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1 eDEP

eDEP is MassDEP’s Online Environmental Reporting System in which regulated facility users may create
accounts and upon administrative approval, submit environmental reports, including Toxicity, State
Discharge, and various Other Compliance reporting forms.

1.1 Proofing
e Atthe Login page, enter your username and password and click the “Login” button.

%
b 3 DEP MzzsDEFs Online Filng System

[ Login or Get Username & Password ]

WessDEF Home | Comtact | Feedback | Tour | Privacy Policy

Mote: eDEP is unavailable from 9:00PM Friday through 3:00AM

Saturday for backup purposes £-03 no AlEE

Ugemame. [ha_smith

Password: [sssessss|

New eDEP Features: Praview

Welcome 1o eDER, a secure site Tor sudmiting endronmental permils, ransmittals, carifications.

and reports elecronically to the Massachuselis Depardment of Environmental Profection Llu_gm
(DEP).With eDEP, you can fAll aul your Tarms onling, save your wark and return Lo it 1ater, submil
yvour forms and payments 1o DEP electronically, "sign” your submiftals; and point out receipts of Forgot your Password?

your rensackions. —

® YWhat DEFP & other FAQ's?
e izl * Register and get Usemame
® YWhal forms can | lile in eDEP? and Passward

® Instructions for eDEP Forms

L] P 5 F K
eDEP Contacts & Feedbac Head the cDEP Boguirement

Figure 1: Login Page

e On the Home page, got to the “My Profile” tab and click “Proof of Identity”

Il‘. 2
J N |~ D E E MaBsDEFE Onine Fllng System

MassDEF Home | Contact | Feedback | Tour | Privacy Pelicy

Lssd namss HOHH_SMITH

Migename: JOHN w

elDEP | Forms My Profile ~ | Help
Change Password
| Proof of 1dentity |
[ My eDEP Update My Informatian

Tiate BUSITESE
My Transmittals)
Welcome o eDEF

Usemame: JOHMN_SMITH
Micknarma: JOHN

Mote: Your Usernametickname appears on the top nght nand comer next to the log off buton,

Thank you for registanng,

Figure 2: Home Page

Page 4 of 30



On the Proof of Identity page, sign the “Apply for proof” check box, select “NPDES Chief Operator
Certifier Person” in the drop down combo box, and click the “Apply” button.

Y o)

Unna? brwm | Comiaci | Femsiach | Tawr | Prisacy Peicy

Uswr=wrey S48 SEATH
toma e i

= =l

Proot o deniy

Irsimicio

1 Appey ko proal

I TFDES Chisl Cparsine Canler Peson . I

Appiy K0 GTMHSITONE R RS

Vo e an proofe on

Yiu are rot SRR 0 wER ars Drganzaions

Figure 3: Proof of Identity Page

On the following Proof of Identity page, sign the checkbox titled: “Apply for a NPDES Chief
Operator Certifier Person”. Enter your NPDES Permit Number(s) and Facility Name(s) and click
the “Apply” button.

- vaasDEP Home | Conlead | Feadback | Tour | Privecy Poicy
-\.
) 9 E- D E E MassDEFs Tnlne FEng Systen
- Lsememe JOHY_SMITH
Aigangme JGHN L1 T

My &DEP| Forms = My Profila - | Halp

[ Proot of identity

= Agpply Bar a HPLES Chiet Opsratar Certher Persan.
MFDES Samf Mumibar LAI01001

Fadltty Mams Warssachusaits Ganaral |

MFDES Famk Mumaar |
Fauility Mams

MPDES Famik Mumber

Fauility Marme

MPDES Pamal Mumber

Fauility Mame

WNPDES Pemnit Mumber

Faility Mame

Figure 4: Selecting Facilities
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¢ Review the application summary and click “Print”. Send the printed and signed form to the
location given.

HasaDEP Home | Contadt | Fesdback | Tour | Privacy Pokcy
3
L E MassDL s Cnbin Flng Gysien

- Lhaera—a H

JOHH_EANT
Migng—a SN [Loa oev ]

My @DEP Forms My FProfile Help

[ Proof of Identity ]

MASSACHUSETTS DEFARTMENT OF ENVIRONMENTAL
PROTECTION

STANDARD PROOF OF IDENTITY FORM
S ® (For the eDEP online filing system)

Instructions:
1. ALL users riwsh prind Bhis fodm
2. Must prowide a hand-wrimen &ignalure.
3 Ml B prinded Signed Torm 1o
Massachuseds Depariment of Environmental Frodeciion
Bryanl Firmin
1 Winter St Baston WA, 02136

Appdy Tor @ HPDES Chiel Dperalor Certifer Person

Farsl Mame: JOHN

LasiName: SHITH

User Name: JOHN_SMITH

E-mail Agaress: enfolech testengigmail.com
Phione Numbar {S55) 123-4567

Draber 10M82011

Stast Date 10182011

HPCES Parmil Mumber MAIDID0T

Facility Hame Masssachusells General |

HPDES Permil Humber
Facility Hamg
HPDES Permil Mumber
Facilty Mamg
HPDES Permil Humber
Facilty Mama
HPDES Paimit Humber

Facility Hame

All Users Mus! Fromce
@ Hand- writben Signaturg,

Prirm

Figure 5: Application Review Page

e An automatic email will be sent to you, and the administrator will grant the requested privileges
upon approval.
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1.2 Toxicity Report
e Click on “NPDES"” on the “Forms” tab.

