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Labeling LCCA Fixtures/Taps 

Schools must include the School Organization Code, assigned by Massachusetts Department of Elementary and Secondary Education and Early Education and Care Facilities (EECF) must include the DEEC ID, assigned by Massachusetts Department of Early Education and Care, in their sampling code and sample collection chain of custody form.
Code each outlet using a system that will allow you to identify each unique outlet by:
· Location Code 

· Location Type 

· Location Name 
Location Code

Within a School Organization Code, assigned by Massachusetts Department of Elementary and Secondary Education or the DEEC ID assigned by the Massachusetts Department of Early Education and Care, each fixture to be sampled must be assigned a unique Location Code.  These codes should be assigned sequentially (e.g. from 1 to X).
Location Type

Each fixture to be sampled must be assigned a location type from the list below:
DW= drinking water bubbler

WC = water cooler (chiller unit)

CF = classroom faucet

KF = kitchen faucet, designate cold or hot
KK = kitchen kettle, designate cold or hot
KI = kitchen ice maker

EC = home economics room, designate cold or hot
BF = bathroom faucet, designate cold or hot
NS = nurse's office sink, designate cold or hot
SC = service connector
Location Name

Each fixture to be sampled must be assigned a location name.
Example of a coding system

A drinking water bubbler (DW) on the 2nd floor of the Abby Kelley Foster Charter Public School is identified as the 10th sample location in the building, which happens to be the only building for this Organization Code.
First determine the Organization Code (DEEC ID) from the List of Schools located at: http://www.mass.gov/eea/agencies/massdep/water/approvals/drinking-water-forms.html#9
The numbering scheme would look like this:

Org. Code (DEEC ID)-Location Code- Location Type – Location Name

00450105-10-DW-Second Floor Bubbler near RM 210

If a school (EECF) has multiple buildings with the same Org Code/DEEC ID, it will be necessary to add specific building information to the label code. 
For example: 00450105-10-DW-Second Floor Bubbler near RM 210 - Abbott building
Add Code to map and fixture location
Once the ID number has been assigned, label its location on the Map of LCCA Taps and label the actual physical fixture. Once each fixture has been labeled, school & EECF personnel should ensure that the label is not removed or damaged.  A digital photograph of the location would help to maintain a record of the labeled fixture
	This information is available in alternate format. Call the MassDEP Diversity Office at 617-556-1139. TTY# MassRelay Service 1-800-439-2370
MassDEP Website: www.mass.gov/dep
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