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Subject:	Reinstatement of Parent Co-Payments for Transitional and Post-Transitional Child Care Subsidies Authorized by the General Appropriations Act for Current and Former Department of Transitional Assistance (DTA) Recipients
	
Date Issued:	June 23, 2016

Effective Date:	September 1, 2016
			
For Use By:	All Child Care Resource and Referral Agencies (CCRRs), Contracted Providers, and Voucher Only Providers

Synopsis:	Reinstates the assignment and collection of parent co-payments for transitional and post-transitional DTA subsidized child care recipients

Further Info:	http://www.mass.gov/edu/government/departments-and-boards/department-of-	early-education-and-care/subsidy-management-technical-assistance-form.html 

Supersedes:	This EMB supersedes the Department of Early Education and Care's Financial Assistance EMB FY2016-04. To the extent the policies and information contained in this EMB conflict with the EEC Financial Assistance Policy Guide, the policies contained herein shall govern.	


_____________________________________________________________________________________

Introduction
The purpose of this EMB is to reinstate the collection and assignment of parent co-payments by the Department of Early Education and Care (EEC) for Transitional and Post-Transitional DTA recipients receiving financial assistance for early education and care services.  

Existing DTA Transitional and Post-Transitional Recipients
The assignment and collection of parent co-payments for all existing DTA Transitional (service code 2A) and Post-Transitional (service code 3A) recipients will be reinstated as of September 1, 2016.  In order to identify these families as quickly as possible and to ensure that all families are notified, the following combined efforts should be completed by the CCRRs and affected providers:

· Upon release of this EMB, EEC will commence the process in CCFA to reinstate parent fees effective September 1, 2016 by splitting active authorizations and placements into two, one authorization and placement without a fee from the start of the current authorization through August 31, 2016, and one separate authorization and placement with a fee from September 1, 2016 through the end of the authorization period.
· When this process is complete, EEC will send the CCRRs a list of all DTA Transitional and Post-Transitional authorizations in CCFA, including the provider name and location.
· Upon receipt of this list, the CCRRs will print new Application and Fee Agreements (AFAs) and voucher(s) for each household and send the agreements to the primary parent listed in CCFA.  These agreements must be mailed and dated no later than August 1, 2016 to ensure timely notification for all families.
· CCRRs should confirm the AFA reflects the correct parent fee, which will be either:
· For NEW authorizations and reassessments entered into CCFA with a start date of January 15, 2016 or later, the parent fee will be recalculated during the splitting process and will be determined based on the family size and income specified on the authorization.
· For any authorizations that were active prior to January 15, 2016 and were previously split, the parent fee will default to the parent fee that was determined at the time of the authorization.  The fee captured on the AFA should reflect the fee overrides completed by the CCRR.
· Program Notification of Parent Fee Changes: CCRRs will work with affected providers to notify them of all DTA Transitional and Post-Transitional vouchers and the parent fee that should be charged effective September 1, 2016.  
· [bookmark: _GoBack]Identifying Families affected by the Reinstatement of Parent Fees: Providers can assist by reviewing current voucher placements.  Contract Providers can view placements in CCFA by selecting "Provider+" (from the main menu) - "View Placements", select provider by checking "All", enter the effective date of 9/2016 and "Search". You can then filter the search results by entering "DTA-". The families/children impacted by the change can be identified by Funding Source in CCFA and will be designated as "Voucher DTA –T" or "Voucher DTA- PT".   Providers may also look at the individual vouchers to identify those that have a service code of "2A" or "3A".  The service code can be found in the top right hand corner of the voucher.
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· Parental Responsibility: Parents who have been identified with a "DTA-T" or "2A" or "DTA-PT" or "3A" must sign a new AFA with the reinstated parent co-payment detailed.  Any parent who does not return the signed AFA and voucher by August 15, 2016 should be sent a Notice of Termination.  Please note that the parents will owe the full co-payment amount if any portion of the 2-week termination period extends past September 1, 2016 even if the parent has not signed a new AFA.


Reassessment of Existing or Assessment of New DTA Transitional and Post-Transitional Recipients
Starting on or around July 7, 2016, the effective date of the change in CCFA, the CCRRs must manually complete the process for any new DTA Transitional or Post-Transitional Recipients.  This also applies for any existing DTA Transitional or Post-Transitional Recipients who are reassessed after the completion date.  To complete the manual process, the CCRR will create two authorizations:
· One from the assessment date through August 31, 2016 that has no parent co-payment; and
· One from September 1, 2016 through the end of the assessment period, that assigns a parent fee.

The CCRR must ensure that parents signs both AFAs and vouchers and that the parent understands that a parent co-payment will be charged effective September 1, 2016.


FY2016 Parent Co-Payments
DTA Transitional or Post-Transitional recipients who have a balance due for unpaid parent co-payments for care provided from July 1, 2015 through January 14, 2016 should not be terminated from care for non-payment.  Providers and the CCRRs should keep a record of the last outstanding balance on file for each parent affected but should not attempt to collect any outstanding balance at this time.  EEC will communicate to providers on a later date what steps should be completed for outstanding balances. 

Any parent co-payments collected from DTA Transitional or Post-Transitional recipients for care provided from January 15, 2016 through August 31, 2016 must be refunded to parents.


Collection of Assigned Parent Co-Payments
Effective September 1, 2016, EEC will only reimburse providers for the daily reimbursement rate minus the parent co-payment for all DTA Transitional and Post-Transitional vouchers.  Collection of the assigned co-payment is the responsibility of the early education and care or out-of-school time program, including in-home/relative child care providers, where the child is placed.  Payments must be made in weekly amounts based on a daily fee. All co-payments are to be paid to the provider on a day determined by the provider, but no later than the first business day of the week in which care is provided.  Failure to pay the assigned parent co-payment is grounds for termination of subsidized early education and care. 
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