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FAMILY CHILD CARE
LEVEL 2 QUALITY RATING AND IMPROVEMENT SYSTEM (QRIS) REQUIREMENTS CHECKLIST

Overview

The Quality Rating and Improvement System (QRIS) Requirements Checklist is designed to help you understand the QRIS requirements and measure progress in your application. This checklist is for your reference only and does not need to be submitted with your application.
Please note: The checklists are not intended to be used as a substitute for the QRIS Standards. To ensure an accurate and complete QRIS application, please carefully review and refer to the full QRIS Standards with Guidance document here: http://www.mass.gov/edu/birth-grade-12/early-education-and-care/qris/qris-toolbox-for-family-child-care-programs.html

There are three types of criteria that must be verified by the Massachusetts Department of early Education and Care (EEC) prior to assignment of a QRIS Granted Level 2:

· Supporting Documentation - In addition to adding the document titles into the online application, you must submit physical documents. These can be mailed, or scanned and emailed to your Program Quality Specialist.

· Professional Qualifications and Workforce Development - All trainings, coursework, qualifications, and experience must be reflected in the Professional Qualifications Registry.

· Measurement Tools Self-Assessments - Scores from self-assessments must be current (within the last 12 months). EEC prefers to see full, expanded score sheets for Environment Rating Scales self-assessments. 

 If you have questions about any of these criteria, please contact your region's Program Quality Specialist (PQS). To find your PQS and additional QRIS resources, please visit the QRIS section of the EEC website at http://www.mass.gov/edu/birth-grade-12/early-education-and-care/provider-and-program-administration/quality-rating-and-improvement-system-qris.html


SUPPORTING DOCUMENTATION
	SUPPORTING DOCUMENT
	GUIDANCE
	CRITERION
	

	Business Administration Scale (BAS)
	BAS score sheet with score of 3 or higher. Must be current within last 12 months
	-
	

	Family Child Care Environment Rating Scales (FCCERS-R)
	FCCERS-R score sheet – average of 3 or higher with no single item below a 2 or 3, depending on the subscale.  Must be current within last 12 months
	-
	

	Meets Head Start Performance /
Compliance Indicator (if applicable)
	Copy of Compliance Indicator
	-
	

	NAFCC Accreditation Certification (if applicable)
	Copy of your certificate (cannot be expired)
	-
	

	Strengthening Families description of self-assessment results
	Copy of completed Strengthening Families Self-Assessment. Must be current within last 12 months.
	
	

	Paid Staff Planning Time-Policy/Schedule
	Regular curriculum planning time is scheduled and paid
	1A.2.1
	

	Individual Professional Development Plan (IPDP) Documentation
	Document signed by provider that IPDP is completed regularly
	3A.2.4
3A.2.5
	

	Monthly Parent/Teacher Opportunities Type/Description
	Signed document – parent/teacher meetings at least every other month
	4A.2.1
	

	List of Community Events attended (last 12 months)
	This is a list of events that the FCC Provider attended outside of the program, as a representative of the FCC program
	4A.2.3
	

	FCC description of communications with system/network
	Signed statement of ongoing communication with other providers
	4A.2.4
	

	Continuous Quality Improvement Plan (Program Improvement Plan) Documentation
	CQI Plan based on results of FCCERS-R and Strengthening Families Self-Assessments
	4A.2.5
	

	Family/Educator communications/updates/ description of process
	Signed document – program updates are provided to parents and staff at least twice a year in their language
	5A.2.1
	

	Schedule showing regular meetings with FCC assistants (if applicable)
	Schedule and document showing time for regular meetings and feedback for assistants OR signed statement that no assistant is employed
	5B.2.1
	

	Business plan with operating budget
	Written business plan that includes operating budget that is used to guide planning, set goals, and make decisions
	5A.2.2
	

	Admissions policy with diversity †
	Copy of admissions policy promoting diversity
	5A.2.3
	


*Met by NAFCC Accreditation
†Met by Head Start Performance Standards
All required documents should be submitted to your Program Quality Specialist. Please note that EEC cannot return submitted documents. Programs are encouraged to keep copies of all submitted documents for their own records.
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PROFESSIONAL QUALIFICATIONS AND WORKFORCE DEVELOPMENT

