Appendix D

FEMA Environmental Planning and Historic Preservation (‘EHP’) Requirements

All federal homeland security grant funding must comply with federal Environmental Planning and Historic Preservation (‘EHP’) laws, executive orders, and regulations. The following activities would NOT require completion of an FEMA EHP Screening Form: 	
· Planning;
· Personnel;
· Management and Administration;
· Classroom-Based Training; 
· Seminars, Workshops, Table-Top, and Functional Exercises; and
· Mobile and Portable Equipment (no installation)
All other activities DO require completed FEMA EHP Screening Forms. These activities include:

· Physical Security Enhancements;
· Installation of Generators;
· Field Training and Field Exercises;
· Modifications to or Renovations/Altering of Facilities;
· Construction;
· Communication Towers; Antenna Collocations; and
· Any Project that Directly or Indirectly Involves Ground-Disturbing Activity.

FEMA’s EHP Screening Memo may be found on FEMA’s website here: https://www.fema.gov/media-library/assets/documents/30521












[bookmark: _GoBack]To complete the FEMA EHP Screening Memo, you may use this document as a checklist to ensure all required information is provided. 

1. Include as much detail as necessary to ensure someone not personally familiar with the project is able to conduct an EHP review.
2. The FEMA EHP Screening Memo must be submitted - to MEMA - electronically in MS Word or a ‘fillable pdf’. 
3. In Section A (‘Project Information’) of the EHP form, respond to the following fields only (MEMA will complete the rest of the form): 
a. Sub-Grantee; 
b. Sub-Grantee POC;
c. Sub-Grantee email;
d. Estimated Cost of Project;
e. Project Title;
f. Project Location; and
g. Project Description.
4. A Project Description is required. This can be brief, but must be clear and comprehensive. FEMA needs to know: 
a. what is being done, to include items to be installed and their size dimensions; 
b. where it will be done (this must include the street address; related longitude and latitude; specific install location(s) as applicable); and 
c. how it will be done, to include description and dimensions of anticipated disturbance to building structure and/or ground as applicable.
5. Provide vendor specifications sheet(s) and/or vendor product brochures for the item(s) to be procured/installed. 
6. Digital, color photographs must accompany the EHP Screening Memo. In general, we need photos of:
a. the specific install site(s); 
b. Ground-level photos of the specifc project site; 
c. If a building 45 years old or older is involved, ground-level photos of all four sides of the building exterior must be submitted. This is needed regardless of whether exterior work is being done;
d. Aerial photo of the project site. This is needed regardless of whether exterior work is being done;
e. Photos must adequately depict install site(s). Photos should be edited to include arrows and/or text to show install site(s);
f. Photos must adequately correspond to the Project Description section and be titled to identify location(s).
7. Complete Section B (1-7) of the form as applicable.
8. Complete Section C (1-7) of the form as applicable.
9. Communication tower projects (see Section C, #6) may need FCC registration. See the FCC website below for additional information.
a. https://www.fcc.gov/general/wireless-telecomunications-bureau-systems-data-and-reports
10. Section D (‘Project Details’) of the form must be completed as applicable.
11. Work done at or near a historical site may need separate and prior approval from the MA Historical Commission (MHC), which is done via a MHC Project Notification Form. Additional information may be found on the MHC website here: http://www.sec.state.ma.us/mhc/mhcform/formidx.htm
a. The application to MHC and the resulting MHC approval must be provided to MEMA as it will be needed by FEMA.





