as determined by EEC.  

a. EEC has developed a two-page document that describes the Brain Building in Progress initiative, and launched a campaign website at www.brainbuildinginprogress.org.  The Brain Building in Progress website promotes programs, activities, and sites where early education innovation is happening and will offer individuals, families, community organizations, policy makers and business leaders tangible ways they can get involved and take action.  Grantees should refer to the website and two-page document for background information on the Brain Building in Progress initiative.  EEC has also developed the following logo for the Brain Building in Progress initiative: 

                                                                                [image: image1.jpg]



b. Whenever possible and appropriate, grantees should post the Brain Building in Progress website (www.brainbuildinginprogress.org) on their websites and if the grantees belong to any coalitions, request that the Brain Building in Progress website be posted on the coalition members’ websites.  Grantees should also include the Brain Building in Progress logo in their organizations’ newsletters along with a brief description of the initiative.  Grantees should also consider creating an enlarged copy of the Brain Building in Progress logo and posting it in their administrative offices/sites for viewing.

c. The Brain Building in Progress logo and background document is available for downloading at http://www.eec.state.ma.us/BBIPmaterials.aspx.  
Reporting Requirements 

Program Grantees will be required to complete an Outcomes and Measures Form, documenting the improvements they made with this grant funding and their updated self-assessed level on the QRIS, within 6 weeks of the end of the grant period.  The selected vendor must collect these Forms and submit a summary of all data received to EEC in an electronic format (Excel, etc.).

The Vendor receiving this funding is expected to complete an Outcomes and Measures form.  In addition, the Vendor must submit the following reports each time a grant is released (there will be 6 grant release periods):

Due a week prior to the release of each award: A list of grantees and their awards by program type, regional location, including address, their QRIS level, and other aspects to be determined in searchable excel format.

Due a month prior to the end of each grant term: Status update of expended funds to date and plan to assure funds are expended by the end of the fiscal year.

Due a week prior to the end of each grant term: A second status update on expended funds to date and plans to assure funds are expended by the end of the each calendar  year and by December 31, 2015 in the last update.

 A final Invoice for the grant and return of any unexpended funds to EEC.

EEC reserves the right to withhold funds for failure to submit any required report.  EEC also reserves the right to require additional reporting as specified by EEC, with advance notice.



	Fund Use


	
*Please note:  No advancement of RTTT funds can be paid prior to the completion of required services and/or deliverables. 
Funds must be used to support the grant requirements, goals and priorities.  EEC has allocated up to $8,000,000 for this initiative, of those funds: 
· At least $7, 000,000 shall be allocated to provide grants to eligible programs to advance their program’s level of quality, according to the QRIS standards and measures (December, 2012-June, 2015). 


Of the remaining $1,000,000.00 in funds for this initiative, funds shall be spent on: 

· Grant Application

· Staff compensation related to providing technical assistance including webinars

· In-state travel

· Costs associated with the delivery of the required services, including staffing and infrastructure build for the on-line grant process

· Telephone and utilities 

· Other reasonable expenditures as needed and as approved by EEC

Grant funds shall not be used by the selected vendor to pay for the following:

· Equipment purchase, rental, or repair

· Depreciation of equipment

· Expenses charged to other EEC funded activities

· Conference fees

· Out-of-state travel

· Non-instructional supplies and non-instructional materials

Conditions of Grant Funding: 

· This is Race to the Top- Early Learning Challenge Grant funding.  Recipient(s) of the funding must follow the terms outlined in the Conditions for Vendors Receiving ELC Grant Funds Form.  Additionally, grantees must adhere to the following laws, as applicable:

· 815 CMR 2.00 et seq.
· By accepting and utilizing funds associated with this grant, the grantee  acknowledges that it is bound by the terms and conditions placed on both the Commonwealth and its vendors, as specified in the Commonwealth Terms and Conditions form (Appendix C).

· All expenses must be of a one-time or non-recurring nature.

For the purposes of this grant, including any federal and/or state reporting requirements, grant recipients will be considered vendors.

	

	Project Duration


	November 1, 2012 to December 31, 2015



	Required Forms to be Submitted

                                                                  
	In accordance with the submission requirements detailed below, all required documents, including electronic workbook, proposal narrative, attachments, and fiscal forms must be received at EEC’s Central Office by 4:00 PM on October 24, 2012. 

To be submitted electronically:
The Required Program Forms below must be submitted via email as an attachment to RTTTProcurement@MassMail.State.MA.US.  Please include the name of your agency and name of contract as the subject line of the email. 

1. Signed Cover Sheet (PDF or scanned copy)

2. Proposed Budget Details and Narrative

3. Proposed Required Narrative Responses From Applicant

4. Certification Regarding Lobbying Form

5. Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)
To be mailed:  

One original (all signatures must be in blue ink) and two copies of these documents.

