

eGrants Authorization Template

LETTER HEAD
September 4, 2013
Sarah White
Hazard Mitigation Supervisor
Massachusetts Emergency Management Agency

400 Worcester Rd.

Framingham, MA 01702


Re: Mitigation E-Grants Access and Privileges

Dear Ms.White:

This letter provides MEMA with the names of staff from XXXXXXXXX that will require access to the e-grants system.  All staff listed below has already begun the online registration process as outlined by your instructions.  We are requesting the following access and role approvals based on each of the staff responsibilities:

Staff Name

Title




Privileges Requested

Mrs.  X


Manager of Planning

View/Print; Create/Edit; Sign/Submit

Mr. Y


GIS Manager



View/Print; Create/Edit

Ms. J


GIS Specialist



View/Print; Create/Edit

Your assistance in establishing and approving these roles and privileges would be appreciated.  If you have any further questions, please contact me at (XXX) XXX-XXX, ext. XXX or [email address].

Sincerely,

John Doe

Town Manger
Please Note: We strongly suggest that only one person from the applicant/agency have submit and sign privileges as a security measure. This will prevent duplicate applications being submitted. 