- WMassDEP Home | Contac! | Feedback | Tour | Privacy Policy
, a D E E iasaDEFs Onina Fling Syatem

Usamama DLONG
Mickname: DERIC [ Lo oFF ]
My aDEP| Forms ~ [ My Profile Hul
Air & Climate

Business Sedors

My eDEP  <leanup of Sites & Spills l

Crinking Water

My Transr{\PoEs |

[ it Show Filtar
Lnderground [npection Control (UIC) -
R i ast Dowmnload

Trans# 10 Pt ling te Note Status Updatew to Print
156960 MBI dte SUBMITTED 1082011 Bominad

Wetlands e
158052 Fra—— ot WORKINPROGRESS 1011802011 pymino
156051 Recent Forms ate WORKINPROGRESS 10182011 o

Figure 6: NPDES Form Selection

e Click on “Start Transaction” for “Toxicity Form”

™

Y

e MassDEP's Online Filing System

.

MassDEP Home | Contact | Feedback | Tour | Privacy Policy

Username:DLONG
Nigkname: DERIC
My eDEP| Forms ~ | My Profile ¥ | Help

| NPDES

Instructions: Find the form you want to complete below. Then click the button to the far right of the form name in the same row.

Form Name Description Instructions
NPDES
’ This form is for all other Start Transaction
All other compliance forms ;
compliance forms.
. ) This form is for the State-

State-Specific Discharge Form Specific Discharge Form. Upload Data

Taxicity Form This form is for the Toxicity
Y Test Summary Data.

MassDEP Home | Contact | Feedback | Tour | Privacy Policy

Figure 7: Toxicity Form Selection
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o Enter the facility permit number and outfall (monitoring location), and click the “Search” button.
Use capitals in both fields as they are case sensitive.

MassDEP Home | Contact | Feedback | Tour | Privacy Policy

I\.' e MassDEP's Online Filing System
= U ‘DLONG
Mickneme: DERIC
My eDEP| Forms * | My Profile ~ | Help
[ Preform ]

Preform: Toxicity Form

Please Identify Your Permit Number and
Reporting Period

Permit Number: MAQ000272

Outfall: 0034

J—
search

Figure 8: Toxicity Permit Number Search

e Click on the “This information is correct” checkbox and click “Next”.

IMassDEP Home | Contact | Feedback | Tour | Privacy Pelicy

\.' e MassDEP's Online Filing System
—-— Username:DLONG
Nickname: DERIC

My eDEP| Forms ¥ | My Profile = | Help

[ Preform 1

Preform: Toxicity Form
Please Identify Your Permit Number and
Reporting Period

Permit Number: MAQOD0272

Qutfall: 003A

search

Existing NPDES Infomation

;This information is correct
BOSTOMN & MAINE RAILROAD

38 RAILROAD YARD ROAD FRANKLIM
EAST DEERFIELD, MA 01342

Mext

Figure 9: Toxicity Permit Number Selection
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e Click “Next”

- MassDEP Home | Centact | Feedback | Tour | Privacy Policy

\.{ e MassDEF's Online Filing System
o Username:DLONG
Nickname: DERIC

My eDEP| Forms ~ | My Profile ~ | Help

Transaction Overview Trans# 156920 1D# Toxicity Form

Forms
&
Forms
[ Print Transaction ][ Delete Transaction ][ Share Transaction ” Exit
e .ChECkEdI Fill out the following forms for this transaction:
Validated

- Toxicity Form

Figure 10: Toxicity Form Transaction Overview
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Enter the permit General Information and click “Next”.

» e DEP

WazsDEF's Onin: Flng &stm

Taouicity Form - Transaction #1689590
Emur Check | Sawe | f Srint | | Exil

Saction 1
Setion 2

A, Ganaral Informatian

Faciby ame: [masTan & Mam BaLEosT Reporng Fenss SartCalz: EI
FPCCS Psoni, b |'\|'A.l.l.lli:'2 Regarhing Pens Dol Disda A
Cufal: |eas
TEST TYPE TEST SPECES SANPLE TVTE SAMPLE
Taaulz 71 Fimzphalez prorales [ Frechlznzbed METHOL
Tt I Cent=piveas dutis T Dimcsdimm il Howsan
Madfizd Chronic | Daghria pukzs I Chiadme SplkedIn Las | Zompzshe
IHezanny Aok valusgl Mlamencamee tehe [T Chion-aled on Sis Tty
4 Faur Szmen I eyprinedos usiacsl s ] tinsrinrinatad Ll ather

THznidabesiing
Ml tosnan pueadnsls
| Crampazarsda

[ Mo Desectzzlz Grlorne
Lo e

M zeienazium mpcomuum
DILUTICH WATER:

[¥ Recesngvaler mlecied 2l a goirlupsteam or away bom e dizchange, fee om lsacty or other sourees ol
cetamicafan

[ECE P TTHEE U] _TFH—

[ abamata aiars walen il oem sy st hadears, moansals el ha dhaa=snialics o' ha ecsking samr

7 Svmhedc waler pregened usng ether Milgore MG o equrien] cecnieed sater 2nd reagent grade cemicals o
i nicad wanar tamisined wih minessl

[0 Aol e sl sl dsiomiced

I Umanescl sl sl hpps sl s Done
[ ET]

