How to import a text file to Excel:

Launch Microsoft Excel
From menu bar go to Data and from drop down list

Go to import external data and select import date (see picture below)
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After select Import data the dialog box popup go to the Files of type and click on the
dropdown arrow and from the select text format file.

Look in: I My Data Sources j o - P @ >< ' j * Tools =
E "@+Cnnnect ko Mews Drata Source,odc

"@+New S0L Server Connection, odc
My Recent @Backup Exec Catalogs {not sharable).dsn
Documents @Llcense (mot sharable).dsn

— @MS Access Database (not sharable).dsn
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@"."ISUEJ FoxPro Tables (nok sharable),dsn
@"."ISUEJ FoxPro Database (nok sharable),dsn
My Documents @Warehausegmd inok sharable).dsn
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Locate your text file location (example the file was save under My Documents\example

folder) after open the folder and select the text file (see bellow)
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Click on open the dialog box (below) will popup

Text Import Wizard - Step 1 of 3

The Text \Wizard has determined that wour data is Delimiked,
If this is correct, choose Mext, or choose the data type that best describes wour data.

riginal data bype
Choose the file bype that best describes your data:
"""""""""""" - Charackers such as commas or tabs separate each field,
- Fields are aligned in columns with spaces between each field,
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Select Delimited option and click on Next>

Text Import Wizard - Step 2 of 3 ed 4

This screen lets wou set the delimiters wour data contains, You can see
b wour Eext is affecked in the preview below,
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Deselect Tab delimiters and select Other: click the cursor in the box to the right of Other.
On the keyboard hold the Shift Key and hit \ (Back slash) - this will give you a vertical
line. This separate each text filed in to columns

Text Import Wizard - Step 2 of 3 d |

This screen leks wau sek the delimiters your data conkains, Yaou can see
b wour ket is affected in the preview below,

slmiters [ Treat consecutive delimiters as one
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Click on Finish
You can put the data to existing Excel file or create new excel file.

Import Data

Where do wou wank to put the data?

% Existing worksheet:
Cancel

X
_ el |

[T |
" New worksheet

i Create a PivotTable report...

Properties. .. | Faramebers., .. | Edit Guersy. .. |

Click on OK
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The import finish and saving your excel file.



