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Requesting an Amendment (CR)

Authorized personnel who have the appropriate user security role can request

an amendment through EIM/ESM.

To request an amendment:
1. Select the Contracts module.

The Contracts Search page appears.

Home | Clients | Case Management | Billing | Contracts | Credentials | Report | Help | Logout
Current Location: Contracts: Contract Search

Contracts Contract Search

The Contract Summary page appears.

5. Select Request Amendment from the navigation
bar.

» Contract Search »
Provider Organization: | |
Master Contract Number: l—
status: [ Select Below [¥]
Aetvite [
Activity Code: [ |
Vendor Contract Number: l—

Vendor Customer Code: [ |
Fiscal Year: W
Contract Type: [ Select Below ¥
MANumber: [ |
nitcode:[ |

Search

Contract Contract# CRB1002Z - 2009 - RPO - Provider 2

» Contract Summary »
Master Contract Humber: CRE10027

Fiscal Year: 2008
MMARS Version Humber: 1

» Fund Allocations

» Amendments Contract Type: COST

EIM Version Humber: 9

» Line ltem Budgets

o
€ Request Amendment )

» ACH [3153 3153 - Training Service Activity

» Participating
Organizations
» Account Mapping Rules

2009 Fiscal Year

Original Current Year Current Year Maximum
Maximum Obligation: $400.000-00 Obligation:

$400,000 00

2. Enter search criteria for identified contract.

3. Click_>carch

The search results appear below.

The Select Budget page appeatrs.

Request Amendment

*Budget Number: |1 =| Select

Search Results

Contract Number Provider Contract Type Status Current Amount

AR1098 - 2009 - RPO Provider Test 9999 Unm Active $400,000.00
ARA1002 - 2009 - RPO Provider 2 UNmT Initial 5400,000.00
CRACT1002 - 2009 - RPQ Provider 2 COST Initial $400,000.00
CRB10028 - 2009 - RPO Provider 2 cosT Active $400,000.00
CRB10027 - 2009 - RPO Provider 2 CosT Active $400,000.00
DANTEST001 - 2008 - RPO Provider 2 CosT Initial 5400,000.00
M'¥99997 - 2009 - CT Provider Test 9999 UNIT Active §71,009.21
|| SCOMH3049VFNUNTDANOT - 2009 - RPO Provider 2 UNIT Active '$1,000.00
”SCMRCC\ESMMW[I1EIEI[I[I[I272EIEIB— CcT Provider 2 Master Agreement Initial

SCMRCCIES5555101000002 - 2009 - CT Provider 2 Master Agreement Initial

4. Click the Contract Number link.

6. Select the appropriate budget number from the drop

. . Select
down menu and C|ICk_|.
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Virtual Gateway EIM/ESM Request an Amendment (CR) Job Aid
Requesting an Amendment (CR)
The Request Amendment page appears.
Notes:
Contract # CRB1002Z - 2009 - RPO - Provider 2 o The S.um of all I\.IeW.Am(.)unt fields mUSt.equal the BUdge.t
. Maximum Obligation field. The Remaining Amount field
' supports this and will show the difference if the amounts
R R don’t match along with error message.
ES Tranng Serve Acity e New amount cannot be less than the already expended
Request Amendment : Budget 1 amount for that line item.
Contract Masmm 0000 Budget Maximum Oniigaton: [19006050 | e The reason for amendment field is now mandatory.
CurrentChei:rcr::a'::::\)::: - rJe\'JCT::la(I::I::cJ\:;‘:.O\::: lSUUU— * NeW funCtionaI ity to add a Iine item bUdget Component'

*Reason for Amendment:

1=

104 - Supervising Professional (Category 1. Direct Care / Program Staff )
Original Amount: $41,000.00
Balance: $34,200.00

Original FTE: 1
Expended Amount: |$6,300.00
Reimbursable Cost: |$41,000.00

Offset: $0.00 Source:

*New Amount: | [41000

Current FTE: |1
Current Amount: $41,000.00

Request Amendment |

7. Enter amendment information, including a reason for the
amendment.
8. Click Request Amendment I

The Amendment page appears. Notification is sent to designated
agency staff by email.

Questions or need assistance?
Call Virtual Gateway Customer Service
1-800-421-0938

(617-847-6578 - TTY for the deaf and hard of hearing)

8:30 am to 5:00 pm Monday through Friday
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