COTLUCMT S Darcs (10201 (] |

EFFLUEMT TONCENTRAT O TESTES %k

Femmk Lme Sancetraton | ™
Was I euashsalnts adusan™
O Far R0
REFTROHCT TOMCET TOST RETE (12011 Losi | 1 gl St Codecd Sullse
IEECELE S T usd Cogpar
PERMIT LTS SHD TEST RESULT

Tes| Arcerab ity Cmenz

T Maae Mo isniasderaie |

Mecan il Sanenal

| NEfp: |
LTS RESUITS
L5 0 L5 0o

AR e Uppsr Limi Ii‘ll] %
e Al 1 i | i [ s
Nattad [ Ty
AHOES T
CHOES: MWy
CLDED [ Ty

-1, li‘lﬂ'.‘i

T [T

Figure 11: Toxicity Form Data Entry Section 1
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e Enter the Dilution Information and click “Error Check & Next”

1
2 D_E_L mEzaDER's Online Filing Syatam
-

Toxicity Form - Transaction #156990

Eror Gk —T—

section 2
=ecion 4 h. Diluent Information
Please click “Add Row™ to Tl out information regarding Diluvent! Species/ EMuent Ambient’ Lab

EFFLUENT AMBIENT LAB
S i 2407 4% b end I 2407, 480 end 24N 4801 end I
?IEE g o om| top]  pe] 1o isd| e o] Ilelu_LﬂI
ambient |
 Add Row |
EFFLUENT AMBIENT LAB
hardness [mal} [ 1] 1] 1]
alkalmity (g} [ 1| 1
pH (30U [ 1| 1]
Spicilic Condutivily [umbpin) | 1| 1|
Tatal Solids () | 1| 1|
Tolal Suspended Solids imal) | 1| |
chlaride (mgl) | 1] i

MHZ - N {mgi as Ny

Tatal Qrganic Carbon (mgh)
Tatal Residual Chiaring (mg)
Ag Slver ima)

Al alurminuem {rmgas

As arsenic imoll)

3 calclum ()

4 czdmium (mgi)

Cu copper (mgi)

Fe Iron (rg!)

Hg mercury {mgi}

Mn manganese (mo!l)

Mg magnesium (mg'l)

M nickel (mgi)

Pb lead imgi)

1] 1]
1] 1
1| 1|

All towicity testing shall be performad in accordance with the appropriate EPA procedures and protocols for reshwater acute
and chronic festing or marine acute aml chropic iesting avallable online at:

Zn anc (migdl)

Cn cranida (mgi)

i
i
I
[
I
[
[
[
Cr chramium (mgil) [ 1]| i
I
I
I
I
I
[
[
I
I
[

Phenof imgh})

Eresh Water Aguie Tomicis Tast
ey IWabng Clifoic Taeis T

Marine Water Aciite Tosiclly Teaf

Idannia YWahar Chronic I-:Iilt"ll‘: Test

Figure 12: Toxicity Form Data Entry Section 2
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e Click “Next” on the Transaction Overview page.

F '--.._._‘ MaessDEP Home | Contact | Feedback | Tour | Privacy Polcy

\ e MassDEFs Onine Fiing System

Lsamams DLONG

Mickname: CERIC m
My eDEP| Forms My Profile Help

[ Transaction Overview Trans# 156990 ID# Toxicity Form
EEE——
Foems Atiach Filza
| Ferms
| Print Transaction || Delete Transaction | Share Transaction || Exit |
Errors Checked/ - . - oy
Validated Fill out the following forms for this ransaction:

ﬂf Taoxicity Farm

Figure 13: Transaction Overview

e Enter attachments as need and click “Confirm”.
MassDEP Home | Contacl | Feedback | Teur | Privacy Palicy

'\'f' a WMaas0EFs Onine Filng System
= Usernamms: DLONG

Higmame: DERIC EED
My eDEP Forms My Profile = | Help

Transaction OVerview transe 156950 ID# Toxicity Form l

Farms Al ks

Attach Files

Will you attach or mail any (additional) files for this transaction?
@ Yes, |will attach or mail (additional) files © Mo, | have no {additional) files at this time

1. Enter a descaption or title for the file 2. Browse to the file you want to attach 3. Click to Confirm or Clear
Test File C-Wsers\Public\Pictures\s [ Browas | confirm |

OR
[F1Check to indicate that you will send by mai

“Wasie Site Cleanup filers are required to send all files under 30 MB electronically

Figure 14: Attachments Page
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e Click “Next” after adding the desired attachments.

[ MazsDEP Home: | Contact | Fesdback | Towur | Prvacy Palcy
\!' a WaegsDEFs Online Fiing Swelam
= Usaname: DLONG
Mickngimes: DERIC Lo orr |
My eDEP| Forms * | My Profile Help
[ Transaction OVarview franss 155000 I0# Tesisity Form ]
o
Egirns Altach Files
Y
Attach Files

1. Enter & description or title for the file 2 Browse to the file you want to attach 3. Click to Confirm or Clear

Browse... m Clear |

OR
| Check to indicats that o will send by mail
| Confirmed Attachments/Mailings
Tes! File 1ipg View| Remwve
Figure 15: Attachment Submission

Mark the “Certification” checkbox, enter your name in the “Responsible Person” textbox, and click
“l accept”.

