SNOW ASSISTANCE WORKBOOK COVER LETTER

FEMA-4214-DR-MA

(applicant letterhead)

(date)

Re:
FEMA Snow Assistance

Disaster Declaration Number FEMA-4214-DR-MA
The (Town/City/PNP/State Agency) of _________________ is submitting a request for reimbursement for the Massachusetts Snow Emergency Declaration under FEMA-4214-DR-MA.  This request represents costs incurred during the 48-hour period beginning (insert start date and hour) and ending (insert end date and hour) in the amount of (insert amount of requested snow assistance).

All departments have chosen the same 48-hour period, as noted above, for costs associated with snow assistance.

We have documented our storm costs on the attached FEMA Workbook including the “Work Summary Record,” all applicable Summary Record Forms, and backup documentation as required.  We have summarized any special circumstances below:

(Add any special circumstances here, such as the Town had to hire additional staff for snow removal, or a “mechanic” was used for snow removal, etc.)

Our Overtime Policy has been attached as well as any union agreements or policies that affect compensation.  We (do / do not) have a snow insurance policy.  (NOTE: If you have snow insurance, attach copy of snow policy).
Should you have any further questions, please contact (___________________) at (_________________.)

Sincerely,

(Applicant signature and title)