1. Signed Cover Sheet
2. Proposed Budget Details and Narrative
3. Proposed Required Narrative Reponses From Applicant
4. Certification and Regarding Lobbying Form
5. Copy of Indirect Cost Approval Letter (if you are claiming Indirect Cost)
Applicants must also complete and mail one original packet of the following forms with their Grant Application (unless applicant already has these documents on file with the Commonwealth of MA)

1. Fiscal Forms and Other Required Forms

· A signed Commonwealth Terms & Conditions form 
· W-9 with DUNS # 
· Contractor Authorized Signatory Listing 
· Authorization for Electronic Funds Payment (EFT) Form 
· FFATA Requirements
· Requirements for Vendors Receiving ELC Grant Funds
· Certification Regarding Lobbying Form
To:

Department of Early Education and Care

FY13 – FY16 QRIS Durable Goods Program Quality Improvement Grant

Attention:  Michele Smith, Grants Administration
51 Sleeper Street, 4th Floor

Boston, MA 02210

EEC may disqualify any incomplete proposal submissions from consideration/review. 
Please note: If your application is selected for funding, EEC will e-mail a Standard Contract Form to the individual identified as the “Applicant Contact” in Part 1 of each response.  This Form will need to be printed, signed (in blue ink), and returned to EEC prior to the Contract start date.  Directions on how to submit the signed form to EEC will be explained with the form.

	Additional Info
	The following Appendices are for reference only; they do NOT need to be filled out by the Respondent or included in any response submitted.

Appendix A: RTTT- ELC Project Budget Instructions        
Appendix B:  Evaluation and Rating Criteria                                                                                 

Appendix C:  Grant Payment Terms, Grant Expenditures, Termination, Recoupment of Funds, and Relevant Law     
Appendix D:  Requirements for Sub-recipients of Race to the Top Early Learning Challenge Grant Funds
Appendix E:  FFATA Requirements
                                                                                                  

	Timeline


	1.  Grant Application Release/Posting:                                  

September 13, 2012
4:00 PM
2.  Submission of Intent to Bid:   

September 21, 2012
4:00 PM
Submission of Written Inquiries:         

Applicants must submit written inquiries to RTTTProcurement@MassMail.State.MA.US
September 28, 2012

4:00 PM

Response to Written Inquiries:                         

October 5, 2012 (estimated)

Submission Deadline:

Applicants must submit proposals to RTTTProcurement@MassMail.State.MA.US
October 23, 2012

4:00 PM

Follow Up (if needed)

October 24-29, 2012

Bidders are Notified of Awards:                                             

October 31, 2012 (estimated)
Grant Start Date:                                                                       

November 1, 2012

EEC reserves the right to adjust the timeframe laid out above.  It is the responsibility of the applicant to keep up to date on changes to this RFR by checking the EEC Website.

NOTE:  In general, applications received after the deadline will not be reviewed or considered for funding. EEC reserves the right to review and/or fund an application submitted after the deadline where an emergency situation caused or contributed to the late submission.

EEC reserves the right to request additional information regarding any responses/applications received.  EEC shall have the right to specify the amount of time for submission of such additional information. EEC shall have the right to disqualify responses where such information is not submitted within the timeframe specified by EEC.


� For more information about EEC’s QRIS system, please visit the Department’s website through the following link: �HYPERLINK "http://www.eec.state.ma.us/docs/StrategicPlanFormatted.pdf"�http://www.eec.state.ma.us�


.


� To view EEC’s Strategic Plan please visit the EEC web site using the following link: �HYPERLINK "http://www.eec.state.ma.us/docs/StrategicPlanFormatted.pdf"�http://www.eec.state.ma.us�








� For the purposes of this funding, financial assistance is defined as: 


Children accessing care through EEC contracts or vouchers; 


Children funded with Head Start dollars; 


Privately subsidized children from families meeting EEC income eligibility criteria (i.e., total household income at or below 85% of the state median income) with supporting documentation from program; and 


Children attending preschool programs operated by public schools that: 


1.   Have a high proportion of preschool children qualifying for free/reduced  lunch; 


2. Are at risk of or have been determined to be under-performing in accordance with sections 1J and 1K of Chapter 69 of the Massachusetts General Laws; and/or 


3. Have been placed in the accountability status of identified for improvement, corrective action, or restructuring pursuant to Massachusetts Department of Secondary and Elementary school regulations, or which have been designated Commonwealth priority schools or Commonwealth Pilot Schools pursuant to said regulations.





� For the purposes of the FY2013/16 QRIS Durable Goods and Service/Program Planning Program Quality Improvement Grant Request for Proposal, “Lead Agency,” in addition to Public School Districts and Family Child Care Systems, is intended to refer to an established public or private corporate entity with demonstrated experience providing administration and management of grants for more than one early education and care or after school program which the entity owns or is affiliated with. 


� Grantees, along with FY13 – FY16 QRIS participants, will be asked to participate in a voluntary evaluation of their perceptions of the QRIS grant process for FY13 – FY16 to help inform the next iterations of the QRIS in Massachusetts.
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