I

FassDEF Home | Contact | Fesdback | Tour | Prieacy Pabcy
Y E‘ D E I MasslEFs Orire Flig Systen

narmane: DLOHT
4w DERK [ Lo oe ]
My eDEP| Forms = | My Profile = | Help

[ Transaction Overview Transd 156990 108 Toxiciy Fonn ]

JIT Edach Fius Bt
| signature

Flease select the box below and then Indlcate your acceptance,

loxicity Farm - 7 Formnis)

& CERTFICATION

corlily under penaly of = hal | hiave pereanally sxaminad and am fariliar «ilh T inforrnalon submiked kerein, 2rd Bazed a0 me ingurg o
s Inddduals Immedahely msponsE Inr abaining T infarmaton | Geless e subrited ivtormatan 1s rue, acorate and compkse |
an awsare el here are sgrineeet penziliss for sabmiting falze wiormation mduding e passibdily o Tre and impisonmend

Ry antaring my mama | scknmwlzdne that | have read and agnes with tha cartficaton statamant,
Sesporsitle Pesan  John Smith Dale TR0

 laccept _|dnr|nt:|.|:|:q1:]

Figure 16: Form Certification
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e Click “Next” at the Transaction Overview page.

\

-~ MagzDEP Home | Contact | Fesdback | Towr | Privacy Policy

e MazabEFs Onina Filng System
-

Username DLONG
HiSmams: DERIC

My eDEP| Forms My Profile = | Help

[ Transaction Overview Transi 156990 10# Toxicity Form ]
I T T
Forms Bitach Files Sianature Submit
Forms
| Print Transaction ][ Delete Transaction [ Share Transaction ][ Exit
Errzrr:IEI;:::adF Fill out the following forms for this transaction:

s Toxicity Farm

Figure 17: Form Validation
e Click “Submit”.

P MageDEF Home | Contact | Faedback | Tour | Privacy Policy

Ik! ' 3 1ezE0EFE Onina Filng System
-

Username:DLONG
Hignams: DERIC | Lo arr ]

My eDEP| Forms * | My Profile Help

I Transaction Overview Trans# 156990 10# Texicity Fonm ]
T N F——
Forms Aftaoh Files Signature 3Til

Review and Submit your Transaction

Please reviaw your iransaction. If you are satisfied, scroll down and dick submit

An emall confirmation will be automatically sent to the owner of this account at
deric_long@enfotech.com

IFyou walld like 1o sand his confirmation 1o olhers plaase anler heir addrass balow
separated by a sermicolan;

julian_hector@enfotech.com

DEP Transachion 1D 156990
Date and Time Submitted: 100192011 09:26:53
Cther Email -

Form Hamee: Toucity Form

seom]|

Figure 18: Form Submission
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e The Receipt is displayed on-screen. Click “Print Receipt” if desired.
e Check your email for a confirmation letter.

£ oo MassDEP Home | Conkact | Fesdback | Tour | Privacy Policy

l\l'! a MassDFEP's Online Filng Syshem
— Usemame:DLONG

Hizkname: DERIC | Loo orF ]
My eDEFP Forms * | My Profile = | Help

| Receipt |
IEEE—— e Ty T
Forms Astach Files Signature Rﬁ@gﬂ

Summary/Receipt

| print receipt | | Exit |

Your submission is complete. Thank you for using DEP's online reparting
system. You can select "My eDEP" to see a list of your transactions.

DEFR Transaction |0 156990
Date and Time Submitted: 10/1972011 9:30:26 PM
Other Email :

Form Name: Toxicity Form

Figure 19: Form Receipt
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1.3 Other Compliance Forms
e Click on “NPDES” under the Forms tab.

# S

limxsDER Home | Conkacl | Feedback | Towr | Prevacy Policy

\ 3
"f' e‘ MassDERs Onfive Filng System
-— Usernaome-DLONG

“iname: DERIC [ 100 cer
My aDEP| Forms = | My Profila Hel

Air & Climate
Business Sectors
My eDEP  Cleanup of Sites & Spills ]
Drinking Water

My Transrjjf K°CES |

Toxice & Hazards

undergraund Injection Cantral (LIC) > = e
7 a9l AT DS

Weste & Recyc e :
Transd D ) 1z Mote Siatus Update o Primt
1Ggopy SO als SUBMITTED 9201 [ rioaa

wietands Baeniaad
156952 Al Farms ke WORK IN PROGRESS 101882011 Diownload
156851 Recent Farms ote WORKINPROGRESS  10MER011 oo

Figure 20: NPDES Forms

e Click on ‘Start Transaction” to the right of “All Other Compliance Forms”.

; MagsDEP Home | Contacl | Feediback | Tour | Privacy Polcy
"II:' a‘ MUFPA Onine Filng System

== Visrame DERIC (XD
My eDEP| Forms ~ | My Profile Help

| NPDES |
Instructions: Findthe form you want o complete Below. Then click the bution b B2 far fghl ofthe Torm name in 1he same row.
Form Name Description Instructions
NPDES
This farm is for all ather Starl Transaclion
All other compliance forms compliance forms

This form is for the State-

Specific Discharge Farm. Upload Dala

Slale-Jpacihc ischargs Fomm

Test Summary Date.

