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How to Request a Hard Copy of Your License in ELAR: 
A Step by Step Guide
October 2015




	                	                               
	Access ELAR System

	A. Go to www.mass.gov/ese/licensure
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	B. Click on ELAR Login Image
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	Log-in to ELAR Portal

	A. Input your User Name and Password (please note: these are case sensitive)
Note: 
· If you do not have an ELAR account yet, or are not sure, click on the Create ELAR Profile link and create a new profile/account. If you do have a profile the system will locate it and notify you.
· If you do not know if you have an account, or have forgotten your ELAR User Name or Password, click on the Forgot User Name/Password link and follow prompts. Again, if you already have a profile, you will be alerted.
· You will be required to provide an email address in your ELAR account. It is important that you keep your contact information in ELAR up to date. Most especially your email and mailing addresses.
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	ELAR Welcome Page 

	A. On your ELAR Welcome page click on Request a duplicate license link
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	Request a Duplicate of Your License

	A. Select appropriate radial button (yes or no) next to: Does your request involve a name change?

B. Click on Next button
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D. Make payment
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*Update* Effective April 30, 2015, the following features will be
removed from the aMAzing Educators platform: Search for Jobs;
Post Jobs; Search Resumes; and Post Resumes. All current users
will be contacted as soon as possible. Please do not create any
new profiles or job postings within the aMAzing Educators
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from 5:30 PM through 6:30 PM, Thursday, April 16th, 2015.
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Date of Birth: July 12, 1968 Massachusetts License #: 562413

Gender: FEMALE Race/Ethnicity ‘White - not Hispanic/Latino
Address: 5 PleasantStreet, Arlington, MA 01982 USA

Telephone Number:  508-468-2631 Email: Meyr68@cardiff kz.edu
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Instructional Technology | ll Levels | Initial | acapEMIC Expired February 24, 2009
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Biology s Initial [ acapenic Licensed

‘A duplicate requestwill include all licenses shown above.
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