	PROVIDER QUALIFICATIONS
	

	Certification / Qualification
	CDA or Higher Degree
OR
Lead Teacher certified
	3A.2.2
	

	Experience as Family Child Care Provider
	More than 24 months
	3A.2.3
	

	PROVIDER PROFESSIONAL DEVELOPMENT
	

	Professional Development
Must be at least .5 CEU, 5 CEC, or College Credit (Please note that these trainings do not need to be in addition to college credits already earned)
	Curriculum
	1A.2.2
	

	
	Screening Tools
	1A.2.2
	

	
	Formative Assessment
	1A.2.2
	

	
	Supporting Positive Relationships and Interactions through Positive, Warm and Nurturing Interactions
	1B.2.1
	

	ALL ADULTS CARING FOR CHILDREN
	

	Certification / Qualification
	High School Diploma or GED or CDA
	3A.2.1
	


Qualifications, trainings, and administrative experience must be documented in the Professional Qualifications Registry.
For more information, see PD Fact Sheet at http://www.mass.gov/edu/docs/eec/qris/20140220-qris-prof-devl-fact-sheet.pdf



MEASUREMENT TOOLS SELF-ASSESSMENT SCORE REQUIREMENTS

	FAMILY CHILD CARE ENVIRONMENT RATING SCALES (FCCERS-R) SUBSCALES
	LEVEL 2 REQUIREMENT
(OVERALL = 3)
	PROGRAM SCORE (AVERAGE OF ALL CLASSROOMS)

	1. Space and Furnishings
	2
	

	2. Personal Care Routines
	2
	

	3. Listening and Talking
	3
	

	4. Activities
	3
	

	5. Interaction
	3
	

	6. Program Structure
	3
	

	7. Parents and Provider
	2
	

	OVERALL SCORE
	3
	

	BUSINESS ADMINISTRATION SCALE (BAS)
	LEVEL 2 REQUIREMENT
	PROGRAM SCORE

	BAS Program Score
	3
	

	STRENGTHENING FAMILIES PROTECTIVE FACTORS SELF-ASSESSMENT
	NO SCORE REQUIREMENT, MUST BE COMPLETED


FCCERS-R and BAS scores must be documented in QPM. Score sheets for ALL measurement tools must be submitted to your Program Quality Specialist. EEC prefers expanded score sheets for all ERS Self-Assessments.
For more information, see our link on the QRIS measurement tools webpage at http://www.eec.state.ma.us/docs1/qris/20120119_qris_measurement_tools.pdf


qris program manager
online qris application
COPY: 
If your program is applying for a Level 2, Level 3 or Level 4 QRIS Rating for the same program type, please go to your program's most recent "QRIS Rating Granted" application and use the "Copy" link.  DO NOT use the "Create QRIS Application" link to apply for a QRIS Rating at the next level. For instructions, please visit http://www.eec.state.ma.us/docs1/qris/20111212-qris-rating-granted-status.pdf
attaching documents: 
Use the “Add Document” feature to attach all document titles. Please make sure to select the correct measurement methods and associated documents for each standard that your program meets. Refer to the Standards with Guidance and Supporting Documents column on the checklists.
Exemptions: 
Exemption requests should outline the reason for request, as well as a plan and timeline for meeting the standard. This information should be entered in the Exemption Details section which is located in the Summary section of the QRIS profile.
Understanding your qris application status
Draft: 
This is the status your application is in while your program is still working on it. You can go in and out of your application while you work on it. The draft is incomplete until submitted.
Final Submit: 
Once you are done with your draft and you are ready for EEC to review it, you must click on Final Submit. Email your Program Quality Specialist to let her/him know you have pressed Final Submit, since your Program Quality Specialist does not receive any other notification of your application's submission. You cannot make any edits to your application in this status.
EEC Review in Progress: 
Your Program Quality Specialist is currently reviewing your application. You cannot make any edits to your application in this status. If you need to make any changes while your application is in EEC Review in Progress, simply contact your Program Quality Specialist.
EEC Review Complete: 
Your Program Quality Specialist is done reviewing your application and has determined that the application in not finished. You can make edits to the application while in this status. Please email your PQS when you are done making edits! 
Granted: 
After your application is reviewed, if it meets all of the required criteria, your Program Quality Specialist will grant your program’s new rating. You cannot make any edits to your application in this status.
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