Part IV – Required Responses from Applicants

All applicants must respond to the following questions.  Points assigned to sections/questions are reflective of the value and expectations regarding the thoroughness of responses.  The maximum number of points available is 100.  Please include the question number and then the response. Please limit your responses to Part IV to 8 pages single sided, not including resumes, double spaced, in font 12 type.  

Applicant Name:  (please include applicant name as a header on the top of each page of your proposal).

Vendor Experience - 20 points (5 points each)
1. Describe your experience:

a. programmatically and fiscally monitoring grantees or other related parties;

b. administering a grants process (i.e. development of a Request for Proposals(RFR) process, conducting and documenting a review process, holding bidders’ conferences and providing on-going technical assistance); Within your response, please include the following:

·  approximate dates that your agency administered grants 

·  the number of grantees awarded funds

· the number of grantees that requested funding

· the process used to select grantees

·  amount of funding grantees each received

· total amount of funding that the agency has previously administered

c. implementing professional development opportunities/trainings regarding the Quality Rating and Improvement System or relevant topics regarding advancing the quality of early education and care and after school programs; and 

d. Distributing grants to programs across the mixed delivery system to make appropriate quality improvements.  

Staffing - 5 points
2. Describe the qualifications and experience for each staff/trainer/monitor/grant reviewer/ administrator that will have a role in implementing your proposed model and their intended role.   Please include resumes of the staff. 

Model for Developing a RFR Process, Awarding Grant Funding and Providing On-Going Technical Assistance - 55 points (5 points each)

Describe your proposed model for implementation of the following:

RFR Process and Awarding Grant Funding

3. Describe your proposed model for implementation of program level grant administration, and include in your response: 

a) The method by which you propose to alert programs to the funding opportunity (email, mail, during trainings, etc.); 

b) Assuming that the eligible list of grantees that EEC provides cannot all be funded due to the limitation of allotted funds, how would you propose to select grantees? (E.g. competitive scoring process, first come first serve within allocations for program type and region, etc.). Please include comprehensive details regarding the proposed process (e.g. if a competitive process, please indicate how grant reviewers would be selected and trained, scoring matrix considerations, etc.);

c) In addition to the development of the Request for Proposal (RFR) document, what other templates do you propose to require from grant applicants in order to understand  how they will use funds to advance on the QRIS quality levels;

d) How do you propose to allocate funding to ensure diversity in terms of geographic and program/educator type representation (as represented in the QRIS Standard type: Family Child Care, After School and Out of School Time (ASOST), and Center/School Based) to the extent possible based on applications received;

e) Please confirm that you will provide instructions and technical support to grantees, to assist them in accessing the  Massachusetts Statewide Vendor list, for eligible purchases;  

f) Describe how you will ensure programs receiving grants will have spent all funds and received all services related to this grant; 

g) Please describe your proposed budget adjustment process that allows grantees flexibility to shift funds between line items from their approved budget in cases where they cannot spend the funding in that line item as it was approved. All budget adjustments must be approved by the selected vendor and must represent eligible purchases. (All budget adjustments must be approved by the selected vendor and must represent eligible purchases); and 

h) Please describe how you will reallocate funds to another provider if a grantee must return funds due to the program closing or no longer willing to participate in the grant (e.g. keep a prioritized list of providers that were interested in grant funding, but did not receive the funds, etc). 

i) Please confirm you will offer at least 6 webinars and/or in-service conferences (state proposed locations) to provide an overview of the grant requirements and to answer potential grantee’s questions (which must be formally documented and distributed/posted with the required Questions and Answers document).  The webinars/conferences must be held in a timely fashion to ensure interested applicants have an acceptable amount of time to apply for the grant. 

j) As EEC may have the opportunity to increase the funding available through this initiative, if additional funds were to become available during the grant duration period, EEC is interested in learning more about the capacity of the applicant vendors to accommodate such an increase. Please indicate your agency’s ability to provide additional training and grants to additional grantees (in line with those outlined in this RFR) if additional funding were to become available. 

k) Describe the method by which you propose to provide on-going technical assistance to programs that are receiving grant funds (through the end of the grant period) and how programs will be able to contact your agency with questions to receive timely resources and feedback. 

Reporting and Evaluation – 10 points (5) points each)

a. Please confirm that you will provide EEC with regular reports/updates as outlined in the Outcomes and Measures section of this RFR document.

b. Please confirm that you will provide EEC with a summary of grantees’ Outcomes and Measures and final grant reporting on a regular basis as outlined in the reporting section of this RFR. 

Budget – 10 points (5 points each)

4. EEC is seeking a vendor to provide the services as outlined is this RFR and will accept proposals up to, and not to exceed, the amount of $8,000,000.  Please see Part II – Budget Detail and Part III Budget Narrative as well as Appendix A for submitting budget information.  EEC will score the budget based on the following:

a) Budget Detail and Budget Narrative add up correctly, do not exceed $8,000,000 and match one another (Budget Narrative should explain the items entered into the Budget Detail); and Budget forms clearly articulate how grant funds will be allocated;

b) The vendor allocated: 

· At least $7,000,000 shall be allocated to provide grants to programs to advance their program’s level of quality, according to the QRIS standards and measures.

