                    FACILITY/RESOURCE REQUEST FORM – OFF SITE             |_| Billable	
	APPROVAL #                
	ACCOUNT#      
	COURSE #      
	SESSION#     

	FLYER REQUEST SUBMITTED:        |_| Y    |_| N          Training on Demand:    

	Today’s Date:      
	Group:      
	Coordinator:      

	Course Title:      

	Course Dates:
	  /  /  
	  /  /  
	  /  /  
	  /  /  
	  /  /  
	  /  /  
	  /  /  
	  /  /  

	Course Start/End Times:
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     

	Instructor Start/End Times:
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     
	     
to
     

	Location with Street Address:      

	Special Instructions:      

	Certification Exam Required:            Department will provide Media Equipment           


     
2					COURSE DETAILS
	Publish on Website: |_|Y     |_| N
	
	

	Lead Instructor:      
	Instructor to Deliver: |_|Y |_| N
	Date to be picked up by Instructor:                   

	Max. # to Register:      
	Student Design Max:      
	Priority Selection:  
   |_|Y       |_| N
	Selection 
Date:      

	# Student Manuals:      
	# and Name of Other Manuals:      
	Certificates:  |_|Y         |_| N                        Present        Deliver              


     
3				CRIBROOM SUPPORT/DELIVERY
	Support Personnel Required:     |_|Y             |_| N

	(If yes, please complete and attach an orange Support Personnel Request form for each day needed)

	Cribroom to deliver Packet: 
	Instructor Deliver Packet: 
	


     
4					LODGING
	Lodging:      |_|Y             |_| N              

	(If yes, please complete and attach Lodging Request Form)      


     
5			TRAINING RESOURCE CENTER – EQUIPMENT REQUEST
	Equipment
	Quantity
	Invent. #
	TRC
	Equipment
	Quantity
	Invent. #
	TRC

	Program Kit
	     
	     
	     
	Wand
	     
	     
	     

	Laptop
	     
	     
	     
	VCR / MONITOR
	     
	     
	     

	LCD Projector
	     
	     
	     
	Screen
	     
	     
	     

	Cart
	     
	     
	     
	Slide Projector
	     
	     
	     

	Electrical Extension
	     
	     
	     
	Overhead
Projector
	     
	     
	     

	Speaker
	     
	     
	     
	Other:
	     
	     
	     


**Before requesting media equipment please check with hosting department for their availability on media equipment (Laptop/Projector)**
RESOURCE DELIVERY
	Resources Delivered By:                                                                                                Date:             Time:

	Resources Picked Up  By:                                                                                              Date:             Time:




6
	                               AM    PM     EV  
	                                AM    PM   EV
	AM  PM  EV

	Air Supply Trl
	|_|
	|_|
	|_|
	Flashover Spt Tr
	|_|
	|_|
	|_|
	Pick up ladder  w/o rack
	|_|
	|_|
	|_|

	Burn Building BCTF
	|_|
	|_|
	|_|
	Flashover Trailer
	|_|
	|_|
	|_|
	Pick up ladder w/rack
	|_|
	|_|
	|_|

	Burn Building Fall River
	|_|
	|_|
	|_|
	HM-1 Tech Training Unit
	|_|
	|_|
	|_|
	Pump Trailer
	|_|
	|_|
	|_|

	Classroom BCTF
	|_|
	|_|
	|_|
	HM-2 OLR Unit
	|_|
	|_|
	|_|
	Rehab Trailer
	|_|
	|_|
	|_|

	Classroom Fall River
	|_|
	|_|
	|_|
	HM-3 Equip Unit
	|_|
	|_|
	|_|
	RIT Trailer
	|_|
	|_|
	|_|

	Confined Space Pr
	|_|
	|_|
	|_|
	HM-4 Multi Prop Unit
	|_|
	|_|
	|_|
	Rope/Tech Tr
	|_|
	|_|
	|_|

	Confined Space Tr
	|_|
	|_|
	|_|
	HM-5 DOT 306 R/O Prop
	|_|
	|_|
	|_|
	Safe/Sprinkler Tr
	|_|
	|_|
	|_|

	Decon Trailer
	|_|
	|_|
	|_|
	HM-6 Rollover Prop (large unit)
	|_|
	|_|
	|_|
	SIM Trailer
	|_|
	|_|
	|_|

	Engine 1
	|_|
	|_|
	|_|
	HM Prop (Decon)
	|_|
	|_|
	|_|
	SOS Trailer
	|_|
	|_|
	|_|

	Engine 2
	|_|
	|_|
	|_|
	Ladder 1 
	|_|
	|_|
	|_|
	Tanker
	|_|
	|_|
	|_|

	Engine 4
	|_|
	|_|
	|_|
	Ladder Tower Springfield
	|_|
	|_|
	|_|
	Trench Rescue Truck
	|_|
	|_|
	|_|

	Engine 5
	|_|
	|_|
	|_|
	Maze Trailer
	|_|
	|_|
	|_|
	Water/Tech Trailer
	|_|
	|_|
	|_|

	Other     
	|_|
	|_|
	|_|
	MTU
	|_|
	|_|
	|_|
	Other     
	|_|
	|_|
	|_|


     
7
	SCBA                     # Needed
	Extinguishers                    # Needed 
	Other Supplies
	
	
	

	

	Scott 4.5
	     
	20 LBS.
	     
	     
	  
	  
	  

	Scott 5.0
	     
	30 LBS.
	     
	     
	  
	  
	  

	MSA 4.5
	     
	Water
	     
	     
	  
	  
	  

	Other
	     
	CO2
	     
	     
	  
	  
	  


     
8					SHARED RESOURCES
	When Sharing Resources Both Coordinators Must Sign Below:      

	Requesting Coordinator:                                                                                                      Date:      

	Sharing Coordinator:                                                                                                            Date:      

	Other Requirements or Special Request:      



9					APPROVAL:
	Program Services:                                                                                                                 Date:      

	Cribroom:                                                                                                                              Date:      





