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I
Policy

All sub-recipients that receive federal grant funding from MEMA are required to maintain and submit a computer-based inventory of equipment (as defined here). 

Inventory reports must utilize the MEMA PMO Equipment Inventory Tracking Spreadsheet. 

As applicable, MEMA encourages sub-recipients to submit inventory reports with their reimbursement requests. Inventory reports must be submitted no later than sixty (60) days after the sub-recipient’s contract end date.

Sub-recipients are required to complete a physical inventory of the equipment tracked and the results reconciled with the electronic records at least once every two years.

II
Definitions

Controlled Asset: A capital asset with a per-unit cost of less than the Non-GAAP threshold of $1,000, however due to its high-risk nature, shall be recorded and tracked (e.g. most IT items such as: Digital Cameras, Cell Phones, Laptops, Printers, GPS Device, Generators, TV’s).

GAAP: Generally Accepted Accounting Principals 

GAAP Fixed Assets: Defined as singular assets including; Vehicles, equipment, furniture, computer software, and all electrical and computer components with a useful life in excess of one year and with an historical per-unit cost in excess of $49,999. 

Non-GAAP Fixed Assets: Defined as singular assets including; Vehicles, equipment, furniture, computer software, and all electrical and computer components with (1) a useful life of more than one year and (2) with an original per-unit cost between $1,000 and $49,999  

III
Regulations

2 CFR Part 200: Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards
2 CFR Part 200.313: Equipment

IV 
MEMA Requirements

EMPG sub-recipients:

For inventory purposes, equipment is defined as tangible items with a unit cost of $1,000 or greater with a useful life of more than one year, or is a controlled asset as defined above. 

All such equipment must, when practicable, be tagged with the following text: “Purchased with funds provided by the U.S. Department of Homeland Security”.
HMEP sub-recipients:

For inventory purposes, equipment is defined as tangible items with a unit cost of $1,000 or greater with a useful life of more than one year, or is a controlled asset as defined above. 

All such equipment must, when practicable, be tagged with the following text: “Purchased with funds provided by the U.S. Department of Transportation – PHMSA”.

CCP sub-recipients:

For inventory purposes, equipment is defined as tangible items with a unit cost of $500 or greater with a useful life of more than one year. 

All such equipment must, when practicable, be tagged with the following text: “Purchased with funds provided by the U.S. Department of Homeland Security.”
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