Figure 21: Other Compliance Form Selection
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e Enter the permit number and outfall (monitoring location). Use capitals in both fields as they are

case sensitive.
WassDEP Home | Contact | Fesdback | Tour | Privacy Policy

"\: a MassDEFs Online Filng System
= Leamame: DLONG

Hicknzme: GERIC [ LOG OFF ]
My aDEP| Forms * | My Profile ~ | Halp

| Preform |

Preform: All other compliance forms

Please Identify Your Permit Number and
Reporting Period

Permit Number MAAD0004E9

Outfall: onda)

Figure 22: Permit Number Search

e Select “This information is correct” and click “Next”.
YassDEF Home | Contact | Feedback | Towr | Privacy Poicy

L1

) a MassDEFs Dnline Filng System
Usamema: DLOMNG

Hickname: DERIT | Los OFF ]
My eDEP Forms ~ | My Profile = | Help

| Preform |

Preform: All other compliance forms

Please |dentify Your Permit Number and
Reporting Period

Permit Humber: MADO00469

Ouitfall 0o1a

Existing NPOES Infomation

SEAMAN PAPER OF MASSAGHLUSETTS
51 MAIN STREET MAN STREET
TEMPLETOM {DTTER RIVER), MA 01436

| MNemt |

Figure 23: Permit Number Selection
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e Click “Next” on the Transaction Overview page.
o= Mas=DEP Home | Centact | Feedback | Tour | Privacy Policy
l\.' e MassDEF's Online Filing System
— User ‘DLONG
Nicname: DERIC
My eDEP| Forms ¥ | My Profile ~ | Help
[ Transgaction Overview Trans# 157000 ID# All other compliance forms ]
Forms.
&
Forms

[ Print Transaction ][ Delete Transaction ][ Share Transaction ][ Exit

e _Checkedf Fill out the following forms for this transaction:
Validated

- All other compliance forms

Figure 24: Transaction Overview Page

Select the Form Type from the drop down combo box, enter the reporting start and end dates,
and click “Next”.

(= I l E E MassDEP's Online Filing System

All other compliance forms - Transaction #157000

|A. General Information
Facility Mame: [SEAMAN PAPER OF MASSACHUSETTS | Reporting Period Start Date: 112010
MPDES Permit No: [maooo0269 | Reporting Period End Date: 1/31/2010 |
Outfall: o014 |
B. Form Type Information
Form Type: VI Report {Infiltration/inflow Repaort) -
Error Check & MNext

Figure 25: Other Compliance Form Data Entry
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e Click “Next” on the Transaction Review page.
L\ S MassDEP Home | Contact | Feedback | Tour | Privacy Policy
! a WassDEFs Onine Filing System
- e oo G
My eDEP| Forms ~ | My Profile = | Help

Tranzaction Overview Transg 157000 10# All ather compliance forms

_______________J
Forms Attach Files
A Astach Filos
Forms
[ Prnt Transaction || Delete Transaction || Share Transaction | Exit ]
EHL"::IEI:{:::EM Fill out the following forms for this transaction:
L &ll other compliance forms
Figure 26: Transaction Overview
o If there are no attachments, click the “No” radio button. If yes, enter the file description, file path,
and click “Confirm”. Attach the other files needed.
r e assDEF Home | Confaci | Feedback | Tour | Privacy Policy
I\‘. e WagsDEPs Online Fiing Sylem
= Nomarme: DERIC (XD
My eDEP| Forms * | My Profila = | Help

I Transaction OVErviEW Transs 157000 ID& All alher comgliancs farms

Forms Aflach Files
&
Attach Files

Will you attach or mail any (additional) files for this ransaction?
@ Yes, | will attach or mail (additional) files © Mo, | have no (additional) files at this time

1. Enter a description or tithe for the file
Test Attachment

2. Browse Lo the file you want Lo attach

C:Wsers\Public\Picturesis

OR
[ Check to indicate that you will send by mail

3. Click 1o Confirm or Clear

| “Waste Site Cleanup filers are required to send all files under 30 MB electronically

Figure 27: Attachment Page
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e Upon uploading the requisite attachments, click “Next".

- WassDEP Heme | Contact | Fesdback | Teur | Privacy Pelcy
\_‘ E DEF MaaalEPs Onibee Fiing System

Lhaprnumrres O Citah

Hachrarne DERIC [Lon orr ]

My alDEP Forms My Frofila Help
[mmtﬂﬂhmmulamuummw ]
—
[ - Auach Files
AECh Files
1. Entér a descrglion of tithe for tha fila 2. Browsa to the file you want to sttach 3 Chek 1o Confirm or Claas
Test Attachment 2 C Wsees\Publc\Prcturess [ Browse. | | contirm IS
OR
_Chack 1o indicate that you will sand by mail
Confirmed AnachmenisWailings
Test Altachment 1ipg Wigw| Eamove

“Waste Site Cleanup filers are required to send all files under 30 MB alectronically

Figure 28: Attachment Submission

Mark the “Certification” checkbox, enter the Responsible Person name, and click “I Accept”.

i

\

P, @ MassDEF's Cinne Filing System

. MassDER Home | Comnct | Fesdhack | Tour | Praacy Poley

Isemame:CLONG
Mickname: DERIC {200 oFF |

eDEP| Forms My Profile = | Help

Transaction Overview Transd 157000 108 All other compliance forms l
P
Eommy ittach Filey Honeass
Signalure

Please select the box below and then indicate your acceptance.
All other compliance forms - 1 Farmi(s}

VI CERTIFICATION

| cedtity under penalty of law that | have personally examined and am famillar with the information subrmifed nerein; and besed an rmy Inquiry af
thase indiiduals immadiataly responsible for obtaining the information, | baliave the submittad informalion is rue, accurate and complete. |
arm aware that there are significant penalties for subrifling f2lse information including the passibility of ine and imgrsonment

By entering my name | acknowledge that | have read and agree with the certification statement.
Responsible Person | John Smith Date 1202011

| | accept |I| | do nat eccept

Figure 29: Other Compliance Form Certification
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o Click “Next” at the Transaction Overview page.
F MassDEP Home | Contact | Feedback | Tour | Privacy Policy

o
\-R ' e WazeDEFe Onina Fling Syetam
— Usemame:DLOHG

Hickname: DERIC [ Loa oor ]
My eDEP| Forms ~ [ My Profile Help

[ Transaction Overview Trans# 157000 ID# All other compliance forms ]
I T T
T Aftach File2 Stanaurs s
Forms
| Print Transaction | Delete Transaction || Share Transaction | Exit ]

Errors Checked/
Validated

L All other compliance forms

Fill out the following forms for this transaction:

Figure 30: Other Compliance Form Validation

o Verify your email information on the review page and click “Submit”.
= WageDEP Home | Contact | Feedback | Tour | Privacy Policy

"":' a WageDEFs Onine Fiing System
= Ussanams: DLONG

Hidkname- DERIC [ Loa oeF ]

My eDEP| Forms ~ | My Profile Help

[ Transaction Overview Trans# 157000 102 All other compliance forms ]
3 5
Form= Abtach Files Signahsre i

Reviewr and Submit your Transaction

Flease review your rangaction. Il you are salisfied, scroll down and cick submit

An email confirmation will be automatically sent to the owner of this account at
deric_longgenfotech.com

It you weauld like to send this confirmation to others please enter their address below
separated by a semicolon;

juhan_hecton@enfatach. com|

DEP Transaclion ID: 157000
Date and Time Submitted: 10/20/2011 08-48:58

Qther Email ©

Form Hame: A other compliance Torms

Figure 31: Other Compliance Form Submission Page
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¢ Review the summary receipt, and click “Print Receipt” if a paper copy is desired. Check your
email for a receipt letter.

o MassDEP Home | Contact | Feedback | Tour | Privacy Policy

e' MasaDE™'s Oniine Fiing Sysiem

Us=rname: DLONG
Higname: DERIC

My eDEP| Forms My Profile Help

| Receipt

Eustms Atach Files Sinnshare Receipt
Summary/Receipt -

print receipt | | Ext |

Your submission is complete. Thank you for using DEF's online reporting
system. You can select "My eDEP" to see a list of your transactions.

DEP Transaction ID: 157000
Date and Time Submitted: 10202011 & 5058 AM
Cither Email -

Form Name: All other compliance forms

My eDEP

Figure 32: Other Compliance Form Receipt
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1.4 State Discharge Form
e Click on “NPDES” under the Forms tab.

UassDEFHome | Condact | Fesdback | Towr | Privacy Poicy

LY
), S MaseDEFs Oning Fiing Systam

n— Usemame DLONG

Hignama: DERIC [ Lo o |
My eDEP Forms My Profile Help

Air & Climate
Business Sectors

My eDEP Claanup of Sites & Spills ]
Drinking Water

My Tﬂmsnh NFDES |

Toxics & Hazards

Show Filter

Underground Injection Control (UIC)

Woete B R i Last Download
Trans# 10 d te Hote Status Update=  fe Prinl
157000 NS o SUBMITTED 0RO poyioag

Wetlands
156900 Ll i SUBEMITTED 10492011

Racent Forms — Download
156960 Tewicity Form Add Mode SLBMITTED 10182011 Ciownload

Figure 33: NPDES Form Selection

e Click on ‘Upload Data” for State-Specific Discharge Forms”.

.

Mag=zDEP Home | Contact | Feedback | Tour | Privacy Policy
\. e MassDEF's Online Filing System
- Usen :DLONG
Nidcr:iam: DERIC
My eDEP| Forms ~ | My Profile ~ | Help
| NPDES |
Instructions: Find the form you want to complete below. Then click the button to the far right of the form name in the same row.
Form Name Description Instructions
NPDES
’ This form is for all other Start Transaction
All other compliance forms .
compliance forms.
. . This form is for the State-
State-Specific Discharge Form Specific Discharge Form. Upload Data
o, This form is for the Toxicity Start Transaction
Taxicity Form

Test Summary Data.

Figure 34: State Discharge Form Selection
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e On the NPDES Bulk Upload page, select the desire file via the “Browse” Button. Once the
desired file is selected, click on the “Upload & Process Data” button.

- Mas=DEP Home | Contact | Feedback | Tour | Privacy Policy
) e D E I MazsDEP's Online Filing Syatem

Uzsemame:DLONG

Hickname: DERICLONG
My eDEP| Forms ~ | My Profile ~ | Help

[ NPDES Bulk Upload

)

Upload Home | Upload |
Select File
| Browse. . |

Upload & Process Data |

MassDEP Home | Contact | Feedback | Tour | Privacy Policy

MazsDEP's COnline Filing System ver.11.4 .4 .0& 2011 MassDEP

Figure 35: NPDES Bulk Upload for State Discharge Form

Once the file is uploaded, a file validation message page as shown below.

- WassDEP Home | Cortact | Feedkack | Towr | Privacy Policy
) e' D E H WazsDEP's Online Filing System

Username:DLONG

Hickname: DERICLONG
My eDEP| Forms v | My Profile v | Help

[ NPDES Bulk Upload

|

Upload Hame | Upload |
Your file is being validated, which may take sewveral minutes. You may continue working while we process your file.
Check the status of your file in MyeDep Home Fage.

hla==sDEP Home | Cortact | Feedkack | Towr | Privacy Policy

MassDEP's Online Filing System ver.11.4.4.0@ 2011 MassDEP

Figure 36: Validation Processing Message for NPDES Bulk Upload of State Discharge Form
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Please note that the “file” to be selected is an XML generated via provided State-Specific Discharge
Excel Template file. Important point: You may see above that “Macro have been disabled.” In

this case, please select Options and then pick “enable this content.” While filling out the
discharge data section of the spreadsheet, you should not add or delete the formatted columns.
However, you can hide columns of data that are not applicable to you by selecting the column
heading, right-clicking your mouse, and selecting hide.

| _ 1‘ n - oS o s

mﬁmte‘ipxﬁi& ischargeFormTemplatexds [Compatibility Mode] - Microsoft Excel

a,

— Home Insert Page Layout Formulas Data Review View Load Test Team

=] & o Arial o AT e

Paste Lo B I U = & Fo

2 # Format Painter i i = = .
Clipboard ] Fant Alignment Styles
F25 - J |
A B C D G

1 Department of Environmental Protection

2 Division of Water Pollution Control

3 Monthly Operation Report
4
5 Note 1: Fields marked with * are required fields
6 General Information
7 Receiving Stream™: Black-Rocky (04110001)
g Plant™ ABC POTW
g Town™: Southbridge
10 First Name Last Name
11 Chief Operator 1% John Smith
12 Chief Operator 2:
13 Contact Operator®: Meil Johnsan
14 Region®: Central
1 T nnintu®s Warchester

Figure 37: State-Specific Discharge Excel Template

After all the required data is entered on the State-Specific Discharge Excel Template file, clicked on
the “Generate XML file” button to generate the submission file.

36
37
Comments
38
39

40 Submission Information

Mo violations found this month.

*

41 | Submitter First Hame™: Bryant

42 | Submitter Last Name™: Kane
43 | Submitted Date™: TMa2012

44
45
16 Click to Generate XMLFile | |
47

Figure 38: Generate XML file button on State-Specific Discharge Excel Template
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e D E i MassDEP's Orline Filing System

While the file is being validated, the submitted file's processing status is available on My eDEP’s
“My Bulk Files” tab. Possible validation status is as follows:

0 Pending Status:
= The submitted file is waiting to be processed
0 Rejected:

= The submitted file has been processed and it failed system validation. Please
click on the “Details of Submitted Record” to see validation message.
MMa=sDEP Home | Contact | Feedback | Tour | Privacy Policy

- Usermame:DLONG
Nickname: DERICLONG

My eDEP| Forms « | My Profile ~ | Help

[ My eDEP }
(WTrERSAEEIS) My Bulk Files)
Bulk
File Remove
1D Date Submitted File Name Details of Submitted Records Status File
StaleSpeciicDiseh id_201 2-07- Fendi
556 3/20/2017 533:55 PM AleapELiitIsEharge _valo_ DV BULK DATA ENENg e ssing
27-axml Validation
535 3162012 3:36:18 P ft;ﬁpec'ﬂm's':harge-zm 03 Dy BULK DATA Rejected Delete
520 2012 10:58:01 AM StateSpecificDischarge_invalid_2012- b o) pata Rejected Delsts
02-23xml
StateSpecificDisch imalid_2012-
434 2232012 1:50:00 PM =IESRISEUEE e el DI BULK DATA Rejected  Delete
02-23xml
480 2222017 4:38:45 PM 2?:;5‘39““[)'56“3@9-201 20222 D BULK DATA Rejected Delete
479 22272012 10:33:12 AM gtjﬁpec'm["“harge—zm2'02' Dy BULK DATA Rejected Delste
Figure 39: State-Specific Discharge Submission in My eDEP’s “My Bulk Files” tab
o Example “Rejected” submission in My eDEP’s “My Bulk Files” tab:

) e D E i MazsDEP's Online Filing System

MazsDEF Home | Contact | Feedback | Tour | Privacy Palicy

- Username:LLONS
Mickname: DERICLONG

My eDEP| Forms ~ | My Profile =~ | Help

[ Bulk View Details |
;I
am FacilitySiteHame MailingAddressCityName StateRegionCode CountyName InCompliancelnd PermitHumberState |
BOSTOM and
TAIME - A Central 123456 YES hiA-00 t
E.DEERFIELD
UploadColumnName ErrorMessage
PHPRIMARYIHFLUEHT Valid pH Primary Influent value is between 6.0 and §.5.
PHPRIMARYEFFLUEHT Valid pH Primary Effluent value is between 6.0 and 8.5,
PHMIXEDLIGUOR Valid pH Primary Mixed value is between 6.0 and §.5.
PHFIHALEFFLUENT Valid pH Primary Final Effluent value is between 6.0 and &.
RASTAR and | | | | |

Figure 40: State-Specific Discharge Submission’s Rejection Message
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o |f the submitted file passed system validation, the working file is available for online submission in
eDEP in My eDEP’s “My Transmittals” tab with a “Work in Progress” status.

— Mas=DEP Home | Cortact | Feedback | Touwr | Privacy Policy
\% e‘ D E i MazsDEP's Onling Filing System

Usemame:DLONG

Hidname: DERICLONG
My eDEP| Forms | My Profile ¥ | Help
[MyeDEP }
My Transmittals | IV BUIKFIIES]
Show Filter |
Last Download
Trans® ID Transaction Private Hote Status Update- to Print
156623 State-Specific StateSpecificDischarge_valid_2012-  WORKINPROGRESS 032012012 [pyunioad
Discharge Form EI2—_2T—a.}{mI
156622 State-Speciic StateSpecificDischarge_valid_2012-  WORKINPROGRESS 032002012 punioad
Discharge Form 02-27-axml
EditDelete
156616 State-Specific StateSpecificDischarge_valid_2012-  SUBMITTED 03192012 [punioad
Discharae Farm 02-27-axmi

Figure 41: State-Specific Discharge Submission in My eDEP’s “My Tansmittals” tab

¢ Click on the “State-Specific Discharge Form” link to continue the online submission.

EditiCelata

166622 State-Snecific StateSpecificDischarge_valid_2012-  WORK IN PROGRESS 03202012 poynioad
Distharge Form 02-27-axml
EditiDelete

e Click “Next” on the Transaction Review page.

Mz=sDEP Home | Contact | Feedback | Tour | Privacy Policy

\f e MazsDEP's Online Filing System
= n DLONG
Nickname: DERICLONG
My eDEP| Forms ~ | My Profile ¥~ | Help
{ Transaction Overview Trans# 156622 ID# State-Specific Discharge Form W
y
FO,F»_».mS Signature
Forms
Print Transaction Dielete Transaction Share Transaction Exit
Lot _Checkedf Fill out the following forms for this transaction:
Validated
' State Specific Discharge Bulk Data

MzzsDEP Home | Contact | Feedback | Tour | Privacy Policy
Figure 42: Transaction Overview
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e Mark the “Certification” checkbox, enter the Responsible Person name, and click “I Accept”.

LI T L Ty ay pyperarayy poy el

My eDEP| Forms v | My Profile ~ | Help

[ Transaction Overview Trans# 156622 ID# State-Specific Discharge Form ]

I
Forms Signature
LY
Signature

Please select the box below and then indicate your acceptance.

State-Specific Discharge Form - 1 Formis)

¥ CERTIFICATION OF PERSOM

| certify under penalty of law that | am the person authorized to fill out this form and the information contained herein is true, accurate and
complate ta the hest of my knowladge and belief.

By entering my name | acknowledge that | have read and agree with the certification statement.
Responsible Persan [John Smith| Date |03/20/2012

| | accept | ! | do not accept

WassDEP Home | Contact | Feedback | Tour | Privacy Policy

Figure 43: State Discharge Form Certification

e Click “Next” at the Transaction Overview page.

e WazsDEP Home | Cortact | Feedback | Tour | Privacy Policy
\? e D E I MazsDEP's Onling Filing System

- Username:DLONG

Hickname: DERICLONG
My eDEP| Forms v | My Profile ~ | Help
[ Transaction Overview Trans# 156622 ID# State-Specific Discharge Form 1
y > __________J
Fozns Signature Sub mit
Forms
Print Transaction Delete Transaction Share Transaction Exit
B _Checkeda’ Fill out the following forms for this transaction:
Validated
' State Specific Discharge Bulk Data

Mas=DEP Home | Cortact | Feedback | Tour | Privacy Paolicy

Figure 44: State Discharge Form Validation

Page 28 of 30



o Verify your email information on the review page and click “Submit”.

{ Transaction Overview Trans? 156622 ID# State-Specific Discharge Form ]

Forms Signsture Sul‘::_\mit

Review and Submit your Transaction

Flease review your transaction. Ifyou are satisfied, scroll down and click submit.

Anemail confirmation will be automatically sent to the owner ofthis account at

|deric_|0ng@enf0tec:h.cnm
Ifyouwould like to send this confirmation to others please enter their address helow
separated by a semicolan;

|sony_su@enfutech.u:nm|

DEP Transaction |D: 1596622
Date and Time Submitted: 0352002012 06:01:11
Other Email

Form Name: State-Specific Discharge Farm

Transmittal Surmmary

Figure 45: State Discharge Form Submission Page
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¢ Review the summary receipt, and click “Print Receipt” if a paper copy is desired. Check your
email for a receipt letter.

My eDEP| Forms v | My Profile ¥ | Help

[ Receipt }

b5 3

Forms Signsture Reczip‘t
SummargReceipt
print receipt | Exit |
Your submission is complete. Thank you for using DEP's online reporting
system. You can select "My eDEP" to see a list of your transactions.
DEP Transaction ID: 156622
Date and Time Submitted: 3720/2012 6:02:11 PM
Other Email ;
Form Name: State-Specific Discharge Form
Transmittal Summary
by eDEP

Figure 46: State Discharge Form Receipt
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